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[bookmark: _Toc219275079][bookmark: _Toc399408510]I.	Introduction
[bookmark: _Toc481569612][bookmark: _Toc481570195][bookmark: _Toc219275081][bookmark: _Toc399408511]Purpose of IFB
The purpose of this solicitation is to select a qualified contractor for OFFICE MOVING SERVICES.  The contract shall include a full range of services to remove the office furniture, equipment and related supplies from the existing location, transport items to the new location, and place them according to the direction of the Commission Contract Manager.  This will include modular and other office furniture.  The term of the resulting contract will be three (3) years, with a one-year option for the Energy Commission to extend contract.
[bookmark: _Toc494707121][bookmark: _Toc219275082][bookmark: _Toc399408512]Key Activities and Dates
Key activities including dates and times for this IFB are presented below.  An addendum will be released if the dates change for the asterisked (*) activities.
	ACTIVITY
	ACTION DATE

	IFB Release
	11-07-14

	Written Question Submittal Deadline*
	11-17-14  11-24-14

	Distribute Questions/Answers and Addenda (if any)
	11-26-14  12-05-14

	Deadline to Submit Bid by 3:00 p.m.*
	12-08-14  12-18-14

	Public Bid Opening
	12-09-14  12-19-14

	Notice of Proposed Award 
	[bookmark: _GoBack]12-11-14  12-23-14

	Contract Start Date
	02-15-15

	Contract Termination Date
	02-15-18

	1 Year Option to Extend
	02-16-18 through 02-15-19
through 02-15-19


[bookmark: _Toc219275086][bookmark: _Toc399408513][bookmark: _Toc198951306][bookmark: _Toc201713533][bookmark: _Toc217726087][bookmark: _Toc219275083]Available Funding
There is $240,000.00 available for the contract resulting from this IFB.  This is an hourly rate plus cost reimbursement contract and the award will be made to the responsible Bidder providing the lowest cost, after any applicable preference or incentive.  The contract will include a one-year option to extend the Agreement at the discretion of the Energy Commission.  If the Energy Commission chooses to extend the agreement, the agreement will be amended.
Of this amount $20,000.00 is immediately available.  The remaining balance of $ 220,000.00 for the following fiscal years (FY) may be available contingent upon approval of the Energy Commission’s Budget.  Funding shall be subject to the appropriation and availability for that purpose in the future fiscal years of the Governor’s Budget.  In the event funds are not available, the Energy Commission shall have no further liability with regard to the agreement.
· FY - 14/15 $20,000.00
· FY - 15/16 $80,000.00
· FY - 16/17 $80,000.00
· FY - 17/18 $60,000.00
      Total             $240,000.00
The Energy Commission reserves the right to reduce the contract amount to an amount deemed appropriate in the event the budgeted funds do not provide full funding of Energy Commission contracts.  In this event, the Contractor and Energy Commission Agreement Manager (CAM) shall meet and reach agreement on a reduced scope of work commensurate with the level of available funding.

[bookmark: _Toc399408514]Eligible Bidders
This is an open solicitation for public and private entities. Each agreement resulting from this solicitation includes terms and conditions that set forth the contractor’s rights and responsibilities.  The University of California or U.S. Department of Energy National Laboratories must use either the standard or the pre-negotiated terms and conditions at the following website: (http://www.energy.ca.gov/contracts/pier.html#piergeneralinfo).  All other entities must agree to use the attached standard terms and conditions (Attachment 8). The Energy Commission will not award agreements to non-complying entities. The Energy Commission reserves the right to modify the terms and conditions prior to executing agreements. 
All corporations, limited liability companies (LLCs) and limited partnerships (LPs) are required to register and be in good standing with the California Secretary of State to enter into an agreement with the Energy Commission.  If not currently registered with the California Secretary of State, Applicants are encouraged to contact the Secretary of State’s Office as soon as possible to avoid potential delays in beginning the proposed project(s) (should the application be successful).  For more information, contact the Secretary of State’s Office via its website at www.sos.ca.gov. 

[bookmark: _Toc399408515]DMV Motor Carrier Permit Required
[bookmark: _Toc399408516]CPUC Household Goods Carrier Permit Not Accepted 
Bidder must have a Department of Motor Vehicles (DMV) Motor Carrier Permit at the time the Bid is submitted.  The license must be held by the selected prime contractor. Bidder is responsible to ensure that it has the required DMV Motor Carrier Permit, by checking the DMV database:
https:www.dmv.ca.gov/vehindustry/mcp/mcp actve carrier.htm
If Bidder holds a California Public Utilities Commission (CPUC) Household Goods Carrier Permit, Bidder should not provide information on this permit to the Energy Commission as part of the bidding process.  The CPUC Household Good carrier Permit will not cover moving all of the items that the Energy Commission requires in the Scope of Work.  Thus, the DMV Motor Carrier Permit is required.
[bookmark: _Toc399408517]Contractor’s License Required
A Contractors license is REQUIRED.  Bidder must have a valid class C-61 Limited Specialty D-34 Prefabricated Equipment Contractor’s license, issued by the Contractor’s State License board at the time the Bid is submitted.  The license must be held by the selected Prime contractor.
[bookmark: _Toc399408518]Prevailing Wage Requirements
Prevailing wage requirements for Furniture Mover & Related Classifications are described below: 
This contract is for commercial moving services to relocate Energy Commission offices in Sacramento County. Per Government Code Section 14920, this contract shall require payment of prevailing wages as set by the Director of the Department of Industrial Relations (DIR) in the prevailing wage rate determination for Furniture Mover and Related Classifications set forth for Sacramento County.  No contractor performing service under this contract shall pay any employee actually engaged in the moving or handling of goods being relocated under the contract less than the prevailing wage rate. 
See the attached DIR rate sheet in Attachment 6 for Furniture Mover and Related Classifications.
In the event the Director of the Department of Industrial Relations issues a wage determination within the contract term that increases the prevailing wage rate for the Furniture Mover & Related classifications in Sacramento County, the Energy Commission will allow a corresponding dollar increase in contractor’s budgeted rate. This increase shall be included in a contract amendment and will be in effect upon the effective date of the amendment.
This information will also be included in the contract. 

[bookmark: _Toc198951307][bookmark: _Toc201713535][bookmark: _Toc219275084][bookmark: _Toc399408519]Questions
During the IFB process, questions of clarification about this IFB must be directed to the Contracts Officer listed in the following section.    
Potential Bidders shall carefully examine the qualifications and specifications of this IFB and may submit written questions via mail, electronic mail, and by FAX.  All questions must be received by the date indicated in the Key Activities and Dates section. Therefore, all communication should be directed in writing to the Commission’s Agreement Officer listed below.
Any verbal communication with an Energy Commission employee concerning this IFB is not binding on the State and shall in no way alter a specification, term, or condition of the IFB.
[bookmark: _Toc182730692][bookmark: _Toc201713536][bookmark: _Toc219275085][bookmark: _Toc399408520]Contact Information
Diana Parmley, Commission Agreement Officer
California Energy Commission
1516 Ninth Street, MS-18
Sacramento, California  95814
Telephone: (916) 651-9409
FAX: (916) 654-4423
E-mail: Diana.Parmley@energy.ca.gov

[bookmark: _Toc44724025][bookmark: _Toc44724865][bookmark: _Toc44730322][bookmark: _Toc44731246][bookmark: _Toc44737278][bookmark: _Toc44737472][bookmark: _Toc108927389][bookmark: _Toc399408521][bookmark: _Toc219275088]Responses to This IFB
Responses to this solicitation shall be in the form of an Administrative Response and a sealed/formal Cost Bid using Attachment 6 Budget Form, according to the format described in this IFB. The Cost Bid shall detail the Bidder’s budget to perform the tasks outlined in the Scope of Work.




[bookmark: _Toc219275089][bookmark: _Toc399408522]II.	Scope of Work and Deliverables
[bookmark: _Toc219275090][bookmark: _Toc399408523]About This Section
This section describes the contract scope of work, deliverables and due dates under the direction of the Energy Commission Agreement Manager (CAM).
TASK 1- AGREEMENT MANAGEMENT
TASK 1.1 Invoices
The Contractor shall:
· Prepare invoices for all reimbursable expenses incurred performing work under this Agreement in compliance with the Exhibit B of the Terms and Conditions of the Agreement. Invoices must be submitted to the Energy Commission’s Accounting Office. 

Deliverables:	
· Invoices

TASK 1.2 Manage Subcontractors
The goal of this task is to enforce subcontractor Agreement provisions, and in the event of failure of the subcontractor to satisfactorily perform services, recommend solution to resolve the problem.

The Contractor shall:
· Manage and coordinate subcontractor activities. The Contractor is responsible for the quality of all subcontractor work and the Energy Commission will assign all work to the Contractor. If the Contractor decides to add new subcontractors, they shall 1) comply with the Terms and Conditions of the Agreement, and 2) notify the CAM who will follow the Energy Commission’s process for adding or replacing subcontractors. 

[bookmark: _Toc301776273]Task 2:  IN-HOUSE MOVING AND RELATED SERVICES
[bookmark: _Toc300064438][bookmark: _Toc300575816][bookmark: _Toc301776274]The in-house moving and related services will take place in the following locations: 
[bookmark: _Toc300064439][bookmark: _Toc300575817][bookmark: _Toc301776275]1516 Ninth Street, Sacramento, California, 95814
1500 5th Street, Sacramento, California, 95814
[bookmark: _Toc300064442][bookmark: _Toc300575820][bookmark: _Toc301776278]Other potential downtown Sacramento office locations
[bookmark: _Toc300064443][bookmark: _Toc300575821][bookmark: _Toc301776279]These locations are collectively referred to as the “Energy Commission Worksite”

Upon request from the CAM, the Contractor shall provide the following services at the Energy Commission Worksite:
· Provide at least a 17’ truck and between one and six workers, with the ability to bill for each additional worker.  
· Provide assembly and disassembly of free standing modular furniture.
· Assist in the reconfigure of previously built cubicles, utilizing existing surplus modular furniture pieces provided by CEC.
· Provide move services at the Energy Commission Worksite. 
· Rent various items from other vendors or purchase items from other vendors, with the cost not to exceed $100 per item, per day.  These items can include, but are not limited to, tables, chairs, library carts, patio heaters, generators.  
· Unload the furniture and place in a designated and secured location at the Energy Commission Worksite.
· Assist CEC in making existing furniture functional, such as replacing missing screws or reattaching trim to wooden furniture with glue.  Provide assistance for stacking, palletizing and shrink wrapping various items for pick up by other vendors.
· Provide an invoice to the CAM itemizing services completed for hours charged, including rental or purchase costs, if applicable.
The Commission Contract Manager shall:
· Provide contractor with two days written notice for when move services are needed. 
· Provide a minimum of four hours of work per request for work.
· Assist in the redesign of previously built cubicles, utilizing existing surplus modular furniture pieces provided by CEC.

[bookmark: _Toc219275095][bookmark: _Toc269453065][bookmark: _Toc301776280]Task 3:  PULLING, TRANSPORTING AND WORKING WITH FURNITURE AND BOXES TO & FROM OFFSITE LOCATIONS
The goal of this task is to periodically pull requested furniture, and boxes from storage facilities located within a 20 mile radius of 1516 Ninth Street, Sacramento, California 95814. 

Upon request from the Contract Manager, the Contractor shall:
· Sort, organize and inventory modular parts at CEC Warehouse, located at 1901 Arena Blvd, Suite B, Sacramento 95834.
· Provide pick up and move services to and from DGS Property Reutilization Warehouse at 1700 National Drive, Sacramento 95834.
· Assist the CAM as needed, by pulling, palletizing and shrink wrapping requested furniture in preparation for transportation to the Energy Commission Worksite.
· Transport the furniture to the Energy Commission Worksite.
· Provide transportation of modular pieces within two days of CAM request to pull and transport.
· Unload the furniture and place in a designated and secure location at the Energy Commission Worksite.
· Provide moving services for archive boxes going from the Energy Commission Worksite to the State Record Center at 3240 Industrial Boulevard, West Sacramento 95691.
· Provide moving services for archive boxes going from the Energy Commission Worksite to Pacific Storage at 4601 Beloit Drive, Sacramento 95838.

The Commission Contract Manager shall:
· Provide detailed inventory pull requests in writing via email, mail or facsimile to the Contractor as soon as possible, but no less than two days prior to the need for the pieces.  
· The CAM anticipates that there will be approximately 8-12 moving events to and from offsite locations.
[bookmark: _Toc12770892][bookmark: _Toc219275109][bookmark: _Toc399408524][bookmark: _Toc481569621][bookmark: _Toc481570204]III.	Bid Format, Required Documents, and Delivery
[bookmark: _Toc219275110][bookmark: _Toc399408525]About This Section
This section contains the format requirements and instructions on how to submit a Bid in response to this IFB. The format is prescribed to assist the Bidder in meeting State bidding requirements.  Bidders must follow all Bid format instructions, answer all questions, and supply all requested data. 
[bookmark: _Toc201713573][bookmark: _Toc219275111][bookmark: _Toc399408526]Required Format for a Bid
The documents in the Administrative Response (Volume 1, see below) and the Cost Bid (Volume 2, see below) constitute your Bid.  The Cost Bid must be submitted in a separately sealed and labeled envelope.
[bookmark: _Toc201713574][bookmark: _Toc219275112][bookmark: _Toc399408527]Number of Copies
Bidders must submit the original and two copies of Volume 1, and Volume 2. 
Bidders must also submit electronic files of all volumes of the Bid on CD-ROM or USB memory stick along with the paper submittal.  Only one CD-ROM or USB memory stick is needed. Electronic files must be in Microsoft Word XP (.doc format) and Excel Office Suite formats.  Completed Cost Bid Attachment 6 Budget Form, must be in Excel format.  Electronic files submitted via e-mail will not be accepted.
[bookmark: _Toc201713575][bookmark: _Toc219275113][bookmark: _Toc399408528]Packaging and Labeling
The original and copies of each volume must be labeled "Invitation for Bids (IFB-14-201)," and include the title of the Bid and the appropriate volume number:
Volume 1 – Administrative Response
Volume 2 – Cost Bid Form
Include the following label information and deliver your Bid, in a sealed package:
	Person’s Name, Phone #
Bidder’s Name
Street Address
City, State, Zip Code
FAX #
	

	
	IFB-14-201
Contracts Office, MS-18
California Energy Commission
1516 Ninth Street, 1st Floor
Sacramento, California  95814


[bookmark: _Toc399408529]Preferred Method for Delivery
A Bidder may deliver a Bid by:
· U. S. Mail, Fed Ex, UPS (or similar mail service)
· In person
· Messenger
 
Bids must be delivered no later than 3:00 p.m., to the Energy Commission’s Contracts, Grants, and Loans Office during normal business hours and prior to the deadline specified in this IFB (Section I).  In accordance with Public Contract Code 10341, Bids received after the specified date and time are considered late and will not be accepted.  There are no exceptions to this law.  Postmark dates of mailing, E-mail and facsimile (FAX) transmissions are not acceptable in whole or in part, under any circumstances.
[bookmark: _Toc219275114][bookmark: _Toc399408530]Organize Your Bid As Follows:
[bookmark: _Toc219275115]VOLUME 1, Administrative Response
	Contractor Status Form
	Attachment 1

	Darfur Contracting Act Form
	Attachment 2

	DVBE Declarations Form Std 843
	Attachment 3

	Bidder Declaration Form GSPD-05-105
	Attachment 4

	Contractor Certification Clauses
	Attachment 5

	Client References
	Attachment 7

	Proof of California DMV Motor Carrier Permit
	

	Proof of Required insurance coverage
	

	Proof of Contractors License in classification C-61/D34
	

	Small Business Certification
	If Applicable


[bookmark: _Toc35074602] 
[bookmark: _Toc219275117][bookmark: _Toc274738339][bookmark: _Toc301776308]VOLUME 2 – Cost Bid (Sealed Separately from Volume 1)
Cost Bid Form – Attachment 6
The Contractor must submit information on Cost Bid Attachment 6 Cost Bid, and will be deemed the equivalent of a formal bid submission.  
NOTE:  The information provided on this form will not be kept confidential.
The rates entered on this form shall become a part of the final contract.  The entire term of the contract and projected rate increases must be considered when preparing the cost bid.  The rates bid are considered capped and shall not change during the term of the contract.  The Contractor shall only be reimbursed for their actual rates up to these rate caps.  
The award shall be made to the Bidder with the lowest total dollar amount on Attachment 6.  
The contract budget with the winning Bidder will include:
· Hourly rate for Truck + 1-6 movers(4 hour minimum)
· Reimbursement at cost for items purchased or rented (such as carts or tables)
The contract will be written for the full amount ($240,000.00).


[bookmark: _Toc219275098][bookmark: _Toc399408531]IV.	Evaluation Process and Criteria
[bookmark: _Toc35074632][bookmark: _Toc219275099][bookmark: _Toc399408532]About This Section
This section explains how the Bids will be evaluated.  It describes the evaluation stages and opening of all Bids.
[bookmark: _Toc35074633][bookmark: _Toc219275100][bookmark: _Toc399408533]Bid Evaluation
The Contract will be awarded to the Bidder who meets the minimum qualifications and has the lowest responsible Cost Bid after any applicable preference or incentive.  
The Bids will be analyzed in three stages:
Stage One: Administrative and Completeness Screening
Stage Two: Minimum Qualifications
Stage Three: Cost Bid

[bookmark: _Toc219275101]Stage One:  Administrative and Completeness Screening Criteria (Mandatory)
[bookmark: _Toc219275102]Each Bid will be screened for compliance with the Administrative Screening Criteria below. The Energy Commission will evaluate each Bid to determine its responsiveness to these requirements.  Bids that fail or do not fully comply with any of the Administrative and Completeness Screening Criteria shall be disqualified and eliminated from further evaluation. 
· Bid must be received by the exact time and date set for receipt of Bids pursuant to Public Contract Code, Section 10341. 
· Bid must be responsive to the California Disabled Veteran Business Enterprise participation requirements. 
· Bid must include a properly executed Contractor Certification Clauses.
· Bid must include a properly executed Darfur Contracting Act Form.
· Bid must not contain false or intentionally misleading statements or references that do not support an attribute or condition contended by the Bidder.
· Bid must not be intended to erroneously and fallaciously mislead the State in its evaluation of the Bid and the attribute, condition, or capability is a requirement of this IFB.
· Bid must not have a conflict of interest as contained in Public Contract Code Sections 10410-10411. 
· Bid must not contain confidential information or contain any portion marked confidential.
· Bidder must agree to the terms and conditions as attached to the solicitation. Bidder must sign the Contractor Status Form indicating acceptance with the terms and conditions. Bidder must not state anywhere in the Bid that acceptance is based on modifications to those terms and conditions or separate terms and conditions.
Grounds to Reject an Application 
In addition to the Administrative Screening Criteria identified above, the Energy Commission reserves the right to reject a Bid if:
· The Bid is unsigned.
· The Bid is not prepared in the format described.
· The charges are computed incorrectly.
· The budget form (cost bid) is not filled out completely.
· The firm or individual has submitted multiple Bids.
· The Bid does not literally comply or contains caveats that conflict with the IFB and the variation or deviation is not material, or it is otherwise non-responsive.
Stage Two:  Minimum Qualifications
By signing the Bidder Certification, Attachment 1, Bidder will certify all of the qualifications below.
1. Experience and Bidder’s Company Structure
· Each Bidder must have at least six years’ experience performing services as outlined in this IFB. Each Bidder must have experience with assembly and disassembly of free standing modular furniture for the below listed models:
i. PIA
ii. Haworth
iii. All Steel
· Each Bidder must have a minimum of six moving services employees. 
· Each Bidder must have a truck that is at least 17 feet in length.

2. Ability to Perform Work in Work Statement
Bidder has the skills, experience and ability to perform the work described in the work scope. 

3. Client References and Qualifications 
a. [bookmark: _Toc296934620][bookmark: _Toc300064458][bookmark: _Toc300575836][bookmark: _Toc301776295]To be considered responsive to this IFB or considered for contract award, the Bidder must provide three (3) qualifying references which show previous experience in performing the work identified in this IFB.  The Customer Reference form (Attachment 8 of this IFB) must be sent to and completed by the Bidder’s clients.  It may be mailed or faxed to the Bidder’s clients.  Completed references are to be included with the Bidder’s Bid.  Incomplete forms may not be considered.  A negative reference or less than three (3) qualifying references shall result in the rejection of the Bid.  It is recommended that each reference be verified for completion before it is submitted with the Bid.  

b. [bookmark: _Toc296934621][bookmark: _Toc300064459][bookmark: _Toc300575837][bookmark: _Toc301776296]To demonstrate that the Bidder is responsible and has the resources to successfully provide the services required by this IFB, references must be:

· [bookmark: _Toc296934622][bookmark: _Toc300064460][bookmark: _Toc300575838][bookmark: _Toc301776297]Rated Satisfied or Very Satisfied to be a qualifying reference.  
· [bookmark: _Toc296934623][bookmark: _Toc300064461][bookmark: _Toc300575839][bookmark: _Toc301776298]For moving services started after January 1, 2005, for Federal, State or local government agencies of similar requirements as described in this IFB.
· [bookmark: _Toc296934624][bookmark: _Toc300064462][bookmark: _Toc300575840][bookmark: _Toc301776299]For work performed within California.
· [bookmark: _Toc296934625][bookmark: _Toc300064463][bookmark: _Toc300575841][bookmark: _Toc301776300]For work performed by the Bidder as prime contractor.
· [bookmark: _Toc296934626][bookmark: _Toc300064464][bookmark: _Toc300575842][bookmark: _Toc301776301]Completed and signed by the Bidder’s clients.
4. California DMV Motor Carrier Permit 
The Bidder shall provide proof that it holds a California DMV Motor Carrier Permit at the time the Bid is submitted.  If Bidder holds a California Public Utilities Commission Household Goods Carrier Permit, Bidder should NOT submit proof of this permit. Bidder shall only submit proof of the DMV Motor Carrier Permit. The Prime contractor must possess the Motor Carrier Permit.
5.  Contractor’s License 
The Bidder shall provide proof that it holds a California Contractor’s License:
Class C-61 Limited Specialty D-34 Prefabricated Equipment.  
The Prime contractor must possess the Contractor’s License.

6. Insurance Requirements
· The Bidder shall provide proof that it holds the following insurance coverage: 
· Commercial general liability with limits not less than $1,000,000 per occurrence for bodily injury and property damage liability combined with a $2,000,000 annual policy aggregate.
· Automobile liability with limits not less than $1,000,000 combined single limit per accident.
· Worker’s compensation with employer’s liability limits of $1,000,000.
· Motor Truck Cargo Legal Liability.
· Bailee’s Legal Liability.
· The insurance policies must comply with the terms and requirements detailed in the Standard Agreement, (Attachment 8), Exhibit E, paragraph 5, (pages 3, 4, & 5 of attachment 8).  
Stage Three:  Cost Bid
Those Bids that are responsive to the criteria in Stage One will have their Cost Bid opened.  All preferences/incentives will be applied.  
The contract will be awarded to the responsible Bidder with a responsive offer that is timely received, meeting the requirements outlined in Stage One and Stage Two, who provides the lowest cost, after any applicable preference or incentive. In the case of a tie in the Cost Bid amount, award will be made via a coin toss. 
[bookmark: _Toc399408535]Notice of Proposed Award
[bookmark: _Toc240336951]Subsequent to the Bid evaluations, the Energy Commission will post a Notice of Proposed Award (NOPA) at the Energy Commission’s headquarters in Sacramento, on the Energy Commission’s Web Site, and will mail the NOPA to all parties that submitted a Bid.


[bookmark: _Toc399408536]V.	Business Participation Programs (Preferences/Incentives)
A Bidder may qualify for preferences/incentives as described below. Each Bidder passing Stage One screening will receive the applicable preference/incentive. 
[bookmark: _Toc399408537][bookmark: _Toc269453100]This section describes the following business participation programs:
· Disabled Veteran Business Enterprise Participation Compliance Requirements
· Disabled Veteran Business Enterprise Incentive
· Small Business / Microbusiness Preference
· Non-Small Business Preference
[bookmark: _Toc399408538]Disabled Veteran Business Enterprise (DVBE)

[bookmark: _Toc399408539]Participation Compliance Requirements 
DVBE Participation Required
This IFB is subject to a mandatory certified DVBE participation of at least three percent (3%). 
Two Methods to Meet DVBE Participation Requirement
· If Bidder is a DVBE, then Bidder has satisfied the participation requirements if it commits to performing at least 3% of the contract with the Bidder’s firm, or in combination with other DVBE(s).
· If Bidder is not a DVBE, Bidder can satisfy the requirement by committing to use certified DVBE subcontractors for at least 3% of the contract. 
Required Forms
Bidders must complete Attachments 1, 3 and 4 to document DVBE participation. If Bidder does not include these forms, the Bid is considered non-responsive and shall be rejected. 
· Contractor Status Form (Attachment 1). 
Under the paragraph entitled: “Disabled Veteran Business Enterprise Participation Acknowledgement”, make sure to check the “yes” “DVBE Participation” box. 
· DVBE Declarations Std. Form 843 (Attachment 3)
· Bidder Declaration Form GSPD-05-105 (Attachment 4) 
DVBE Definition 
For DVBE certification purposes, a "disabled veteran" is: 
• A veteran of the U.S. military, naval, or air service; 
• The veteran must have a service-connected disability of at least 10% or more; and 
• The veteran must be domiciled in California. 

DVBE Certification and Eligibility
· To be certified as a DVBE, your firm must meet the following requirements: 
• Your business must be at least 51% owned by one or more disabled veterans; 
• Your daily business operations must be managed and controlled by one or more disabled   veterans 
· The disabled veterans who exercise management and control are not required to be the same disabled veterans as the owners of the business; and 
• Your home office must be located in the U.S. (the home office cannot be a branch or subsidiary of a foreign corporation, foreign firm, or other foreign based business). 
• DVBE limited liability companies must be wholly owned by one or more disabled veterans. 
· Each DVBE firm listed on the DVBE Declarations Std. form 843 (Attachment 3) and on the Bidder Declaration form GSPD-05-105 (Attachment 4) must be formally certified as a DVBE by the Office of Small Business and DVBE Services (OSDS).  The DVBE program is not a self-certification program.  Bidder must have submitted application to OSDS for DVBE certification by the Bid due date to be counted in meeting participation requirements.
Printing / Copying Services Not Eligible
DVBE subcontractors cannot provide printing/copying services.  For more information, see section VI Administration, which states that printing services are not allowed in proposals.
To Find Certified DVBEs
Access the list of all certified DVBEs by using the Department of General Services, Procurement Division (DGS-PD), online certified firm database at http://www.bidsync.com/DPXBisCASB. Search by “Keywords” or “United Nations Standard Products and Services Codes” (UNSPSC) that apply to the elements of work you want to subcontract to a DVBE. Check for subcontractor ads that may be placed on the California State Contracts Register (CSCR) for this solicitation prior to the closing date. You may access the CSCR at: http://www.bidsync.com/DPX?ac=powersearch&srchoid_override=307818. For questions regarding the online certified firm database and the CSCR, please call the OSDS at (916) 375-4940 or send an email to: OSDCHelp@dgs.ca.gov.
Commercially Useful Function
DVBEs must perform a commercially useful function relevant to this solicitation, in order to satisfy the DVBE program requirements.  California Code of Regulations, Title 2, Section 1896.62(l) provides:
“Commercially Useful Function (CUF) means a DVBE contractor or subcontractor that contributes to the fulfillment of contract requirements as determined by awarding departments in § 1896.71, and does all of, but is not limited to, the following:
[bookmark: I0B4A4EC2A93B11E2BB17AE4955424172][bookmark: I0B4A4EC3A93B11E2BB17AE4955424172](1) Is responsible for the execution of a distinct element of work for the contract; 
[bookmark: I0B4A75D0A93B11E2BB17AE4955424172][bookmark: I0B4A75D1A93B11E2BB17AE4955424172](2) Carries out contractual obligations by actually performing, managing, or supervising the work involved; 
[bookmark: I0B4A75D2A93B11E2BB17AE4955424172][bookmark: I0B4A75D3A93B11E2BB17AE4955424172](3) Performs work that is normal for its business services and functions; 
[bookmark: I0B4A75D4A93B11E2BB17AE4955424172][bookmark: I0B4A75D5A93B11E2BB17AE4955424172](4) Is not further subcontracting a portion of the work that is greater than expected to be subcontracted by normal industry practices; 
[bookmark: I0B4A9CE0A93B11E2BB17AE4955424172][bookmark: I0B4A9CE1A93B11E2BB17AE4955424172](5) Is responsible, with respect to products, inventories, materials, and supplies required for the contract, for negotiating price, determining quality and quantity, ordering, installing, if applicable, and making payment; and, 
[bookmark: I0B4A9CE2A93B11E2BB17AE4955424172][bookmark: I0B4A9CE3A93B11E2BB17AE4955424172](6) Its role is not an extra participant in the transaction, contract or project through which funds are passed in order to obtain the appearance of DVBE participation.” 
[bookmark: _Toc193604671][bookmark: _Toc219275105]Information Verified
Information submitted by the Bidder to comply with this solicitation’s DVBE requirements will be verified. If evidence of an alleged violation is found during the verification process, the State shall initiate an investigation, in accordance with the requirements of PCC Section 10115, et seq., and Military & Veterans Code Section 999 et seq., and follow the investigatory procedures required by California Code of Regulations Title 2, Section 1896.90 et. seq.  Contractors found to be in violation of certain provisions may be subject to loss of certification, sanctions and/or contract termination.
DVBE Report
Upon completion of the contract for which a commitment to achieve DVBE participation was made, the contractor that entered into a subcontract with a DVBE must certify in a report to the Energy Commission: 1) the total amount the prime contractor received under the contract; 2) the name and address of the DVBE(s) that participated in the performance of the contract; 3) the amount each DVBE received from the prime contractor; 4) that all payments under the contract have been made to the DVBE(s); and 5) the actual percentage of DVBE participation that was achieved.  A person or entity that knowingly provides false information shall be subject to a civil penalty for each violation. Military & Veterans Code Section 999.5(d). 
The Office of Small Business and DVBE Services (OSDS)
OSDS offers program information and may be reached at:
Department of General Services
Office of Small Business and DVBE Services
707 3rd Street, 1st Floor, Room 400
West Sacramento, CA  95605
http://www.dgs.ca.gov/pd/Programs/OSDS.aspx
Phone:  (916) 375-4940 
Fax:  (916) 375-4950
E-mail: OSDSHelp@dgs.ca.gov
DVBE Law
· Public Contract Code Section 10115 et seq.
· Military & Veterans Code Section 999 et. seq. 
· California Code of Regulations Title 2, Section 1896.60 et. seq. 
[bookmark: _Toc399408540]DVBE Incentive
The information below explains how the incentive is applied and how much of an incentive will be given. 
Incentive Application
Award Based on Low Price: The Incentive is applied by reducing the Bid price for Bidders that include more than the minimum required 3.00% DVBE participation. In other words, if a Bidder includes 3.01% DVBE participation or greater, it will receive the DVBE incentive. If you include 3% DVBE participation, you will not receive the incentive.  You will only receive the incentive, if you include 3.01% or greater DVBE participation. The Bid price is reduced by the percentage of incentive as computed from the lowest responsive and responsible Bid price. The computation is for evaluation purposes only and does not change your Bid amount. Application of the incentive cannot displace an award to a small business with a non-small business. Also, application of the incentive cannot change the amount of the Bid for the contract budget.  
Incentive amount 
For awards based on low price, the incentive will vary in conjunction with the percentage of DVBE participation. The DVBE Incentive Program may be used in conjunction with the Small Business preference which gives a 5% preference to small business Bidders or 5% to non-small business Bidders committed to subcontracting 25% of the overall Bid with small businesses.
	Proposed DVBE Participation Level
	DVBE Incentive % Price Preference

	3.01% - 3.99%
	1%

	4.00% - 4.99%
	2%

	5.00% - 5.99%
	3%

	6.00% - 6.99%
	4%

	7.00% or over
	5%


Required Forms:
· Contractor Status Form (Attachment 1). 
Under the paragraph entitled: “Disabled Veteran Business Enterprise Participation Acknowledgement”, make sure to check the “yes” “DVBE Incentive Participation” box. 
· DVBE Declarations Std. Form 843 (Attachment 3)
· Bidder Declaration Form GSPD-05-105 (Attachment 4) 
DVBE Incentive Law
· Military & Veterans Code Section 999.5(a)
· California Code of Regulations Title 2, Section 1896.99.100 et.seq.  
[bookmark: _Toc399408541]Small Business / Microbusiness / Non-Small Business
Small Business / Microbusiness
[bookmark: _Toc219275106]Preference
Bidders who qualify as a State of California certified small/microbusiness will receive a cost preference of five percent (5%) of the lowest cost or price offered by the lowest responsible Bidder who is not a certified small/microbusiness, by deducting this five percent from the small/microbusiness Bidder’s cost, for the purpose of comparing costs for all Bidders.  

Required Forms
· Submit a copy of your Small Business Certification
· Contractor Status Form (Attachment 1)
Complete the “Small Business Preference Claim” section  
· Bidder Declaration Form GSPD-05-105 (Attachment 4)
Certification
A business must be formally certified by the Department of General Services, Office of Small Business and DVBE Services (OSDS), in order to receive the small/microbusiness preference.
Non Profit Veteran Service Agency
Bidders that qualify as a Non Profit Veteran Service Agency can be certified as a small business and are entitled to the same benefits as a small business.  
[bookmark: _Toc219275107]Definitions
· Small business means a business certified by the Office of Small Business Disabled Veteran Services (OSDS) in which:
[bookmark: I08F75E14A93B11E2BB17AE4955424172][bookmark: I08F75E15A93B11E2BB17AE4955424172](1) It is independently owned and operated; and 
[bookmark: I08F78520A93B11E2BB17AE4955424172][bookmark: I08F78521A93B11E2BB17AE4955424172](2) The principal office is located in California; and 
[bookmark: I08F78522A93B11E2BB17AE4955424172][bookmark: I08F78523A93B11E2BB17AE4955424172](3) The officers of the business in the case of a corporation; officers and/or managers, or in the absence of officers and/or managers, all members in the case of a limited liability company; or the owner(s) in all other cases, are domiciled in California; and 
[bookmark: I08F78524A93B11E2BB17AE4955424172][bookmark: I08F78525A93B11E2BB17AE4955424172](4) It is not dominant in its field of operation(s), and 
[bookmark: I08F7D340A93B11E2BB17AE4955424172][bookmark: I08F7D342A93B11E2BB17AE4955424172](5) It is either: 
[bookmark: I08F7FA50A93B11E2BB17AE4955424172][bookmark: I08F7FA51A93B11E2BB17AE4955424172](A) A business that, together with all affiliates, has 100 or fewer employees, and annual gross receipts of fourteen million dollars ($14,000,000) or less as averaged for the previous three tax years, as adjusted by the Department pursuant to Government Code § 14837(d)(3); or 
(B) A manufacturer as defined herein that, together with all affiliates, has 100 or fewer employees. 
· Microbusiness  means a small business certified by OSDS, which meets all of the qualifying criteria as a small business, and is:
(1) A business that, together with all affiliates, has annual gross receipts of three million, five hundred thousand dollars ($3,500,000) or less as averaged for the previous three tax years, as adjusted by the Department pursuant to Government Code §14837(d)(3); or 
[bookmark: I08F86F80A93B11E2BB17AE4955424172][bookmark: I08F86F81A93B11E2BB17AE4955424172](2) A manufacturer as defined herein that, together with all affiliates, has 25 or fewer employees. 

· Non Profit Veteran Service Agency means an entity that:
(1) Is a community-based organization, 
(2) Is a nonprofit corporation (under Section 501(c)(3) of the Internal Revenue Code), and 
(3) Provides housing, substance abuse, case management, and employment training services (as its principal purpose) for:
· low income veterans, 
· disabled veterans, or 
· homeless veterans 
· and their families
Commercially Useful Function 
[bookmark: I08AE6E32A93B11E2BB17AE4955424172][bookmark: I08AE6E33A93B11E2BB17AE4955424172]A certified small business or microbusiness shall provide goods or services that contribute to the fulfillment of the contract requirements by performing a “commercially useful function” defined as follows:  
[bookmark: I08AE6E34A93B11E2BB17AE4955424172][bookmark: I08AE6E35A93B11E2BB17AE4955424172](1) The contractor or subcontractor is responsible for the execution of a distinct element of the work of the contract; carrying out its obligation by actually performing, managing or supervising the work involved; and performing work that is normal for its business services and functions; 
(2) The contractor or subcontractor is not further subcontracting a greater portion of the work than would be expected by normal industry practices;
[bookmark: I08AE9540A93B11E2BB17AE4955424172][bookmark: I08AE9541A93B11E2BB17AE4955424172][bookmark: I08AE9542A93B11E2BB17AE4955424172][bookmark: I08AE9543A93B11E2BB17AE4955424172](3) The contractor or subcontractor is responsible, with respect to materials and supplies provided on the subcontract, for negotiating price, determining quality and quantity, ordering the material, installing (when applicable), and paying for the material itself;
(4) A contractor or subcontractor will not be considered as performing a commercially useful function if its role is limited to that of an extra participant in a transaction, contract, or project through which funds are passed in order to achieve the appearance of small business participation. 
Late Payment of Invoices
Certified small/microbusinesses are entitled to greater interest penalties paid by the state for late payment of invoices than for non-certified small business/microbusiness.
Small Business / Microbusiness Law
· Government Code section 14835 et. seq. 
· California Code of Regulations, Title 2 Section 1896 et. seq.
Non-Small Business
Preference
The preference to a non-small business Bidder that commits to small business or microbusiness subcontractor participation of twenty-five percent (25%) of its net Bid price shall be five percent (5%) of the lowest, responsive, responsible Bidder’s price. A non-small business that qualifies for this preference may not take an award away from a certified small business. 
Required Forms
· Submit a copy of the subcontractor’s Small Business Certification
· Contractor Status Form (Attachment 1)
Complete the “Small Business/Non-Small Business Preference Claim” section  
· Bidder Declaration Form GSPD-05-105 (Attachment 4)
Certification
A subcontractor business must be formally certified by the Department of General Services, Office of Small Business and DVBE Services (OSDS), in order to receive the Non-Small Business Preference.
Non-Small Business Law
· Government Code section 14838 (b)
· California Code of Regulations, Title 2 Section 1896 et. seq.

[bookmark: _Toc219275118][bookmark: _Toc399408542]

VI.	Administration
[bookmark: _Toc219275119][bookmark: _Toc399408543]IFB Defined
[bookmark: _Toc50453105][bookmark: _Toc50968739]The competitive method used for this procurement of services is an Invitation for Bids (IFB).  A Bid submitted in response to this IFB will be opened and read publicly.  The Energy Commission will contract with the Bidder who provides the lowest responsible Bid, after any applicable preference or incentive, and satisfies the minimum requirements.

[bookmark: _Toc507398631][bookmark: _Toc219275120][bookmark: _Toc399408544][bookmark: _Toc481569622][bookmark: _Toc481570205]Definition of Key Words
Important definitions for this IFB are presented below:
	Word/Term
	Definition

	State
	State of California

	DGS
	Department of General Services

	Energy Commission
	California Energy Commission

	IFB
	Invitation for Bid, this entire document

	Bid
	The Administrative Response and Cost Bid together

	Bidder
	Respondent to this IFB

	CAM
	Energy Commission Agreement Manager

	DVBE
	Disabled Veteran Business Enterprise


[bookmark: _Toc219275122][bookmark: _Toc399408545]Cost of Developing Bid
The Bidder is responsible for the cost of developing a Bid, and this cost cannot be charged to the State.
[bookmark: _Toc305406697][bookmark: _Toc305411118][bookmark: _Toc399408546][bookmark: _Toc219275123]Software Application Development
If this scope of work includes any software application development, including but not limited to databases, websites, models, or modeling tools, contractor shall utilize the following standard Application Architecture components in compatible versions:
· Microsoft ASP.NET framework (version 3.5 and up) Recommend 4.0 
· Microsoft Internet Information Services (IIS), (version 6 and up) Recommend 7.5
· Visual Studio.NET (version 2008 and up) Recommend 2010 
· C# Programming Language with Presentation (UI), Business Object and Data Layers 
· SQL (Structured Query Language) 
· Microsoft SQL Server 2008, Stored Procedures Recommend 2008 R2 
· Microsoft SQL Reporting Services Recommend 2008 R2 
· XML (external interfaces)
Any exceptions to the Electronic File Format requirements above must be approved in writing by the Energy Commission Information Technology Services Branch.
[bookmark: _Toc399408547]Printing Services
Per Management Memo 07-06, State Agencies must procure printing services through the Office of State Publishing (OSP).  Bidders shall not include printing services in their Bids.
[bookmark: _Toc399408548]Confidential Information
[bookmark: _Toc64856821][bookmark: _Toc219275124]The Energy Commission will not accept or retain any Bids that contain confidential information or have any portion marked confidential. 
[bookmark: _Toc399408549]Darfur Contracting Act of 2008
Effective January 1, 2009, all solicitations must address the requirements of the Darfur Contracting Act of 2008 (Act).  (Public Contract Code sections 10475, et seq.; Stats. 2008, Ch. 272.)  The Act was passed by the California Legislature and signed into law by the Governor to preclude State agencies generally from contracting with “scrutinized” companies that do business in the African nation of Sudan (of which the Darfur region is a part), for the reasons described in Public Contract Code section 10475.
A scrutinized company is a company doing business in Sudan as defined in Public Contract Code section 10476.  Scrutinized companies are ineligible to, and cannot, bid on or submit a proposal for a contract with a State agency for goods or services.  (Public Contract Code section 10477(a).)
Therefore, Public Contract Code section 10478 (a) requires a company that currently has (or within the previous three years has had) business activities or other operations outside of the United States to certify that it is not a “scrutinized” company when it submits a Bid or proposal to a State agency.  (See # 1 on Attachment 2)  
A scrutinized company may still, however, submit a Bid or proposal for a contract with a State agency for goods or services if the company first obtains permission from the Department of General Services (DGS) according to the criteria set forth in Public Contract Code section 10477(b).  (See # 2 on Attachment 2)
[bookmark: _Toc219275127][bookmark: _Toc399408550]IFB Cancellation and Amendments
If it is in the State’s best interest, the Energy Commission reserves the right to do any of the following:
· Cancel this IFB;
· Amend this IFB as needed; or
· Reject any or all Bids received in response to this IFB
If the IFB is amended, the Energy Commission will send an addendum to all parties who received the IFB and will also post it on the Energy Commission’s Web Site www.energy.ca.gov/contracts and Department of General Services’ Web Site http://www.bidsync.com/DPX?ac=powersearch&srchoid_override=307818.
[bookmark: _Toc219275128][bookmark: _Toc399408551]Errors
If a Bidder discovers any ambiguity, conflict, discrepancy, omission, or other error in the IFB, the Bidder shall immediately notify the Energy Commission of such error in writing and request modification or clarification of the document.  Modifications or clarifications will be given by written notice of all parties who received the IFB, without divulging the source of the request for clarification.  The Energy Commission shall not be responsible for failure to correct errors.
[bookmark: _Toc217726138][bookmark: _Toc219275131][bookmark: _Toc399408552]Modifying or Withdrawal of Bid
A Bidder may, by letter to the Contact Person at the Energy Commission, withdraw or modify a submitted Bid before the deadline to submit Bids.  Bids cannot be changed after that date and time, but a Bid may still be withdrawn.  A Bid cannot be “timed” to expire on a specific date.  For example, a statement such as the following is non-responsive to the IFB:  “This cost estimate is valid for 60 days.”
[bookmark: _Toc218497730][bookmark: _Toc219275132][bookmark: _Toc399408553]Immaterial Defect
The Energy Commission may waive any immaterial defect or deviation contained in a Bid.  The Energy Commission’s waiver shall in no way modify the Bid or excuse the successful Bidder from full compliance.
[bookmark: _Toc507398646][bookmark: _Toc217726139][bookmark: _Toc219275133][bookmark: _Toc399408554]Disposition of Bidder’s Documents
On the submission date, all Bids and related material submitted in response to this IFB become the property of the State.  After the Notice of Proposed Award is posted, all Bids and related materials become public records.  In addition, all evaluation sheets become public records after the Notice of Proposed Award is posted.  
[bookmark: _Toc507398650][bookmark: _Toc217726141][bookmark: _Toc219275134][bookmark: _Toc399408555]Bidders’ Admonishment
This IFB contains the instructions governing the requirements for a firm quotation to be submitted by interested Bidders, the format in which the information is to be submitted, the material to be included, the requirements that must be met to be eligible for consideration, and Bidder responsibilities.  Bidders must take the responsibility to carefully read the entire IFB, ask appropriate questions in a timely manner, submit all required responses in a complete manner by the required date and time, make sure that all procedures and requirements of the IFB are followed and appropriately addressed, and carefully reread the entire IFB before submitting a Bid.
[bookmark: _Toc507398652][bookmark: _Toc217726143][bookmark: _Toc219275136][bookmark: _Toc399408556]Protest Procedures
A Bidder may file a protest against the proposed awarding of a contract.  Once a protest has been filed, contracts will not be awarded until either the protest is withdrawn, or the Energy Commission cancels the IFB, or the Department of General Services decides the matter.
Please note the following:
· Protests are limited to the grounds contained in the California Public Contract Code Section 10345.
· During the five working days that the Notice of Proposed Award (NOPA) is posted, protests must be filed with the DGS Legal Office and the Energy Commission Contracts Office.
· Within five calendar days after filing the protest, the protesting Bidder must file with the DGS and the Energy Commission Contracts Office a full and complete written statement specifying the grounds for the protest.
· If the protest is not withdrawn or the solicitation is not canceled, DGS will decide the matter.  There may be a formal hearing conducted by a DGS hearing officer or there may be briefs prepared by the Bidder and the Energy Commission for the DGS hearing officer consideration.
[bookmark: _Toc507398642][bookmark: _Toc217726137][bookmark: _Toc219275137][bookmark: _Toc399408557]Agreement Requirements
The content of this IFB shall be incorporated by reference into the final contract. See the Agreement terms and conditions included in this IFB.
No Contract Until Signed & Approved
No agreement between the Energy Commission and the successful Bidder is in effect until the contract is signed by the Contractor, and approved by the Department of General Services, if required. 
Contract Amendment
The contract executed as a result of this IFB will be able to be amended by mutual consent of the Energy Commission and the Contractor.  The contract may require amendment as a result of project review, changes and additions, changes in project scope, or availability of funding. 
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