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 IFB-15-101
Addendum 1
   October 13, 2015
Hearing Reporter Services for CEC Business Meetings, Hearings and Events
The purpose of this addendum is to remove the requirement that hearing reporters are Notary publics from the application Manual for IFB-15-101.
Application Manual (Invitation for Bids)
1. Application Manual – 
a. II. Scope of Work and Deliverables, 2. Reporters (Page 4 of 21).

“C. Certified Shorthand Reporters (CSR) and Certified Electronic Reporter and Transcriber (CERT) Services are not mandatory for all Commission events, but may be required on occasion in addition to Transcription Services when necessary. However, each assigned reporter shall be a Notary Public and shall administer oaths. It shall be the Contractor’s responsibility to ensure that all reporters assigned to Commission events maintain notary certification throughout the term of the Agreement. “
b. IV. Evaluation Process and Criteria, Bid Evaluation, Stage Two: Minimum Qualification (Page 10 of 21).

“By signing the Bidder Certification, on Attachment 1, Bidder will certify all of the qualifications below. Bids that do not fully meet all of the minimum qualifications shall be disqualified and eliminated from further evaluation

· Contractor must be able to perform all of the activities in the Scope of Work.

· Hearing Reporters shall have a minimum of two year of experience in recording and transcribing lengthy scientific and technical proceedings.

· Hearing Reporters shall provide necessary equipment and be experienced and proficient in setting up and monitoring all equipment used under the terms of the ensuing contract.

· Hearing Reporters shall be Notary Publics

· Contractor shall ensure that there are three (3) trained hearing reporters available to work Commission events at all times, two (2) of whom are not currently assigned to any other Commission events.

· Contractor must be able to provide its services throughout California and in Oregon, Nevada and Arizona. 
· Have a CSR and CERT available when the Energy Commission requires it.”
Doug Harvey, 
Commission Agreement Officer
Douglas.harvey@energy.ca.gov
(916) 654-4747
CALIFORNIA ENERGY COMMISSION


1516 NINTH STREET


SACRAMENTO, CA  95814-5512
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