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[bookmark: _Toc481569610][bookmark: _Toc481570193][bookmark: _Toc12770880][bookmark: _Toc219275079][bookmark: _Toc426706219]I.	Introduction
[bookmark: _Toc481569612][bookmark: _Toc481570195][bookmark: _Toc219275081][bookmark: _Toc426706220]Purpose of RFP
The purpose of this Request for Proposal (RFP) is to select a contractor to provide market intelligence, analysis, and expertise to support the commercial success of emerging energy technologies and strategies that can provide benefits to electric ratepayers in California’s Investor-owned Utility service territories. Work conducted under this contract will provide independent analysis to inform various aspects of the Electric Program Investment Charge (EPIC) Program so that funded projects have a stronger market impact.
See Part II of this solicitation for project scope of work and deliverables. Proposals will be evaluated as follows: Stage One will involve administrative screening. At Stage One, proposals not meeting the requirements of this RFP, including providing all required documentation, will be eliminated. Proposals passing Stage One screening will move on to Stage Two, where they will be scored on technical merit. Funding will be awarded based on highest score.   
[bookmark: _Toc382571124][bookmark: _Toc426706221]Key Words/Terms
	Word/Term
	Definition

	Bidder
	Respondent to this RFP

	CAM
	Commission Agreement Manager, the person designated by the Energy Commission to oversee the performance of an agreement resulting from this solicitation and to serve as the main point of contact for the Recipient

	CAO
	Commission Agreement Officer

	Contractor
	The Bidder who receives an agreement from the Energy Commission as a result of this RFP is referred to as the “Contractor” and will perform the tasks specified in this Scope of Work under the direction of the Energy Commission’s Agreement Manager (CAM).

	DGS
	Department of General Services

	DVBE
	Disabled Veteran Business Enterprise

	EPIC
	Electric Program Investment Charge, the source of funding for the projects awarded under this solicitation

	Energy Commission
	California Energy Commission

	IOU
	Investor-Owned Utility, including Pacific Gas and Electric Co., San Diego Gas and Electric Co., and Southern California Edison Co.

	MAP
	Market Acceleration Plan, the deliverable from  task #2, that will be used as a strategic plan for the overall project

	NOPA
	Notice of Proposed Award, a public notice that identifies award recipients

	Project Manager
	The person designated by the bidder to oversee the project and to serve as the main point of contact for the Energy Commission

	Project Partner
	An entity or individual that contributes financially or otherwise to the project (e.g., match funding, provision of a demonstration site), and does not receive Energy Commission funds 

	Proposal
	Formal written response to this document from Bidder

	Recipient
	The recipient of an award under this solicitation

	RFP
	Request for Proposal

	State
	State of California

	WA
	Work Authorization



[bookmark: _Toc382571126][bookmark: _Toc426706222]Bidders’ Admonishment
[bookmark: _Toc386536113]This RFP contains proposal requirements and instructions for a firm quotation to be submitted by interested Bidders, the format in which the technical information is to be submitted, the material to be included, the requirements which must be met to be eligible for consideration, and Bidder responsibilities. Bidders are responsible for carefully reading the entire RFP, asking appropriate questions in a timely manner, ensuring that all RFP requirements are met, submitting all required responses in a complete manner by the required date and time, and carefully rereading the RFP before submitting a proposal. In particular, please carefully read the Screening/Scoring Criteria and Grounds for Rejection in Part IV, and the terms and conditions located at:
http://www.energy.ca.gov/research/contractors.html.   
Bidders are responsible for the cost of developing proposals. This cost cannot be charged to the State. All submitted documents will become public records upon the posting of the Notice of Proposed Award.
[bookmark: _Toc382571127][bookmark: _Toc381079868][bookmark: _Toc426706223]Background
1. Electric Program Investment Charge (EPIC) Program
This solicitation will award projects funded by the EPIC, an electricity ratepayer surcharge established by the California Public Utilities Commission (CPUC) in December 2011.[footnoteRef:1] The purpose of the EPIC program is to benefit the ratepayers of three investor-owned utilities (IOUs), including Pacific Gas and Electric Co., San Diego Gas and Electric Co., and Southern California Edison Co. The EPIC funds clean energy technology projects that promote greater electricity reliability, lower costs, and increased safety.[footnoteRef:2]  In addition to providing IOU ratepayer benefits, funded projects must lead to breakthroughs to overcome the barriers that prevent the achievement of the state’s statutory energy goals.[footnoteRef:3] [1:  See CPUC “Phase 1” Decision 11-12-035, December 15, 2011, http://docs.cpuc.ca.gov/PublishedDocs/WORD_PDF/FINAL_DECISION/156050.PDF.]  [2:  See CPUC “Phase 2” Decision 12-05-037, May 24, 2012, http://docs.cpuc.ca.gov/PublishedDocs/WORD_PDF/FINAL_DECISION/167664.PDF.]  [3:  California Public Resources Code, Section 25711.5(a), http://www.leginfo.ca.gov/cgi-bin/displaycode?section=prc&group=25001-26000&file=25710-25712.] 


The EPIC program is administered by the California Energy Commission and the IOUs.

2. Program Areas, Strategic Objectives, and Funding Initiatives
EPIC projects must fall within the following program areas identified by the CPUC:
· Applied Research and Development;
· Technology Demonstration and Deployment; and 
· Market Facilitation

In addition, projects must fall within one of the general focus areas (“strategic objectives”) identified in the Energy Commission’s EPIC Investment Plan[footnoteRef:4] and within one or more specific focus areas (“funding initiatives”) identified in the plan. Below are all program areas, strategic objectives, and funding initiatives targeted by this solicitation: [4:  http://www.energy.ca.gov/research/epic/documents/final_documents_submitted_to_CPUC/2012-11-01_EPIC_Application_to_CPUC.pdf as modified and approved by CPUC Decision 13-11-025.] 


· [bookmark: _Toc381079871][bookmark: _Toc382571130]Program Area: Market Facilitation
· [bookmark: _Toc381079872][bookmark: _Toc382571131]Investment Plan: 2012-14 EPIC Triennial Investment Plan
· Program Area: Market Facilitation
· Strategic Objective S18: Guide EPIC Investments through Effective Market Assessment, Program Evaluation, and Stakeholder Outreach
· [bookmark: _Toc381079873][bookmark: _Toc382571132]Funding Initiative S18.3: Conduct Technology and Environmental Assessments to Track Progress in the Clean Energy Industry and Identify Future Needs.
· Investment Plan: 2015-17 EPIC Triennial Investment Plan
· Program Area: Market Facilitation
· Strategic Objective S18: Foster the Development of the Most Promising Energy Technologies into Successful Businesses
· Funding Initiative S18.2: Integrate Market Insight into the Selection and management of EPIC Funded Technologies and Strategies.

3. Applicable Laws, Policies, and Background Documents 
This RFP addresses the energy goals described in the following laws, policies, and background documents. Please see discussion above for links to laws, policies, and background documents specific to EPIC.
Laws/Regulations

· Assembly Bill (AB) 32 (“The Global Warming Solutions Act of 2006”) 
AB 32 created a comprehensive program to reduce greenhouse gas (GHG) emissions in California. GHG reduction strategies include a reduction mandate of 1990 levels by 2020 and a cap-and-trade program. AB 32 also required the California Air Resources Board (ARB) to develop a Scoping Plan that describes the approach California will take to reduce GHGs. ARB must update the plan every five years. 
Additional information: http://www.arb.ca.gov/cc/ab32/ab32.htm 
Applicable Law: California Health and Safety Code §§ 38500 et. seq. 
· AB 758, Building Efficiency (Statutes of 2009)
AB 758 requires the Energy Commission to collaborate with the California Public Utilities Commission and stakeholders to develop a comprehensive program to achieve greater energy savings in existing residential and nonresidential buildings. The Energy Commission developed a Comprehensive Energy Efficiency Program for Existing Buildings Scoping Report in 2012, and plans to develop voluntary and mandatory strategies and approaches to achieve energy savings.
Additional information: http://www.energy.ca.gov/ab758/
Applicable Law: California Public Resources § 25943, California Public Utilities Code §§ 381.2 and 385.2
· AB 1109 (“The California Lighting Efficiency and Toxics Reduction Act,” Statutes of 2007)
AB 1109 places restrictions on the manufacture and sale of certain general purpose lights (i.e., lamps, bulbs, tubes, and other electric devices that provide functional illumination for indoor and outdoor use) that contain hazardous substances. It also requires the Energy Commission to adopt minimum energy efficiency standards for general purpose lights and to make recommendations to the Governor and Legislature regarding the continuation of reduced lighting consumption beyond 2018. 
Additional Information: http://www.energy.ca.gov/2008publications/CEC-400-2008-015/CEC-400-2008-015.PDF
Applicable Law: California Health and Safety Code §§ 25210.9 et. seq., California Public Resources Code § 25402.5.4
· Appliance Efficiency Regulations
The Energy Commission promulgates appliance efficiency regulations that require manufacturers of various new appliances sold or offered for sale in California to test them using specified test methods. Covered appliances include refrigerators, air conditioners, heaters, plumbing fittings/fixtures, lighting, washers, dryers, cooking products, electric motors, transformers, power supplies, televisions, and battery charger systems. 
Additional information: http://www.bsc.ca.gov/; http://www.energy.ca.gov/appliances/
Applicable Law: California Code of Regulations, Title 20, Division 2, Chapter 4, Article 4, §§ 1601 et. seq.
· California Energy Code
The Energy Code is a component of the California Building Standards Code, and is published every three years through the collaborative efforts of state agencies including the California Building Standards Commission and the Energy Commission. The Code ensures that new and existing buildings achieve energy efficiency and preserve outdoor and indoor environmental quality through use of the most energy efficient technologies and construction.
Additional information: http://www.energy.ca.gov/title24/ 
Applicable Law: California Code of Regulations, Title 24, Part 6, and associated administrative regulations in Part 1.
· Renewables Portfolio Standard (Senate Bill (SB) X1-2, Statutes of 2011-12, First Extraordinary Session) 
SB X1-2 requires that all California electricity retailers adopt the goals of 20 percent of retail sales from renewable energy sources by the end of 2013, 25 percent by the end of 2016, and 33 percent by the end of 2020. 
Applicable Law: California Code of Regulations, Title 24, Part 6 and associated administrative regulations in Part 1 
· Assembly Bill (AB) 2514 - Energy Storage Systems (Statutes of 2010) 
AB 2514 required the CPUC to determine targets for the procurement of viable, cost-effective energy storage systems by load-serving entities. The CPUC adopted the procurement targets in Decision 13-10-040, issued on October 17, 2013 (see the summary of Decision 13-10-040 in the “Policies/Plans” section below). 
Additional information: http://www.cpuc.ca.gov/PUC/energy/electric/storage.htm 
Applicable Law: California Public Utilities Code §§ 2835 et. seq., and § 9620
(http://www.leginfo.ca.gov/pub/09-10/bill/asm/ab_2501-2550/ab_2514_bill_20100929_ chaptered.pdf)
· Public Utilities Code Section 8360
This sets out the state’s policy to support the development of a smart grid. 
Additional information: http://www.leginfo.ca.gov/cgi-bin/displaycode?section=puc&group=08001-09000&file=8360-8369 
Applicable Law: Public Utilities Code § 8360.

Policies/Plans
· CPUC Decision 13-10-040, “Decision Adopting Energy Storage Procurement Framework and Design Program” (2013) 
The Decision establishes policies and mechanisms for energy storage procurement, as required by AB 2514 (described above). The IOU procurement target is 1,325 megawatts of energy storage by 2020, with installations required no later than the end of 2024. 
Additional information: http://docs.cpuc.ca.gov/PublishedDocs/Published/G000/M079/K5 33/79533378.PDF 

· Governor’s Clean Energy Jobs Plan (2011) 
In June 2011, Governor Jerry Brown announced a plan to invest in clean energy and increase efficiency. The plan includes a goal of producing 20,000 megawatts (MW) of renewable electricity by 2020 by taking the following actions: addressing peak energy needs, developing energy storage, creating efficiency standards for buildings and appliances, and developing combined heat and power (CHP) projects. Specific goals include building 8,000 MW of large-scale renewable and transmission lines, 12,000 MW of localized energy, and 6,500 MW of CHP. 
Additional information: http://gov.ca.gov/docs/Clean_Energy_Plan.pdf 

· California Public Utilities Commission’s Energy Efficiency Strategic Plan (2008)
The Energy Efficiency Strategic Plan creates a roadmap for achieving energy efficiency within the residential, commercial, industrial, and agricultural sectors.  The plan was updated in January 2011 to include a lighting chapter.
Additional information: http://www.cpuc.ca.gov/PUC/energy/Energy+Efficiency/eesp/

· Integrated Energy Policy Report (IEPR) 
California Public Resources Code Section 25302 requires the Energy Commission to release a biennial report that provides an overview of major energy trends and issues facing the state. The IEPR assesses and forecasts all aspects of energy industry supply, production, transportation, delivery, distribution, demand, and pricing. The Energy Commission uses these assessments and forecasts to develop energy policies. 
Additional information: http://www.energy.ca.gov/energypolicy 
Applicable Law: California Public Resources §§ 25300 et. seq.
· Executive Order B-16-2012
Governor Brown’s Executive Order B-16-2012 establishes expectations for agencies to expedite the rapid commercialization of zero emission vehicles (ZEV). The order was issued on March 23, 2012, directing California to “encourage the development and success of zero emission vehicles to protect the environment, stimulate economic growth and improve the quality of life in the State.” The Governor’s Executive Order sets a long-term target of reaching 1.5 million ZEVs on California’s roadways by 2025. 


· Executive Order B-29-15
Governor Brown’s Executive Order B-29-15 orders that the California Energy Commission, jointly with the Water Board, shall implement a Water Energy Technology (WET) program to deploy innovative water management technologies for businesses, residents, industries, and agriculture. The order was issued April 1, 2015. The WET Program “will achieve water and energy savings and greenhouse gas reductions by accelerating use of cutting-edge technologies such as renewable energy-powered desalination, integrated onsite reuse systems, water-use monitoring software, irrigation system timing and precision technology, and on-farm precision technology.” The Governor’s Executive Order is meant to achieve a statewide 25% reduction in potable urban water usage through February 28, 2016.
· Executive Order B-30-15
Governor Brown’s Executive Order B-30-15 orders that all state agencies with jurisdiction over sources of greenhouse gas emissions shall implement measures, pursuant to statutory authority, to achieve reductions of greenhouse gas emissions to meet the 2030 and 2050 greenhouse gas emissions reductions targets. This order was issued April 29, 2015, directing state agencies to take climate change into account in their planning and investment decisions, and employ full life-cycle cost accounting to evaluate and compare infrastructure investments and alternatives. The Governor’s Executive Order establishes a new interim statewide greenhouse gas emission reduction target to reduce greenhouse gas emissions to 40 percent below 1990 levels by 2030 in order to ensure California meets its target of reducing greenhouse gas emissions to 80 percent below 1990 levels by 2050.

[bookmark: _Toc414612260][bookmark: _Toc426706224]Available Funding and How Award is Determined
There is $7 million available for the contract resulting from this RFP.  This is an hourly rate plus cost reimbursement contract and the award will be made to the responsible Bidder receiving the highest points.
$4 million is available from the EPIC 2012-2014 Investment Plan under Strategic Initiative 18.3 Conduct Technology and Environmental Assessments to Track Progress in the Clean Energy Industry and Identify Future Needs. $3 million is available from the EPIC 2015-2017 Investment Plan under Strategic Initiative 18.2 Integrate Market Insight into the Selection and Management of EPIC Funded Technologies and Strategies.
Technical Tasks 3 and 4 are Work Authorization tasks, the work to be performed under these tasks will be defined in Work Authorizations developed during the contract period. A minimum of $3 million must be allocated to Task 3, and a minimum of $1 million must be allocated to Task 4.
1. Match Funding Requirement
Match funding is not required for this solicitation.  However, Proposals that include match funding will receive additional points during the scoring phase.
· “Match funds” include: (1) “cash in hand” funds; (2) equipment; (3) materials; (4) information technology services; (5) travel; (6) subcontractor costs; (7) contractor in-kind labor costs; and (8) “advanced practice” costs.  Match funding sources include the prime contractor, subcontractors, and pilot testing/demonstration/deployment sites (e.g., test site staff services). “Match funds” do not include Energy Commission awards, future/contingent awards from other entities (public or private), or the cost or value of the project work site.
· “Cash in hand” funds means funds that are in the recipient’s possession and are reserved for the proposed project, meaning that they have not been committed for use or pledged as match for any other project. “Cash in hand” funds include funding awards earned or received from other agencies for the proposed technologies or study (but not for the identical work).  As applicable, proof that the funds exist as cash is required at the project kick-off meeting.  
· “Equipment” means an item with a unit cost of at least $5,000 and a useful life of at least one year. Purchasing equipment with match funding is encouraged because there are no disposition requirements at the end of the agreement for such equipment.  
· “Materials” means tangible project items that cost less than $5,000 and have a useful life of less than one year. 
· “Information Technology Services” means the design, development, Proposal, implementation, support, and management of computer-based information systems directly related to the tasks in the Scope of Work.  All information technology services in this area must comply with the electronic file format requirements in Subtask 1.1 (Products) of the Scope of Work.
· “Travel” means all travel required to complete the tasks identified in the Scope of Work. Travel includes in-state and out-of-state travel, and travel to conferences. Use of match funds for out-of-state travel and travel to conferences is encouraged.
· “Subcontractor Costs” means all costs incurred by subcontractors for the project, including labor and non-labor costs.
· “Contractor in-Kind Labor Costs” means contractor labor costs that are not charged to the Energy Commission.
· “Advanced Practice Costs” means costs not charged to the Energy Commission that represent the incremental cost difference between standard and advanced practices, measures, and products used to implement the proposed project. For example, if the cost of purchasing and/or installing insulation that meets the applicable building energy efficiency standard is $1/square foot and the cost of more advanced, energy efficient insulation is $3/square foot, the Recipient may count up to $2/square foot as match funds.
· Match funds may be spent only during the agreement term, either before or concurrently with EPIC funds. Match funds also must be reported in invoices submitted to the Energy Commission. 
· All bidders providing match funds must submit commitment letters that: (1) identify the source(s) of the funds; (2) justify the dollar value claimed; (3) provide an unqualified (i.e., without reservation or limitation) commitment that guarantees the availability of the funds for the project; and (4) provide a strategy for replacing the funds if they are significantly reduced or lost.  Please see Attachment 10, Commitment and Support Letter Form.

2. Change in Funding Amount
The Energy Commission reserves the right to reduce the contract amount to an amount deemed appropriate in the event the budgeted funds do not provide full funding of Energy Commission contracts.  In this event, the Contractor and Contract Agreement Manager (CAM) shall meet and reach agreement on a reduced scope of work commensurate with the level of available funding.


														
[bookmark: _Toc426706225][bookmark: _Toc494707121][bookmark: _Toc219275082]Bidder Requirements
1. Eligibility
This is an open solicitation for public and private entities, except for publicly owned electric utilities. 
2. Terms and Conditions

Each agreement resulting from this solicitation will include terms and conditions that set forth the recipient’s rights and responsibilities. By signing the Contractor Status Form (Attachment 1), each bidder agrees to enter into an agreement with the Energy Commission to conduct the proposed project according to the terms and conditions that correspond to its organization, without negotiation: (1) University of California terms and conditions; (2) U.S. Department of Energy terms and conditions; or (3) standard terms and conditions. The standard terms and conditions are located at http://www.energy.ca.gov/research/contractors.html.  The University of California and U.S. Department of Energy terms and conditions are under negotiation and will be posted once finalized.  
Failure to agree to the terms and conditions by taking actions such as failing to sign the Contractor Status Form or indicating that acceptance is based on modification of the terms will result in rejection of the proposal. Bidders must read the terms and conditions carefully. The Energy Commission reserves the right to modify the terms and conditions prior to executing agreements.  
3. California Secretary of State Registration
California business entities and non-California business entities that conduct intrastate business in California and are required to register with the California Secretary of State must do so and be in good standing in order to enter into an agreement with the Energy Commission.  If not currently registered with the California Secretary of State, bidders should contact the Secretary of State’s Office as soon as possible. For more information, visit the Secretary of State’s website at: www.sos.ca.gov.
[bookmark: _Toc414612259][bookmark: _Toc426706226]Key Activities and Dates
Key activities including dates and times for this RFP are presented below.  An addendum will be released if the dates change for the asterisked (*) activities.

	ACTIVITY
	DATE
	TIME 

	Solicitation Release
	9/2/2015
	

	 Pre-Bid Conferences (Bay Area)
	9/15/2015
	10:00 a.m.

	 Pre-Bid Conferences (Central Valley)
	9/16/2015
	10:00 a.m.

	 Pre-Bid Conferences (Southern California)
	9/22/2015
	10:00 a.m.

	Deadline for Written Questions
	9/25/2015
	5:00 p.m.

	Anticipated Distribution of Questions & Answers 
	Week of 10/12/2015
	

	Deadline to Submit Applications
	[bookmark: _GoBack]12/15/2015   12/22/2015
	3:00 p.m.

	Anticipated Notice of Proposed Award Posting Date
	February 2016
	

	Anticipated Energy Commission Business Meeting Date
	May 2016
	

	Anticipated Agreement Start Date
	May 2016
	

	Anticipated Agreement End Date
	March 2022
	


[bookmark: _Toc198951306][bookmark: _Toc201713533][bookmark: _Toc217726087][bookmark: _Toc219275083][bookmark: _Toc426706227]Pre-Bid Conferences
Energy Commission staff will hold three Pre-Application Conferences; participation in this meeting is optional but encouraged.  Applicants may attend the workshops in-person or can additionally attend via the internet (WebEx, see instructions below), or via conference call on the date at the time and location listed below.  Please call (916) 654-4381 or refer to the Energy Commission's website at www.energy.ca.gov to confirm the date and time.

Bay Area Pre-Bid Conference
Date and time: September 15, 2015, 10:00 AM – 4:00 PM
WebEx Meeting Number: 924 222 645
WebEx Meeting Password: meeting@10
Location: 
ELIHU M HARRIS STATE BUILDING
1515 Clay Street
[Room 1]
Oakland, CA 94612
Wheelchair Accessible

Central Valley Pre-Bid Conference
Date and time: September 16, 2015, 10:00 AM – 4:00 PM
WebEx Meeting Number: 929 375 271
WebEx Meeting Password: meeting@10
Location: 			
HUGH BURNS STATE BUILDING
2550 Mariposa Mall 
[Assembly Room Suite 1036]
Fresno, California 93721
Wheelchair Accessible

Southern California Pre-Bid Conference
Date and time: September 22, 2015, 10:00 AM – 4:00 PM
WebEx Meeting Number: 922 235 768
WebEx Meeting Password: meeting@10
Location: 			     
LYNWOOD BATEMAN HALL
11330 Bullis Road 
[Banquet Room 1]
Lynwood, California 90262
[bookmark: _Toc198951307][bookmark: _Toc201713535][bookmark: _Toc219275084]Wheelchair Accessible

[bookmark: _Toc402519527][bookmark: _Toc406569858][bookmark: _Toc426706228]WebEx Instructions:
· To join one of the WebEx meetings, go to https://energy.webex.com and enter one of the meeting numbers and passwords found above.  
· To Logon with a Direct Phone Number:  After logging into WebEx, a prompt will appear on-screen for a phone number. In the “Number” box, enter your area code and phone number and click “OK” to receive a call for the audio of the meeting. International callers
may use the "Country/Region" button to help make their connection.
· To Logon with an Extension Phone Number: After you login, a prompt will ask for your phone number. Select “CANCEL.” Call 1-866-469-3239 (toll-free in the U.S. and Canada).  When prompted, enter the meeting number above and the unique Attendee ID number listed in the top left area of the screen after login. International callers may dial in using the “Show all global call-in numbers” link (also in the top left area).

Telephone Access Only:
Call 1-866-469-3239 (toll-free in the U.S. and Canada). When prompted, enter the meeting number above. International callers may select their number from https://energy.webex.com/ energy/globalcallin.php.

Technical Support:
· For assistance with problems or questions about joining or attending the meeting, please call WebEx Technical Support at 1-866-229-3239.  
· System Requirements: To determine whether your computer is compatible, visit:
	http://support.webex.com/support/system-requirements.html.
Meeting Preparation:  The playback of UCF (Universal Communications Format) rich media files requires appropriate players. Please determine whether the players are installed on your computer by visiting: https://energy.webex.com/energy/systemdiagnosis.php.
[bookmark: _Toc414612263][bookmark: _Toc428365289]QUESTIONS
During the RFP process, questions of clarification about this RFP must be directed to the Contracts Officer listed in the following section.  You may ask questions at the Pre-Bid Conference, and you may submit written questions via mail, electronic mail, and by FAX.  However, all questions must be received by 5:00 pm on September 25, 2015.  
The questions and answers will be posted on the Commission’s website at: http://www.energy.ca.gov/contracts/index.html.
Any verbal communication with a Commission employee concerning this RFP is not binding on the State and shall in no way alter a specification, term, or condition of the RFP.  Therefore, all communication should be directed in writing to the Energy Commission’s Contract Officer assigned to the RFP.

[bookmark: _Toc414612264][bookmark: _Toc426706230][bookmark: _Toc182730692][bookmark: _Toc201713536][bookmark: _Toc219275085]Contact Information
Diana Parmley, Contracts Officer
California Energy Commission
1516 Ninth Street, MS-18
Sacramento, California  95814
Telephone: (916) 651-9409
FAX: (916) 654-4403
E-mail: Diana.Parmley@energy.ca.gov
[bookmark: _Toc219275087]
[bookmark: _Toc426706231]Responses to this RFP
Responses to this solicitation shall be in the form of an Administrative, Technical and Cost Proposal according to the format described in this RFP. The Administrative response shall include all required administrative documents. The Technical Proposal shall document the Bidder’s approach, experience, qualifications, and project organization to perform the tasks described in the Scope of Work, and the Cost Proposal shall detail the Bidder’s budget to perform such tasks.
[bookmark: _Toc406569862][bookmark: _Toc426706232]Reference Documents
Bidders responding to this RFP may want to familiarize themselves with the following documents:
· Market Strategies and Assessment of Different Business Case Studies.
KEMA 2013. Piezoelectric study.
http://www.energy.ca.gov/2013publications/CEC-500-2013-007/CEC-500-2013-007.pdf
· Market strategies on end-user needs and market potential
ICF 2012. CHP market assessment.
http://www.energy.ca.gov/2012publications/CEC-200-2012-002/CEC-200-2012-002-REV.pdf
· ARPA-e Tech-to-Market Program
US Department of Energy, Advanced Research Projects Agency – Energy (ARPA-e), Tech-to-Market (T2M) Program. 
http://arpa-e.energy.gov/?q=arpa-e-site-page/tech-market-t2m 
· Assessment of the SBIR Program at the Department of Energy
Charles W. Wessner, Editor. 2008. An Assessment of the Small Business Innovation Research Program at the Department of Energy. Committee for Capitalizing on Science, Technology, and Innovation. National Research Council. http://www.nap.edu/catalog.php?record_id=12052&utm_expid=4418042-5.krRTDpXJQISoXLpdo-1Ynw.0 
· NREL Market Analysis								
National Renewable Energy Laboratory Office of Energy Efficiency and Renewable Energy, Market Group
http://www.nrel.gov/analysis/market_analysis.html	
· [bookmark: _Toc423080495]Alternative Energy Financing Mechanism Case Studies
[bookmark: _Toc423080496]Garrett Hering. 2014. 6 trailblazers banking on clean energy finance. GreenBiz.
http://www.greenbiz.com/blog/2014/06/30/6-companies-innovation-solar-finance
· Energy Commission Loan Options for Past Applicants
PON-13-403, Financing For Energy Efficiency & Energy Generation Projects
http://www.energy.ca.gov/contracts/PON-13-403/
· Cleantech to Market (C2M) Program
University of California, Berkeley. Haas School of Business
http://ei.haas.berkeley.edu/education/c2m/

· Cleantech NY Connect
New York State Energy Research and Development Authority
https://www.cleantechnyconnect.com/

· Cleantech Commercialization Toolkit
New York State Energy Research and Development Authority
http://www.nyserda.ny.gov/Funding-Opportunities/Closed-Funding-Opportunities/RFP-2573-Cleantech-Commercialization-Toolkit

Refer to the link below for information about past research projects and activities: 
http://www.energy.ca.gov/research/ 
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[bookmark: _Toc219275089][bookmark: _Toc426706233]II.	Scope of Work and Deliverables
[bookmark: _Toc219275090][bookmark: _Toc379460405][bookmark: _Toc382558870][bookmark: _Toc426706234]About This Section
This section describes the contract scope of work, deliverables and due dates under the direction of the CAM.
[bookmark: _Toc382558875][bookmark: _Toc426706235][bookmark: _Toc382558871]Format/Reporting Requirements
Deliverables/Reports
When creating reports, the Contractor shall use and follow, unless otherwise instructed in writing by the Commission Agreement Manager (CAM), the latest version of the Consultant Reports Style Manual published on the Energy Commission's web site:
http://www.energy.ca.gov/contracts/consultant_reports/index.html

Each final deliverable shall be delivered as one original, reproducible, 8 ½” by 11”, camera-ready master in black ink. Illustrations and graphs shall be sized to fit an 8 ½” by 11” page and readable if printed in black and white.

Electronic File Format 
The Contractor shall deliver an electronic copy (CD ROM or memory stick or as otherwise specified by the CAM) of the full text in a compatible version of Microsoft Word (.doc).  

The following describes the accepted formats of electronic data and documents provided to the Energy Commission as contract deliverables and establishes the computer platforms, operating systems and software versions that will be required to review and approve all software deliverables.  

· Data sets shall be in Microsoft (MS) Access or MS Excel file format.
· PC-based text documents shall be in MS Word file format. 
· Documents intended for public distribution shall be in PDF file format, with the native file format provided as well.  
· Project management documents shall be in MS Project file format.

Software Application Development
If this scope of work includes any software application development, including but not limited to databases, websites, models, or modeling tools, contractor shall utilize the following standard Application Architecture components in compatible versions:

· Microsoft ASP.NET framework (version 3.5 and up) Recommend 4.0 
· Microsoft Internet Information Services (IIS), (version 6 and up) Recommend 7.5
· Visual Studio.NET (version 2008 and up) Recommend 2010 
· C# Programming Language with Presentation (UI), Business Object and Data Layers 
· SQL (Structured Query Language) 
· Microsoft SQL Server 2008, Stored Procedures Recommend 2008 R2 
· Microsoft SQL Reporting Services Recommend 2008 R2 
· XML (external interfaces)
Any exceptions to the Software Application Development requirements above must be approved in writing by the Energy Commission Information Technology Services Branch.

[bookmark: _Toc382558873][bookmark: _Toc426706236]Background/Problem Statement
[bookmark: _Toc382558874]Clean energy entrepreneurs and startup companies face a number of obstacles to successfully commercialize their promising innovations. Chief among these is the need to raise capital to further develop and scale-up their technologies. Investors often need to see a viable path to commercialization before they are willing or ready to make a financial commitment. In addition to assurance that the technology is feasible from a technical standpoint, they need to know that it has an early winnable market and commercial potential, and that it can be implemented at scale. Many researchers and entrepreneurs lack viable commercialization strategies; business expertise, experience, and connections; and an understanding of the needs of potential customers. Additionally, it is critical that the Commission access and utilize market intelligence in its project selection and management. It is essential that the Energy Commission target funding on technologies that have a high likelihood of success in the market. A third party perspective on the potential success of EPIC funded technologies will provide key insights into how the EPIC program has mobilized the commercialization of clean energy technologies, and how future funding decisions can continue this trend. Therefore, qualified expertise on market factors will provide the best information for future funding decisions.
[bookmark: _Toc381079916][bookmark: _Toc382571178][bookmark: _Toc426706237][bookmark: _Toc366671176]Ratepayer Benefits, Technological Advancements, and Breakthroughs
[bookmark: _Toc381079917][bookmark: _Toc382571179]California Public Resources Code Section 25711.5(a) requires EPIC-funded projects to:   
· [bookmark: _Toc381079918][bookmark: _Toc382571180]Benefit electricity ratepayers; and 
· [bookmark: _Toc381079919][bookmark: _Toc382571181]Lead to technological advancement and breakthroughs to overcome the barriers that prevent the achievement of the state’s statutory energy goals. 
[bookmark: _Toc381079920][bookmark: _Toc382571182]The CPUC defines “ratepayer benefits” as greater reliability, lower costs, and increased safety.[footnoteRef:5] The CPUC has also adopted the following guiding principles as complements to the key principle of electricity ratepayer benefits: societal benefits; GHG emissions mitigation and adaptation in the electricity sector at the lowest possible cost; the loading order; low-emission vehicles/transportation; economic development; and efficient use of ratepayer monies.[footnoteRef:6] [5:  CPUC “Phase 2” Decision 12-05-037 at page 19, http://docs.cpuc.ca.gov/PublishedDocs/WORD_PDF/FINAL_DECISION/167664.PDF.]  [6:  Id. at pp. 19-20.] 

The ratepayer benefits of emerging energy technologies and strategies are fully realized when successfully adopted in the market. This solicitation will ensure there is a realistic and promising path-to-market for technologies and strategies that meet the benefit metrics listed above. Furthermore, this solicitation will help bridge information and communication gaps between researchers and entrepreneurs clean energy technologies and financial institutions capable of commercializing energy innovations.
The Proposal must describe how the contract will: (1) benefit California IOU ratepayers by increasing reliability, lowering costs, and/or increasing safety; and (2) lead to technological advancement and breakthroughs to overcome barriers to achieving the state’s statutory energy goals. Bidders may also discuss any benefits related to the EPIC guiding principles. 
[bookmark: _Toc426706238]Goals And Objectives Of The Agreement 
This goal of this agreement is to facilitate the commercial success and market adoption of technologies, strategies and other innovations funded through the EPIC Program. The objectives of this agreement are the following: 
· Conduct independent analysis on the market viability of current and future EPIC investments and projects. 
· Evaluate market innovations and other approaches that can create market pull for emerging energy technologies and strategies. 
· Provide market intelligence on the commercialization status and market performance of technologies and companies funded through the EPIC Program.
· Develop tools and resources that can be deployed statewide to accelerate the commercialization of emerging energy technologies and innovations that benefit California IOU electric ratepayers. 
The Bidder who receives an agreement from the Energy Commission as a result of this RFP is referred to as the “Contractor” and will perform the tasks specified in this Scope of Work under the direction of the Energy Commission’s Agreement Manager (CAM). The CAM will oversee the management and administration of the contract. The resulting contract will include defined tasks. Work Authorizations will be used on an as-needed basis. The specific activities and the degree of effort for each activity may vary. Work authorizations will depend on the Energy Commission’s demand for service as determined by the CAM. 
[bookmark: _Toc426706239]Task List
	Task #
	Task Name 

	1
	Agreement Management

	2
	Energy Innovation Market Acceleration Plan (MAP) 

	3
	Conduct Activities Identified in the Energy Innovation MAP

	4
	Provide Market Expertise to Energy Commission 

	5
	Evaluate Contract Benefits 


[bookmark: _Toc382558876]
[bookmark: _Toc426706240]Task 1- Agreement Management
The Contractor shall manage a team capable of undertaking all work assignments identified in this Scope of Work.  The CAM will prepare and issue written WAs that define the scope of work, the schedule of deliverables, and the project budget.  Final assignment of tasks and maximum payment for individual projects will be described in work authorizations signed by the Contractor and the Commission.  Written authorization must be obtained from the Commission before work can begin on any WA.
All project work performed by the Contractor team shall be directed by and coordinated with Energy Commission staff as designated by the CAM.  Work performed by the Contractor or its subcontractors beyond the term end date of the contract will not be reimbursed for payment.

Task 1.1 Kick-off Meeting
The goal of this subtask is to establish the lines of communication and procedures for implementing this Agreement.  The meeting will be held in Sacramento, CA and the CAM will designate the specific location, or via Web-Ex or teleconference.  The administrative and technical aspects of this Agreement will be discussed at the meeting.
The administrative portion of the meeting will include discussion of the following: 
· Terms and conditions of the Agreement;
· Administrative deliverables;
· Project meetings and briefings;
· Match fund documentation (if applicable);
· Permit documentation (if applicable);
· Subcontracts; and
· Any other relevant topics.
The technical portion of the meeting will include discussion of the following:
· The CAM’s expectations for accomplishing tasks described in the Scope of Work;
· An updated Project Schedule;
· Technical deliverables;
· Progress reports and invoices;
· Final Report; 
· Technical Advisory Committee meetings; and
· Any other relevant topics.
The Contractor shall: 
· Attend a “kick-off” meeting with the CAM, the Contracts Officer, and a representative of the Accounting Office. 
· The meeting will be held via Web-Ex or teleconference. The Contractor shall include their Project Manager, Contracts Administrator, Accounting Officer, and others designated by the CAM in this meeting.  The administrative and technical aspects of this Agreement will be discussed at the meeting.
· Provide a List of Match Funds, as applicable.
· If necessary, prepare an updated Schedule of Deliverables based on the decisions made in the kick-off meeting.
The CAM shall:
· Arrange the meeting including scheduling the date and time.  
· Provide an agenda to all potential meeting participants prior to the kick-off meeting.
Deliverables:	
· An Updated Schedule of Deliverables (if applicable)
· A List of Match Funds (if applicable)
Task 1.2 Invoices
The goal of this subtask is to ensure that invoices contain all required information and are submitted in the appropriate format. 
The Contractor shall:
· Prepare quarterly invoices for all reimbursable expenses incurred performing work under this Agreement in compliance with the Exhibit B of the Terms and Conditions of the Agreement and in the format provided by the CAM. In addition, each invoice must document and verify:
· Energy Commission funds received by California-based entities
· Energy Commission funds spent in California (if applicable)
· Match fund expenditures (if applicable)
· Invoices shall be submitted quarterly together with progress reports (task 1.3). Invoices must be submitted to the Energy Commission’s Accounting Office. 
Deliverables:	
· Quarterly Invoices
Task 1.3 Quarterly Progress Reports
The goal of this task is to periodically verify that satisfactory and continued progress is made towards achieving the objectives of this Agreement.
The Contractor shall: 
· Prepare progress reports that summarize all Agreement activities conducted by the Contractor and any subcontractors for the reporting period, including an assessment of the ability to complete the Agreement within the current budget and any anticipated cost overruns.  Each progress report is due within 15 calendar days after the end of the reporting period. The CAM will provide the format for the progress reports.  
Deliverables:	
· Quarterly Progress Reports
Task 1.4 Work Authorizations
The goal of this subtask is to develop and manage all technical and budgetary aspects of WAs in accordance with the requirements of this Agreement for work to be performed under Task 3 and 4.  
The Contractor shall:
· Help prepare WAs in accordance with the contract requirements.  
· The WA format and content shall be specified by the CAM.  
· The WA term end date should be no later than 90 days prior to the termination of the contract.  This allows the Contractor time to complete closeout activities for all WAs and to prepare the Final Report.
· Administer WAs.
· Establish and maintain contractual agreements with entities performing work.
· Develop project schedules.
· Manage subcontractor activities in accordance with the contract terms and conditions.
· Provide oversight and first-level review of reports and documentation, and comment on the content of deliverables.
· Review and approve all WA invoices. 
· Provide audit and accounting services for all WAs.
· Immediately report any significant variances affecting performance of WAs and recommend mitigation actions for consideration by the Energy Commission’s Work Authorization Manager (WAM) and CAM.  Examples of significant variances include the inability to deliver products by key WA dates, unavailability of key personnel that will effect timely submittal of deliverables, and key technical issues that would require change in scope, budget, redirection of the effort, or discontinuation of the project.
· Coordinate with the CAM to close out completed WAs and remaining unallocated balances.
· Monitor and Track each WA and the Overall Contract  
· Determine the fiscal status of each WA and the overall contract.
· Prevent accumulation of cost overruns.
· Determine if each WA is on schedule.
· Determine whether deliverables have been submitted and accepted.
· Track the start, progress, and closure of each WA.  
Deliverables: 
· WAs in a format to be provided by the CAM to include the following but not limited to:
· Project SOW
· Project Team
· Project and Deliverables Schedule
· Project Budget
Task 1.5 Manage Subcontractors
The goal of this task is to ensure quality products, to enforce subcontractor Agreement provisions, and in the event of failure of the subcontractor to satisfactorily perform services, recommend solutions to resolve the problem.
The Contractor shall:
· Manage and coordinate subcontractor activities. The Contractor is responsible for the quality of all subcontractor work and the Energy Commission will assign all work to the Contractor. If the Contractor decides to add new subcontractors, they shall 1) comply with the Terms and Conditions of the Agreement, and 2) notify the CAM who will follow the Energy Commission’s process for adding or replacing subcontractors. 
Task 1.6 Project Meetings and Briefings
The goal of this subtask is to determine whether any modifications must be made to the tasks, products, schedule, or budget. Project meetings provide the opportunity for frank discussions between the Energy Commission and the Contractor. As determined by the CAM, discussions may include project status, challenges, successes, findings, project goals and benefits, recommendations, and final report preparation. Participants will include the CAM and the Contractor, and may include the Commission Agreement Officer (CAO) and any other individuals selected by the CAM to provide support to the Energy Commission. 
The Contractor shall:
· Attend or participate in program support and project-related meetings or discussions in person or via WebEx or conference call, as requested by the CAM.
· Respond to e-mails or other written communication requests regarding project management status and issues, as requested by the CAM.
· Prepare meeting notes for each formal meeting that: (1) discusses the progress of the Agreement toward achieving its goals and objectives; and (2) includes recommendations and conclusions regarding continued work on the project, as requested by the CAM.
· Submit the meeting notes to the CAM for review and approval.
Deliverables:	
· Responses to written requests on project status.
· Meeting notes for each formal meeting.

Task 1.7 Technical Advisory Committee (TAC)
The goal of this subtask is to create an advisory committee for this Agreement.  The TAC should be composed of diverse professionals.  The composition will vary depending on interest, availability, and need.  TAC members will serve at the CAM’s discretion.  The purpose of the TAC is to:
· Provide guidance in project direction.  The guidance may include scope and methodologies, timing, and coordination with other projects. The guidance may be based on:
· Technical area expertise;
· Knowledge of market applications; or
· Linkages between the Agreement work and other past, present, or future projects (both public and private sectors) that TAC members are aware of in a particular area.
· Review products and provide recommendations for needed product adjustments, refinements, or enhancements.
· Evaluate the tangible benefits of the project to the State of California, and provide recommendations as needed to enhance the benefits.
The TAC shall be composed of qualified professionals with expertise which may span the following types of disciplines:
· Researchers knowledgeable about the project subject matter;
· Members of trades that will apply the results of the project (e.g., designers, engineers, architects, contractors, and trade representatives);
· Product developers relevant to the project;
· U.S. Department of Energy research managers, or experts from other federal or state agencies relevant to the project;
· Utility representatives; and
· Members of relevant technical society committees. 
The Contractor shall: 
· Prepare a List of Potential TAC Members that includes the names, companies, physical and electronic addresses, and phone numbers of potential members.  The list will be discussed at the Kick-off meeting, and a schedule for recruiting members and holding the first TAC meeting will be developed. 
· Recruit TAC members.  Ensure that each individual understands member obligations and the TAC meeting schedule developed in subtask 1.7.  
· Prepare a List of TAC Members once all TAC members have committed to serving on the TAC. 
· Submit Documentation of TAC Member Commitment (such as Letters of Acceptance) from each TAC member to the CAM.
Deliverables:
· List of Potential TAC Members
· List of TAC Members
· Documentation of TAC Member Commitment
Subtask 1.8 TAC Meetings 
The goal of this subtask is for the TAC to provide strategic guidance for the project by participating in regular meetings, which may be held via teleconference.

The Contractor shall: 
· Discuss the TAC meeting schedule with the CAM at the Kick-off meeting.  Determine the number and location of meetings (in-person and via teleconference) in consultation with the CAM. 
· Prepare a TAC Meeting Schedule that will be presented to the TAC members during recruiting.  Revise the schedule after the first TAC meeting to incorporate meeting comments. 
· Prepare a TAC Meeting Agenda and TAC Meeting Back-up Materials for each TAC meeting.  
· Organize and lead TAC meetings in accordance with the TAC Meeting Schedule.  Changes to the schedule must be pre-approved in writing by the CAM. 
· Prepare TAC Meeting Summaries that include any recommended resolutions of major TAC issues. 
Deliverables:
· TAC Meeting Schedule (draft and final)
· TAC Meeting Agendas (draft and final)
· TAC Meeting Back-up Materials 
· TAC Meeting Summaries
Task 1.9 Final Report
The goal of this subtask is to prepare a written Final Report that incorporates a comprehensive description of the project and approach, and presents detailed findings and results of the work completed under this Agreement. It must also include a summary of all data collected, technology transfer activities performed during the project, and how the data may be accessed. The Final Report shall be prepared in language easily understood by the public or layperson with a limited technical background.

The Final Report must be completed before the termination date of the Agreement in accordance with the Schedule of Deliverables.
The Final Report shall be a public document. If the Contractor’s work on all or part of this project has obtained confidential status from the Energy Commission, then the Contractor must prepare both a public and a confidential version of the Final Report, and the Contractor shall perform the following subtasks for both the public and confidential versions of the Final Report. When creating the Final Report, the Recipient must use a Style Manual provided by the CAM.    
Task 1.9.1 Final Report Outline 
The Contractor shall:
· Prepare a draft outline of the Final Report. 
· Submit the draft outline of the Final Report to the CAM for review and approval. The CAM will provide written comments to the Contractor on the draft outline. The Contractor shall review the comments and discuss any concerns regarding the recommended changes with the CAM.
· Prepare and submit the final outline of the Final Report, incorporating the CAM’s comments.
Deliverables:	
· Outline of the Final Report (Draft and Final)
Task 1.9.2 Final Report 
The Contractor shall: 
· Prepare the draft Final Report for this Agreement in accordance with the approved final report outline.
· Submit the draft Final Report for review and comment. The CAM will provide written comments to the Contractor. The Contractor shall review the comments and discuss any issues with the recommended changes with the CAM.
· Prepare and submit the Final Report, incorporating CAM comments.
Deliverables:	
· Final Report (Draft and Final)
Task 1.10 Final Meeting 
The goal of this subtask is to discuss closeout of this Agreement and review the project. The meeting will be held in Sacramento, CA and the CAM will designate the specific location, or via Web-Ex or teleconference.  The administrative and technical aspects of Contract closeout will be discussed at the meeting.
The Contractor shall:
· Meet with Energy Commission staff prior to the term end-date of this Contract. This meeting will be attended by the Contractor Project Manager and the CAM. The CAM will determine any additional appropriate meeting participants. Present findings, conclusions, and recommended next steps (if any) for the Agreement, based on the information included in the Final Report. 
· Prepare a written document of meeting agreements and unresolved activities.
· Prepare a schedule for completing the closeout activities for this Agreement, based on determinations made during the meeting.
· Provide ALL Draft and Final written deliverables provided under this Contract on a CD-ROM or USB memory stick, organized by the tasks in the Contract.
Deliverables:	
· Written documentation of meeting agreements
· Schedule for completing closeout activities
· CD-ROM or USB memory stick containing ALL draft and final written deliverables provided under this Contract, organized by task
Task 1.11 Match Funds (If applicable)
The goal of this subtask is to ensure that the Contractor obtains any match funds planned for this Contract and applies them to the Contract during the Contract term. 
While the costs to obtain and document match funds are not reimbursable under this Contract, the Contractor may spend match funds for this task. The Contractor may only spend match funds during the Contract term, either concurrently or prior to the use of Energy Commission funds. Match funds must be identified in writing, and the Contractor must obtain any associated commitments before incurring any costs for which the Contractor will request reimbursement.

The Contractor shall:
· If match funds were a part of the Proposal that led to the Energy Commission awarding this Contract, prepare a Match Funds Status Letter that documents the match funds committed to this Contract and includes: 
· A list of the match funds that identifies: 
· The amount of cash match funds, their source(s) (including a contact name, address, and telephone number), and the task(s) to which the match funds will be applied. 
· The amount of each in-kind contribution, a description of the contribution type (e.g., property, services), the documented market or book value, the source (including a contact name, address, and telephone number), and the task(s) to which the match funds will be applied. If the in-kind contribution is equipment or other tangible or real property, the Contractor must identify its owner and provide a contact name, address, telephone number, and the address where the property is located.
· A copy of a letter of commitment from an authorized representative of each source of match funding that the funds or contributions have been secured.
· At the Kick-off meeting, discuss match funds and the impact on the project if they are significantly reduced or not obtained as committed. If applicable, match funds will be included as a line item in the progress reports and will be a topic at project meetings and briefings. 
· Provide a Supplemental Match Funds Notification Letter to the CAM if receipt of additional match funds is obtained.
· Provide a Match Funds Reduction Notification Letter to the CAM if existing match funds are reduced during the course of the contract. Reduction of match funds may trigger a project meeting.  
Deliverables:	
· Match Funds Status Letter
· Supplemental Match Funds Notification Letter (if applicable)
· Match Funds Reduction Notification Letter (if applicable)
Task 1.12 Participation on the Technical Advisory Committee for the SEED Initiative
The goal of this task is for a member from the project team to serve on the Technical Advisory Committee for the SEED Initiative (SEED-TAC). The SEED Initiative, which will be funded under a separate solicitation, will provide small grant funding to energy entrepreneurs and researchers to establish the feasibility of their promising energy technology concepts. The SEED-TAC is expected to meet up to four times per year. See Task 1.6 of RFP-15-304: Sustainable Energy Entrepreneur Development Initiative for the roles and responsibilities of the SEED-TAC.

The Contractor shall:
· Meet member obligations abide by the SEED-TAC meeting schedule
Deliverables:
· Documentation of SEED-TAC Member Commitment
[bookmark: _Toc382558877]
[bookmark: _Toc426706241]Technical Tasks
Task 2 Energy Innovation Market Acceleration Plan (MAP) 

The goal of this task is to finalize the Energy Innovation Market Acceleration Plan (MAP). The Contractor shall finalize the Energy Innovation MAP based on comments on the draft Energy Innovation MAP submitted in the proposal. The Energy Innovation MAP will describe the activities the Contractor will conduct in Task 3 to support the commercial success of EPIC investments. Examples of activities include the following:

· Conduct independent analyses that identify and articulate customer energy needs and requirements for key California industries and economic sectors in IOU service territories.
· Develop path-to-market strategies for select energy innovations and companies funded through the EPIC program as determined by Energy Commission staff.
· Evaluate innovative financing mechanisms, business models and other strategies that can help overcome market adoption barriers for emerging energy technologies and strategies.
· Develop a structured mechanism whereby the firms and industries in need of clean energy solutions can make those needs, and the associated procurement processes, known to entrepreneurs and their financial partners.
· Develop a statewide platform that connects EPIC recipients and other stakeholders in the energy innovation space to tools, information and resources such as: 
· Public and private funding opportunities.
· Market analysis and trends.
· Specific market opportunities.
· Incubators, accelerators and clusters located in California. 
· Energy symposiums and events. 
As described in the technical approach, the Energy Innovation MAP must describe at a minimum the following:
· Past and current efforts that are currently being conducted to support the commercial success and market adoption of energy innovations.
· How the activities in the Energy Innovation MAP will leverage these efforts, build on best practices and lessons learned, and fill gaps and needs.
· Methodology to estimate benefits, including benefits to IOU electric ratepayers, of connecting emerging energy technologies and strategies to market needs and opportunities 
· Estimated funding amount and timeline for each activity identified in the Energy Innovation MAP.

The Contractor shall:
· Re-submit the draft Energy Innovation MAP previously submitted in the proposal to the Energy Commission for review and comment. 
· Meet with the CAM, and others invited by the CAM including TAC members, to discuss finalizing the Energy Innovation MAP. This strategy meeting to discuss the MAP shall take place within ten (10) business days after the Kick-Off Meeting. The meeting will be held either at the Energy Commission or over the internet. 
· Finalize the Energy Innovation MAP by incorporating feedback received at the strategy meeting.

[bookmark: _Toc280025733]Deliverables:
· Draft Energy Innovation MAP.
· Summary of comments received at the strategy meeting.
· Final Energy Innovation MAP.

Task 3 Conduct Activities Identified in the Energy Innovation MAP
The goal of this task is to conduct activities identified in the final Energy Innovation MAP developed in Task 2. 

This is a Work Authorization Task and no work shall be undertaken unless authorized by the Energy Commission through a specific written document called a Work Authorization. The Contract Agreement Manager (CAM) for this contract will prepare and issue the written Work Authorizations which define the scope of work, the schedule of deliverables and the project budget. 
Upon review of the Draft Innovation MAP, the Energy Commission will identify portions of the MAP that fit the Energy Commission’s needs and the goals of this project. Elements for consideration will include the applicant’s approach to improving the commercial success of EPIC projects by building on existing practices and filling gaps in clean energy adoption, detailing a benefits methodology, and estimating funding and timelines for activities identified in the Draft MAP to be included in the Final MAP.  Examples of Work Authorizations could include the following:

· Conduct independent analyses that identify and articulate customer needs and requirements for key California industries and economic sectors in IOU service territories.
· Develop path-to-market strategies for select energy innovations and companies funded through the EPIC program as determined by Energy Commission staff.
· Evaluate innovative financing mechanisms, business models and other strategies that can help overcome market adoption barriers for emerging energy technologies and strategies.
· Develop a structured mechanism whereby the firms and industries in need of clean energy solutions can make those needs, and the associated procurement processes, known to entrepreneurs and their financial partners.
· Develop a statewide platform that connects EPIC recipients and other stakeholders in the energy innovation space to tools, information and resources such as: 
· Public and private funding opportunities.
· Market analysis and trends.
· Specific market opportunities.
· Incubators, accelerators and clusters located in California. 
· Energy symposiums and events.
Deliverables: 
· Products as defined in approved work authorizations.

Task 4 Provide Market Expertise to Energy Commission 
The goal of this task is to provide market and financial expertise to the Energy Commission in the design, development, and implementation of new or enhanced tools and approaches the Energy Commission can incorporate into its program administration to strengthen the market impact of the EPIC Program. 
This is a Work Authorization Task and no work shall be undertaken unless authorized by the Energy Commission through a specific written document called a Work Authorization. The Contract Agreement Manager (CAM) for this contract will prepare and issue the written Work Authorizations which define the scope of work, the schedule of deliverables and the project budget.
Examples of work to be completed for this task include:
· Develop and provide tools and training to Energy Commission staff on reviewing commercialization-related deliverables for projects they are managing.
· Develop a structured mechanism that can be utilized in the EPIC Program to evaluate the market readiness and receptiveness to proposed projects.
· Provide a list of market experts that can be called upon to assist Energy Commission staff in evaluating the commercial viability of EPIC. Market experts may be subcontractors and/or advisors to this project and may be invited to serve Technical Advisory Committees members for select EPIC-funded projects to provide market feedback and validation.
· Conduct market intelligence on the commercialization status and performance of EPIC-funded technologies.
· Develop a methodology to estimate how much EPIC investments have mobilized private sector funding. 
· Work with Energy Commission staff to explore the feasibility and suitability of using funding mechanisms other than grants - such as pay-for-performance contracts and low-interest loans – to create market pull for emerging energy technologies and strategies.
Deliverables: 
· Products as defined in approved work authorizations.

Task 5 Evaluate Contract Benefits
The goal of this task is to report the estimated benefits resulting from this contract.
The Contractor shall:
· Complete three Project Benefits Questionnaires that correspond to three main intervals in the Agreement: (1) Kick-off Meeting Benefits Questionnaire; (2) Mid-term Benefits Questionnaire; and (3) Final Meeting Benefits Questionnaire. Develop a methodology to estimate the benefits of the final deliverables of this contract to IOU ratepayers as defined in CPUC Decision 13-11-025 (Attachment 11). The Contractor will describe how the final deliverables of this contract will help achieve these ratepayer benefits by achieving the goals and objectives of the agreement.  
· Incorporate, from MAP, the methodology to estimate benefits, including benefits to IOU electric ratepayers, of connecting emerging energy technologies and strategies to market needs and opportunities into the three Project Benefits Questionnaires.
· Respond to CAM questions regarding responses to the questionnaires.  
Deliverables:
· Kick-off Meeting Benefits Questionnaire. 
· Mid-term Benefits Questionnaire. 
· Final Meeting Benefits Questionnaire.



[bookmark: _Toc426706242]Schedule of Deliverables and Due Dates 
	Task
	Deliverable
	Due Date

	1
	Agreement Management
	 

	1.1
	· Updated schedule of deliverables (if applicable)
· A list of Match Funds (if applicable)
	· 1 week following the Kick-off meeting
· At the Kick-off meeting

	1.2
	Quarterly Invoices
	Quarterly with Progress Reports

	1.3
	Quarterly Progress Reports
	Quarterly with Invoices

	1.4
	WAs for Task 3 and 4
	As requested by CAM

	1.6
	· Responses to written requests on project status
· Meeting notes
	As requested by CAM

	1.7
	· List of Potential TAC Members
· List of TAC Members

· Documentation of TAC Member Commitment
	· At the Kick-off meeting
· 1 week following the finalization of the TAC
· 2 weeks following the finalization of the TAC.

	1.8
	· Draft TAC Meeting Schedule
· Final TAC Meeting Schedule

· Draft TAC Meeting Agendas
· Final TAC Meeting Agendas

· TAC Meeting Back-up Materials 
· TAC Meeting Summaries
	· 1 week after Kick-off meeting.
· 1 week after receipt of the list of approved TAC Members.
· 1 week prior to TAC meeting.
· 1 day following receipt of CAM edits to draft agenda.
· 1 week prior to TAC meeting
· 2 days following TAC meeting.

	1.9.1
	· Draft outline of final report

· Final outline of final report
	·  6 months prior to contract end-date.
· 2 days following receipt of CAM approval.

	1.9.2 
	· Draft Final Report

· Final Report
	· 4 months prior to contract end-date.
· 2 months prior to contract end-date 

	1.10
	· Schedule for completing closeout activities
· Written documentation of meeting agreements
· CD-ROM or USB memory stick containing all draft and final written deliverables provided under the contract, organized by task.
	· 8 months prior to contract end-date
· 6 months prior to contract end-date
· 2 months prior to contract end-date 

	1.11 
	· Match Funds Status Letter
· Supplemental Match Funds Notification Letter (if applicable)
· Match Funds Retention Notification Letter (if applicable) 
	· Kick-off Meeting
· Within 2 days of receiving notification of additional funds being matched or being reduced (as applicable). 




	Task
	Deliverable
	Due Date
	

	2
	Market Acceleration Plan (MAP) for Energy Innovation 
 
	

	
	· Draft MAP 
· Summary of comments received at the strategy meeting.
· Final MAP
	· With Application
· Within 10 days after the Kick-off Meeting
· 1 month after Kick-off meeting


	3
	Conduct Activities Identified in the Energy Innovation MAP

	 
	· Products as defined in approved work authorizations 
	TBD

	4
	Provide Market Expertise to Energy Commission  

	 
	· Products as defined in approved work authorizations 
	TBD

	 5
	 Evaluate Contract Benefits 
	 

	 
	· Kick-off Meeting Benefits Questionnaire 
· Mid-term Benefits Questionnaire
· Final Meeting Benefits Questionnaire

	· 30 days after Kickoff meeting
· 30 days after requested by CAM
· With Final Report





[bookmark: _Toc12770892][bookmark: _Toc219275109][bookmark: _Toc402519541][bookmark: _Toc406569873][bookmark: _Toc426706243][bookmark: _Toc219275098]III.	Proposal Format, Required Documents, and Delivery
[bookmark: _Toc219275110][bookmark: _Toc402519542][bookmark: _Toc406569874][bookmark: _Toc426706244]About This Section
This section contains the format requirements and instructions on how to submit a proposal. The format is prescribed to assist the Bidder in meeting State bidding requirements and to enable the Commission to evaluate each proposal uniformly and fairly.  Bidders must follow all Proposal format instructions, answer all questions, and supply all requested data. 
[bookmark: _Toc201713573][bookmark: _Toc219275111][bookmark: _Toc402519543][bookmark: _Toc406569875][bookmark: _Toc426706245]Required Format for a Proposal
All proposals submitted under this RFP must be typed or printed using a standard 11‑point font, singled-spaced and a blank line between paragraphs.  Pages must be numbered and sections titled and printed back-to-back. Spiral or comb binding is preferred and tabs are encouraged.  Binders are discouraged.
[bookmark: _Toc201713574][bookmark: _Toc219275112][bookmark: _Toc402519544][bookmark: _Toc406569876][bookmark: _Toc426706246]Number of Copies
Bidders must submit the original and 5 copies of the proposal (Sections 1 and 2).
Bidders must also submit electronic files of the proposal on CD-ROM or USB memory stick along with the paper submittal.  Only one CD-ROM or USB memory stick is needed.  Electronic files must be in Microsoft Word XP (.doc or .docx format) and Excel Office Suite formats.  Completed Budget Forms, Attachment 7, must be in Excel format. Electronic files submitted via e-mail will not be accepted.
[bookmark: _Toc201713575][bookmark: _Toc219275113][bookmark: _Toc402519545][bookmark: _Toc406569877][bookmark: _Toc426706247]Packaging and Labeling
The original and copies of the proposal must be labeled "Request for Proposal RFP-15-304," and include the title of the proposal and the appropriate section number.
Include the following label information and deliver your proposal, in a sealed package:

	Person’s Name, Phone #
Bidder’s Name
Street Address
City, State, Zip Code
FAX #
	

	
	RFP-15-304
Contracts Office, MS-18
California Energy Commission
1516 Ninth Street, 1st Floor
Sacramento, California  95814



[bookmark: _Toc414612276][bookmark: _Toc426706248][bookmark: _Toc402519546][bookmark: _Toc406569878]
Preferred Method for Delivery
A Bidder may deliver a proposal by:
· U. S. Mail
· Personally
· Courier service
Proposals must be received by the Commission Contracts Office during normal business hours no later than 3:00 p.m. on the due date specified in the RFP. In accordance with Public Contract Code 10344, proposals received after the specified date and time are considered late and will not be accepted. There are no exceptions to this law.  Postmark dates of mailing may not be used in lieu of physical receipt by the Commission Contracts Office. E-mail and facsimile (FAX) transmissions are not acceptable in whole or in part, under any circumstances.
[bookmark: _Toc414612277][bookmark: _Toc426706249]Organize Your Proposal As Follows
SECTION 1, Administrative Response

	Cover Letter
	

	Table of Contents
	

	Contractor Status Form
	Attachment 1

	Darfur Contracting Act Form
	Attachment 2

	Small Business Certification 
	If applicable

	Completed Disabled Veteran Business Enterprise form
	Attachment 3

	Bidder Declaration form GSPD-05-105
	Attachment 4

	Contractor Certification Clauses 
	Attachment 5

	Iran Contracting Act Form
	Attachment 9

	
	


SECTION 2, Technical and Cost Proposal

	Approach to Tasks in Scope of Work
	

	Organizational Structure
	

	Relevant Experience and Qualifications 
	

	Labor Hours by Personnel and Task
	

	EPIC Funds Spent in California
Budget and Cost-Effectiveness
Commitment and Support Letters
	

	Previous Work Products 
Client References 
	
Attachment 6

	Budget Forms
Match Funding
	Attachment 7.  See G below.
Attachment 7



[bookmark: _Toc507398622]
A. [bookmark: _Toc35074593]Technical Need and Merit
Provide a short description of the goals and objectives for the project.  Include a summary of how the project will advance or supplement current market intelligence, analysis, and expertise for supporting the commercial success of emerging energy technologies and strategies in the EPIC Investment Plans towards having a stronger market impact and benefiting the electric ratepayers in California’s Investor-owned Utility service territories.

B. Technical Approach
Describe the Bidder’s technique, approach and methods that will be used to provide services listed in the Scope of Work, highlighting any outstanding features, qualifications and experience.  Explain how the tasks will be executed or coordinated with various participants and team members and discuss factors critical for success, risks, barriers, and limitations, as well as a plan to overcome them. 
As part of the application, the applicant must provide a draft Market Acceleration Plan (MAP). The Draft MAP, to be further developed in Task 2, must describe the applicant’s technical approach as part of the application. Technical approach will be assessed based on the applicant’s descriptions of:
· Past and current efforts that are currently being conducted to support the commercial success and market adoption of energy innovations.
· How the activities in the Energy Innovation MAP will leverage these efforts, build on best practices and lessons learned, and fill gaps and needs.
· Conducting independent analyses that identify and articulate customer needs and requirements for key California industries and economic sectors in IOU service territories.
· Developing path-to-market strategies for select energy innovations and companies funded through the EPIC program as determined by Energy Commission staff.
· Evaluating innovative financing mechanisms, business models and other strategies that can help overcome market adoption barriers for emerging energy technologies and strategies.
· Developing a structured mechanism whereby the firms and industries in need of clean energy solutions can make those needs, and the associated procurement processes, known to entrepreneurs and their financial partners.
· Developing a statewide platform that connects EPIC recipients and other stakeholders in the energy innovation space to tools, information and resources such as: 
· Public and private funding opportunities.
· Market analysis and trends.
· Specific market opportunities.
· Incubators, accelerators and clusters located in California. 
· Energy symposiums and events
· Describe how the knowledge gained, and lessons learned will be used to evaluate EPIC-funded projects, develop tools and methodologies for use by Energy Commission staff.
· Methodology to estimate benefits, including benefits to IOU electric ratepayers, of connecting emerging energy technologies and strategies to market needs and opportunities 
· Estimated funding amount and timeline for each activity identified in the Energy Innovation MAP.

C. Team Qualifications, Capabilities, and Resources
1. Describe the organizational structure of the Bidder, including providing an organizational chart of the entire contract team.
2. Provide a short description of each firm and key team members (including the project manager and principal investigator) on the team.  Describe the relationship between the Contractor and subcontractors on your team.  
3. Identify the location of the Bidder’s and Subcontractor’s headquarters and satellite office(s), resources available to the team, and proposed methods of minimizing costs to the State.  
4. Describe Bidder’s professional awards.
5. Describe how the various tasks in the Scope of Work will be managed and coordinated, and how the project manager’s expertise will support the management of this work.  Document the project team’s qualifications as they apply to performing the tasks described in the Scope of Work.  Describe recently completed work as it relates to this Scope of Work and demonstrate how the team has successfully completed projects in the past.
6. Identify and list all Bidder staff and subcontractors (all team members) who will be committed to the tasks and describe their roles.
7. Provide an estimate of the level of effort (estimated number of hours) each team member will work on each regular task (non-WA tasks).
8. Provide a current resume for all team members listed, including job classification, relevant experience, education, academic degrees and professional licenses.
9. Each bidder shall complete Client Reference Forms for current (within the past three years) references.  Three client references are required for the Contractor and three for each subcontractor.  References will be checked and scored accordingly.
10. Identify and explain the nature of any collaboration between the Bidder or subcontractors with utilities, industries, or others that is relevant to this project, and what each collaborator will contribute.
11. Provide a list of market experts that can be called upon to serve on Technical Advisory Committees for select EPIC-funded projects to provide market feedback and validation.
12. Demonstrate that the Bidder is able to financially complete the project by responding to the following questions: (1) Has your organization been involved in a lawsuit or government investigation in the past ten years? (2) Does your organization have overdue taxes? (3) Has your organization ever filed for bankruptcy, or have plans to do so? (4) Has any party that entered into an agreement with your organization ever terminated it, and if so, why? (5) Has your organization ever failed to provide a final report by the due date in any executed agreements with the Energy Commission (i.e., approved at a Commission business meeting and signed by both parties) within the last five years? 
D. [bookmark: _Toc217726124][bookmark: _Toc35074599]Previous Work Products  
Each bidder shall provide at least one example of a similar work or academic product for the services to be provided.  If subcontractors will be providing technical support in a task area, each subcontractor shall also submit one example work or academic product that demonstrates experience in potential work assignments described in this RFP.  The “academic” option means that a contractor or subcontractor who has not yet been paid to provide the particular service may provide a written report or article demonstrating the contractor or subcontractor’s competence.  Work or academic products will be used in evaluating bidder skills, for scoring purposes.
It is not necessary to provide more than one copy of each work product example.  Discs, flash drives, or publicly accessible web links are acceptable in lieu of paper copies.
Do not provide any confidential information.  
E. [bookmark: _Toc35074602]Budget and Cost-Effectiveness
1. Provide a justification for the reasonableness of the costs for direct labor, non-labor (e.g., indirect overhead, general and administrative costs, and profit), and operating expenses by task for the team.
2. Provide a justification for why the hours proposed by each team member are reasonable to accomplish the work identified in the Scope of Work.
3. Describe how the Bidder proposes to minimize the costs for program administration and overhead, and maximize the amount of funds for the technical tasks in the Scope of Work. The Fringe Benefits form in the budget forms will also provide a formula which demonstrates the ratio of direct labor and fringe benefits to loaded rates.  This result will be used to help determine the Bidders score in the evaluation).
4. Describe how the Bidder proposes to use enforced minimum funding amounts for work authorization tasks (Technical Tasks 3 and 4) that meet the funding requirement, are cost-effective in producing deliverables, and achieve the purpose and goals of the project. A minimum of $3 million must be allocated to Task 3, and a minimum of $1 million must be allocated to Task 4. 
F. EPIC Funds Spent in California
Describe how the Bidder will spend EPIC funds in California (if any).  This includes funds paid to (1) individuals who pay California state income taxes on wages received for work performed under the agreement (based on direct labor or categories calculated based on direct labor in the Direct Labor budget forms for prime and subcontractors), (2) business transactions for materials, equipment, leases, rentals, and contractual work, with businesses located in California.  Note: Airline ticket purchases and payments made to out-of-state workers are not eligible.  However, funds spent by out-of-state workers while traveling and attending business under the terms of the agreement in California (e.g., hotel and food) are eligible.
G. Budget Forms 

	[bookmark: _Toc12437229][bookmark: _Toc35074604][bookmark: _Toc193604637]Category Budget
	Attachment 7

	Task Budget
	Attachment 7

	Direct Labor
	Attachment 7

	Fringe Benefits
	Attachment 7

	Travel
	Attachment 7

	Equipment
	Attachment 7

	Materials & Miscellaneous
	Attachment 7

	Subcontracts
	Attachment 7

	Indirect Costs and Profit
	Attachment 7




Loaded Hourly Rate Calculation 			          Attachment 7a
Match Funding					          Attachment 7
The Bidder must submit information on all of the attached budget forms and this will be deemed the equivalent of a formal Cost Proposal.  
The Bidder should include a budget for each non-WA task.
Detailed instructions for completing these forms are included at the beginning of Attachment 7.
Rates and personnel shown must reflect rates and personnel you would charge if you were chosen as the Contractor for this RFP.  The salaries, rates, and other costs entered on these forms become a part of the final agreement. The entire term of the agreement and projected rate increases must be considered when preparing the budget. The rates bid are considered capped and shall not change during the term of the Agreement. The Contractor shall only be reimbursed for their actual rates up to these rate caps. The hourly rates provided shall be unloaded (before fringe benefits, overheads, general and administrative (G&A) or profit).
All budget forms are required because they will be used for the contract prepared with the winning Bidder.
NOTE:  The information provided in these forms, like the rest of proposals, will not be kept confidential after the posting of the Notice of Proposed Awards.

Loaded Hourly Rate Calculation (Attachment 7a)

This attachment will be used for the purposes of calculating the average hourly rate score under cost criterion 5.1, located in the Evaluation Criteria Worksheet. The loaded hourly rate is defined as direct labor, fringe benefits, non-labor rates (overhead, general and administrative, etc., as applicable), and profit (if applicable).

1. Use one form for the Bidder (Prime Contractor) and one for each subcontractor. Insert your company or organization name at the top of the form. 

2. For each staff person from this company or organization that will be directly billed to this Agreement:
· Provide the job classifications or title.
· Insert the unloaded hourly rates in the direct labor column.  You must use the rates provided for your company or organization when calculating the loaded hourly rates.  Follow the instructions on the form, Loaded Hourly Rate Calculation, in Attachment 7a.
[bookmark: _Toc414612278][bookmark: _Toc426706250][bookmark: _Toc402519548][bookmark: _Toc406569880]IV.	Evaluation Process and Criteria
[bookmark: _Toc414612279][bookmark: _Toc426706251]About This Section
This section explains how the proposals will be evaluated.  It describes the evaluation stages, preference points, and scoring of all proposals.  
[bookmark: _Toc414612280][bookmark: _Toc426706252]Proposal Evaluation
A Bidder’s proposal will be evaluated and scored based on their response to the information requested in this RFP.  The entire evaluation process from receipt of proposals to posting of the Notice of Proposed Award is confidential.
To evaluate all Proposals, the Energy Commission will organize an Evaluation Committee.  The Evaluation Committee may consist of Energy Commission staff or staff of other California state entities.
The Proposals will be evaluated in two stages:
Stage One:  Administrative and Completeness Screening
The Contracts Office will review Proposals for compliance with administrative requirements and completeness. Proposals that fail Stage One shall be disqualified and eliminated from further evaluation.
Stage Two:  Technical and Cost Evaluation of Proposals
Proposals passing Stage One will be submitted to the Evaluation Committee to review and score based on the Evaluation Criteria in this solicitation.  
During the evaluation and selection process, the Evaluation Committee may schedule a clarification interview with a Bidder that will either be held by telephone or in person at the Energy Commission for the purpose of clarification and verification of information provided in the proposal.  However, these interviews may not be used to change or add to the contents of the original Proposal.
The total score for each Proposal will be the average of the combined scores of all Evaluation Committee members. 
After scoring is completed, Proposals not attaining a score of 70 percent of the total possible points will be eliminated from further competition.  
All applicable Preferences will be applied to all Proposals attaining a minimum of 70 percent of the total possible points.  The agreement shall be awarded to the responsible Bidder meeting the requirements outlined above, who achieves the highest score after application of Preferences.
[bookmark: _Toc414612281][bookmark: _Toc426706253]Scoring Scale
Using this Scoring Scale, the Evaluation Committee will give a score for each criterion described in the Evaluation Criteria Worksheet.  

	% of Possible Points
	Interpretation
	Explanation for Percentage Points 

	0%
	Not Responsive
	Response does not include or fails to address the requirements being scored.  The omission(s), flaw(s), or defect(s) are significant and unacceptable.

	10-30%
	Minimally Responsive
	Response minimally addresses the requirements being scored.  The omission(s), flaw(s), or defect(s) are significant and unacceptable.

	40-60%
	Inadequate
	Response addresses the requirements being scored, but there are one or more omissions, flaws, or defects or the requirements are addressed in such a limited way that it results in a low degree of confidence in the proposed solution.

	70%
	Adequate
	Response adequately addresses the requirements being scored.  Any omission(s), flaw(s), or defect(s) are inconsequential and acceptable.

	80%
	Good
	Response fully addresses the requirements being scored with a good degree of confidence in the Bidder’s response or proposed solution.  No identified omission(s), flaw(s), or defect(s).  Any identified weaknesses are minimal, inconsequential, and acceptable.

	90%
	Excellent
	Response fully addresses the requirements being scored with a high degree of confidence in the Bidder’s response or proposed solution.  Bidder offers one or more enhancing features, methods or approaches exceeding basic expectations.

	100%
	Exceptional
	All requirements are addressed with the highest degree of confidence in the Bidder’s response or proposed solution.  The response exceeds the requirements in providing multiple enhancing features, a creative approach, or an exceptional solution.


[bookmark: _Toc414612282][bookmark: _Toc426706254]Notice of Proposed Award
The Commission will post a Notice of Proposed Award (NOPA) at the Commission’s headquarters in Sacramento, on the Commission’s Web Site, and will mail the NOPA to all parties that submitted a proposal.


	
Scoring Criteria
	Maximum Points

	1. Technical Merit and Need 
a. Provide a clear and concise description of the goals and objectives in the proposed project.
b. Summarize how the proposed project will advance or supplement current market intelligence, analysis, and expertise for supporting the commercial success of emerging energy technologies and strategies in the EPIC Investment Plans towards having a stronger market impact. 
c. Summarize benefits to the electric ratepayers in California’s Investor-owned Utility service territories.
	5

	2. Technical Approach 
The proposal provides the following in response to each of the criteria listed below:
a. Describes the technique, approach, and methods to be used in providing the services listed in the Scope of Work, highlighting any outstanding features, qualifications, and experience in market intelligence. 
b. Describes how tasks will be executed and coordinated with various participants and team members.
c. Identifies and discusses factors critical for success, in addition to risks, barriers, and limitations.  Provides a plan to address them.
d. Describes how the knowledge gained and lessons learned from the independent analyses will be made available to the public and key decision-makers.
	40

	3. Team Qualifications, Capabilities, and Resources
a. Describe the organizational structure of the Bidder, including providing an organizational chart of the entire contract team.
b. Provide a short description of each firm and key team members (including the project manager and principal investigator) on the team.  Describe the relationship between the Contractor and subcontractors on your team.  
c. Identify the location of the Bidder’s and Subcontractor’s headquarters and satellite office(s), resources available to the team, and proposed methods of minimizing costs to the State.  
d. Describe Bidder’s professional awards relevant to the Scope of Work in this RFP.
e. Describe how the various tasks in the Scope of Work will be managed and coordinated, and how the project manager’s expertise will support the management of this work. Document the project team’s qualifications as they apply to performing the tasks described in the Scope of Work.  Describe recently completed work as it relates to this Scope of Work and demonstrate how the team has successfully completed projects in the past.
f. Identify and list all Bidder staff and subcontractors (all team members) who will be committed to the tasks and describe their roles.
g. Provide an estimate of the level of effort (estimated number of hours) each team member will work on each regular task (non-WA tasks).
h. Provide a current resume for all team members listed, including job classification, relevant experience, education, academic degrees and professional licenses.
i. Each bidder shall complete Client Reference Forms for current (within the past three years) references.  Three client references are required for the Contractor and three for each subcontractor.  References will be checked and scored accordingly.
j. Identify and explain the nature of any collaboration between the Bidder or subcontractors with utilities, industries, or others that is relevant to this project, and what each collaborator will contribute.
k. Demonstrate that the Bidder is able to financially complete the project by responding to the following questions:
· Has your organization been involved in a lawsuit or government investigation within the past ten years? 
· Does your organization have overdue taxes? 
· Has your organization ever filed for or does it plan to file for bankruptcy? 
· Has any party that entered into an agreement with your organization terminated it, and if so for what reason?
· For Energy Commission agreements listed in the Proposal that were executed (i.e., approved at a Commission business meeting and signed by both parties) within the past five years, has your organization ever failed to provide a final report by the date indicated in the agreement?
	15

	4. Previous Work Products
Each Bidder shall provide at least one example of a similar work or academic research product, for the services to be provided as described in the RFP. If subcontractors will be providing technical support in a task area, each subcontractor shall also submit one example of a work or academic product that demonstrates experience in potential work assignments described in this RFP.

Where appropriate work or academic products should describe in detail and highlight the Bidder’s ability to support tasks identified in this RFP including equations, data analysis methods and strategies, data schema, and diagrams.

It is not necessary to provide more than one copy of each work product example. Web links are acceptable.
	5 2

	5. Budget and Cost-Effectiveness
a. Justifies the reasonableness of costs for direct labor, non-labor (e.g., indirect overhead, general and administrative costs, and profit), and operating expenses by task.
b. Justifies why the hours proposed for personnel and subcontractors are reasonable to accomplish the activities in the Scope of Work.
c. Explains how the bidder will maximize funds for the technical tasks in the Scope of Work and minimize expenditure of funds for program administration and overhead.
d. Describe how the Bidder proposes to use enforced minimum funding amounts for work authorization tasks (Technical Tasks 3 and 4) that meet the funding requirement, are cost-effective in producing deliverables, and achieve the purpose and goals of the project
Ratio of direct labor and fringe benefits to loaded rates is reasonable. (This will be based on the formula in the Direct Labor tab of Attachment 7 Budget Forms. The closer it is to 1, the higher the amount of points will be provided.)
	15 3

	
Total Possible Points for Criteria 1-5
(Minimum Passing Score is 56)
	80

		6. EPIC Funds Spent in California
Projects that spend EPIC funds in California will receive points as indicated in the table below.  “Spent in California” means that: (1) Funds under the “Direct Labor” category and all categories calculated based on direct labor in the Direct Labor tab are paid to individuals who pay California state income taxes on wages received for work performed under the agreement; and (2) Business transactions (e.g., material and equipment purchases, leases, rentals, and contractual work) are entered into with a business located in California. 

Airline ticket purchases and payments made to out-of-state workers are not considered funds “spent in California.” However, funds spent by out-of-state workers in California (e.g., hotel and food) are considered funds “spent in California.”

	Percentage of EPIC funds spent in CA

	Percentage of Possible Points

	>60%
	20%

	>70%
	40%

	>80%
	60%

	>90%
	80%

	>100%
	100%



	10 5



	10  5

	
Total Possible Points for Criteria 1-5 6
(Minimum Passing Score is 56 49)
	80 70

	7.   Average Loaded Hourly Rate (Cost Points).  The Score for this criteria will be derived from the mathematical cost formula set forth below, which compares the cumulative average loaded hourly rate of all loaded hourly rates listed in the subject Bidder’s Cost Bid, with the cumulative average loaded hourly rate of all loaded hourly rates listed in the Lowest Bidder’s cost bid.
	10 30

	Total Possible Points
	100

	Minimum Passing Score (70%)
	70

	BIDDER’S TOTAL TECHNICAL SCORE
	

	Small/Micro Business Preference
	

	Non-Small Business Preference
	

	Disabled Veteran Business Enterprise Incentive
	

	Match Funding Preference
	5

	BIDDER’S FINAL SCORE
	



The method for evaluating the based on average loaded hourly rate is the formula below:
i. Cost Formula for calculation of average loaded hourly rate score (criterion 7 above)
“Lowest Bidder” is defined as the Bidder with the lowest cumulative average loaded hourly rate for all prime contractor and all subcontractor personnel.  

For example (using the following arbitrary hourly rates and fictional cost bids):  
Bidder 1
Prime Contractor 		Subcontractor A		Subcontractor B
Project Manager:  $100/hr		Engineer I:  $90/hr	Engineer IV:  $120/hr
Engineer II:  $100/hr
Engineer III:  $110/hr
Bidder 1’s cumulative average loaded hourly rate = 100 + 90 + 100 + 110 + 120 divided by 5 = $104
Bidder 2
Prime Contractor 		Subcontractor A		Subcontractor B
Project Manager:  $100/hr		Engineer I:  $100/hr	Engineer IV:  $130/hr
Engineer II:  $110/hr
Engineer III:  $120/hr
Bidder 2’s cumulative average loaded hourly rate = 100 + 100 + 110 + 120 + 130 divided by 5 = $112
Bidder 3
Prime Contractor 		Subcontractor A		Subcontractor B
Project Manager:  $110/hr		Engineer I:  $110/hr	Engineer IV:  $140/hr
Engineer II:  $120/hr
Engineer III:  $130/hr
Bidder 3’s cumulative average loaded hourly rate = 110 + 110 + 120 + 130 + 140 divided by 5 = $122
In the examples above, Bidder 1 would be the Lowest Bidder.

ii. The Cost Formula for calculating the Points Awarded for criterion 7 above is as follows:
a. Calculate Cumulative Average Loaded Hourly Rate
For each Bidder, we calculate the average rate, by adding all rates, and dividing by the number of rates: 
Sum of all rates divided by Number of Rates Given =   Average Loaded Hourly Rate for each Bidder:  $__________
b. Create Percentage 
Then we compare rates of all the Bidders, by creating a percentage of the Bidder’s rate, compared to the lowest Bidder’s rate. The lowest Bidder will have the highest percentage of points: 
(Lowest Bidder’s Cumulative Average Loaded Hourly Rate divided by Bidder’s Cumulative Average Loaded Hourly Rate)  =   Bidder’s Percentage of Points 


c. Apply Possible Points
Finally, we multiply the Bidder’s Percentage of Points by the number of possible points:
Bidder’s Percentage of Points X Possible Points = Points Awarded
Following is an example of Cost Score Calculation, using the above examples:   
Cumulative Average Hourly Rates: Bidder #1 = $104, Bidder #2 = $112, Bidder #3=$122
	Bidder #1
104 divided by 104 = 100%
	Bidder #2
104 divided by 112 = 93% 
	Bidder #3
104 divided by 122 = 85%

	Possible Points
	Percentage of Points
	Points Awarded
	Possible Points
	Percentage of Points
	Points Awarded
	Possible Points
	Percentage of Points
	Points Awarded

	10 30
	100%
	10 30
	10 30
	93%
	9.3 27.9
	10 30
	85%
	8.5 25.5



iii. Cost Justification 
In relation to Cost Criteria 7 above, the bidder shall explain and justify all proposed personnel identified in the Proposal for all technical areas and functions to be performed by the Prime and each of the Subcontractors.

[bookmark: _Toc398282342][bookmark: _Toc414611663][bookmark: _Toc426706255][bookmark: _Toc269453100]V.	Business Participation Programs (Preferences/Incentives)
A Bidder may qualify for preferences/incentives as described below. Each Bidder passing Stage One screening will receive the applicable preference/incentive. 
[bookmark: _Toc398282343]This section describes the following business participation programs:
· Disabled Veteran Business Enterprise Participation Compliance Requirements
· Small Business / Microbusiness Preference
· Non-Small Business Preference
· Target Area Contract Act Preference 
[bookmark: _Toc398282344][bookmark: _Toc414611664][bookmark: _Toc426706256]Disabled Veteran Business Enterprise (DVBE) 
[bookmark: _Toc398282345][bookmark: _Toc414611665][bookmark: _Toc426706257]Compliance Requirements 
DVBE Participation Required
This RFP is subject to a mandatory certified DVBE participation of at least three percent (3%). 
Two Methods to Meet DVBE Participation Requirement
· If Bidder is a DVBE, then Bidder has satisfied the participation requirements if it commits to performing at least 3% of the contract with the Bidder’s firm, or in combination with other DVBE(s).
· If Bidder is not a DVBE, Bidder can satisfy the requirement by committing to use certified DVBE subcontractors for at least 3% of the contract. 
Required Forms
Bidders must complete Attachments 1, 3 and 4 to document DVBE participation. If Bidder does not include these forms, the Bid is considered non-responsive and shall be rejected. 
· Contractor Status Form (Attachment 1). 
Under the paragraph entitled: “Disabled Veteran Business Enterprise Participation Acknowledgement”, make sure to check the “yes” “DVBE Participation” box. 
· DVBE Declarations Std. Form 843 (Attachment 3)
· Bidder Declaration Form GSPD-05-105 (Attachment 4) 
DVBE Definition 
For DVBE certification purposes, a "disabled veteran" is: 
· A veteran of the U.S. military, naval, or air service; 
· The veteran must have a service-connected disability of at least 10% or more; and 
· The veteran must be domiciled in California. 
DVBE Certification and Eligibility
· To be certified as a DVBE, your firm must meet the following requirements: 
· Your business must be at least 51% owned by one or more disabled veterans; 
· Your daily business operations must be managed and controlled by one or more disabled veterans 
· The disabled veterans who exercise management and control are not required to be the same disabled veterans as the owners of the business; and 
· Your home office must be located in the U.S. (the home office cannot be a branch or subsidiary of a foreign corporation, foreign firm, or other foreign based business). 
· DVBE limited liability companies must be wholly owned by one or more disabled veterans. 
· Each DVBE firm listed on the DVBE Declarations Std. form 843 (Attachment 3) and on the Bidder Declaration form GSPD-05-105 (Attachment 4) must be formally certified as a DVBE by the Office of Small Business and DVBE Services (OSDS).  The DVBE program is not a self-certification program.  Bidder must have submitted application to OSDS for DVBE certification by the Bid due date to be counted in meeting participation requirements.
	
Printing / Copying Services Not Eligible
DVBE subcontractors cannot provide printing/copying services.  For more information, see section VI Administration, which states that printing services are not allowed in proposals.
To Find Certified DVBEs
Access the list of all certified DVBEs by using the Department of General Services, Procurement Division (DGS-PD), online certified firm database at http://www.bidsync.com/DPXBisCASB. Search by “Keywords” or “United Nations Standard Products and Services Codes” (UNSPSC) that apply to the elements of work you want to subcontract to a DVBE. Check for subcontractor ads that may be placed on the California State Contracts Register (CSCR) for this solicitation prior to the closing date. You may access the CSCR at: http://www.bidsync.com/DPX?ac=powersearch&srchoid_override=307818. For questions regarding the online certified firm database and the CSCR, please call the OSDS at (916) 375-4940 or send an email to: OSDCHelp@dgs.ca.gov.
Commercially Useful Function
DVBEs must perform a commercially useful function relevant to this solicitation, in order to satisfy the DVBE program requirements.  California Code of Regulations, Title 2, Section 1896.62(l) provides:
“Commercially Useful Function (CUF) means a DVBE contractor or subcontractor that contributes to the fulfillment of contract requirements as determined by awarding departments in § 1896.71, and does all of, but is not limited to, the following:
[bookmark: I0B4A4EC2A93B11E2BB17AE4955424172][bookmark: I0B4A4EC3A93B11E2BB17AE4955424172](1) Is responsible for the execution of a distinct element of work for the contract; 
[bookmark: I0B4A75D0A93B11E2BB17AE4955424172][bookmark: I0B4A75D1A93B11E2BB17AE4955424172](2) Carries out contractual obligations by actually performing, managing, or supervising the work involved; 
[bookmark: I0B4A75D2A93B11E2BB17AE4955424172][bookmark: I0B4A75D3A93B11E2BB17AE4955424172](3) Performs work that is normal for its business services and functions; 
[bookmark: I0B4A75D4A93B11E2BB17AE4955424172][bookmark: I0B4A75D5A93B11E2BB17AE4955424172](4) Is not further subcontracting a portion of the work that is greater than expected to be subcontracted by normal industry practices; 
[bookmark: I0B4A9CE0A93B11E2BB17AE4955424172][bookmark: I0B4A9CE1A93B11E2BB17AE4955424172](5) Is responsible, with respect to products, inventories, materials, and supplies required for the contract, for negotiating price, determining quality and quantity, ordering, installing, if applicable, and making payment; and, 
[bookmark: I0B4A9CE2A93B11E2BB17AE4955424172][bookmark: I0B4A9CE3A93B11E2BB17AE4955424172](6) Its role is not an extra participant in the transaction, contract or project through which funds are passed in order to obtain the appearance of DVBE participation.” 
Information Verified
Information submitted by the Bidder to comply with this solicitation’s DVBE requirements will be verified. If evidence of an alleged violation is found during the verification process, the State shall initiate an investigation, in accordance with the requirements of PCC Section 10115, et seq., and Military & Veterans Code Section 999 et seq., and follow the investigatory procedures required by California Code of Regulations Title 2, Section 1896.90 et. seq.  Contractors found to be in violation of certain provisions may be subject to loss of certification, sanctions and/or contract termination.
DVBE Report
Upon completion of the contract for which a commitment to achieve DVBE participation was made, the contractor that entered into a subcontract with a DVBE must certify in a report to the Energy Commission: 1) the total amount the prime contractor received under the contract; 2) the name and address of the DVBE(s) that participated in the performance of the contract; 3) the amount each DVBE received from the prime contractor; 4) that all payments under the contract have been made to the DVBE(s); and 5) the actual percentage of DVBE participation that was achieved.  A person or entity that knowingly provides false information shall be subject to a civil penalty for each violation. Military & Veterans Code Section 999.5(d). 
The Office of Small Business and DVBE Services (OSDS)
OSDS offers program information and may be reached at:
Department of General Services
Office of Small Business and DVBE Services
707 3rd Street, 1st Floor, Room 400
West Sacramento, CA  95605
http://www.dgs.ca.gov/pd/Programs/OSDS.aspx
Phone:  (916) 375-4940 
Fax:  (916) 375-4950
E-mail: OSDSHelp@dgs.ca.gov
DVBE Law
· Public Contract Code Section 10115 et seq.
· Military & Veterans Code Section 999 et. seq. 
· California Code of Regulations Title 2, Section 1896.60 et. seq. 
[bookmark: _Toc398282346][bookmark: _Toc414611666][bookmark: _Toc426706258]DVBE Incentive
	Proposed DVBE Participation Level
	DVBE Incentive % Price Preference

	1% to 1.99%
	1%

	2% to 2.99%
	2%

	3% to 3.99%
	3%

	4% to 4.99%
	4%

	5% or over 
	5%


The information below explains how the incentive is applied and how much of an incentive will be given. 
Incentive Application
Award Based on High Point: The Incentive is applied by adding the incentive points to the Proposal for Bidders that include more than the minimum required 3.00% DVBE participation. In other words, if a Bidder includes 3.01% DVBE participation or greater, it will receive the DVBE incentive. If you include 3% DVBE participation, you will not receive the incentive. You will only receive the incentive, if you include 3.01% or greater DVBE participation. Incentive points cannot be used to achieve any applicable minimum point requirements. The DVBE incentive is only applied during the Proposal evaluation process and only to responsive Proposals from responsible Bidders. 

[bookmark: _Toc398282347][bookmark: _Toc414611667]Required Forms:
· Contractor Status Form (Attachment 1). 
Under the paragraph entitled: “Disabled Veteran Business Enterprise Participation Acknowledgement”, make sure to check the “yes” “DVBE Incentive Participation” box. 
· DVBE Declarations Std. Form 843 (Attachment 3)
· Bidder Declaration Form GSPD-05-105 (Attachment 4) 
DVBE Incentive Law
· Military & Veterans Code Section 999.5(a)
· California Code of Regulations Title 2, Section 1896.99.100 et.seq.  
[bookmark: _Toc426706259]Small Business / Microbusiness / Non-Small Business
Small Business / Microbusiness
Preference
Bidders who qualify as a State of California certified small/microbusiness will receive a cost preference of five percent (5%) of the lowest cost or price offered by the lowest responsible Bidder who is not a certified small/microbusiness, by deducting this five percent from the small/microbusiness Bidder’s cost, for the purpose of comparing costs for all Bidders.  
Required Forms
· Submit a copy of your Small Business Certification
· Contractor Status Form (Attachment 1)
· Complete the “Small Business Preference Claim” section  
Bidder Declaration Form GSPD-05-105 (Attachment 4)
Certification
A business must be formally certified by the Department of General Services, Office of Small Business and DVBE Services (OSDS), in order to receive the small/microbusiness preference.
Non Profit Veteran Service Agency
Bidders that qualify as a Non Profit Veteran Service Agency can be certified as a small business and are entitled to the same benefits as a small business.  

Definitions
· Small business means a business certified by the Office of Small Business Disabled Veteran Services (OSDS) in which:
[bookmark: I08F75E14A93B11E2BB17AE4955424172][bookmark: I08F75E15A93B11E2BB17AE4955424172](1) It is independently owned and operated; and 
[bookmark: I08F78520A93B11E2BB17AE4955424172][bookmark: I08F78521A93B11E2BB17AE4955424172](2) The principal office is located in California; and 
[bookmark: I08F78522A93B11E2BB17AE4955424172][bookmark: I08F78523A93B11E2BB17AE4955424172](3) The officers of the business in the case of a corporation; officers and/or managers, or in the absence of officers and/or managers, all members in the case of a limited liability company; or the owner(s) in all other cases, are domiciled in California; and 
[bookmark: I08F78524A93B11E2BB17AE4955424172][bookmark: I08F78525A93B11E2BB17AE4955424172](4) It is not dominant in its field of operation(s), and 
[bookmark: I08F7D340A93B11E2BB17AE4955424172][bookmark: I08F7D342A93B11E2BB17AE4955424172](5) It is either: 
[bookmark: I08F7FA50A93B11E2BB17AE4955424172][bookmark: I08F7FA51A93B11E2BB17AE4955424172](A) A business that, together with all affiliates, has 100 or fewer employees, and annual gross receipts of fourteen million dollars ($14,000,000) or less as averaged for the previous three tax years, as adjusted by the Department pursuant to Government Code § 14837(d)(3); or 
(B) A manufacturer as defined herein that, together with all affiliates, has 100 or fewer employees. 
· Microbusiness  means a small business certified by OSDS, which meets all of the qualifying criteria as a small business, and is:
(1) A business that, together with all affiliates, has annual gross receipts of three million, five hundred thousand dollars ($3,500,000) or less as averaged for the previous three tax years, as adjusted by the Department pursuant to Government Code §14837(d)(3); or 
[bookmark: I08F86F80A93B11E2BB17AE4955424172][bookmark: I08F86F81A93B11E2BB17AE4955424172](2) A manufacturer as defined herein that, together with all affiliates, has 25 or fewer employees. 
· Non Profit Veteran Service Agency means an entity that:
(1) Is a community-based organization, 
(2) Is a nonprofit corporation (under Section 501(c)(3) of the Internal Revenue Code), and 
(3) Provides housing, substance abuse, case management, and employment training services (as its principal purpose) for:
· low income veterans, 
· disabled veterans, or 
· homeless veterans 
· and their families
Commercially Useful Function 
[bookmark: I08AE6E32A93B11E2BB17AE4955424172][bookmark: I08AE6E33A93B11E2BB17AE4955424172]A certified small business or microbusiness shall provide goods or services that contribute to the fulfillment of the contract requirements by performing a “commercially useful function” defined as follows:  
[bookmark: I08AE6E34A93B11E2BB17AE4955424172][bookmark: I08AE6E35A93B11E2BB17AE4955424172](1) The contractor or subcontractor is responsible for the execution of a distinct element of the work of the contract; carrying out its obligation by actually performing, managing or supervising the work involved; and performing work that is normal for its business services and functions; 
(2) The contractor or subcontractor is not further subcontracting a greater portion of the work than would be expected by normal industry practices;
[bookmark: I08AE9540A93B11E2BB17AE4955424172][bookmark: I08AE9541A93B11E2BB17AE4955424172][bookmark: I08AE9542A93B11E2BB17AE4955424172][bookmark: I08AE9543A93B11E2BB17AE4955424172](3) The contractor or subcontractor is responsible, with respect to materials and supplies provided on the subcontract, for negotiating price, determining quality and quantity, ordering the material, installing (when applicable), and paying for the material itself;
(4) A contractor or subcontractor will not be considered as performing a commercially useful function if its role is limited to that of an extra participant in a transaction, contract, or project through which funds are passed in order to achieve the appearance of small business participation. 
Late Payment of Invoices
Certified small/microbusinesses are entitled to greater interest penalties paid by the state for late payment of invoices than for non-certified small business/microbusiness.
Small Business / Microbusiness Law
· Government Code section 14835 et. seq. 
· California Code of Regulations, Title 2 Section 1896 et. seq.

Non-Small Business
Preference
The preference to a non-small business Bidder that commits to small business or microbusiness subcontractor participation of twenty-five percent (25%) of its net Bid price shall be five percent (5%) of the lowest, responsive, responsible Bidder’s price. A non-small business that qualifies for this preference may not take an award away from a certified small business. 

[bookmark: _Toc398282348][bookmark: _Toc414611668]Required Forms
· Submit a copy of the subcontractor’s Small Business Certification
· Contractor Status Form (Attachment 1)
· Complete the “Small Business/Non-Small Business Preference Claim” section  
Bidder Declaration Form GSPD-05-105 (Attachment 4)
Certification
A subcontractor business must be formally certified by the Department of General Services, Office of Small Business and DVBE Services (OSDS), in order to receive the Non-Small Business Preference.
Non-Small Business Law
· Government Code section 14838 (b)
· California Code of Regulations, Title 2 Section 1896 et. seq.

[bookmark: _Toc426706260]Match Funding
All bidders providing match funds must submit commitment letters that: (1) identify the source(s) of the funds; (2) justify the dollar value claimed; (3) provide an unqualified (i.e., without reservation or limitation) commitment that guarantees the availability of the funds for the project; and (4) provide a strategy for replacing the funds if they are significantly reduced or lost.  Please see Attachment 10, Commitment and Support Letter Form. Letters failing to meet this criteria will not be considered for preference points.
Bidders will receive up to 5 preference points based on the criteria below:
· Each match funding contributor must submit a commitment letter that meets the requirements of Attachment 10. Failure to meet these requirements will disqualify the proposal from consideration for match funding points. 
· Up to 3 points for this criterion will be awarded based on the percentage of match funds relative to the EPIC funds requested. This ratio will be multiplied by 3 to yield the points.
· The remaining 2 points for this criterion will be based on the level of commitment, dollar value justification, and funding replacement strategy described in the bidder’s match funding commitment letter (see Attachment 10). The proposal scoring scale in this solicitation will be used to rate these criteria.

[bookmark: _Toc219275118][bookmark: _Toc402519554][bookmark: _Toc406569886][bookmark: _Toc426706261][bookmark: _Toc481569621][bookmark: _Toc481570204]VI.	Administration
[bookmark: _Toc414612290][bookmark: _Toc426706262][bookmark: _Toc507398630][bookmark: _Toc219275119][bookmark: _Toc402519555][bookmark: _Toc406569887]RFP Defined
The competitive method used for this procurement of services is a Request for Proposal (RFP).  A Proposal submitted in response to this RFP will be scored and ranked based on the Evaluation Criteria.  Every Proposal must establish in writing the Bidder’s ability to perform the RFP tasks. 
[bookmark: _Toc414612292][bookmark: _Toc426706263]Cost of Developing Proposal
The Bidder is responsible for the cost of developing a proposal, and this cost cannot be charged to the State.
[bookmark: _Toc414612293][bookmark: _Toc426706264]Software Application Development
If this scope of work includes any software application development, including but not limited to databases, websites, models, or modeling tools, contractor shall utilize the following standard Application Architecture components in compatible versions:
· Microsoft ASP.NET framework (version 3.5 and up) Recommend 4.0 
· Microsoft Internet Information Services (IIS), (version 6 and up) Recommend 7.5
· Visual Studio.NET (version 2008 and up) Recommend 2010 
· C# Programming Language with Presentation (UI), Business Object and Data Layers 
· SQL (Structured Query Language) 
· Microsoft SQL Server 2008, Stored Procedures Recommend 2008 R2 
· Microsoft SQL Reporting Services Recommend 2008 R2 
· XML (external interfaces)
Any exceptions to the Electronic File Format requirements above must be approved in writing by the Energy Commission Information Technology Services Branch.
[bookmark: _Toc414612294][bookmark: _Toc426706265]Printing Services
Per Management Memo 07-06, State Agencies must procure printing services through the Office of State Publishing (OSP).  Bidders shall not include printing services in their proposals.
[bookmark: _Toc414612295][bookmark: _Toc426706266]Confidential Information
The Commission will not accept or retain any Proposals that have any portion marked confidential. 
[bookmark: _Toc414612296][bookmark: _Toc426706267]Darfur Contracting Act of 2008
Effective January 1, 2009, all solicitations must address the requirements of the Darfur Contracting Act of 2008 (Act).  (Public Contract Code sections 10475, et seq.; Stats. 2008, Ch. 272).  The Act was passed by the California Legislature and signed into law by the Governor to preclude State agencies generally from contracting with “scrutinized” companies that do business in the African nation of Sudan (of which the Darfur region is a part), for the reasons described in Public Contract Code section 10475.
A scrutinized company is a company doing business in Sudan as defined in Public Contract Code section 10476.  Scrutinized companies are ineligible to, and cannot, bid on or submit a proposal for a contract with a State agency for goods or services.  (Public Contract Code section 10477(a)).
Therefore, Public Contract Code section 10478 (a) requires a company that currently has (or within the previous three years has had) business activities or other operations outside of the United States to certify that it is not a “scrutinized” company when it submits a bid or proposal to a State agency.  (See # 1 on Attachment 2)
A scrutinized company may still, however, submit a bid or proposal for a contract with a State agency for goods or services if the company first obtains permission from the Department of General Services (DGS) according to the criteria set forth in Public Contract Code section 10477(b).  (See # 2 on Attachment 2)
[bookmark: _Toc403631377][bookmark: _Toc414612297][bookmark: _Toc426706268]Iran Contracting Act of 2010
Prior to bidding on, submitting a proposal or executing a contract or renewal for a State of California contract for goods or services of $1,000,000 or more, a vendor must either:  
a) certify it is not on the current list of persons engaged in investment activities in Iran created by the California Department of General Services (“DGS”) pursuant to Public Contract Code section 2203(b) and is not a financial institution extending twenty million dollars ($20,000,000) or more in credit to another person, for 45 days or more, if that other person will use the credit to provide goods or services in the energy sector in Iran and is identified on the current list of persons engaged in investment activities in Iran created by DGS; (See Option #1 on Attachment 9)
b) demonstrate it has been exempted from the certification requirement for that solicitation or contract pursuant to Public Contract Code section 2203(c) or (d).  (See Option #2 on Attachment 9)
[bookmark: _Toc414612299][bookmark: _Toc426706269]RFP Cancellation and Amendments
If it is in the State’s best interest, the Energy Commission reserves the right to do any of the following:
· Cancel this RFP;
· Amend this RFP as needed; or
· Reject any or all Proposals received in response to this RFP
If the RFP is amended, the Energy Commission will send an addendum to all parties who requested the RFP and will also post it on the Energy Commission’s Web Site www.energy.ca.gov/contracts and Department of General Services’ Web Site http://www.bidsync.com/DPX?ac=powersearch&srchoid_override=307818.
[bookmark: _Toc414612300][bookmark: _Toc426706270]Errors
If a Bidder discovers any ambiguity, conflict, discrepancy, omission, or other error in the RFP, the Bidder shall immediately notify the Commission of such error in writing and request modification or clarification of the document.  Modifications or clarifications will be given by written notice of all parties who requested the RFP, without divulging the source of the request for clarification.  The Commission shall not be responsible for failure to correct errors.
[bookmark: _Toc414612301][bookmark: _Toc426706271]Modifying or Withdrawal of Proposal
A Bidder may, by letter to the Contact Person at the Energy Commission, withdraw or modify a submitted Proposal before the deadline to submit proposals.  Proposals cannot be changed after that date and time.  A Proposal cannot be “timed” to expire on a specific date.  For example, a statement such as the following is non-responsive to the RFP:  “This proposal and the cost estimate are valid for 60 days.”
[bookmark: _Toc414612302][bookmark: _Toc426706272]Immaterial Defect
The Energy Commission may waive any immaterial defect or deviation contained in a Bidder’s proposal.  The Energy Commission’s waiver shall in no way modify the proposal or excuse the successful Bidder from full compliance.
[bookmark: _Toc414612303][bookmark: _Toc426706273]Disposition of Bidder’s Documents
On the Notice of Proposed Award posting date all proposals and related material submitted in response to this RFP become a part of the property of the State and public record.  Bidders who want any work examples they submitted with their proposals returned to them shall make this request and provide either sufficient postage, or a Courier Charge Code to fund the cost of returning the examples.
[bookmark: _Toc414612304][bookmark: _Toc426706274]Bidders’ Admonishment
This RFP contains the instructions governing the requirements for a firm quotation to be submitted by interested Bidders, the format in which the technical information is to be submitted, the material to be included, the requirements which must be met to be eligible for consideration, and Bidder responsibilities.  Bidders must take the responsibility to carefully read the entire RFP, ask appropriate questions in a timely manner, submit all required responses in a complete manner by the required date and time, make sure that all procedures and requirements of the RFP are followed and appropriately addressed, and carefully reread the entire RFP before submitting a proposal.
[bookmark: _Toc414612305][bookmark: _Toc426706275]Grounds to Reject a Proposal
A Proposal shall be rejected if:
· It is received after the exact time and date set for receipt of Proposal’s pursuant to Public Contract Code, Section 10344.
· It is considered non-responsive to the California Disabled Veteran Business Enterprise participation requirements.
· It is lacking a properly executed Certification Clauses.
· It is lacking a properly executed Darfur Contracting Act Form.
· It is lacking a properly executed Iran Contracting Act Form.
· It contains false or intentionally misleading statements or references which do not support an attribute or condition contended by the Bidder.
· The Proposal is intended to erroneously and fallaciously mislead the State in its evaluation of the Proposal and the attribute, condition, or capability is a requirement of this RFP.
· There is a conflict of interest as contained in Public Contract Code Sections 10410-10412 and/or 10365.5.
· It contains confidential information, or it contains any portion marked confidential.
· The Bidder does not agree to the terms and conditions as attached to the solicitation either by not signing the Contractor Status Form or by stating anywhere in the bid that acceptance is based on modifications to those terms and conditions or separate terms and conditions.
A Proposal may be rejected if:
· It is not prepared in the mandatory format described.
· It is unsigned.
· The firm or individual has submitted multiple proposals for each task.
· It does not literally comply or contains caveats that conflict with the RFP and the variation or deviation is not material, or it is otherwise non-responsive.
· The bidder has previously completed a PIER agreement, received the PIER Royalty Review letter, which the Commission annually sends out to remind past recipients of their obligations to pay royalties, and has not responded to the letter or is otherwise not in compliance with repaying royalties.  
· The budget forms are not filled out completely.
[bookmark: _Toc414612306][bookmark: _Toc426706276]Protest Procedures
A Bidder may file a protest against the proposed awarding of a contract.  Once a protest has been filed, contracts will not be awarded until either the protest is withdrawn, or the Commission cancels the RFP, or the Department of General Services decides the matter.
Please note the following:
· Protests are limited to the grounds contained in the California Public Contract Code Section 10345.
· During the five working days that the Notice of Proposed Award (NOPA) is posted, protests must be filed with the DGS Legal Office and the Commission Contracts Office.
· Within five calendar days after filing the protest, the protesting Bidder must file with the DGS and the Commission Contracts Office a full and complete written statement specifying the grounds for the protest.
· If the protest is not withdrawn or the solicitation is not canceled, DGS will decide the matter.  There may be a formal hearing conducted by a DGS hearing officer or there may be briefs prepared by the Bidder and the Commission for the DGS hearing officer consideration.
[bookmark: _Toc414612307][bookmark: _Toc426706277]Agreement Requirements
The content of this RFP shall be incorporated by reference into the final contract.  The standard terms and conditions are located at http://www.energy.ca.gov/research/contractors.html
No Contract Until Signed & Approved
No agreement between the Commission and the successful Bidder is in effect until the contract is signed by the Contractor, approved at a Commission Business Meeting, and approved by the Department of General Services, if required. 
Contract Amendment
The contract executed as a result of this RFP will be able to be amended by mutual consent of the Commission and the Contractor.  The contract may require amendment as a result of project review, changes and additions, changes in project scope, or availability of funding.
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