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Written documentation of meeting agreements

Task 
Number

Task 
Name Product(s) Planned Start 

Date Due Date

1.1 Attend Kick-off Meeting 8/16/2010 9/8/2010
Updated Schedule of Products (no draft) 8/16/2010 9/8/2010
Updated List of Match Funds (no draft) 8/16/2010 9/8/2010
Updated List of Permits (no draft) 8/16/2010 9/8/2010
Kick-Off Meeting Agenda (no draft) 8/16/2010 8/20/2010

1.2 Critical Project Review Meetings 11/30/2011 7/13/2012

1st CPR 
Meeting 

CPR Report (s) (no draft) 11/30/2011 12/30/2011
Agenda and a list of expected participants (no 
draft) 11/30/2011 12/30/2011
Schedule for written determination (no draft) 11/30/2011 12/29/2011
Written determination (no draft) 12/15/2011 1/31/2012

2nd CPR 
Meeting

CPR Report (s) (no draft) 6/1/2012 6/30/2012
Agenda and a list of expected participants (no 
draft) 5/1/2012 5/29/2012
Schedule for written determination (no draft) 5/1/2012 5/29/2012
Written determination (no draft) 5/15/2012 6/13/2012

1.3 Final Meeting 1/28/2013 4/1/2013
Written documentation of meeting agreements     
(no draft) 1/28/2013 3/1/2013
Schedule for completing closeout activities (no 
draft) 3/1/2013 4/1/2013

1.4 Monthly Progress Reports 9/16/2010 1/28/2013

Monthly Progress Reports (no draft)

Upon full execution 
of agreement

The 10th of each 
month during the 

approved term of this 
Agreement

1.5 Final Report 12/3/2012 2/28/2013
Draft Outline of the Final Report 12/3/2012 12/31/2012
Final Outline of the Final Report 12/14/2012 12/31/2012
Draft Final Report 12/31/2012 1/29/2013
Final Report 1/31/2013 2/28/2013

1.6 Identify and Obtain Matching Funds 8/16/2010 9/6/2010
A letter regarding match funds or stating that 
no match funds are provided (no draft) 8/16/2010 9/4/2010

Copy(ies) of each match fund commitment 
letter(s) (if applicable) (no draft) 8/30/2010

Within 10 days of 
identifying new 
match funds

Letter(s) for new match funds (if applicable) 
(no draft) N/A

Within 10 days of 
identifying new 
match funds

Letter that match funds were reduced (if 
applicable) (no draft) N/A 8/30/2012
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1.7 Identify and Obtain Required Permits 8/30/2010 9/15/2010

Letter documenting the permits or stating that 
no permits are required (no draft) 8/30/2010

Within 10 days of 
receiving each 

permit

A copy of each approved permit (if applicable) 
(no draft) N/A

Within 10 days of 
change in list of 

permits

Updated list of permits as they change during 
the term of the Agreement (if applicable) (no 
draft) N/A

Within 10 days of 
change in schedule 
for obtaining permits

Updated schedule for acquiring permits as 
changes occur during the term of the 
Agreement (if applicable) (no draft) N/A 9/30/2010

2 SITE SELECTION 6/13/2011 7/30/2012
Site list 6/13/2011 2/2/2012
Contracts and agreements signed on the site 
selected 4/2/2012 4/30/2012
Draft Site Selection Report 5/30/2012 6/28/2012
Final Site Selection Report 7/2/2012 7/30/2012

3 CORE-CE5 SYSTEM DESIGN 10/13/2010 10/31/2011
Product interface document 10/13/2010 11/14/2010

System design and engineering specifications 8/29/2011 10/28/2011
Draft CORE-CE5 System Design Report 
(including engineering specifications) 8/30/2011 9/29/2011
Final CORE-CE5 System Design Report
(including engineering specifications) 9/29/2011 10/27/2011

4 WVO CORE REFORMER FABRICATION ASSEMBLY 
AND TEST 11/15/2010 12/13/2010

Assembly drawings 11/13/2010 12/13/2010
Performance and emission data 10/30/2011 12/27/2011
Draft Reformer Assembly and Test Report 10/30/2011 11/28/2011
Final Reformer Assembly and Test Report 11/29/2011 12/28/2011

5 CORE-CE5 CHP MODULE FABRICATION 6/1/2011 11/28/2011
Draft CE5 CHP Fabrication Report 10/15/2011 11/28/2011
Final CE5 CHP Fabrication Report 11/13/2011 11/28/2011

6 INTEGRATED CORE-CE5 SYSTEM ASSEMBLY 12/13/2010 1/30/2012
Draft Task Report including Assembly 
Drawings 11/29/2011 12/27/2011
Final Task Report including Assembly 
Drawings 12/29/2011 1/30/2012

7 INTEGRATED WVO CORE-CE5 SYSTEM TESTING 12/14/2010 10/31/2011
Draft Integrated WVO Core-CE5 System Test 
Plan 12/14/2010 1/28/2011
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Final Integrated WVO Core-CE5 System Test 
Plan 1/28/2011 8/31/2011
Draft Integrated WVO Core-CE5 System Test 
Data and Final Design Report 8/31/2011 9/30/2011
Final Integrated WVO Core-CE5 System Test 
Data and Final Design Report 9/30/2011 10/31/2011

8 INTEGRATED CORE CE5 SYSTEM FINAL ASSEMBLY 
AND SIMULATED FIELD DEMONSTRATION 11/1/2011 4/30/2012

Draft Simulated Field Testing Test Plan 11/1/2011 11/15/2011
Final Simulated Field Testing Test Plan 11/16/2011 11/30/2011
Draft Simulated Field Testing Report with Test 
Data 2/28/2012 3/30/2012
Final Simulated Field Testing Report with Test 
Data 3/30/2012 4/30/2012

9 INTEGRATED CORE CE5 SYSTEM FIELD 
DEMONSTRATION 4/30/2012 3/29/2013

Draft Site Installation and Field 
Testing/Demonstration Test plan 4/30/2012 5/14/2012

SFinal Site Installation and Field 
Testing/Demonstration Test plan 5/15/2012 6/28/2012
Draft Installation and Field Testing Report w/ 
Test Data 1/31/2013 2/28/2013
Final Installation and Field Testing Report w/ 
Test Data 2/28/2013 3/29/2013

10 SYSTEM EVALUATION 4/16/2012 12/27/2012
Draft Performance, Emissions, Cost 
Evaluation Report 4/16/2012 8/16/2012
Final Performance, Emissions, Cost 
Evaluation Report 8/16/2012 12/27/2012

11 TECHNOLOGY TRANSFER ACTIVITIES 2/13/2012 6/13/2012
List of technologies transfer activities 2/13/2012 6/13/2012

Draft versions of papers for publication N/A

At least 30 days prior 
to submittal to 

publisher

Final versions of published papers N/A
Within 10 days of 

publication

Copies of meeting conference agendas, 
presentations, and reports N/A

Within 30 days of 
conference 
conclusion

Trip reports on conference(s)/meeting(s) 
emphasizing value of attendance to the 
project N/A

Within 30 days of  
conference/meeting 

conclusion
12 PRODUCTION READINESS PLAN 1/30/2013 3/29/2013

Draft Production Readiness Plan 1/30/2013 3/4/2013
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