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I.
Introduction

Purpose of RFP
The purpose of this Request for Proposal (RFP) is to hire an experienced, full-service contractor team (composed of a Contractor and subcontractors) to provide technical support services for the California Energy Commission’s Energy Research and Development Division’s (ERDD) Electric Program Investment Charge (EPIC) Program.  

The Energy Commission is seeking technical expertise regarding energy-related support activities for the EPIC Program, including: energy efficiency and demand response for buildings and the industrial, agricultural and water sectors; advanced grid technologies; transmission and distribution; clean advanced electrical generation; energy-related environmental research; energy smart communities; renewable energy technologies; transportation; market facilitation; program planning and evaluation; and technology transfer.
For purposes of this RFP, the “Bidder” is an entity that submits a proposal.  The “Contractor” is the Bidder that will receive an agreement from the Energy Commission as a result of this RFP and will perform the tasks as specified in Section II Scope of Work (SOW) and Deliverables of this RFP under the direction of the Energy Commission Agreement Manager (CAM).
Background
Electric Program Investment Charge (EPIC) Program
This RFP will award one agreement funded by the EPIC Program, an electricity ratepayer surcharge established by the California Public Utilities Commission (CPUC) in December 2011.
  The purpose of the EPIC program is to benefit ratepayers by funding clean energy technology projects that promote greater electricity reliability, lower costs, and increased safety.
  In addition to providing ratepayer benefits, funded projects must lead to technological advancement and breakthroughs to overcome the barriers that prevent the achievement of the state’s statutory energy goals.

Annual program funds total $162 million per year, 80 percent of which will be administered by the Energy Commission and 20 percent of which will be administered by the three major investor-owned utilities (IOUs): Pacific Gas and Electric Company, San Diego Gas & Electric Company, and Southern California Edison Company.  All EPIC projects must fall within the following program areas identified by the CPUC: 
· Applied Research and Development;

· Technology Demonstration and Deployment; and 

· Market Facilitation

In addition, projects must fall within one of the general focus areas (“strategic objectives”) identified in the Energy Commission’s EPIC Investment Plan
 and within one or more specific focus areas (“funding initiatives”) identified in the plan.  
Key Activities and Dates

Key activities including dates and times for this RFP are presented below.  An addendum will be released if the dates change for the asterisked (*) activities.

	ACTIVITY
	ACTION DATE

	RFP Release
	 10/26/2015

	Pre-Bid Conference at 2:00 p.m.*
	 11/3/2015

	Deadline for Written Questions by 5:00 p.m.*
	 11/3/2015

	Anticipated Distribution of Questions/Answers and Addenda (if any) to RFP
	Week of 11/09/2015

	Deadline to Submit Proposals by 3:00 p.m.*
	 11/23/2015


	Anticipated Clarification Interviews (If necessary)
	Week of 12/07/2015

	Anticipated Notice of Proposed Award 
	12/23/2015

	Anticipated Commission Business Meeting
	February, 2016

	Anticipated Contract Start Date
	 April 01, 2016

	Anticipated Contract Termination Date
	3/30/2022


Funding 
Funding Amount Available
There is up to $3,000,000 in EPIC program administration funding available for the agreement resulting from this RFP (the “Agreement”).  This will be an hourly rate plus cost reimbursement agreement and the award will be made to the responsible Bidder receiving the highest points (referred to in the State Contract Manual as the secondary RFP method).
Of this funding amount, up to $1,000,000 is immediately available.  The remaining balance of up to $2,000,000 from fiscal years (FY) 2015/2016 and FY 2016/2017 may be available contingent upon approval of the Energy Commission’s 2015-2017 EPIC Triennial Investment Plan.  Funding shall be subject to appropriation and availability in the FY 2015/2016 and FY 2016/2017 Governor’s Budget.  In the event funds are not available, the Energy Commission shall have no further liability with regard to the Agreement.
Match Funding

Match funding is not allowed for this RFP.  
Change in Funding Amount

The Energy Commission cannot guarantee that the selected Contractor will receive the full amount of any award because work under the resulting Agreement will occur on an as-needed basis.  Although the ERDD energy programs need technical assistance, the Energy Commission cannot know in advance the exact amount of assistance needed.  In addition, as stated above, the amount of Agreement funding is contingent on an approved State Budget and the authority to spend those funds within a given fiscal year.

The Energy Commission reserves the right to:

· Increase or decrease the available funding amounts described in this Section.

· Reduce the agreement funding amount to an amount deemed appropriate.  In this event, the Contractor and Energy Commission Agreement Manager (CAM) will reach agreement on a reduced SOW commensurate with the level of available funding.
Eligible Bidders
Eligibility

This RFP is restricted to private entities (including non-profit organizations and private universities) and any public entity that can meet the requirements of this solicitation and agree to the EPIC Special Terms and Conditions located in Attachment 6 to this RFP, Exhibit D.
Each Bidder may submit only one proposal.  Bidders who submit more than one proposal will have all of their proposals screened out and will be eliminated from further consideration.  “Bidder” includes a company’s employees.  This prevents an entity from circumventing the restriction of one proposal per Bidder by having different employees submit proposals.  For example, only one proposal may be submitted by employees of Company X on its behalf; employees A and B from Company X cannot both submit proposals on behalf of Company X.
A private business entity may participate as a subcontractor in any number of proposals.  This applies even if the entity is also a Bidder.  For example, Company X may submit a proposal and be included as a subcontractor in other proposals.
Terms and Conditions
The agreement resulting from this RFP includes terms and conditions that set forth the Contractor’s rights and responsibilities.  Private sector entities must agree to use the EPIC Special Contract Terms and Conditions.  The University of California or U.S. Department of Energy National Laboratories must use either the EPIC Special Contract Terms and Conditions or the negotiated terms and conditions.  Because EPIC is a new program, the University of California and U.S. Department of Energy terms and conditions are under negotiation and will be posted once finalized. 
The Energy Commission will not award agreements to non-complying entities.  The Energy Commission reserves the right to modify the terms and conditions prior to executing agreements. 
The EPIC Special Contract Terms and Conditions located in Attachment 6 to this RFP, Exhibit D.
California Secretary of State Registration

All corporations, limited liability companies (LLCs) and limited partnerships (LPs) are required to register and be in good standing with the California Secretary of State to enter into an agreement with the Energy Commission.  If not currently registered with the California Secretary of State, Bidders are encouraged to contact the Secretary of State’s Office as soon as possible to avoid potential delays in beginning the proposed project(s) (should the proposal be successful).  For more information, contact the Secretary of State’s Office via its website at: www.sos.ca.gov.
Pre-Bid Conference
Energy Commission staff will hold one Pre-Bid Conference to discuss the RFP with Bidders.  Participation is optional but encouraged.  Bidders may attend the conference in-person, via the internet (WebEx, see instructions below), or via conference call on the date and at the time and location listed below.  Please call (916) 654-4381 or refer to the Energy Commission's website at www.energy.ca.gov/contracts/index.html to confirm the date and time.

Date and time: Tuesday, November 3, 2015, 2:00 pm (Pacific Standard Time)

Location: 

California Energy Commission
1516 9th Street

Sacramento, CA  95814

Art Rosenfeld Room (formerly Hearing Room A)
WebEx Instructions:

To join the WebEx meeting, go to https://energy.webex.com and enter the meeting number and password below:  

Meeting Number: 929 971 338 
Meeting Password: meeting@2
Topic: Technical Assistance for the Energy Research and Development Division EPIC Program
To Logon with a Direct Phone Number:  After logging into WebEx, a prompt will appear on-screen for a phone number.  In the “Number” box, enter your area code and phone number and click “OK” to receive a call for the audio of the meeting.  International callers may use the "Country/Region" button to help make their connection.

To Logon with an Extension Phone Number:  After you login, a prompt will ask for your phone number. Select “CANCEL.” Call 1-866-469-3239 (toll-free in the U.S. and Canada).  When prompted, enter the meeting number above and the unique Attendee ID number listed in the top left area of the screen after login. International callers may dial in using the “Show all global call-in numbers” link (also in the top left area).

Telephone Access Only:

Call 1-866-469-3239 (toll-free in the U.S. and Canada).  When prompted, enter the meeting number above.  International callers may select their number from:
https://energy.webex.com/ energy/globalcallin.php.
Technical Support:

For assistance with problems or questions about joining or attending the meeting, please call WebEx Technical Support at 1-866-229-3239.

System Requirements:  To determine whether your computer is compatible, visit:

http://support.webex.com/support/system-requirements.html.

Meeting Preparation:  The playback of UCF (Universal Communications Format) rich media files requires appropriate players.  Please determine whether the players are installed on your computer by visiting:
https://energy.webex.com/energy/systemdiagnosis.php.
Questions

During the RFP process, questions of clarification about this RFP must be directed to the Contracts Officer listed in the following section.  You may ask questions at the Pre-Bid Conference, and you may submit written questions via mail, electronic mail, and by FAX.  However, all questions must be received by 5:00 pm on the day of the Pre-Bid Conference.  
The questions and answers will be posted on the Commission’s website at:
http://www.energy.ca.gov/contracts/index.html.

Any verbal communication with a Commission employee concerning this RFP is not binding on the State and shall in no way alter a specification, term, or condition of the RFP.  Therefore, all communication should be directed in writing to the Energy Commission’s Contract Officer assigned to the RFP.
Contact Information

Cory Irish, Contracts Officer

California Energy Commission

1516 Ninth Street, MS-18

Sacramento, California  95814

Telephone: (916) 654-4739
FAX: (916) 654-4423

E-mail: cory.irish@energy.ca.gov
Responses to this RFP

Responses to this RFP shall be in the form of an Administrative, Technical and Cost Proposal according to the format described in this RFP.  The Administrative response shall include all required administrative documents.  The Technical Proposal shall document the Bidder’s approach, experience, qualifications, and proposed project organization to perform the tasks described in the SOW, and the Cost Proposal shall detail the Bidder’s budget to perform such tasks.
Reference Documents  
Bidders responding to this RFP may want to familiarize themselves with the following documents: 
· EPIC 2012-2014 Triennial Investment Plan
· EPIC 2015-2017 Triennial Investment Plan
All above reference documents are on display and available for review in the Energy Commission’s Library.  Library hours are Monday - Friday from 8:30 a.m. to 4:30 p.m., closed for lunch 12:00-1:00p.m.  The Library is located at: California Energy Commission, 1516 Ninth Street, First Floor, Sacramento, CA 95814, (916) 654-4292.
II.
Scope of Work and Deliverables
This section describes the agreement Scope of Work (SOW), deliverables and due dates under the direction of the Energy Commission Agreement Manager (CAM).
Task Acronym/Term Lists
A. Task List
	Task #
	Task Name 

	1
	Agreement Management

	2
	Proposal Reviews

	3
	Cross-Cutting Program Support


B. Acronym/Term List
Specific acronyms and terms used throughout this SOW are defined as follows:
	Acronym
	Definition

	AOE
	Area of Expertise

	Bidder
	Respondent to this RFP

	CAM
	Commission Agreement Manager

	CAO
	Commission Agreement Officer

	Contractor
	The Bidder receiving an Agreement from the Energy Commission as a result of this RFP

	CPR
	Critical Project Review

	CPUC
	California Public Utilities Commission

	DGS
	Department of General Services

	DVBE
	Disabled Veteran Business Enterprises

	Energy Commission
	California Energy Commission

	EPIC
	Electric Program Investment Charge

	ERDD
	Energy Research and Development Division

	IOU
	Investor-Owned Utility

	PM
	Project Manager

	Proposal
	Formal written response to this document from contractor

	RFP
	Request for Proposal

	SOW
	Scope of Work

	State
	State of California

	TBD
	To Be Determined

	WA
	Work Authorization


Purpose of Agreement, Background, Goals and Objectives 
A. Purpose of Agreement
The purpose of this Agreement is to provide technical support services for the Energy Commission’s Energy Research and Development Division’s (ERDD) Electric Program Investment Charge (EPIC) Program.
B. Background

For purposes of this Request for Proposals (RFP), the “Bidder” is an entity that submits a proposal.  The “Contractor” is the Bidder that will receive an agreement from the Energy Commission as a result of this RFP and will perform the tasks as specified in Section II Scope of Work and Deliverables of this RFP under the direction of the CAM.
The CAM oversees the management and administration of this Agreement as specified under Task 1 in this SOW.  This Agreement includes defined technical support projects under Task 2 in this SOW, in which the project scope will be essentially the same for each work request; however, any work under this task will not be undertaken by the Contractor unless given prior written authorization by the CAM.  In addition, this Agreement includes other technical support projects under Task 3 in this SOW, in which the project scope will vary for each work request; therefore, any work under this task shall not be undertaken by the Contractor unless authorized by the CAM through a written document called a “Work Authorization” (WA) that specifies the project tasks, deliverables, schedule, and costs.  WAs must be signed by both the CAM and Contractor before any work can begin.
The Energy Commission Project Manager (PM) works with the Contractor, in consultation with the CAM, to manage defined technical projects under Task 2 and other technical support WA projects under Task 3. 
All work performed by the Contractor under Tasks 2 and 3 will be requested and authorized by the CAM on an as-needed basis.  Therefore, work will depend on the demand for service.  As demand is uncertain, there will be no guarantee of work for the Contractor or any subcontractor.  
C. Goals and Objectives of Agreement
Agreement Goals

The primary goal of this Agreement is to provide assistance with technical reviews and cost evaluations of project proposals submitted to the Energy Commission for EPIC Program solicitations (grants and contracts).  This work is described under Task 2 – Proposal Reviews in this SOW.
A secondary goal is to provide technical assistance with a variety of activities in support of the Energy Commission’s EPIC Program.  This work is described in Task 3 – Cross-Cutting Program Support in this SOW.  Examples of projects may include, but is not limited to preparing feasibility studies on Energy Commission’s proposed research or program directions, and developing technical reports and outreach materials.
Agreement Objectives

The objective of this Agreement is to provide expertise in the evaluation of EPIC technical projects, development, design and review of a variety of EPIC Program and project activities, as well as general project management to administer this Agreement.  Expertise in the following administrative and technical areas is required:

· Agreement Management

· Buildings End-Use Energy Efficiency

· Industrial, Agriculture and Water End-Use Energy Efficiency

· Renewable Energy Technologies

· Energy-Related Advanced Generation

· Energy-Related Environmental Research

· Energy Technology Systems Integration

· Energy-Related Transportation

· Market Facilitation

· Cross-Cutting Program Support

Selection of Contractor and Subcontractor Personnel for Task 2 - Proposal Reviews and Task 3 - Cross-Cutting Program Support 

The Energy Commission reserves the right to select Contractor and subcontractor personnel for work based upon expertise and/or suitability for a particular task.  Contractor and subcontractor personnel are assigned to one or more Areas of Expertise (AOE).  The AOEs are relevant sub-skill sets listed within each Technical Area (A through I) that require specific knowledge, skills, and abilities critical in providing assistance to Energy Commission staff in energy-related support activities.  Required AOEs are specified in Section IV Evaluation Process and Criteria of this RFP.
· The Energy Commission reserves the right to choose the personnel deemed best qualified to perform the work based on the following criteria:
· Depth and breadth of the personnel’s education, expertise, experience, knowledge, skills, and abilities to perform the work. 

· Availability of personnel. 

· Available budget. 

· When requested by the CAM, contractor and subcontractor personnel must respond to a work request from the CAM by email to the Contractor to confirm that they have the qualifications and availability to perform the work or that they decline the work request. 

· Upon Energy Commission’s request, the Contractor shall submit to the CAM a current resume for each proposed contractor or subcontractor personnel, a cover letter briefly describing their qualifications relevant to a particular work request, and their unloaded labor rates.  

· Work assigned under Task 2 - Proposal Reviews and Task 3 – Cross-Cutting Program Support will be completed with only the personnel chosen to perform the work, as approved in writing by the CAM.
Administrative Task
TASK 1 Agreement Management
The goal of this task is for oversight, management, and administrative duties performed by the Contractor under this Agreement.  The specific tasks, duties, and responsibilities are specified in the SOW of this Agreement.  The Contractor shall manage all administrative tasks and technical tasks specified in the SOW of this Agreement under the direction of the CAM.  All work for individual technical projects and WA projects performed by the Contractor team shall be directed by and coordinated with the CAM or Project Manager as designated by the CAM.  All work under this Agreement shall not be undertaken by the Contractor unless authorized by the CAM through written approval or through a written WA signed by both the CAM and Contractor.
Authorized expenses for agreement management must be directly related to completing Task 1 activities in this Agreement, such as:

· Agreement administration.
· Travel for meetings or other events as needed under Task 1. All travel requires prior written approval by the CAM.

· Postage fees for mailing hardcopy invoices, deliverables, and other documents as needed under Task 1.

· Other Equipment, Materials and Miscellaneous costs as needed under Task 1.  These require prior written approval by the CAM.
The budget for Task 1 - Agreement Management activities cannot exceed 10 percent of the total funds encumbered to the Agreement.  The amount of program administration funds and its associated administrative agreement management budget is subject to change depending on the program needs and the authority to spend those funds.  The CAM will notify the Contractor of these changes if they are needed.  
WAs for Task 1 are not required.  Task 1 Agreement Management term end date shall be the same as the Agreement term end date.  

DELIVERABLES

Subtask 1.1 Deliverables

The goal of this subtask is to establish the requirements for submitting deliverables (e.g., reports, summaries, plans, and presentation materials).  Unless otherwise specified by the CAM, the Contractor must submit deliverables as required below by the dates listed in the Agreement Schedule.  Deliverables that require a draft version are indicated by marking “(draft and final)” after the deliverable name in the “Deliverables” section of the task/subtask.  If “(draft and final)” does not appear after the deliverable name, only a final version of the deliverable is required.  With respect to due dates within this SOW, “days” means working days.  
The Contractor shall:  

For deliverables that require a draft version

· Submit all draft deliverables to the CAM for review and comment in accordance with the Project Schedule (Part V).  The CAM will provide written comments to the Contractor on the draft deliverable within 15 days of receipt, unless otherwise specified in the task/subtask for which the deliverable is required. 

· Submit the final deliverable to the CAM once agreement has been reached on the draft.  The CAM will provide written approval of the final deliverable within 15 days of receipt, unless otherwise specified in the task/subtask for which the deliverable is required. 

· If the CAM as specified by the work assignment determines that the final deliverable does not sufficiently incorporate his/her comments, submit the revised deliverable to the CAM or PM within 10 days of notice by the CAM, unless the CAM specifies a longer time period.
For deliverables that require a final version only

· Submit the deliverable to the CAM for approval. 
· If the CAM determines that the deliverable requires revision, submit the revised deliverable to the CAM within 10 days of notice by the CAM, unless the CAM specifies a longer time period.
For all deliverables
Report Format

When creating reports, the Contractor shall use and follow, unless otherwise instructed in writing by the CAM, the latest version of the following reports published on the Energy Commission's web site:

· Consultant Reports Style Manual:

http://www.energy.ca.gov/contracts/consultant_reports/index.html
· Energy Commission’s Style Manual:

http://energynet/Exec/doc_production/commission_reports/index.html 

· Each final deliverable shall be delivered as one original, reproducible, 8 ½” by 11”, camera-ready master in black ink.  Illustrations and graphs shall be sized to fit an 8 ½” by 11” page and readable if printed in black and white.
Electronic File Format
The Contractor shall submit all data and documents required as deliverables in accordance with the following Instructions for Submitting Electronic Files and Developing Software:
· Electronic File Format

Submit all data and documents required as deliverables under this Agreement in an electronic file format that is fully editable and compatible with the Energy Commission’s software and Microsoft (MS)-operating computing platforms, or with any other format approved by the CAM.  Deliver an electronic copy of the full text of any Agreement data and documents in a format specified by the CAM, such as memory stick or CD-ROM.  

The following describes the accepted formats for electronic data and documents provided to the Energy Commission as deliverables under this Agreement, and establishes the software versions that will be required to review and approve all software deliverables:

· Data sets will be in MS Access or MS Excel file format (version 2007 or later), or any other format approved by the CAM.

· Text documents will be in MS Word file format, version 2007 or later. 

· Documents intended for public distribution will be in PDF file format.  The Contractor must also provide the native Microsoft file format.

· Project management documents will be in Microsoft Project file format, version 2007 or later.

· Software Application Development

Use the following standard Application Architecture components in compatible versions for any software application development required by this Agreement (e.g., databases, models, modeling tools), unless the CAM approves other software applications such as open source programs:

· Microsoft ASP.NET framework (version 3.5 and up).  Recommend 4.0. 

· Microsoft Internet Information Services (IIS), (version 6 and up).  Recommend 7.5.

· Visual Studio.NET (version 2008 and up).  Recommend 2010. 

· C# Programming Language with Presentation (UI), Business Object and Data Layers. 

· SQL (Structured Query Language). 

· Microsoft SQL Server 2008, Stored Procedures.  Recommend 2008 R2. 

· Microsoft SQL Reporting Services.  Recommend 2008 R2. 

· XML (external interfaces).
Any exceptions to the Electronic File Format requirements above must be approved in writing by the CAM.  The CAM will consult with the Energy Commission’s Information Technology Services Branch to determine whether the exceptions are allowable.  
MEETINGS

Subtask 1.2 Kick-off Meeting

The goal of this subtask is to establish the lines of communication and procedures for implementing this Agreement.
The Contractor shall: 
· Attend a “Kick-off” meeting with the CAM, the Commission Agreement Officer (CAO), a representative of the Accounting Office, and any other Energy Commission staff relevant to the Agreement. The Contractor will bring its Project Manager, Contract Administrator, Accounting Officer, and any other individuals designated by the CAM to this meeting. The administrative and technical aspects of the Agreement will be discussed at the meeting. Prior to the meeting, the CAM will provide an agenda to all potential meeting participants. The meeting may take place in person  and will be held in Sacramento CA at a specific location designated by the CAM, or by electronic conferencing (e.g., WebEx), with approval of the CAM.
The administrative portion of the meeting will include discussion of the following: 
· Terms and conditions of the Agreement;
· An updated Agreement Schedule;
· The CAM’s expectations for accomplishing administrative tasks described in the SOW;
· Administrative deliverables (subtask 1.1);
· Critical project review meetings and briefings (subtask 1.3);
· Progress reports and invoices (subtask 1.5);
· Subcontracts (subtask 1.9); 
· Final Report (subtask 1.6);
· Permit Documentation (subtask 1.7)
· Work Authorization template (subtask 1.8); and
· Any other relevant topics.
The technical portion of the meeting will include discussion of the following:
· The CAM’s expectations for accomplishing technical tasks described in the SOW;
· Technical deliverables (subtask 1.1);
· Technical Progress reports and invoices (subtask 1.5);
· Technical Final Report (subtask 1.6); and
· Any other relevant topics.
· Provide an Updated Agreement Schedule and any applicable List of Permits, as needed to reflect any changes in the documents.

The CAM shall:
· Designate the date, time, and location of the meeting.
· Send the Contractor a Kick-off Meeting Agenda.
Contractor Deliverable:


· Updated Agreement Schedule and Deliverables (if applicable)
CAM Deliverable:
· Kick-off Meeting Agenda
Subtask 1.3 - Critical Project Review (CPR) Meetings and Briefings

The goal of this subtask is to provide the opportunity for discussions between the Energy Commission and the Contractor on the status of the Agreement.
The purpose of a CPR meeting is to determine if the Agreement, or any work under any individual WA, should continue to receive Energy Commission funding, and if so whether any modifications must be made to the tasks, deliverables, schedule, or budget.  CPR meetings provide the opportunity for frank discussions between the Energy Commission and the Contractor.  As determined by the CAM, discussions may include project status, issue(s) encountered, options to resolve the issue(s), successes, recommendations, and final report preparation.  Participants will include the CAM and the Contractor, and may include the CAO and any other individuals selected by the CAM to provide support to the Energy Commission.
CPR meetings take place as determined by the CAM.  The budget may be reallocated to cover the additional costs borne by the Contractor, but the overall Agreement amount will not increase.  CPR meetings generally take place at the Energy Commission, but they may take place at another location, or may be conducted via electronic conferencing (e.g., WebEx) or teleconference as determined by the CAM. 
The purpose of briefings is to schedule briefings to update Energy Commission staff on the status of the Agreement or any WA, discuss any issue(s) and options to resolve the issue(s), or discuss potential future work the Energy Commission may be interested in.
Briefings may take place as determined by the CAM.  Briefings take place at the Energy Commission, but they may take place at another location, or may be conducted via electronic conferencing (e.g., WebEx), teleconference, telephone, e-mail, or in-person as determined by the CAM. 
The Contractor shall:

· Prepare a CPR Report for each CPR meeting that: (1) discusses the progress of the Agreement toward achieving its goals and objectives; and (2) includes recommendations and conclusions regarding continued work on the project.

· Submit the CPR Report along with any other Task Deliverables that correspond to the task for which the CPR meeting is required (i.e., if a CPR meeting is required for Task 2, submit the Task 2 deliverables along with the CPR Report).

· Attend CPR meetings.

· Present the CPR Report and any other required information at each CPR meeting.

· Attend or participate in other Agreement support or WA-related meetings or discussions in-person or via WebEx or conference call, as requested by the CAM.

· Respond to e-mails or other communication requests regarding project management status and issues, as requested by the CAM. 

· Prepare Briefing Notes as requested by the CAM that summarize the meetings and provide agreed upon next steps.
The CAM shall:

· Determine the location, date, and time of each CPR meeting with the Contractor’s input. 

· Send the Contractor a CPR Agenda and a List of Expected CPR Participants in advance of the CPR meeting. 
· Conduct and make a record of each CPR meeting.  Provide the Contractor with a Schedule for Providing a Progress Determination on continuation of the project.

· Determine whether to recommend continuation of the project, and if so whether modifications are needed to the tasks, schedule, deliverables, or budget for the remainder of the Agreement.  If the CAM concludes that satisfactory progress is not being made, this conclusion will be referred to the Deputy Director of the Energy Research and Development Division to make a determination on whether or not to continue with the project. 

· Provide the Contractor with a Progress Determination on continuation of the project, in accordance with the schedule.  The Progress Determination may include a requirement that the Contractor revise one or more deliverable.

· Notify the Contractor to stop or suspend work on all or any part of the work tasks in this Agreement or on any WA if deemed necessary.  The CAO, in consultation with the CAM, shall provide a written Stop Work Order to the Contractor of the date work is stopped or suspended.  The Contractor shall resume the work only upon receipt of written instructions from the CAO.

· Notify the Contractor to terminate this Agreement, including any WA without cause with thirty (30) days written notice to the Contractor.  The CAO, in consultation with the CAM, shall provide a written Termination Notice notifying the Contractor of the date work is to be terminated.
Contractor Deliverables:

· CPR Report(s)

· Task Deliverable(s) (draft and/or final as specified in the task)

· Briefing Notes
CAM Deliverables: 

· CPR Agenda 
· List of Expected CPR Participants 
· Schedule for Providing a Progress Determination
· Progress Determination
· Stop Work Order (if applicable)

· Termination Notice (if applicable)
Subtask 1.4 - Final Meeting

The goal of this subtask is to complete the closeout of this Agreement and review projects.
The Contractor shall:

· Meet with Energy Commission staff to present project findings, conclusions, and recommendations.  The final meeting must be completed during the closeout of this Agreement prior to the term end date.  This meeting will be attended by the Contractor and CAM, at a minimum.  This meeting may take place in person and will be held in Sacramento CA at a specific location designated by the CAM, or by electronic conferencing (e.g., WebEx), with approval of the CAM.

The technical and administrative aspects of Agreement closeout will be discussed at the meeting, which may be divided into two separate meetings at the CAM’s discretion.

· The technical portion of the meeting will involve the presentation of findings, conclusions, and recommended next steps (if any) for the Agreement, based on the information included in the Final Report as specified by the CAM.  The CAM will determine the appropriate meeting participants.  

· The administrative portion of the meeting will involve a discussion with the CAM and the CAO of the following Agreement closeout items (where applicable):

· Disposition of any state-owned equipment. 

· Need to file a Uniform Commercial Code Financing Statement (Form UCC-1) regarding the Energy Commission’s interest in patented technology.

· The Energy Commission’s request for specific “generated” data (not already provided in Agreement deliverables).

· Need to document the Contractor’s disclosure of “subject inventions” developed under the Agreement.

· “Surviving” Agreement provisions such as repayment provisions and confidential deliverables.

· Final invoicing and release of retention.

· Prepare a written Final Meeting Agreement Summary that documents any agreement made between the Contractor and Commission staff during the meeting, and documents any unresolved activities.  

· Prepare a written Schedule for Completing Agreement Closeout Activities for this Agreement, based on determinations made within the meeting.
· Provide All Draft and Final Written Deliverables on a CD-ROM or USB memory stick, organized by the tasks in the Agreement.
Deliverables:


· Final Meeting Agreement Summary

· Schedule for Completing Agreement Closeout Activities 

· CD-ROM or USB memory stick containing ALL draft and final written deliverables provided under this Agreement, organized by task

REPORTS AND INVOICES

Subtask 1.5 Progress Reports and Invoices

The goals of this subtask are to: (1) periodically verify that satisfactory and continued progress is made towards achieving the objectives of this Agreement; and (2) ensure that invoices contain all required information and are submitted in the appropriate format. 
The Contractor shall: 

· Submit a Monthly Progress Report to the CAM.  Each progress report must:

· Summarize all Agreement activities conducted by the Contractor for the preceding month, including an assessment of the ability to complete the Agreement within the current budget and any anticipated cost overruns.  See the Progress Report Format Attachment for the recommended specifications or format as specified by the CAM.  
· Provide a synopsis of the project progress, including accomplishments, problems, milestones, deliverables, schedule, fiscal status, and any evidence of progress such as photographs.

· Each monthly progress report is due within 10 working days after the first of each month.  Progress reports will be submitted with each Monthly invoice.
· Submit a Monthly Invoice that follows the instructions in the “Payment of Funds” section of the terms and conditions.
· Monthly invoices include all reimbursable expenses incurred performing work under this Agreement, including any required Invoice Backup Documentation, in compliance with the terms and conditions of this Agreement.

· The invoice format and content shall be specified by the CAM.  In addition, an Account Summary sheet of Agreement activities as specified by the CAM will be attached to the invoice.
· Each monthly invoice is due within 10 working days after the first of each month.  Invoices will be submitted with each Monthly Progress Report.

· Invoices must be submitted to the Energy Commission’s Accounting Office.
Deliverables:


· Monthly Progress Reports 

· Monthly Invoices

· Invoice Backup Documentation
Subtask 1.6 Final Report

The goal of this subtask is to prepare a comprehensive Final Report that describes the original purpose, approach, results, and conclusions of the work performed under this Agreement.  The CAM will review and approve the Final Report, which will be due at least two months before the Agreement end date.  When creating the Final Report Outline and the Final Report, the Contractor must use a Style Manual provided by the CAM or format as specified by the CAM. 
The Final Report shall be prepared in language easily understood by the public or layperson with a limited technical background.
The Final Report must be completed before the termination date of the Agreement in accordance with the Schedule of Deliverables.
The Final Report shall be a public document.  If the Contractor has obtained confidential status from the Energy Commission and will be preparing both a public and a confidential version of the Final Report, the Contractor shall perform the following subtasks for both the public and confidential versions of the Final Report.
Subtask 1.6.1 Final Report Outline

The Contractor shall:

· Prepare a Final Report Outline in accordance with the Style Manual provided by the CAM or format as specified by the CAM, such as a summary of all work performed under this Agreement. 

· Submit a draft of the outline to the CAM for review and comment. 

· Once agreement has been reached on the draft, submit the final outline to the CAM, incorporating CAM comments.  The CAM will provide written approval of the final outline within 10 days of receipt.

Contractor Deliverable:


· Final Report Outline (draft and final)
CAM Deliverable:

· Style Manual
Subtask 1.6.2 Final Report 

The Contractor shall: 

· Prepare a Final Report for this Agreement in accordance with the approved Final Report Outline and the Style Manual provided by the CAM or format as specified by the CAM, such as a summary of all work performed under this Agreement.
· Submit a draft of the report to the CAM for review and comment.  Once agreement on the draft report has been reached, the CAM will forward the electronic version for Energy Commission internal approval.  Once the CAM receives approval, he/she will provide written approval to the Contractor.

· Submit one bound copy of the Final Report, to the CAM, incorporating CAM comments. 
Deliverables:


· Final Report (draft and final)

PERMITS AND SUBCONTRACTS
Subtask 1.7 Permits
The goal of this subtask is to obtain all permits required for work completed under this Agreement in advance of the date they are needed to keep the Agreement schedule on track. 
Permit costs and the expenses associated with obtaining permits are not reimbursable under this Agreement.  Therefore, the budget for this subtask will be zero dollars.  Permits must be identified and obtained before the Contractor may incur any costs related to the use of the permit(s) for which the Contractor will request reimbursement.

The Contractor shall:

· Prepare a Permit Status Letter that documents the permits required to conduct this Agreement and submit it to the CAM at least 2 working days prior to the kick-off meeting.  If no permits are required at the start of this Agreement, then state this in the letter.  If permits will be required during the course of the Agreement, provide in the letter:

· A list of the permits that identifies:  (1) the type of permit; and (2) the name, address, and telephone number of the permitting jurisdictions or lead agencies.

· The schedule the Contractor will follow in applying for and obtaining the permits.

The list of permits and the schedule for obtaining them will be discussed at the Kick-off meeting (subtask 1.2), and a timetable for submitting the updated list, schedule, and copies of the permits will be developed.  The impact on the project if the permits are not obtained in a timely fashion or are denied will also be discussed.  If applicable, permits will be included as a line item in progress reports and will be a topic at CPR meetings.

· If during the course of the Agreement additional permits become necessary, then provide the CAM with an Updated List of Permits (including the appropriate information on each permit) and an Updated Schedule for Acquiring Permits. 

· Send the CAM a Copy of Each Approved Permit.

· If during the course of the Agreement permits are not obtained on time or are denied, notify the CAM within 5 days. Either of these events may trigger a CPR meeting.

Deliverables:


· Permit Status Letter (if applicable)
· Updated List of Permits (if applicable) 

· Updated Schedule for Acquiring Permits (if applicable) 
· Copy of each Approved Permit (if applicable) 

Subtask 1.8 Subcontracts
The goals of this subtask are to:  (1) procure subcontracts required to carry out the tasks under this Agreement; (2) enforce subcontractor Agreement provisions and ensure that the subcontracts are consistent with the terms and conditions of this Agreement, and in the event of failure of the subcontractor to satisfactorily perform services, recommend a solution to resolve the problem; (3) ensure subcontractors submit quality deliverables.
The Contractor shall:

· Manage and coordinate subcontractor activities in accordance with the requirements of this Agreement.

· The Contractor is responsible for the quality of all subcontractor work and the CAM will assign all work to the Contractor.

· Incorporate this Agreement by reference into each subcontract.

· Include any required Energy Commission flow-down provisions in each subcontract, in addition to a statement that the terms of this Agreement will prevail if they conflict with the subcontract terms.

· If required by the CAM, submit a draft of each Subcontract for each subcontractor required to conduct the work under this Agreement.

· If required by the CAM, Submit a final copy of the executed subcontract.

· If the Contractor decides to add new or replace subcontractors, they shall:

· Comply with the Terms and Conditions of the Agreement.

· Notify and receive written approval from the CAM prior to adding any new subcontractors (see the discussion of subcontractor additions in the terms and conditions).
Deliverables:

·  Subcontract(s) (draft and final if required by the CAM)
WORK AUTHORIZATIONS

Subtask 1.9 Work Authorizations

The goal of this subtask is to develop and manage all technical and budgetary aspects of WAs in accordance with the requirements of this Agreement for work to be performed under Task 3.
The Contractor shall:

· Help prepare WAs in accordance with the contract requirements.

· The WA format and content shall be specified by the CAM.

· The WA end date should be no later than 60 days prior to the term end date of the Agreement.  This allows the Contractor time to complete closeout activities for all WAs and to prepare the Final Report.
· Submit all required WA Documents to the CAM. 
· Administer WAs

· Establish and maintain contractual agreements with entities performing work.

· Develop project schedules.

· Manage subcontractor activities in accordance with the Agreement terms and conditions.

· Provide oversight and first-level review of reports and documentation, and comment on the content of deliverables.

· Review and approve all WA invoices.

· Provide audit and accounting services for all WAs.

· Immediately report any significant variances affecting performance of WAs and recommend mitigation actions for consideration by the Project Manager and CAM.  Examples of significant variances include the inability to submit deliverables by key WA due dates, unavailability of key personnel that will effect timely submittal of deliverables, and key technical issues that would require change in scope, redirection of the effort, or discontinuation of the project.

· Coordinate with the CAM to close out completed WAs and remaining unallocated balances.

· Monitor and track each WA and the Overall Agreement.

· Provide updated WA Project Schedules, as needed, and determine if each WA is on schedule and deliverables are satisfactory.

· Determine the fiscal status of each WA and the overall Agreement.

· Prevent cost overruns.

· Track the start, progress, and closure of each WA.
Deliverables:

· WA Documents

· Updated WA Project Schedules

Technical Tasks
TASK 2 Proposal Reviews
The goal of this task is to review and evaluate project proposals (for grants, loans, or contracts) submitted for EPIC Program solicitations to verify the technical merit and need, technical approach, impacts and benefits to California IOU ratepayers, team qualifications, technical and financial capabilities and resources, budget and cost effectiveness, loaded versus unloaded rates, and assessment of the company’s financial strength and stability.  The Contractor will not assist in the scoring of proposals.
Activities under Task 2 are on an as-needed basis.  Assignments for Task 2 do not require a WA, but must still be authorized in writing by the CAM before any work can officially begin.  To review the EPIC topic areas for which the Energy Commission proposes to provide funding opportunities, see http://www.energy.ca.gov/research/upcoming_funding.html.  This list is subject to change, but will give Bidders to this RFP an idea of the types of EPIC proposals and projects that they would be expected to review.
Technical Advisors should be familiar with the applicable EPIC investment plans and laws when reviewing project proposals.
All work performed under Task 2 must be completed and approved by the due dates as specified for each project approved by the CAM.  Work assignments under Task 2 must have an end date no later than 60 days prior to the Agreement term end date.
Subtask 2.1 - Prepare Technical Reviews

The goal of this subtask is to provide assistance with technical reviews of project proposals (grants or contracts) on an as-needed basis per the CAMs written request.  The Contractor will assist the Energy Commission’s Evaluation Committee by providing a written assessment on whether the technical and cost components of a project proposal meet the Proposal Evaluation Criteria relevant to a particular solicitation.  The specific degree of effort for each request may vary but there will be no guarantee of work for the Contractor or any subcontractor under this task.  Additionally, work cannot be guaranteed for each request submitted by the CAM if adequate expertise is not available within the necessary time-frame.
The Contractor shall:

· Provide, in response to CAM requests, a draft Team List of Technical Advisors with relevant subject-matter expertise for a particular proposal, their current resumes, a cover letter briefly describing their qualifications specific to the proposed work, and estimated work hours needed.  The CAM will coordinate with the Contractor to finalize the Team List of Technical Advisors.
· Once agreement has been reached on the draft Team List of Technical Advisors, submit the final team list to the CAM.  The CAM will provide written approval of the final team list of Technical Advisors.

· Prepare and provide written Technical Reviews of Proposals. Review proposals and provide written comments or completed forms on the technical and cost components of proposals.  Reviews should focus on how well a proposal meets the scope and requirements of the solicitation, and the strengths and weaknesses of a proposal based on the relevant Proposal Evaluation Criteria.

· Respond to Energy Commission questions in regards to proposal reviews.
The CAM shall:

· Provide the Contractor with a written list of AOEs, total number of proposals to be reviewed and expected timeline needed to review proposals for a particular solicitation. 

· Review the proposed team of Technical Advisors and coordinate with the Contractor to finalize the team members and estimated work hours, as necessary. 

· Provide the Contractor with the solicitation manual, including proposal evaluation criteria, proposals, and any technical review forms to be completed for each proposal review. 
Deliverables:

· Team List of Technical Advisors (Draft and Final)

· Technical Reviews of Proposals, including proposal review forms if applicable
Subtask 2.2 Evaluate Project Financing

The goal of this subtask is to provide support in reviewing Financial Documents, and prepare a Risk and Debt Assessment Report summarizing various companies' financial stability and ability to complete the proposed project and/or meet match fund requirements.  To the extent possible, the Risk and Debt Assessment Report shall include Contractor's assessment of the company’s financial health, including a determination of whether or not the company is at risk for bankruptcy.  The Energy Commission does not want to receive confidential information under this Agreement; therefore, Contractor shall NOT include any financial data or records in the Risk and Debt Assessment Report, However, should the Commission need any of the underlying information that led to statements in the Reports, and if any of this information is confidential, the Commission and Contractor will work out an appropriate arrangement.  For example, the Commission could send someone to view the information, or Contractor can follow the process in the terms and conditions for submitting confidential information.  
The Contractor Shall:

· Review Financial Documents
· Review tax and cash flow analyses and conduct financial legal review.

· Review risk assessment of the reliability, safety and performance of various companies based on their financial status.

· Create and submit a Risk and Debt Assessment Report to include Contractor's assessment of the company’s financial health, including a determination of whether or not the company is at risk for bankruptcy.  These Reports will only contain public information.  
Deliverables:

· Risk and Debt Assessment Report
TASK 3 Cross-Cutting Program Support 

The goal of this task is to provide a variety of technical support activities under the EPIC Program.  
Activities under Task 3 are on an as-needed basis and the project scope will vary for each work request.  Support will be provided through written WAs that define the SOW consisting of goals and objectives, tasks, deliverables, and project schedule; and include a detailed budget.  All work under Task 3 shall only be undertaken when authorized by the CAM through a WA.
All work performed under Task 3 must be completed and approved by the due dates as specified in each WA approved by the CAM and PM.  Work authorizations under Task 3 must have an end date no later than 60 days prior to the Agreement term end date.
Subtask 3.1 Technical Review Assistance

The goal of this subtask is to provide assistance with review of technology assessments, including participation in panels, workshops and related meetings.
The Contractor shall:

· Review technology transfer plans developed by EPIC project awardees resulting from EPIC agreements and make suggestions for improvements to increase marketability and commercialization of the funded technology. Prepare and provide Technology Transfer Plan Reviews.
· Review production readiness plans developed by EPIC project awardees resulting from EPIC agreements and make recommendations for improvements to increase marketability and cost competitiveness of the technology and submit Production Readiness Plan Reviews.

· Submit Technical Assessments for Energy Commission Reports after conducting technical assessments of technology and energy development issues for possible inclusion in Energy Commission reports.

· Prepare and provide Presentation Materials for Meetings to be used by the Contractor’s team and Energy Commission staff’s for participation in independent review panels, workshops, and other meetings relating to technology and energy development issues. 

· Participate in independent review panels, workshops, and other meetings relating to technology and energy development issues.  Prepare and provide Meeting Summaries, Results and Recommendations resulting from the meetings.
Deliverables:

· Technology Transfer Plan Reviews

· Production Readiness Plan Reviews

· Technical Assessments for Energy Commission Reports

· Presentation Materials for Meetings

· Meeting Summaries, Results and Recommendations
Subtask 3.2 Prepare Feasibility Studies 

The goal of this subtask is to assist the Energy Commission with objectively defining the strengths and weaknesses of Energy Commission’s proposed research or program directions by conducting studies which include resources required, costs and values, barriers and other relevant criteria to determine the prospects for success.
The Contractor shall:

· Prepare and provide Feasibility Study Reports that provide sufficient information to make informed decisions about further pursuit of proposed projects or programs.  The information required will be specified by the CAM, in consultation with the PM, and may include but not be limited to: analysis of critical energy infrastructures and energy resources; energy resource and energy demand compatibility assessment; technology assessment; lab and field testing; technology comparisons; economic and financial analysis; institutional considerations; technical and environmental considerations; and time schedules. 
Deliverables:

· Feasibility Study Reports
Subtask 3.3 Appraisal of Equipment

The goal of this subtask is to assist the Energy Commission with appraising the value of equipment, transferring and storing equipment previously used in EPIC projects.
The Contractor shall:

· Conduct independent appraisals for the salvage, competitive sale, removal, and storage of equipment previously used in EPIC projects.

· Develop Equipment Appraisal Report, which shall include but not be limited to: itemized list of equipment and description, value of equipment, cost of moving, requirements for sale, hazardous material analysis. 

· Submit Documentation on Transferring Equipment, which shall include but not be limited to: itemized list of equipment and description, value of equipment, cost of transportation, method of transportation, pick-up and delivery locations and date.
Deliverables:

· Equipment Appraisal Report

· Documentation on Transferring Equipment
Subtask 3.4 Develop and Edit Technical and Outreach Material

The goal of this subtask is to assist the Energy Commission in developing and editing a wide range of materials suitable for EPIC Program events, presentations, web posting, informational materials, and reporting EPIC program activities and project results to the CPUC, IOUs, legislators, stakeholders, and the public.
The Contractor shall:

· Develop and edit Program Materials on EPIC program activities and technical projects consistent with the Energy Commission Style Guide, reference manuals, or other requirements as specified by the Energy Commission.  Program Materials may include but not be limited to: informational reports, technical reports, case studies, presentations, graphic design materials, photographic materials, brochures, project fact sheets, press releases, and newsletter articles.  Program Materials may be made available for distribution or presentation at workshops, conferences, press releases, other public meetings, and web posting.
· Assist Energy Commission staff with technical editing of Program Materials for EPIC technical reports.

· Produce short Project Videos that are suitable for web posting.

Deliverables: 

· Program Materials

· Informational Reports

· Technical Reports

· Case Studies 

· Presentations

· Graphic Design Materials 

· Photographic Materials

· Brochures

· Project Fact Sheets

· Press Releases

· Newsletter Articles

· Project Videos
Subtask 3.5 Webcast
The goal of this subtask is to assist the Energy Commission with webcast activities during EPIC Program events.
The Contractor shall:
· Broadcast live online audio and video streaming to the Internet for webcast presentations of conferences, workshops, meetings, and other activities

· Provide archival streaming services

· Provide Window Media Files of streamed proceedings

· Archive all proceedings
Deliverables:
· Window Media Files

Agreement Schedule

	AGREEMENT SCHEDULE

	Task/Subtask Number
	Task/Subtask Name


	Deliverable(s)
	Due Date

	1
	AGREEMENT MANAGEMENT

	DELIVERABLES

	1.1
	Deliverables
	None
	

	MEETINGS

	1.2
	Kick-off Meeting
	
	As determined by the CAM

	
	
	Updated Agreement 
(if applicable)
	7 days after determination of the need to update the documents

	
	
	CAM Deliverable:

Kick-off Meeting Agenda
	7 days prior to the kick-off meeting

	1.3
	Critical Project Review Meetings and Briefings
	
	As determined by the CAM

	
	
	· CPR Report(s)

· Task Deliverables

· Briefing Notes
	· 15 days prior to CPR meeting

· 15 days prior to CPR meeting

· 7 days after CPR meeting

	
	
	CAM Deliverables:

· CPR Agenda

· List of Expected CPR Participants

· Schedule for Providing a Progress Determination

· Program Determination

· Stop Work Order

· Termination Notice
	· 5 days prior to CPR meeting

· 5 days prior to CPR meeting

· 15 days after CPR meeting

· As indicated in the Schedule for Providing a Progress Determination

· 1 day

· 30 days

	1.4
	Final Meeting
	
	No later than 30 days prior to the Agreement end date

	
	
	· Meeting Agreements

· Schedule for completing closeout activities
	· 7 days after the Final Meeting

· 7 days after the Final Meeting

	REPORTS AND INVOICES

	1.5
	Progress Reports and Invoices
	· Monthly Progress Reports

· Monthly Invoices
	· 10 days after the first of each month
· 10 days after the first of each month



	Task/Subtask Number

	Task/Subtask Name

	Deliverable(s)
	Due Date

	1.6
	Final Reports
	
	

	1.61
	Final Report Outline
	· Draft Final Report Outline

· Final Report Outline
	· 6 months prior to the end of the Agreement term

· As determined by the CAM

	
	
	CAM Deliverables:

· Style Manual

· Comments of Draft Final Report Outline

· Approval of Final Report Outline
	· 2 months prior to the final report outline due date

· 10 days after receipt of the Draft Final Report Outline

· 10 days after receipt of the Final Report Outline



	1.6.2
	Final Report
	· Draft Final Report

· Final Report
	· 4 months prior to Agreement end date

· 2 months prior to Agreement end date

	
	
	CAM Deliverables:
Comments on Draft Final Report
	30 days after receipt of the Draft Final Report

	PERMITS AND SUBCONTRACTS

	1.7
	Permits
	· Permit Status Letter 
   (if applicable)
· Updated List of Permits 
   (if applicable)
· Updated Schedule for Acquiring Permits 
   (if applicable)
· Copy of each Approved Permit (if applicable)
	· 2 days prior to the kick-off meeting (if applicable)
· 10 days after determination of the need for a new permit

· 7 days after receipt of each permit

	1.8
	Subcontracts
	· Draft Subcontracts 
   (if required by the CAM)
· Final Subcontracts 
   (if required by the CAM)
	· As determined by the CAM
· As determined by the CAM

	WORK AUTHORIZATIONS

	1.9
	Work Authorizations
	· WA Documents

· Updated Project Schedules
	· As determined by the CAM 


	TECHNICAL TASKS

	2
	PROPOSAL REVIEWS

	2.1
	Prepare Technical Reviews
	· Draft Team List of Technical Advisors
· Final Team List of Technical Advisors

· Technical Reviews of Proposals
	· 5 days after receipt of written request by CAM 
· 2 days after receipt of comments by CAM
· 10 days after receipt of the proposals, or as determined by the CAM

	2.2
	Evaluate Project Financing
	· Risk and Debt Assessment Report
	As determined by the CAM

	3
	CROSS-CUTTING PROGRAM SUPPORT

	3.1
	Technical Review Assistance
	To be determined via WA
	To be determined  via WA

	3.2
	Prepare Feasibility Studies
	To be determined via WA
	To be determined  via WA

	3.3
	Appraisal of Equipment
	To be determined via WA
	To be determined  via WA

	3.4
	Develop and Edit Technical and Outreach Material
	To be determined via WA
	To be determined  via WA

	3.5
	Webcast
	To be determined via WA
	To be determined  via WA


III.
Proposal Format, Required Documents, and Delivery

This section contains the format requirements and instructions on how to submit a proposal. The format is prescribed to assist the Bidder in meeting State bidding requirements and to enable the Commission to evaluate each proposal uniformly and fairly.  Bidders must follow all Proposal format instructions, answer all questions, and supply all requested data. 
Required Format for a Proposal

All proposals submitted under this Request for Proposals (RFP) should follow the format:

· Font: Typed or printed using a standard 11‑point font 
· Margins: One-inch margins on all sides (excluding headers and footers) 
· Spacing: Singled-spaced and a blank line between paragraphs

· Pages: Numbered, sections titled, and printed double-sided (when determining page limits, each printed side or a page counts as one page)
· Labeling: Tabbed and labeled sections
· Binding: Binders or spiral/comb binding
Number of Copies

Hard Copies

Bidders must submit the original with original signatures and five (5) hard copies of the proposal (Sections 1 and 2).
· Section 1. Administrative Response
· Section 2. Technical and Cost Proposal
Electronic File Storage

Bidders must also submit electronic files of the proposal on CD-ROM or USB memory stick along with the paper submittal.  Only one CD-ROM or USB memory stick is needed. 
Electronic File Format

Electronic files must be in Microsoft Word (.doc or .docx format) and Excel Office Suite 2010 or older formats.  Completed Budget Forms, Attachment 7, must be in Excel format. Electronic files submitted via e-mail will not be accepted.
Packaging and Labeling

The original and copies of the proposal must be labeled "Request for Proposal-14-311," and include the title of the proposal and the appropriate section number.
Include the following label information and deliver your proposal, in a sealed package:

	Person’s Name, Phone #

Bidder’s Name

Street Address

City, State, Zip Code

FAX #
	

	
	RFP-15-318
Contracts Office, MS-18

California Energy Commission

1516 Ninth Street, 1st Floor

Sacramento, California  95814


Proposal Delivery

A Bidder may deliver a proposal by:

· U. S. Mail

· Personally

· Courier service

Proposals must be delivered no later than 3:00 p.m., to the Energy Commission Contracts, Grants and Loans Office during normal business hours and prior to the date and time specified in this RFP.  In accordance with Public Contract Code 10344, proposals received after the specified date and time are considered late and will not be accepted.  There are no exceptions to this law.  Postmark dates of mailing, E-mail and facsimile (FAX) transmissions are not acceptable in whole or in part, under any circumstances.
Proposal Organization
SECTION 1. Administrative Response

Provide a narrative, document or completed forms (including all necessary signatures) responding to the following criterion as specified in the order below.  Separate each section of the proposal by a tab that is labeled only with the section number indicated below.

	Section #
	Title of Document

	1
	Cover Letter

	2
	Table of Contents

	3
	Contractor Status Form (Attachment 1)

	4
	Darfur Contracting Act Form (Attachment 2)

	5
	Iran Contracting Act Form (Attachment 9)

	6
	Small Business Certification (if applicable)

	7
	Disabled Veteran Business Enterprise Form STD. 843 (Attachment 3.3)

	8
	Bidder Declaration form GSPD-05-105 (Attachment 3.4)

	9
	Contractor Certification Clauses (Attachment 4)

	10
	TACPA Forms (if applicable)


SECTION 2. Technical and Cost Proposal

Provide a narrative, document or completed form (including all necessary signatures) responding to the following criterion as specified in the order below.  Separate each section of the proposal by a tab that is labeled only with the section number indicated below.
	Section #
	Title of Document

	1
	Team Structure and Coordination (Narrative and Organization Chart)

	2
	Availability of Personnel (Narrative)

	3
	Contract Management Ability (Narrative)

	4
	Quality Control (Narrative)

	5
	Financial Stability (Narrative)

	6
	Previous Work Products

	7
	Personnel Resumes

	8
	Client Reference Forms (Attachment 5)

	9
	Personnel Technical Qualifications Form (Attachment 8)

	10
	Budget Forms (Attachments 7, 7a, 7b)


Part 1a Contractor Administrative Qualifications

The Bidder must provide information (narrative, documents or forms as specified below) that addresses each criterion under Part 1a Contractor Administrative Qualifications table in Section IV Evaluation Process and Criteria of this RFP.
1. Team Structure and Coordination.

Provide a narrative describing the organizational structure of the Bidder and its team; and describing the roles of the project managers for the Contractor and each subcontractor, and the contract administrator; as well as the communication lines and coordination between team members.  Provide an organization chart of the entire team directly working under the Agreement as a result of this RFP.  Provide a brief description of each firm’s services relevant to the expertise needed under this Agreement.  Recommended length for the narrative is up to two pages.  In addition, provide an organization chart.
2. Availability of Personnel
Provide a narrative describing how the Bidder can efficiently assemble a team and ensure the availability of personnel with the appropriate skill set to perform work requested by the Energy Commission under the Agreement as a result of this RFP.  Recommended length for the narrative is up to one page.
3. Contract Management Ability

Provide a narrative describing how the various tasks in the SOW will be managed and coordinated by the Bidder and how their expertise will support the management of this work.  Also confirm whether or not the Bidder has any unsatisfactory contractor evaluations from the Energy Commission or on file with any other California state agencies.  If the Bidder has unsatisfactory contractor evaluations, please provide an explanation.  Recommended length for the narrative is up to two pages.
4. Quality Control
Provide a narrative describing how the Bidder will ensure the deliverables meet the standard of quality and requirements as specified by the Energy Commission for all administrative tasks and technical projects.  Recommended length for the narrative is up to one page.
5. Financial Stability
Provide a narrative describing how the Bidder demonstrates their ability to financially complete the work to be performed under the Agreement resulting from this RFP.  Recommended length for the narrative is up to one page.
6. Previous Work Products
Each Bidder shall provide at least one example of a multi-year agreement in which they provided project management services, similar to the administrative responsibilities required in the Agreement resulting from this RFP. This includes all aspects of administering a technical assistance Agreement for the services to be provided as described in Section II Scope of Work and Deliverables of this RFP.

Bidders may submit an electric or hard copy of an agreement or SOW outlining these responsibilities. It is not necessary to provide more than one copy for each example.  Do not provide any confidential information.
7. Personnel Resumes
Provide a current resume (within the last five years) for all Bidder and subcontractor personnel who will be performing work and directly billed under the Agreement as a result of this RFP (administrative and technical personnel).  Resumes must be two pages or less and include job classification, summary of relevant experience and qualifications, education, academic degrees and professional licenses.
Information provided on the resumes will be used to help in evaluating the team members’ capabilities in the meeting the Contractor Administrative Qualifications criteria.  Therefore, resumes will be evaluated for only the individuals who are directly billed to the Agreement to perform administrative work as specified under Task 1 Agreement Management in Section II Scope of Work and Deliverables of this RFP.

Individuals who are assigned to technical AOEs will be evaluated based on the information provided in their Personnel Technical Qualifications Form (Attachment 8) to identify an individual’s technical capabilities to meet the relevant criteria for each AOE.  However, Bidders are still required to submit resumes for these individuals.

8. Client References Form (Attachment 5)

Each Bidder shall complete three Client Reference Forms (Attachment 5) for current (within the past three years) and relevant references demonstrating similar work deliverables as described in this RFP.  The Energy Commission reserves the right to check references and may be considered in the evaluation.
Part 1b Personnel Technical Qualifications

The Bidder must provide completed forms as specified below that addresses each criterion under Part 1b Personnel Technical Qualifications table in Section IV Evaluation Process and Criteria of this RFP.

9. Personnel Technical Qualifications Form (Attachment 8)

The Bidder’s proposal will be scored on the Bidder’s ability to demonstrate that it possesses a team of personnel with sufficient experience and capabilities to successfully fulfill the requirements listed within the AOEs relevant to a particular Technical Area.  AOEs for the Technical Areas are listed in the evaluation criteria (see Section IV of this RFP).  AOEs are skill sets for which external experts are needed to assist Energy Commission staff in the energy-related support activities.

The Personnel Qualifications Form is designed to identify the personnel that the Bidder will assign to an AOE.  The form is required if the Bidder assigns personnel to an AOE.  The Bidder may submit one Personnel Qualifications Form (Attachment 8) for each person to the applicable AOE where they provide personnel who are subject matter experts for that AOE, or include up to three personnel on Attachment 8.  The Bidder may identify a maximum of three personnel for each AOE.  Personnel may be assigned to more than one AOE.  The Bidder is not required to submit a Personnel Qualifications Form for every AOE listed within the Technical Areas.  However, Bidders will receive higher scores in the solicitation evaluation phase based on how well those demonstrate its proposed team of personnel can adequately cover the range of AOEs, as well as sufficiently meet the knowledge, skills, abilities, and experience needed to successfully perform the work for each AOE.
Part 2 Cost Proposal
10. Budget Forms (Attachment 7)
A separate set of complete budget forms, including the full set of worksheets, is required for the Bidder (Contractor) and for each subcontractor.  This will be deemed the equivalent of a formal Cost Proposal.  The budget forms consist of the following:

· Direct Labor (Unloaded)

· Fringe Benefits

· Subcontracts

· Indirect Costs and Profit

Detailed instructions for completing these forms are included on the Budget Forms (Attachment 7).  Rates and personnel shown must reflect rates and personnel you would charge if you were chosen as the Contractor for this RFP.  The salaries, rates, and other costs entered on these forms become a part of the final agreement.  The entire term of the agreement and projected rate increases must be considered when preparing the budget.  The rates bid are considered capped and shall not change during the term of the contract.  The Contractor shall only be reimbursed for their actual rates up to these rate caps.  The hourly rates provided in the Budget Form-Direct Labor shall be unloaded (before fringe benefits, overheads, general & administrative (G&A) or profit).
All budget forms are required because they will be used for the Agreement prepared with the winning Bidder resulting from this RFP.

NOTE:  The information provided in these Budget Forms will not be kept confidential.
Budget Form-Loaded Rates (Attachment 7a)
This form calculates the cumulative average loaded hourly rate score under Part II Cost Score table Cost Criterion 1 in Section IV Evaluation Process and Criteria of this RFP. The loaded hourly rate is defined as the sum of direct labor, fringe benefits, indirect costs (overhead, general and administrative, etc., as applicable), and profit (if applicable).

· The Bidder and each subcontractor are required to complete one Attachment 7a Loaded Rates form. 
· Follow the instructions on the Budget Form-Loaded Rates (Attachment 7a).
Budget Form-Rates Summary (Attachment 7b)
This form compares the Bidder and all subcontractors’ direct labor and fringe benefit rates to their loaded rates.  These ratios are averaged, and then the result is multiplied by the maximum points (10) for Part II Cost Score table Cost Criterion 2 in Section IV Evaluation Process and Criteria of this RFP.
· Only the Bidder is required to complete Attachment 7b Rates Summary form.  
· Follow the instructions on the Budget Form-Rates Summary.

IV.
Evaluation Process and Criteria

This section explains how the proposals will be evaluated.  It describes the evaluation stages, preference points, and scoring of all proposals.  

Proposal Evaluation
A Bidder’s proposal will be evaluated and scored based on their response to the information requested in this RFP.  The entire evaluation process from receipt of proposals to posting of the Notice of Proposed Award is confidential.

To evaluate all Proposals, the Energy Commission will organize an Evaluation Committee.  The Evaluation Committee may consist of Energy Commission staff or staff of other California state entities.

The Proposals will be evaluated in two stages:

Stage One:  Administrative and Completeness Screening of Proposals
The Contracts Office will review Proposals for compliance with administrative requirements and completeness.  Proposals that fail Stage One shall be disqualified and eliminated from further evaluation.

Stage Two:  Technical and Cost Evaluation of Proposals

Proposals that pass Stage One will be submitted to the Evaluation Committee for review and scoring based on the Scoring Scale and Evaluation Criteria in this solicitation.  
Part I Technical Score
· The Evaluation Committee will evaluate and score the technical content of proposals using the Scoring Scale and the Evaluation Criteria.  These evaluations will be based on the information in the Bidder’s Technical and Cost Proposal (see Section III of this RFP).  Scoring is based on the extent to which the Bidder’s proposal addresses each of the Evaluation Criteria.  

· 1a Contractor Administrative Qualifications

· 1b Personnel Technical Qualifications

The Personnel Qualifications Form (Attachment 8) is designed to identify the personnel that the Bidder will assign to an AOE.  The form is required if the Bidder assigns personnel to an AOE.  The Bidder may submit one Personnel Qualifications Form for each person to the applicable AOE where they provide personnel who are subject matter experts for that AOE, or include up to three personnel on Attachment 8.  The Bidder may identify a maximum of three personnel for each AOE.  Personnel may be assigned to more than one AOE.  The Bidder is not required to submit a Personnel Qualifications Form for every AOE listed within the Technical Areas.  However, Bidders will receive higher scores in the solicitation evaluation phase based on how well they demonstrate their proposed team of personnel can adequately cover the range of AOEs, as well as sufficiently meet the knowledge, skills, abilities, and experience needed to successfully perform the work for each AOE.
· When evaluating proposals, the Evaluation Committee may seek input from technical advisors both internal and external to the Energy Commission.  These technical advisors may assist the Evaluation Committee in assessing Bidders’ proposals.  Technical advisors’ comments do not determine final technical and cost scores.

· During the evaluation and selection process, the Evaluation Committee may schedule a clarification interview with a Bidder that will either be held by telephone or in person at the Energy Commission for the purpose of clarification and verification of information provided in the proposal.  However, these interviews may not be used to change or add to the contents of the original Proposal.

· All Bidders are required to earn a technical score of at least 49.00 of the 70 (equivalent to 70 percent) available technical points in order for their proposal to progress to the cost evaluation process and be eligible for possible funding.  Therefore, proposals not attaining at least 49.00 technical points will be eliminated from further competition.
Part II Cost Score
Only Bidders who attain a minimum passing technical score of at least 49.00 of the 70 available technical points will progress to the cost evaluation step.  In this step, costs will be scored only for the Bidder’s personnel who are directly billed to the Agreement.
· A Bidder can earn a maximum of 30 available cost score points. 
· Though there is no minimum cost percentage requirement, each Bidder must earn a combined technical and cost score of at least 70 of the 100 total possible points (equivalent to a combined 70 percent), to be eligible for funding.  Lower costs will result in a higher score.
Total Possible Points (Technical and Cost)
· The total score for each Proposal will be the average of the combined scores of all Evaluation Committee members. 

· After scoring is completed, Proposals not attaining a score of 70 percent of the total possible points (technical and cost) will be eliminated from further competition.  

Preference Points

· All applicable Preferences will be applied to all Proposals attaining a minimum of 70 percent of the total possible points (70.00 of the 100 total possible points available for technical and cost).  The agreement shall be awarded to the Bidder meeting the requirements outlined above, who achieves the highest score after application of Preferences.

Preference Points

A Bidder may qualify for non-technical preference points described below.  Each qualifying Bidder passing the minimum technical evaluation will receive the applicable preference points. 

All applicable Preferences will be applied to all Proposals attaining a minimum of 70 percent of the total possible points.  The agreement shall be awarded to the Bidder meeting the requirements outlined above, who achieves the highest score after application of Preferences.

Disabled Veteran Business Enterprise Incentive

The DVBE Incentive program was established pursuant to Military & Veterans Code Section 999.5(2) and Department of General Services’ Regulations 2 CCR 1896.98 et. seq.  The information in Attachment 3.1 explains how the incentive is applied and how much of an incentive will be given. 

Small / Microbusiness

Bidders who qualify as a State of California certified small business will receive five percent (5%) preference points based on the highest responsible bidder's total score, if the highest scored proposal is submitted by a business other than a certified small business.  Bidders qualifying for this preference must submit a copy of their Small Business Certification and document their status in Attachment 1, Contractor Status Form.

Non-Small Business

The preference to a non-small business bidder that commits to small business or micro-business subcontractor participation of twenty-five percent (25%) of its net bid price shall be five percent (5%) of the highest responsive, responsible bidder’s total score (RFP secondary).  A non-small business, which qualifies for this preference, may not take an award away from a certified small business.  Bidders qualifying for this preference must document the small business status of all subcontractors on Attachment 3.4 and submit all applicable Small Business Certifications.
Target Area Contract Preference Act

The following preference will be granted for this solicitation.  Bidders wishing to take advantage of this preference will need to review the website stated below and submit the appropriate response with their Bid.

Target Area Contract Preference Act (TACPA)

The Target Area Contract Preference Act (Government Code Section 4530 et seq.) provides five percent (5%) preference points to California-based companies that perform state contract work in a distressed area.  Bidders should review the information located at http://www.documents.dgs.ca.gov/pd/poliproc/tacpapage.pdf to determine if they qualify for this preference.  

The TACPA preference only applies to California-based firms that demonstrate and certify under penalty of perjury that at least fifty percent (50%) of the total labor hours for manufactured goods or ninety percent (90%) of the total labor hours for services will be performed in distressed areas.  The maximum preference that can be given for any bid may not exceed nine percent (9%) up to $50,000.00.

Bidders wishing to take advantage of these preferences are required to submit the following applications/forms available on the above websites with their Bid:

· TACPA (Std. 830) Bidder’s Summary of Contract Activities and Labor Hours (DGS/PD 526)

If you have further questions or need additional information on this matter, please contact TACPA Preference Program Group at (916) 375-4609.

Notice of Proposed Award
The Energy Commission will post a Notice of Proposed Award (NOPA) at the Energy Commission’s headquarters in Sacramento, on the Energy Commission’s Web Site, and will mail the NOPA to all parties that submitted a proposal.

Stage Two-Scoring Scale

Proposals that pass ALL Stage One-Proposal Screening Criteria will be evaluated based on the Scoring Scale table below and the following Stage Two-Evaluation Criteria tables.  The Evaluation Committee will give a score for each criterion described in the Evaluation Criteria table specified in Section IV Evaluation Process and Criteria of this RFP.  

	SCORING SCALE

	% of Possible Points
	Interpretation
	Explanation for Percentage Points

	0%
	Not Responsive
	· Response does not include or fails to address the criteria.  
· The omission(s), flaw(s), or defect(s) are significant and unacceptable.

	10-30%
	Minimally Responsive
	· Response minimally addresses the criteria.  
· The omission(s), flaw(s), or defect(s) are significant and unacceptable.

	40-60%
	Inadequate
	· Response addresses the criteria 
· There are one or more omissions, flaws, or defects or the criteria are addressed in such a limited way that it results in a low degree of confidence in the proposed solution.

	70%
	Adequate
	· Response adequately addresses the criteria.

· Any omission(s), flaw(s), or defect(s) are inconsequential and acceptable.

	80%
	Good
	· Response fully addresses the criteria with a good degree of confidence in the Bidder’s response or proposed solution.

· No identified omission(s), flaw(s), or defect(s).  Any identified weaknesses are minimal, inconsequential, and acceptable.

	90%
	Excellent
	· Response fully addresses the criteria with a high degree of confidence in the Bidder’s response or proposed solution.  
· Bidder offers one or more enhancing features, methods or approaches exceeding basic expectations.

	100%
	Exceptional
	· All criteria are addressed with the highest degree of confidence in the Bidder’s response or proposed solution.  
· The response exceeds the requirements in providing multiple enhancing features, a creative approach, or an exceptional solution.


Stage Two-Evaluation Criteria

Contractor Administrative Qualifications

The information the Bidder provides for the Contractor Administrative Qualifications and in the resumes (only for individuals who are directly billed to the Agreement to perform administrative work as specified under the Agreement Management task in Section II Scope of Work and Deliverables of this RFP) must respond to each criterion below in the Evaluation Criteria table Part 1a Contractor Administrative Qualifications, unless otherwise indicated.  The Evaluation Committee will use these criteria to evaluate the proposals.
	Evaluation Criteria 
	Maximum

Points

	Part I:  Technical Score

	1a Contractor Administrative Qualifications

	Agreement Management
	10

	Describe the Bidder’s knowledge of and demonstrated expertise with the following criteria.

	1. 
Team Structure and Coordination
(1)
The organization chart shows an efficient, well-defined structure. 

(2)
The team structure provides clear roles and responsibilities among the team members, including the project managers for the Contractor and each subcontractor, and the contract administrator.
(3)
There are clear lines of communication to ensure that team members share information and meet their responsibilities.

(4)
There is a summary describing each firm’s services relevant to the expertise needed under this Agreement.

	2.  
Availability of Personnel 

(1)
The Bidder can efficiently assemble a qualified team consisting of personnel identified in Attachment 8 (Personnel Technical Qualifications Form for the AOEs) in response to a work request by the Energy Commission.  The personnel must have the appropriate skill level and experience to perform the work, while considering cost-effectiveness.

(2)
The Bidder can ensure the availability of all personnel directly billed under this Agreement. 

(3)

The Bidder can quickly provide an equivalent replacement for personnel who are no longer available to provide services.

(4)

The Bidder has ready access to temporary personnel, both technical and administrative.

	3.  
Contract Management Ability  

(1)
The Bidder has an effective strategy to perform the tasks in the SOW, including management of the Agreement resulting from this RFP (i.e., a multi-year contract with multiple personnel).

(2)
The Bidder summarizes their experience managing contracts/projects similar to the Agreement that will result from this RFP.

(3)
The Bidder has experience in developing cost-effective methods for managing subcontractor assignments, including methods for ensuring timely submission of quality work, efficiently assigning tasks, and efficiently following up on tasks.

(4)
The Bidder has efficient methods to: (a) determine the budget status of each WA and defined task in the Agreement; (b) prevent cost overruns; (c) keep each technical support defined projects and WA projects in the Agreement on schedule; (d) submit acceptable deliverables to the Energy Commission; and (e) track the start, progress, and closure of each project.

(5)
The Bidder has in place invoicing procedures that ensure timely invoicing, accurate records, and accountability.

(6)
The Bidder can quickly verify costs before submitting them to the Energy Commission for reimbursement, and can resolve any discrepancies found as a result of the verification.

(7)
The Bidder does not have any unsatisfactory contractor evaluations from the Energy Commission or on file with any other California state agencies.

	4.  Quality Control

     The proposal explains how the Bidder would effectively address the following personnel situations:

(1) 
Frequently missed performance/deliverable deadlines;

(2) 
Lack of communication and coordination between the Bidder, the Bidder’s personnel team, and the Energy Commission;

(3) Submission of work that is not responsive to Energy Commission requirements;

(4) Disagreement with substantive technical errors noted by Energy Commission staff;

(5) Refusal to modify work without additional compensation; and

(6) Submission of invoices that show excessive charges.

	5. Financial Stability
The Bidder demonstrates the ability to financially complete the work to be performed under this Agreement by responding to the following questions:

(1) 
Has your organization been involved in a lawsuit or government investigation in the past ten years?

(2) 
Does your organization have overdue taxes?

(3) 
Has your organization ever filed for bankruptcy, or have plans to do so? 

(4) 
Has any party that entered into an agreement with your organization ever terminated it, and if so, why? 

(5) 
Has your organization ever failed to provide a final report by the due date in any executed agreements with the Energy Commission (i.e., approved at a Commission business meeting and signed by both parties) within the last five years? 

	6.
Previous Work Products
Each Bidder shall provide at least one example of a multi-year agreement in which they provided project management services, similar to the administrative responsibilities required in the Agreement resulting from this RFP.  This includes all aspects of administering a technical assistance agreement for the services to be provided as described in Section II Scope of Work and Deliverables of this RFP.
Bidders may submit an electric or hard copy of an agreement or SOW outlining these responsibilities.  It is not necessary to provide more than one copy for each example.

Do not provide any confidential information.


	7. 
Personnel Resumes
Provide a current resume (within the last five years) for all Bidder and subcontractor personnel who will be performing work and directly billed under the Agreement as a result of this RFP (administrative and technical personnel).  Resumes must be two pages or less and include job classification, summary of relevant experience and qualifications, education, academic degrees, and professional licenses. 

Information provided on the resumes will be used to help in evaluating the team members’ capabilities in the meeting the Contractor Administrative Qualifications criteria.  Therefore, resumes will be evaluated for only the individuals who are directly billed to the Agreement to perform administrative work as specified under Task 1 Agreement Management in Section II Scope of Work and Deliverables of this RFP.

	8.
Client Reference Forms
Each Bidder shall complete three Client Reference Forms (Attachment 5) for current (within the past three years) and relevant references demonstrating similar work deliverables as described in this RFP.  The Energy Commission reserves the right to check references and may consider them in the evaluation.


Personnel Technical Qualifications

The information the Bidder provides in the Personnel Technical Qualifications Form (Attachment 8) must respond to each criterion below in the Evaluation Criteria table Part 1b Personnel Technical Qualifications, unless otherwise indicated.  The Evaluation Committee will use these criteria to evaluate the proposals.  These criteria are organized by nine (9) major Technical Areas (A through I) which consists of a relevant set of AOEs or sub-skill sets within each Technical Area.  AOEs are sub-skill sets for which external experts are needed to assist Energy Commission staff in the energy-related support activities.  Each Technical Area has an assigned number of maximum points.
The Personnel Qualifications Form (Attachment 8) is designed to identify the personnel that the Bidder will assign to an AOE.  The form is required if the Bidder assigns personnel to an AOE.  The Bidder may submit one Personnel Qualifications Form for each person to the applicable AOE where they provide personnel who are subject matter experts for that AOE, or include up to three personnel on Attachment 8.  The Bidder may identify a maximum of three personnel for each AOE.  Personnel may be assigned to more than one AOE.
The Bidder is not required to submit a Personnel Qualifications Form for every AOE listed within the Technical Areas.  However, Bidders will receive higher scores in the solicitation evaluation phase based on how well those demonstrate its proposed team of personnel can adequately cover the range of AOEs, as well as sufficiently meet the knowledge, skills, abilities, and experience needed to successfully perform the work for each AOE.
	Technical Areas (A through I)
Areas of Expertise (AOE)


	Evaluation Criteria 
	Maximum Points

	1b Personnel Technical Qualifications
	

	Energy Efficiency
	

	Area A. Buildings End-Use Energy Efficiency
	9

	Describe each individual’s knowledge of and demonstrated expertise with the following AOEs:

	1.
Appliance, Office, and Consumer Electronics Technologies 

(1)
Advanced energy efficient appliance technologies, office equipment, computers, and consumer electronics or plug loads, such as entertainment devices for energy saving opportunities and technical and economic feasibility

(2)
The current status of appliance technology and research 

(3)
Control and display technologies

(4)
Opportunities for incorporating consumer electronic controls in zero net energy (ZNE) buildings, including direct current applications

(5) 
Behavior-related strategies to influence consumer preferences, acceptance, and behavior related to advanced technology

(6) 
Opportunities for improved performance and justification for future Title 20 Appliance Standards

	2.  Building Envelope 

(1)
Advanced envelope technologies including fenestration, and high-performance attics and walls

(2)
Advanced envelope technologies’ impact on indoor air quality

(4)
Current diagnostic tools/strategies and evaluation of the need(s) and benefit(s) for further tools, including measurement and tracking building performance over time

(5)
Future technical and economic potential of advanced building envelope systems (e.g., walls and attics), estimates for near- and long-term energy savings, cost effectiveness and life cycle cost and benefits, and justification for Title 24 building energy efficiency standards update

(6)
Consumer preferences, acceptance, and behavior related to advanced building envelope technology

	3. 
Lighting Technologies 

(1)
Advanced daylighting strategies and controls, including light-managing glazing devices and evaluation of proposed performance of the devices and controls over time for energy savings and other benefits
(2)
Advanced electric lighting technologies, including high efficiency lamps and state-of-the-art controls (including sensor and control systems in both new and retrofit applications) and evaluation of proposed performance of the technologies and controls over time

(3)
Applications for ZNE buildings, multifamily and low income housing

(4)
Occupant productivity, consumer preferences, acceptance and behavior related to the proposed lighting technology 

(5)
Future technical and economic potential of advanced systems, estimates for near- and long-term energy savings, cost effectiveness and life cycle cost and benefits, and justification for Title 24 building energy efficiency standards update

	4. Space Conditioning Technologies 

(1)
Advanced heating, ventilation, and air conditioning (HVAC) space conditioning systems; including active and passive solar space conditioning systems, and low-energy alternative HVAC space conditioning systems

(2)
Applications for ZNE buildings, multifamily- and low-income buildings

(3)
Indoor air quality issues associated with advanced mechanical ventilation technologies

(4)
Advanced equipment controls and building automation systems (BAS), including continuous commissioning and integrated fault detection and diagnostics for multiple systems (e.g., mechanical, lighting, plug loads)

(5)
Future technical and economic potential of advanced systems, estimates for near- and long-term energy savings, cost effectiveness and life cycle cost and benefits, and justification for Title 24 building energy efficiency standards update

(6)
Occupant productivity, consumer preferences, acceptance, and behavior related to advanced space conditioning technology

	5. Water Efficient Applications, Water Heating and Distribution Systems

 (1)
Advanced electric water heater systems, including applicability to ZNE buildings, and multifamily- and low-income housing

(2)
Hot water distribution strategies and energy-efficient whole system design approaches (such as compact distribution)

(3)
Methodologies and strategies to monitor hot water and water consumption at the fixture level over time

(4)
Future technical and economic potential of advanced water systems, estimates for near- and long-term energy savings, cost effectiveness and life cycle cost and benefits, and justification for energy code update
(5)
Occupant productivity, consumer preferences, acceptance, and behavior related to advanced water heating technology

	6. Whole Building Energy Measurement, Simulation and Benchmarking, and Demand Response

(1)
Energy benchmarking, performance, and asset rating systems

(2)
Advanced building energy simulation programs and models for new energy efficient technologies and/or strategies and application for future building and appliance efficiency code updates (Title 24, part 6, and Title 20) 

(3)
Demand response applications and technology and regulatory issues for residential and commercial building customers


	Area B. Industrial, Agriculture and Water End-Use Energy Efficiency
	9

	Describe the Personnel’s knowledge of and demonstrated expertise with the following AOEs:

	7. Data Center Energy Management

(1)
Energy use in small-to-enterprise-class data management centers and advanced technologies that could reduce energy use and cost

(2)
Advanced cooling and processor/server energy efficiency technologies for data centers

(3)
Current best practices and status of technology; research needs and potential for direct current, heat recovery, and other energy saving applications.

(4)
Future technical and economic potential of advanced systems, estimates for near- and long-term energy savings, cost effectiveness, and life cycle cost and benefits

	8. Energy Storage Technologies:  Small Scale

(1)
Small-scale electricity energy storage technologies (less than 1 megawatt) for industrial customer-side-of-the-meter applications

(2)
Issues affecting integration of electricity energy storage with customer-side applications and systems

(3)
Future technical and economic potential of advanced systems, estimates for near- and long-term energy savings, cost effectiveness, and life cycle cost and benefits

	9. Industrial Energy Efficiency and Demand Reduction

(1)
Advanced industrial energy efficiency technologies, and controls and strategies that reduce energy use associated with industrial processes; increase product output; or result in improved feedstock formulation that lowers energy use or demand

(2)
Programmable logic controllers for managing industrial loads and processes

(3)
Fluid separation technologies, including: advanced membranes, distillation, and other fluid separation technologies used commonly in industries such as food processing, the chemical industry, and refineries

(4)
Current and advanced industrial refrigeration technologies
(5)
Technical and economic potential of industrial energy and/or demand reduction technologies, estimates for near- and long-term energy savings potential, market and need potential, cost effectiveness, life cycle costs and benefits, and issues affecting use.  Potential technologies could include electricity energy storage, demand response, or other distributed energy resources

	10. Water Efficiency

(1)
Current technologies and need for advanced water efficiency technologies in industrial, residential and commercial settings; analysis of near- and long-term energy savings (direct and embedded energy) and water savings and cost effectiveness; analysis of consumer preferences, acceptance, and behavior related to advanced water saving technology; analysis of consistency/duplication with water utility programs and CPUC Water Energy Nexus program

(2)
Future technical and economic potential of advanced systems, estimates for near- and long-term energy and water savings, cost effectiveness and life cycle cost and benefits, and justification for energy code updates

 (3)
Low energy, advanced desalination technologies with zero discharge; analysis of near- and long-term energy and water savings, and cost effectiveness

	11. Water Treatment:  Potable and Wastewater

(1)
Advanced and emerging potable and wastewater treatment technologies, including industrial and agricultural waste water effluents and increase use of gray water

(2)
Advanced and emerging water treatment practices and new technologies for water conservation and energy efficiency

(3)
Future technical and economic potential of advanced water treatment systems, and evaluate estimates for near- and long-term energy savings, cost effectiveness, and life cycle cost and benefits


	Energy Generation
	

	Area C. Renewable Energy Technologies
	8

	Describe the Personnel’s knowledge of and demonstrated expertise with the following AOEs: 

	12. Biomass Electric Generation and Municipal Solid Waste (MSW) Technologies

(1)
Economic and technical barriers to commercialization

(2)
Environmental impacts associated with biomass and municipal solid waste (MSW) development
(3)
Biomass harvesting, collection, processing, feeding, and combustion; especially for high moisture and high ash/or high alkali fuels
(4)
Biomass combustion, gasification, pyrolysis, fermentation (biomass-to-ethanol), and anaerobic digestion (i.e., specifically including landfill gas-to-energy, wastewater treatment gas-to-electricity, and livestock manure gas-to-electricity technologies)

(5)
Advanced biomass energy conversion techniques

(6)
Biomass electricity distributed generation technologies

(7)
Project economics 

(8)
Co-production of value-added products (specifically their costs, performance characteristics, and environmental aspects)

	13. Geothermal

(1)
Geothermal electric generation such as: vapor-and liquid-dominated electric generation technologies (including wellhead units), distributed generation geothermal technologies (e.g., less than 20 MW in capacity), and/or geothermal/oil and gas co-production; alternative thermodynamic cycles, efficiency improvements, well design, material science, corrosion and brine chemistry, pollution abatement, and environmental mitigation

(2)
Direct use applications

(3)
Geothermal heat pump technologies (GHP), including heat exchangers

(4)
Geothermal resources, including: assessment and exploration, production and injection wells, reservoir engineering, and modeling

(5)
Hot water and steam reservoirs, magma systems, geo-pressured systems, and hot dry rock

(6)
Regulation of geothermal development and use

(7)
Geothermal mapping/location techniques
(8)
Economic and technical barriers to geothermal development

(9)
Environmental impacts associated with geothermal development and production, and mitigation techniques to reduce impacts

(10) By-products assessment – technical and economic feasibility

	14. Solar Thermal Electric and Photovoltaic Technologies

(1)
Solar thermal electric technologies (e.g., parabolic trough, dish/Stirling, central receiver systems, and modular solar thermal electric technologies suitable for distributed generation applications)

(2)
Photovoltaic (PV) cell technologies, including but not limited to: crystalline, amorphous, thin film, and multi-junction devices

(3)
PV cell and module qualification and field performance testing

(4)
PV balance of systems components, including: tracking systems, support structures, storage options, and inverters

(5)
Economic and technical barriers to commercialization (cost, environmental impacts, interconnection issues associated with development, etc.)
(6)
Current costs, projected costs, and commercialization plans and strategies

	15. Wind Technologies

(1) Existing and developing wind technologies

(2) Costs, performance, environmental aspects, and interconnection issues associated with existing and developing wind technologies

(3) Techniques to improve performance and reliability and to reduce maintenance requirements

(4) Small wind systems (less than 40 kW) and large-scale wind systems, resource assessment and verification, and current issues affecting wind technology development and deployment in California

	16. Renewable Energy Integration

(1)
Techniques and models for forecasting intermittent wind and solar generation
(2)
Methods to optimize integration of distributed renewable energy systems with other distributed energy resources, including energy storage and electric vehicles

(3)
Opportunities to develop hybrid renewable energy generation systems that combine multiple resources

(4)
Optimization of high-penetration renewable energy communities to maximize value to ratepayers, utilities, and grid operators.
(5)
Community-scale deployment and integration of renewable energy technologies and enabling technologies
(6)
Distribution system mechanics and renewable integration planning (technical, economical, and environmental)

	Area D. Energy-Related Advanced Generation
	8

	Describe the Personnel’s knowledge of and demonstrated expertise with the following AOEs: 

	17. Combined Cooling, Heating and Power (CCHP) Technologies and  Applications

(1)
Topping and bottoming cycles, including waste heat and pressure recovery

(2)
Combustion turbines

(3)
Steam turbines, including steam production and steam turbine performance

(4)
Packaged systems fueled by natural gas, Liquefied Natural Gas (LNG), distillate and renewable fuels

(5)
Duct burners

(7)
Market potential of CCHP technologies

(8)
Hybrid generation and fuel-flexible, including renewable applications

(9)
Distributed generation application

(10) New and emerging power generation systems such as thermo-electric, piezoelectric, Stirling engine, and others

	18. Fuel Cell Technologies

(1)
Fuel cell technologies and systems, including: phosphoric acid molten carbonate, solid oxide, and proton exchange membrane fuel cell technologies

(2)
Hybrids, including hybrid system modeling

(3)
Associated development issues, including: alternative materials and processing techniques for cell stack components; efficiency improvement; fuel reforming, processing, and fuel flexibility; balance of system design and integration; thermal management, waste heat recovery, and combined heat and power; system control and dispatch; power conditioner units; and manufacturing cost reduction

	19. Gas Turbines (Micro and Small)

(1)
Design engineering, manufacturing, and regulation

(2)
Turbine performance analysis

(3)
Heat recovery from gas turbine exhaust

(4)
Simple gas turbine cost and performance

(5)
Combined cycle cost and performance analysis

(6)
Methane/steam reforming and catalyst requirement

(7)
Gas turbine combustion process and emission evaluation

(8)
Advanced combustion development and demonstration   

	Area E. Energy-Related Environmental Research
	6

	Describe the Personnel’s knowledge of and demonstrated expertise with the following AOEs: 

	20. Geologist:  Geologic Storage of Carbon Dioxide

(1)
Geology and geohydrology of sedimentary basins of California suitable for geologic storage

(2)
Physical processes associated with trapping of carbon dioxide in the subsurface

(3)
Site characterization methodologies

(4)
Risk assessment approaches

(5)
Permitting and regulatory framework

(6)
Emissions monitoring technologies

	21. Heat Transfer Specialist:  Power Plant Cooling

(1)
Cooling (steam condensation) technologies associated with thermal electricity generation, including fossil, biomass, geothermal, and solar-fueled generation

(2)
Economic and performance issues associated with the different cooling technologies

(3)
Assessment of capital and operating costs

(4)
Improve the performance of water conserving cooling technology

	Energy Infrastructure

	Area F. Energy Technology Systems Integration
	6

	Describe the Personnel’s knowledge of and demonstrated expertise with the following AOEs: 

	22. Demand Responsive Technologies and Systems

(1) 
Utility and CAISO technologies that aid customers’ ability to respond to varying prices and energy availability in real time

(2) 
Integration issues/opportunities using meters, on-site energy storage, innovative communication, and customer devices that respond automatically to energy management systems or customer premise networks

(3) 
Participation of plug-in electric vehicles (PEVs) in demand response

	23. Smart Grid Technologies

(1)
Smart Grid elements of the 2007 Energy Independence and Security Act, as addressed in Title XIII of the EISA, and other parts of that law that address the Smart Grid

(2)
Smart Grid technologies such as: advanced communications and controls, monitoring and forecasting, sensors, security, distribution automation, demand response, energy storage, smart meters, home area networks, modeling tools, data analytics, vehicle-to-grid, and other related technologies that will impact the Smart Grid elements of generation, transmission, distribution, and end use capabilities of the future California Smart Grid

(3)
California’s Smart Grid implementation plan, including Smart Grid implementation pursuant to SB 17, AB 2874, and the Energy Commission’s Integrated Energy Policy Report

(4)
Smart Grid cyber security and implementation challenges, issues, and status of national efforts

(5)
National Institute of Standards and Technology (NIST) Smart Grid activities on development of Smart Grid standards

(6)
Grid-connected distribution-level generation and energy storage 
(7)
U.S. Department of Defense implementation of microgrid and Smart Grid activities
(8)
Automated demand response as part of Smart Grid implementation
(9)
Smart inverters and integration issues associated with distributed renewables
(10)
Institute of Electrical and Electronic Engineers (IEEE) activities on standards for microgrids and inverters (P2030.X and 1547 standards)

(11)
Methods to modernize utility regulations to encourage cost-effective investments in efficiency like combined heat and power, clean distributed generation, and demand response resources such as smart thermostats and dynamic pricing

(12)
Strategies to enhance customer access to data such as Green Button, a standard adopted by the North American Energy Standards Board

(13)
Power grid investments to improve reliability and resilience, such as smart meters that report outages automatically and advanced distribution management technologies

	24. Transmission & Distribution (T&D) Technologies and Power Electronics

(1)
New electricity T&D technologies (including high voltage DC transmission technologies) which help improve electric systems capabilities (e.g., Flexible Alternating Current Transmission System, supervisory control and data acquisition, and dynamic line ratings), reduce congestion, integrate renewables, mitigate harmonics and other power quality effects, and improve the load factors of the electrical transmission and distribution (T&D) systems

(2)
T&D protection systems and hardware, with emphasis on relay protection systems and bidirectional power flow

(3)
Kilo-Volt-Ampere (kVA), kilo-Volt-Ampere reactive (kVAr), harmonic, and unbalanced power interactions on T&D systems

(4)
Solid state power electronics (e.g., thyristors, insulated gate bipolar transistors, and high power semi-conductor devices as used in inverters) and their role in electrical generation, transmission, distribution, and controls

(5)
Issues related to development and deployment of power electronics

(6)
Communications and controls technologies that facilitate the integration of new automated distribution equipment, demand response, renewables, and distributed generation into the distribution system

(7)
Asset management expertise focused on designing, extending, and maintaining T&D infrastructure in an efficient and cost-effective manner

(8)
Implementation of modular equipment to support rapid grid recovery

	25. Energy Storage Technologies and Grid Interconnection

(1)
Compressed air energy storage (and associated reservoir requirements), including utility systems integration issues, duty cycles, economics, applications and secondary markets/applications

(2)
Pumped hydroelectric storage technologies (and the associated reservoir requirements), including utility systems integration issues, duty cycles, economics, applications, and secondary markets/applications

(3)
Flywheel energy storage including utility systems integration issues, duty cycles, economics, applications, and secondary markets/applications

(4)
Ultra-capacitor energy storage and superconducting magnetic energy storage (SMES), including utility systems integration issues, duty cycles, economics, applications, and secondary markets/applications

(5)
Battery and alternative battery energy storage, including utility systems integration issues, duty cycles, economics, applications, and secondary markets/applications

(6)
Thermal energy storage, including utility systems integration issues, duty cycles, economics, applications, and secondary markets/applications

(7)
Plug-in electric vehicle battery systems including utility systems integration issues, duty cycles, economics, applications, and secondary markets/applications
(8)
Grid-connected energy storage technologies for energy from renewables and emerging energy storage technologies
(9)
Implementation of Automated Demand Response with energy storage to address Smart Grid ancillary services
(10)
Integration of energy storage at transmission, distribution, and behind-the-meter connection points.

	Area G. Energy-Related Transportation
	6

	Describe the Personnel’s knowledge of and demonstrated expertise with the following AOEs: 

	26. Advanced Transportation Technologies and Infrastructure

(1)
Various hybrid vehicle systems

(2)
Advanced combustion engines, transmissions, and drivetrains

(3)
Power electronics and electric motors

(4)
Advanced component materials and technologies

(5)
Waste heat recovery

(6)
Environmental load reduction

(7)
Energy storage systems

(8)
Fueling systems that improve efficiency and reduce environmental impacts, and current and projected production and manufacturing costs

(9)
Economic and technical barriers to transportation technologies and infrastructure

(10)
Creation and analysis of commercialization plans and strategies

	Energy Deployment and Market Facilitation


	Area H. Market Facilitation
	6

	Describe the Personnel’s knowledge of and demonstrated expertise with the following AOEs:

	27. Market Assessment

(1)
Energy technology potential, forecasting potential markets, market penetration forecasting, commercialization assessments, and learning/experience curve effects on the pace of cost reduction and technology innovation
(2)
Effects of competition on pricing and market size

(3)
Barriers to commercial deployment of energy technologies or products

(4)
Disruptive technology market penetration and development opportunities

(5)
General statistical analysis

	28. Technology Commercialization

(1)
Energy technology business case and path-to-market assessment

(2)
Business plan development and assessment

(3)
Clean energy production readiness plan development and assessment

(4)
Technology commercialization plan development and assessment

(5)
Technology-based, early-stage finance

(6)
Assessment of technology incubators and accelerators

	29. Regional Economic Development

(1)
Local agri-business, industrial, and innovation cultures in California population centers 
(2)
Regional economic development best practices
(3)
Innovation hubs, innovation clusters, innovation prizes, and other tools to advance regional economic development

	30. Workforce Training and Development for Clean Energy
(1)
Developing, planning, and implementing effective workforce development and training programs for clean energy 
(2)
Existing clean energy apprenticeship, job training, and workforce programs available in California
(3)
Social, economic, and psychological factors that impact workforce development
(4)
Labor market forces and trends relating to employment and readjustment and transition services provided to dislocated workers
(5)
Office of Environmental Health Hazard Assessment California Communities Environmental Health Screening Tool (“CalEnviroScreen”).  The CalEnviroScreen is a screening methodology that can be used to help identify California communities that are disproportionately burdened by multiple sources of pollution.  CalEPA has used the tool to designate California communities as disadvantaged pursuant to Senate Bill 535 (2012).

	31. Local Planning and Permitting

(1) 
Ordinances; regulatory frameworks; and permitting processes for clean energy planning and permitting in California, including retrofits for existing buildings; implementing new building codes and standards; Williamson Act solar easements; the Desert Renewable Energy Conservation Plan; and related environmental and land-use requirements and considerations, and safety considerations for clean energy for buildings; community-scale; and utility-scale siting and permitting

(2) 
Best practices to reduce cost, streamline timelines, and reduce uncertainty for clean energy project siting and permitting at the local level in California, while advancing safety, strengthening resiliency, and meeting local community needs and priorities

	Other Technical Support 

	Area I. Cross-Cutting Program Support
	2

	32. Financial Consultant

(1)
Financial stability analyses of companies or individuals to determine their capability to complete research or program projects

(2)
Risk and debt assessment

	33.
Appraiser

Knowledge and demonstrated expertise with determining the monetary value of project equipment for the purpose of purchase or sale considerations, including the following:

(1) 
Appraisal report preparation detailing value estimates of forced liquidation value, fair market value, or of other appropriate valuation method

(2) 
Uniform Standards of Professional Appraisal Practice (USPAP), Principals of Appraisal Practice and Code of Ethics of the American Society of Appraisers (ASA)

	34. Technical Editor and Formatter 
(1) Common reference manuals, including the Chicago Manual of Style, the Gregg Reference Manual, and other reference manuals for providing technical edits 
(2) Technical editing and formatting of program materials such as energy-related technical reports, government energy-related policy reports, brochures, fact sheets, documents for web platforms, DVDs, CDs, and PowerPoint and other presentations for audiences with varying levels of knowledge and sophistication in plain English (layman’s language) for the general public

	35. Technical Writer

(1) 
Common reference manuals, including the Chicago Manual of Style, the Gregg Reference Manual, and other reference manuals for providing technical edits 

(2) 
Technical writing and development for program materials such as: energy-related technical reports, government energy-related policy reports, brochures, fact sheets, documents for web platforms, DVDs, CDs, and PowerPoint and other presentations for audiences with varying levels of knowledge and sophistication in plain English (layman’s language) for the general public

	36. Graphic Designer and Video Producer

(1)
Newest technologies and possession of the required hardware and software for preparing multimedia presentations; graphic development and design; and publishing materials such as reports, brochures, fact sheets, flyers, newsletters, documents for web platforms, DVDs, CDs, and multimedia presentations

(2)
Graphic development and production that can translate technical material and research results

(3)
High quality programmatic and project video production suitable for web posting

	37. Webcast

(1)
Broadcast live online audio and video streaming to the Internet for webcast presentations of conferences, workshops, meetings, and other activities

(2)
Provide archival streaming services

(3)
Provide window media files of streamed proceedings

	Total Possible Points for Part I. Technical Score

Note: Minimum Passing Score for Part I. Technical Score is 49.00 (70%)
	70


	Evaluation Criteria
	Maximum

Points

	Part II: Cost Score
	

	1
Average Loaded Hourly Rate.  The Score for this criterion will be derived from the mathematical cost formula set forth below, which compares the cumulative average loaded hourly rate (ALHR) of all qualifying loaded hourly rates listed in the subject Bidder’s Cost Bid, with the cumulative ALHR of all hourly rates of all qualifying loaded hourly rates listed in the Lowest Bidder’s cost bid.
	20

	2 Ratio of Direct Labor and Fringe Benefit Rates to Loaded Labor Rates

The score for this criterion will be derived from the Budget Form-Rates Summary (Attachment 7b), which compares the direct labor and fringe benefits rates to the loaded rates. This ratio, as a percentage, is multiplied by the possible points for this criterion.
	10

	Total Possible Points for Part II. Cost Score
	30

	Total Possible Points (Technical and Cost)
	100

	Note: Combined Technical and Cost Minimum Passing Score 70.00 (70%)

	BIDDER’S TOTAL TECHNICAL AND COST SCORE
	

	Disabled Veteran Business Enterprise Incentive
	

	Small/Micro Business Preference
	

	Non-Small Business Preference
	

	TACPA Preference
	

	BIDDER’S FINAL SCORE
	


The method for determining the based on average loaded hourly rate (ALHR) is the formula below:

i. Cost Formula for calculation of average loaded hourly rate score (criterion 1 above)

“Lowest Bidder” is defined as the Bidder with the lowest cumulative average loaded hourly rate for all prime contractor and all subcontractor personnel.  

For example (using the following arbitrary hourly rates and fictional cost bids):  

Bidder 1

Prime Contractor 

Subcontractor A

Subcontractor B

Project Manager:  $100/hr

Engineer I:  $90/hr
Engineer IV:  $120/hr

Engineer II:  $100/hr

Engineer III:  $110/hr

Bidder 1’s cumulative average loaded hourly rate = 100 + 90 + 100 + 110 + 120 divided by 5 = $104
Bidder 2

Prime Contractor 

Subcontractor A

Subcontractor B

Project Manager:  $100/hr

Engineer I:  $100/hr
Engineer IV:  $130/hr

Engineer II:  $110/hr

Engineer III:  $120/hr

Bidder 2’s cumulative average loaded hourly rate = 100 + 100 + 110 + 120 + 130 divided by 5 = $112
Bidder 3

Prime Contractor 

Subcontractor A

Subcontractor B

Project Manager:  $110/hr

Engineer I:  $110/hr
Engineer IV:  $140/hr

Engineer II:  $120/hr

Engineer III:  $130/hr

Bidder 3’s cumulative average loaded hourly rate = 110 + 110 + 120 + 130 + 140 divided by 5 = $122
In the examples above, Bidder 1 would be the Lowest Bidder.

ii. The Cost Formula for calculating the Points Awarded for criterion 1 above is as follows:

a. Calculate Cumulative Average Loaded Hourly Rate

For each Bidder, we calculate the average rate, by adding all rates, and dividing by the number of rates: 

Sum of all rates divided by Number of Rates Given =   Average Loaded Hourly Rate for each Bidder:  $__________

b. Create Percentage 

Then we compare rates of all the Bidders, by creating a percentage of the Bidder’s rate, compared to the lowest Bidder’s rate. The lowest Bidder will have the highest percentage of points: 

(Lowest Bidder’s Cumulative Average Loaded Hourly Rate divided by Bidder’s Cumulative Average Loaded Hourly Rate)  =   Bidder’s Percentage of Points 

c. Apply Possible Points

Finally, we multiply the Bidder’s Percentage of Points by the number of possible points:

Bidder’s Percentage of Points X Possible Points = Points Awarded

Following is an example of Cost Score Calculation, using the above examples:   

Cumulative Average Hourly Rates: Bidder #1 = $104, Bidder #2 = $112, Bidder #3=$122

	Bidder #1
104 divided by 104 = 100%
	Bidder #2
104 divided by 112 = 93% 
	Bidder #3
104 divided by 122 = 85%

	Possible Points
	Percentage of Points
	Points Awarded
	Possible Points
	Percentage of Points
	Points Awarded
	Possible Points
	Percentage of Points
	Points Awarded

	20
	100%
	20
	20
	93%
	18.6
	20
	85%
	17


V.
Administration

RFP Defined

The competitive method used for this procurement of services is a Request for Proposal (RFP).  A Proposal submitted in response to this RFP will be scored and ranked based on the Evaluation Criteria.  Every Proposal must establish in writing the Bidder’s ability to perform the RFP tasks. 

Definition of Key Words

Important definitions for this RFP are presented below:

	Word/Term
	Definition

	Bidder
	Respondent to this RFP

	CAM
	Commission Agreement Manager, the person designated by the Energy Commission to oversee the performance of an Agreement as a result of this RFP and to serve as the main point of contact for the Contractor regarding administration of the Agreement

	CAO
	Commission Agreement Officer, the person designated by the Energy Commission to oversee the administration of this RFP and resulting Agreement.  The CAO serves as a point of contact for the Bidder during the RFP

	Contractor
	The Bidder receiving an Agreement from the Energy Commission as a result of this RFP

	CPUC
	California Public Utilities Commission provides oversight for the administration of the EPIC Program

	DGS
	Department of General Services

	DVBE
	Disabled Veteran Business Enterprises

	EPIC
	Electric Program Investment Charge, the source of funding for the Agreement awarded under this RFP

	Energy Commission
	California Energy Commission

	ERDD
	Energy Research and Development Division, a division within the California Energy Commission 

	IOU
	Investor-owned utility, including Pacific Gas and Electric Co., San Diego Gas and Electric Co., and Southern California Edison Co.

	NOPA

	Notice of Proposed Award, a public notice that identifies award contractors

	PM
	Project Manager, the person designated by the Energy Commission who works in consultation with the CAM to oversee specific technical project(s) or work authorization(s) under the Agreement as a result of this RFP.  The Project Manager serves as the main point of contact for the Contractor regarding technical tasks

	Proposal
	Formal written response to this document from Bidder

	RFP
	Request for Proposal, this entire document

	SOW
	Scope of Work provides a defined purpose, tasks, deliverables, and schedule of the agreement as a result of this RFP

	State
	State of California

	TACPA
	Target Area Contract Preference Act

	WA
	Work Authorization, document that specifies tasks, deliverables, and costs for a specific project under the Agreement as a result of this RFP


Cost of Developing Proposal
The Bidder is responsible for the cost of developing a proposal, and this cost cannot be charged to the State.
Software Application Development

If this SOW includes any software application development, including but not limited to databases, websites, models, or modeling tools, contractor shall utilize the following standard Application Architecture components in compatible versions:

· Microsoft ASP.NET framework (version 3.5 and up) Recommend 4.0 

· Microsoft Internet Information Services (IIS), (version 6 and up) Recommend 7.5

· Visual Studio.NET (version 2008 and up) Recommend 2010 

· C# Programming Language with Presentation (UI), Business Object and Data Layers 

· SQL (Structured Query Language) 

· Microsoft SQL Server 2008, Stored Procedures Recommend 2008 R2 

· Microsoft SQL Reporting Services Recommend 2008 R2 

· XML (external interfaces)

Any exceptions to the Electronic File Format requirements above must be approved in writing by the Energy Commission Information Technology Services Branch.

Printing Services

Per Management Memo 07-06, State Agencies must procure printing services through the Office of State Publishing (OSP).  Bidders shall not include printing services in their proposals.

Confidential Information

The Energy Commission will not accept or retain any Proposals that have any portion marked confidential. 
Darfur Contracting Act of 2008

Effective January 1, 2009, all solicitations must address the requirements of the Darfur Contracting Act of 2008 (Act).  (Public Contract Code sections 10475, et seq.; Stats. 2008, Ch. 272).  The Act was passed by the California Legislature and signed into law by the Governor to preclude State agencies generally from contracting with “scrutinized” companies that do business in the African nation of Sudan (of which the Darfur region is a part), for the reasons described in Public Contract Code section 10475.

A scrutinized company is a company doing business in Sudan as defined in Public Contract Code section 10476.  Scrutinized companies are ineligible to, and cannot, bid on or submit a proposal for a contract with a State agency for goods or services.  (Public Contract Code section 10477(a)).

Therefore, Public Contract Code section 10478 (a) requires a company that currently has (or within the previous three years has had) business activities or other operations outside of the United States to certify that it is not a “scrutinized” company when it submits a bid or proposal to a State agency.  (See # 1 on Attachment 2)
A scrutinized company may still, however, submit a bid or proposal for a contract with a State agency for goods or services if the company first obtains permission from the Department of General Services (DGS) according to the criteria set forth in Public Contract Code section 10477(b).  (See # 2 on Attachment 2)
Iran Contracting Act of 2010

Prior to bidding on, submitting a proposal or executing a contract or renewal for a State of California contract for goods or services of $1,000,000 or more, a vendor must either:  

a) certify it is not on the current list of persons engaged in investment activities in Iran created by the California Department of General Services (“DGS”) pursuant to Public Contract Code section 2203(b) and is not a financial institution extending twenty million dollars ($20,000,000) or more in credit to another person, for 45 days or more, if that other person will use the credit to provide goods or services in the energy sector in Iran and is identified on the current list of persons engaged in investment activities in Iran created by DGS; (See Option #1 on Attachment 9)
b) demonstrate it has been exempted from the certification requirement for that solicitation or contract pursuant to Public Contract Code section 2203(c) or (d).  (See Option #2 on Attachment 9)

Disabled Veteran Business Enterprises (DVBE) Compliance Requirements 
The Disabled Veteran Business Enterprise (DVBE) Program has two inter-related aspects:

Participation Goals:  This RFP is subject to a mandatory participation goal of three percent (3%) certified California Disabled Veteran Business Enterprise (DVBE) as set forth in Public Contract Code Section 10115 et seq. 

And,

Incentive:  The DVBE Incentive Program gives a contractor an opportunity to improve their bid status based on the efforts attained from the DVBE Participation Program.  

More information regarding DVBE and Small Business is located in Attachments 3.1 and 3.2.

RFP Cancellation and Amendments

If it is in the State’s best interest, the Energy Commission reserves the right to do any of the following:

· Cancel this RFP;
· Amend this RFP as needed; or
· Reject any or all Proposals received in response to this RFP

If the RFP is amended, the Energy Commission will send an addendum to all parties who requested the RFP and will also post it on the Energy Commission’s Web Site at www.energy.ca.gov/contracts and Department of General Services’ Web Site at
http://www.bidsync.com/DPX?ac=powersearch&srchoid_override=307818.

Errors

If a Bidder discovers any ambiguity, conflict, discrepancy, omission, or other error in the RFP, the Bidder shall immediately notify the Commission of such error in writing and request modification or clarification of the document.  Modifications or clarifications will be given by written notice of all parties who requested the RFP, without divulging the source of the request for clarification.  The Commission shall not be responsible for failure to correct errors.

Modifying or Withdrawal of Proposal

A Bidder may, by letter to the Contact Person at the Energy Commission, withdraw or modify a submitted Proposal before the deadline to submit proposals.  Proposals cannot be changed after that date and time.  A Proposal cannot be “timed” to expire on a specific date.  For example, a statement such as the following is non-responsive to the RFP:  “This proposal and the cost estimate are valid for 60 days.”

Immaterial Defect
The Energy Commission may waive any immaterial defect or deviation contained in a Bidder’s proposal.  The Energy Commission’s waiver shall in no way modify the proposal or excuse the successful Bidder from full compliance.

Disposition of Bidder’s Documents

On the Notice of Proposed Award posting date all proposals and related material submitted in response to this RFP become a part of the property of the State and public record.  Bidders who want any work examples they submitted with their proposals returned to them shall make this request and provide either sufficient postage, or a Courier Charge Code to fund the cost of returning the examples.
Bidders’ Admonishment

This RFP contains the instructions governing the requirements for a firm quotation to be submitted by interested Bidders, the format in which the technical information is to be submitted, the material to be included, the requirements which must be met to be eligible for consideration, and Bidder responsibilities.  Bidders must take the responsibility to carefully read the entire RFP, ask appropriate questions in a timely manner, submit all required responses in a complete manner by the required date and time, make sure that all procedures and requirements of the RFP are followed and appropriately addressed, and carefully reread the entire RFP before submitting a proposal.

Grounds to Reject a Proposal

A Proposal shall be rejected if:

· It is received after the exact time and date set for receipt of Proposal’s pursuant to Public Contract Code, Section 10344.

· It is considered non-responsive to the California Disabled Veteran Business Enterprise participation requirements.

· It is lacking a properly executed Certification Clause.
· It is lacking a properly executed Darfur Contracting Act Form and Iran Contracting Act Form.
· It contains false or intentionally misleading statements or references which do not support an attribute or condition contended by the Bidder.

· The Proposal is intended to erroneously and fallaciously mislead the State in its evaluation of the Proposal and the attribute, condition, or capability is a requirement of this RFP.

· There is a conflict of interest as contained in Public Contract Code Sections 10410-10412 and/or 10365.5.

· It contains confidential information, or it contains any portion marked confidential.
· The Bidder does not agree to the terms and conditions as attached to the solicitation either by not signing the Contractor Status Form or by stating anywhere in the bid that acceptance is based on modifications to those terms and conditions or separate terms and conditions.

A Proposal may be rejected if:

· It is not prepared in the mandatory format described.

· It is unsigned.

· The firm or individual has submitted multiple proposals for each task.

· It does not literally comply or contains caveats that conflict with the RFP and the variation or deviation is not material, or it is otherwise non-responsive.

· The bidder has previously completed a PIER agreement, received the PIER Royalty Review letter, which the Energy Commission annually sends out to remind past Contractors of their obligations to pay royalties, and has not responded to the letter or is otherwise not in compliance with repaying royalties.  

· The budget forms are not filled out completely.

Protest Procedures

A Bidder may file a protest against the proposed awarding of a contract.  Once a protest has been filed, contracts will not be awarded until either the protest is withdrawn, or the Commission cancels the RFP, or the Department of General Services decides the matter.

Please note the following:

· Protests are limited to the grounds contained in the California Public Contract Code Section 10345.

· During the five working days that the Notice of Proposed Award (NOPA) is posted, protests must be filed with the DGS Legal Office and the Commission Contracts Office.

· Within five calendar days after filing the protest, the protesting Bidder must file with the DGS and the Commission Contracts Office a full and complete written statement specifying the grounds for the protest.

· If the protest is not withdrawn or the solicitation is not canceled, DGS will decide the matter.  There may be a formal hearing conducted by a DGS hearing officer or there may be briefs prepared by the Bidder and the Commission for the DGS hearing officer consideration.

Agreement Requirements
The content of this RFP shall be incorporated by reference into the final agreement. See the sample Agreement terms and conditions included in this RFP.

No Agreement Until Signed & Approved

No agreement between the Commission and the successful Bidder is in effect until the contract is signed by the Contractor, approved at a Commission Business Meeting, and approved by the Department of General Services, if required. 

Agreement Amendment

The contract executed as a result of this RFP will be able to be amended by mutual consent of the Commission and the Contractor.  The contract may require amendment as a result of project review, changes and additions, changes in project scope, or availability of funding.
� See CPUC “Phase 1” Decision 11-12-035, December 15, 2011, �HYPERLINK "http://docs.cpuc.ca.gov/PublishedDocs/WORD_PDF/FINAL_DECISION/156050.PDF"�http://docs.cpuc.ca.gov/PublishedDocs/WORD_PDF/FINAL_DECISION/156050.PDF�.


� See CPUC “Phase 2” Decision 12-05-037, May 24, 2012, �HYPERLINK "http://docs.cpuc.ca.gov/PublishedDocs/WORD_PDF/FINAL_DECISION/167664.PDF"�http://docs.cpuc.ca.gov/PublishedDocs/WORD_PDF/FINAL_DECISION/167664.PDF�.


� California Public Resources Code, Section 25711.5(a), �HYPERLINK "http://www.leginfo.ca.gov/cgi-bin/displaycode?section=prc&group=25001-26000&file=25710-25712"�http://www.leginfo.ca.gov/cgi-bin/displaycode?section=prc&group=25001-26000&file=25710-25712�.


� �HYPERLINK "http://www.energy.ca.gov/research/epic/documents/final_documents_submitted_to_CPUC/2012-11-01_EPIC_Application_to_CPUC.pdf"�http://www.energy.ca.gov/research/epic/documents/final_documents_submitted_to_CPUC/2012-11-01_EPIC_Application_to_CPUC.pdf�.
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