STATE OF CALIFORNIA

JOB OPPORTUNITY BULLETIN

CEC-8 (Revised 04/16) CALIFORNIA ENERGY COMMISSION

CLASSIFICATION: Associate Governmental Program Analyst

(will consider a Staff Services Analyst)

TENURE: Permanent
TIME BASE: Full Time

SALARY: Associate Governmental Program Analyst $4,600.00 - $5,758.00

Staff Services Analyst Range A $2,945.00 - $3,690.00
Range B $3,189.00 - $3,992.00
Range C $3,824.00 - $4,788.00

LOCATION: Public Adviser’'s Office

FINAL FILING DATE: November 14, 2016
*If you have previously applied for this position, there is no need to re-apply.
DUTIES/RESPONSIBILITIES:

e Under the general direction of the Public Adviser, the incumbent will work to improve the
public’'s awareness and participation in the programs and activities of the Commission. The
Public Adviser advises the public on how to participate fully and advises the Commission
on the measures it should employ to assure open consideration.

The incumbent will assist the Public Adviser in the implementation of AB 865 and the
diversity initiatives of the Commission, which may include monitoring, directing, and/or
responding to inquiries from the public, planning and facilitating related activities, and
researching and evaluating activities and programs for improving public participation.

e The incumbent will identify interested and affected public for diversity initiatives and funding
opportunity events at the Commission, and recommends to the Public Adviser opportunities
to improve public participation including, creating/expanding mailing lists for various
activities and programs at the Commission. Professionally responds and assists with
public inquiries by communicating complicated information in a simple, consumer-friendly
manner. Effectively organize and manage an assigned project and program activities
associated with Commission funding opportunities. Researches, analyzes, and makes
recommendations to the Public Adviser about developing public participation policy, the
role of public participation in developing Energy Commission funding program outreach,
and the appropriate tools that may be employed to maximize public outreach and
involvement. Researches and evaluates the Commission’s public outreach and
engagement activities. Write status reports for the Commissioners. As directed by the
Public Adviser plans or attends workshops and other meetings to ensure that full and
adequate participation by members of the public is secured. Answer questions and gives
public (PowerPoint) presentations to represent the Public Adviser's Office to the public at
large. Reviews docketed materials and information from other agencies, and identifies
issues, which may have impact on, or be of interest to, the public at large for Public
Adviser’s action. Understands and properly refers public participation issues under the
American with Disabilities Act (ADA). (cont’'d.)

An equal opportunity employer to all regardless of age, ancestry, color, denial of family and medical care leave, disability, gender identity or expression, genetic
information, marital status, medical condition, military and veteran status, national origin, political affiliation, race, religion, sex, or sexual orientation of any person.
For more information about the above program and other programs at the California Energy Commission, visit our website at www.energy.ca.gov.
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(cont'd.)

WHO MAY APPLY: All interested eligible persons are encouraged to apply. Applicants must
have either transfer, list, reinstatement, or SROA/Surplus eligibility. Please indicate your eligibility
for this classification on the state application form, STD. 678. (Cont’'d.)

INTERESTED APPLICANTS SHOULD SUBMIT A COMPLETED STANDARD STATE
APPLICATION (FORM STD. 678) TO:

SUBMIT APPLICATIONS T0O: California Relay (Telephone) Service for
. X the Deaf or Hearing-Impaired

Personnel Services Office From TDD Phones: 1-800-735-2929

Attn: RPA #130-188 From Voice Phones: 1-800-735-2922

1516 9" Street, MS-3
Sacramento, CA 95814
Phone: 916-654-4305

personnelservices@energy.ca.gov
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information, marital status, medical condition, military and veteran status, national origin, political affiliation, race, religion, sex, or sexual orientation of any person.
For more information about the above program and other programs at the California Energy Commission, visit our website at www.energy.ca.gov.
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	JOB OPPORTUNITY BULLETIN GUIDELINES
	The Job Opportunity Bulletin must be completed in the order of statements.  Below is an explanation of each statement and whether or not it is optional or required.
	RECRUITMENT IS LIMITED TO EMPLOYEES OF THE CALIFORNIA ENERGY COMMISSION [OPTIONAL].  When the Commission is in a hiring freeze, all JOBs must include this statement.  If, during a hiring freeze, the unit wishes external recruitment, approval to do so ...
	CLASSIFICATION  [REQUIRED].  Provide the full, civil service title of the position, spelling out the parenthetical if applicable (e.g., Associate Energy Specialist (Forecasting).
	Training & Development Assignments may be considered [OPTIONAL].  If the originating unit wishes to consider Training and Development assignments, this statement must be added to the JOB.
	Miscellaneous statements here [OPTIONAL].  Statement(s) which are not appropriate to put under the other headings on the JOB may be included here.  For example, “A typing test will be given as part of the interview.”



