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[bookmark: _Toc219275079][bookmark: _Toc448130760]I.	Introduction
[bookmark: _Toc481569612][bookmark: _Toc481570195][bookmark: _Toc219275081][bookmark: _Toc448130761]Purpose of RFP
[bookmark: _Toc494707121][bookmark: _Toc219275082]The purpose of this Request For Proposals (RFP) is to select a consultant team of qualified staff and subcontractors to provide technical support to the Energy Commission’s existing buildings programs for increasing energy efficiency in existing California buildings, to implement portions of energy efficiency strategies for existing buildings as directed by Assembly Bill 758 (Skinner, 2008), Senate Bill 350 (de Leon, 2015), and Assembly Bill 802 (Williams, 2015), and any other complementary mandates or executive orders authorized subsequent to this contract that would impact energy efficiency in existing buildings and call for the Energy Commission to develop or implement policies and programs to increase energy efficiency of California’s existing buildings stock.
The Existing Buildings Energy Efficiency Action Plan (or, ‘Action Plan’, available at http://www.energy.ca.gov/ab758/documents/) provides a high-level roadmap with specific strategies. Certain strategies must be implemented by the Energy Commission as the primary implementer. For other strategies the Energy Commission is identified as a partner to other California and national agencies to achieve the doubling of energy efficiency in existing California buildings. 
In addition, SB 350 requires that the Action Plan itself be updated periodically to account for market changes. This scope of work is intended to implement the strategies identified in the Action Plan, as it may be updated, in order to achieve the policy goals identified in AB 758, SB 350, AB 802, and other complementary laws or executive orders. 
The Energy Commission is seeking a consultant team with knowledge and experience concerning:
· Building energy use benchmarking and public disclosure programs
· Residential and nonresidential real estate purchase and sale requirements Residential building energy science and related energy modeling;
· Nonresidential building energy science and related energy modeling;
· Business and industry needs related to building energy use and efficiency savings;
· Building energy efficiency savings measurement and verification approaches using metered energy consumption data;
· Best practices and limitations of using calculated energy savings
· Behavior and comfort preferences that affect energy savings in electricity and gas retail end uses 
· Building Energy Efficiency Standards and energy-related installation practices relevant to existing buildings;
· Utility and other ratepayer funded energy efficiency programs for residential and nonresidential buildings;
· Data analysis approaches that leverage and build upon available solutions.
· Best practices for data standardization, security and public accessibility in governmental and private agencies.
· Energy consumption forecasts and demand analysis
The Energy Commission is seeking one Prime Contractor representing a team of companies. The Prime Contractor will be responsible for all contract administrative duties, directing team members in all contract provisions, and also participating in technical work assignments.  The term “Bidder” is used in this RFP to refer to the company or entity submitting a proposal.
The contract awarded as a result of this solicitation will be a technical support contract.  The selected prime contractor team will be assigned work via specific work authorizations as the need arises.  
[bookmark: _Toc448130762]Key Activities and Dates
[bookmark: _GoBack]Key activities including dates and times for this RFP are presented below.  An addendum will be released if the dates change for the asterisked (*) activities.
	ACTIVITY
	ACTION DATE

	RFP Release
	March 18, 2016

	Deadline for Written Questions*
	March 28, 2016

	Pre-Bid Conference*
	March 28,  2016

	Distribute Questions/Answers 
	April 4, 2016

	Addendum #2 Posting
	April 11, 2016

	Addendum #3 Posting
	April 12, 2016

	Addendum #4 Posting
	April 22, 2016

	Addendum #5 Posting
	April 28, 2016

	Deadline to Submit Proposals by 5:00 p.m.*
	May 2, 2016 May 5, 2016

	Notice of Proposed Award 
	May 5, 2016 May 18, 2016

	Commission Business Meeting
	June 8, 2016

	Contract Start Date
	June 2016

	Contract Termination Date
	June 2018


[bookmark: _Toc305406669][bookmark: _Toc448130763][bookmark: _Toc219275086][bookmark: _Toc198951306][bookmark: _Toc201713533][bookmark: _Toc217726087][bookmark: _Toc219275083]Available Funding and How Award is Determined
There is up to $1.0 million available for the contract resulting from this RFP.  $500,000 from FY 15/16 is currently available and subsequent funding shall be subject to the appropriation and availability for that purpose in the 16/17 Governor’s Budget. This is an hourly rate plus cost reimbursement contract and the award will be made to the responsible Bidder receiving the highest points. 
The Energy Commission shall only issue work authorizations for available funds.  Should anticipated funds not become available, the Energy Commission shall not issue additional work authorizations.
[bookmark: _Toc310513471][bookmark: _Toc448130764]Eligible Bidders
This is an open solicitation for public and private entities. The agreement resulting from this solicitation includes terms and conditions that set forth the contractor’s rights and responsibilities.  Private sector entities must agree to use the attached standard terms and conditions (Attachment 8). The University of California or U.S. Department of Energy National Laboratories must use either the standard Energy Commission terms attached or the model contract language negotiated by the Department of General Services on behalf of the State of California at the following website: http://www.dgs.ca.gov/ols/Resources/StandardContractLanguage.aspx . 
The Energy Commission will not award agreements to non-complying entities. The Energy Commission reserves the right to modify the terms and conditions prior to executing agreements.
All corporations, limited liability companies (LLCs) and limited partnerships (LPs) are required to register and be in good standing with the California Secretary of State to enter into an agreement with the Energy Commission.  If not currently registered with the California Secretary of State, Applicants are encouraged to contact the Secretary of State’s Office as soon as possible to avoid potential delays in beginning the proposed project(s) (should the application be successful).  For more information, contact the Secretary of State’s Office via its website at http://www.sos.ca.gov.
[bookmark: _Toc448130765]Pre-Bid Conference
There will be one Pre-Bid Conference; participation in this meeting is optional but encouraged.  The Pre-Bid Conference will be held at the date, time and location listed below.  Please call (916) 654-4381 or refer to the Energy Commission's website at http://www.energy.ca.gov to confirm the date and time.
Existing Buildings Technical Support RFP-15-402 Pre-Bid Conference
Monday, March 28, 2016
9:30 AM
California Energy Commission
Charles Imbrecht Room
1516 9th Street
Sacramento, CA  95814
Telephone:  (916) 653-3349
Please go to https://energy.webex.com and enter the unique meeting number: 923 257 272 
When prompted, enter your information and the following meeting password: welcome@123 
NOTE: Access to WebEx meetings is now available from your mobile device. To learn more and access your app, please visit http://www.webex.com/overview/mobile-meetings.html. 
TELECONFERENCE
After logging in on the computer, an AUDIO CONFERENCE BOX will offer you the choice of phone connections: 
1. TO HAVE WEBEX CALL YOU BACK: Type your area code and phone number and click "Call Me" 
2. TO CALL INTO THE TELECONFERENCE: Use the drop-down box to select "I will call in" and follow the on-screen directions 
3. INTERNATIONAL CALLERS: Click on the "Global call-in number" link in part (2) above 
4. TO LISTEN OVER THE COMPUTER: If you have the needed equipment and your computer is configured, click on "Use Computer Headset" and then "Call Using Computer" to use VoIP (Internet phone) 
TELEPHONE ONLY (NO COMPUTER ACCESS): Call 1-866-469-3239 (toll-free in the U.S. and Canada) and when prompted enter the unique meeting number: 923 257 272. International callers can select their number from https://energy.webex.com/energy/globalcallin.php 
=============================================================== 
TECHNICAL SUPPORT 
For help with problems or questions trying to join or attend the meeting, please call WebEx Technical Support at 1-866-229-3239. 
System Requirements: To see if your computer is compatible, visit https://support.webex.com/MyAccountWeb/systemRequirement.do?root=Tools&parent=System and refer to the WBS 28 section.
[bookmark: _Toc198951307][bookmark: _Toc201713535][bookmark: _Toc219275084][bookmark: _Toc448130766]Questions
During the RFP process, questions of clarification about this RFP must be directed to the Contracts Officer listed in the following section.  You may ask questions at the Pre-Bid Conference, and you may submit written questions via mail, electronic mail, and by FAX.  However, all questions must be received by 5:00 pm on the day of the Pre-Bid Conference.  
The questions and answers will be posted on the Commission’s website at: http://www.energy.ca.gov/contracts/index.html.
Any verbal communication with a Commission employee concerning this RFP is not binding on the State and shall in no way alter a specification, term, or condition of the RFP.  Therefore, all communication should be directed in writing to the Energy Commission’s Contract Officer assigned to the RFP.
[bookmark: _Toc182730692][bookmark: _Toc201713536][bookmark: _Toc219275085][bookmark: _Toc448130767]Contact Information
Rachel Grant Kiley, Contracts Office Manager
California Energy Commission
1516 Ninth Street, MS-18
Sacramento, California  95814
Telephone: (916) 654-4379
FAX: (916) 654-4423
E-mail: Rachel.Grant-Kiley@energy.ca.gov 
[bookmark: _Toc219275087][bookmark: _Toc448130768]Responses to this RFP
Responses to this solicitation shall be in the form of an Administrative, Technical and Cost Proposal according to the format described in this RFP.  The Administrative response shall include all required administrative documents.  The Technical Proposal shall document the Bidder’s approach, experience, qualifications, and project organization to perform the tasks described in the Scope of Work, and the Cost Proposal shall detail the Bidder’s budget to perform such tasks.
[bookmark: _Toc448130769][bookmark: _Toc219275088]Reference Documents  
Bidders responding to this RFP may want to familiarize themselves with the following documents: 
Existing Building Energy Efficiency Action Plan
http://docketpublic.energy.ca.gov/PublicDocuments/15-IEPR-05/TN206015_20150904T153548_Existing_Buildings_Energy_Efficiency_Action_Plan.pdf
Assembly Bill 802: https://leginfo.legislature.ca.gov/faces/billNavClient.xhtml?bill_id=201520160AB802 
Integrated Energy Policy Report: 
https://efiling.energy.ca.gov/getdocument.aspx?tn=210526 
2015 workshop materials: https://efiling.energy.ca.gov/Lists/DocketLog.aspx?docketnumber=15-IEPR-05 
Senate Bill 350: https://leginfo.legislature.ca.gov/faces/billNavClient.xhtml?bill_id=201520160SB350 
[bookmark: _Toc219275089][bookmark: _Toc448130770]II.	Scope of Work and Deliverables
[bookmark: _Toc219275090][bookmark: _Toc448130771]About This Section
This section describes the contract scope of work.
[bookmark: _Toc219275091][bookmark: _Toc448130772]Background
[bookmark: _Toc219275092]AB 758 directed the Energy Commission to create a statewide roadmap to achieve significantly greater energy efficiency in existing buildings. This roadmap is now a comprehensive statewide planning document approved by the Energy Commission in August 2015, known as The Existing Buildings Energy Efficiency Action Plan (See Reference Documents section earlier in this solicitation).
The Action Plan provides a 10-year roadmap to activate market forces and transform California’s existing residential, commercial, and public building stock into high performing and energy efficient buildings. The results of this effort are projected to include accelerated growth of energy efficiency markets with associated job creation, more effective targeting and delivery of building upgrade services, improved quality of occupant and investor decisions, and vastly improved performance of California’s buildings in service of those who own and occupy them. Equally important, this effort will deliver substantial energy savings and greenhouse gas emissions reductions, contributing to the collective goal of reducing the impacts of climate change while improving the resilience of the State’s built environment and economy. 
The Action Plan provides a comprehensive framework centered on five goals, each with an objective and a series of strategies to achieve it. Each strategy includes industry and/or government implementation partners. 
The Action Plan begins with strategies to enhance government leadership in energy and water efficiency. Public buildings leading by example, a new statewide large commercial benchmarking and disclosure program, local government innovations, grants and loans for school energy system upgrades, clarifying the Building Energy Efficiency Standards for existing buildings, evaluating compliance rates, identifying barriers, and incorporating findings into solutions are examples of these leadership strategies. The Action Plan then focuses on enabling improved decision making, high quality building upgrades, and increased financing options through access to reliable and actionable information. Easy, regular access to energy use data for building owners and their agents is a key tenet of this plan. Making efficiency project costs and savings information available to all market actors is another principal strategy. This roadmap articulates strategies to help consumers recognize the benefits and value of efficiency, supported by strategies that ensure the real estate and financial industries incorporate energy efficiency into property valuations. The Action Plan also proposes strategies to ready the workforce to deliver high quality efficiency solutions on a larger scale. 
SB 350 continues, enhances and expands the existing building energy efficiency program established by AB 758, providing new direction including periodic updating of the program to achieve the governor’s and legislature’s energy efficiency savings doubling goal.  The following are some of the more significant energy efficiency mandates of SB 350:
· Added Public Resources Code (PRC) section 25943(f)(2) to require the Energy Commission, on or before January 1, 2017, and at least every three years thereafter to update the AB 758 program in furtherance of achieving a cumulative doubling of statewide energy efficiency savings by 2030.
· Directs the Energy Commission, in collaboration with the California Public Utilities Commission (CPUC) and local publicly owned utilities, to establish annual targets for statewide energy efficiency and demand reduction that will achieve a cumulative doubling of statewide energy efficiency savings in electricity and natural gas final end uses of retail customers by January 1, 2030
· Requires the Energy Commission to adopt, implement and enforce responsible contractor policies to ensure that retrofits meet high-quality performance standards and reduce energy savings lost or forgone due to poor-quality workmanship, and to establish consumer protection guidelines for energy efficiency products and services.
· Requires the Energy Commission by January 1, 2017, to develop and publish a study on barriers for low-income customers to energy efficiency and weatherization investments, including those in disadvantaged communities, and recommendations on how to increase access to these investments
SB 350 requires that the Action Plan itself be updated periodically to account for market changes. So while the Action Plan is a pertinent supplemental document to understand this contract’s scope of work and skills needed, the actual work performed over the duration of the contract may need to be beyond the Action Plan.  
AB 802 addresses the need to establish a building energy use benchmarking and public disclosure program for nonresidential and multifamily buildings.  Providing building owners with the knowledge of their energy use to enable actions for improving a building’s energy performance was established in 2007 by the passage of Assembly Bill 1103 (Saldana, Chapter 533, Statutes of 2007). AB 802 also provides the Energy Commission with clarified data collection authority to implement energy policy, most importantly long term demand forecasting for statewide resource planning.
The scope of work in this contract is anticipated to fulfill the legislature’s intent for the aforementioned laws as well as any subsequent complementary laws or executive orders calling for the Energy Commission to develop or implement policies and programs to increase energy efficiency of California’s existing buildings stock.
[bookmark: _Toc448130773]Technical Areas
[bookmark: _Toc12770892][bookmark: _Toc219275109][bookmark: _Toc219275098]The contractor staff and proposed team of subcontractors will be expected to produce work in the areas outlined below:
· Building energy use benchmarking and public disclosure programs
· Residential and nonresidential real estate  purchase and sale requirements 
· Barriers to access of energy efficiency measures in disadvantaged and low-income communities
· Issues affecting building construction contractor performance relating to energy efficiency measures
· Residential building energy science and related energy modeling;
· Nonresidential building energy science and related energy modeling;
· Business and industry needs related to building energy use and efficiency savings;
· Building energy efficiency savings measurement and verification approaches using metered energy consumption data;
· Methods, best practices and limitations for developing calculated energy savings
· Behavior and comfort preferences that affect energy savings in electricity and gas retail end uses  
· Building Energy Efficiency Standards and energy-related installation practices relevant to existing buildings;
· Utility and other ratepayer funded energy efficiency programs for residential and nonresidential buildings;
· Data analysis approaches that leverage and build upon available solutions.
· Best practices for data standardization and public accessibility in governmental and private agencies.
· Energy consumption forecasts and demand analysis
ACRONYMS/GLOSSARY
Specific acronyms and terms used throughout this scope of work are defined as follows:
	Acronym
	Definition

	AB 802
	Assembly Bill 802: See Reference Documents section of this solicitation.

	Action Plan
	Existing Buildings Energy Efficiency Action Plan, a statewide ‘roadmap’ developed by the Energy Commission to achieve the doubling of energy efficiency in existing buildings by 2030. See Reference Documents section of this solicitation.

	CAM
	Commission Agreement Manager

	IEPR
	Integrated Energy Policy Report. See Reference Documents section of this solicitation.

	SB 350
	Senate Bill 350: See Reference Documents section of this solicitation.


FORMAT/REPORTING REQUIREMENTS
Deliverables
When deliverables are in the form of reports, the Contractor shall use and follow, unless otherwise instructed in writing by the Commission Agreement Manager (CAM), the latest version of the Consultant Reports Style Manual published on the Energy Commission's web site:
http://www.energy.ca.gov/contracts/consultant_reports/index.html
Each final deliverable shall be delivered as one original, reproducible, 8 ½” by 11”, camera-ready master in black ink.  Illustrations and graphs shall be sized to fit an 8 ½” by 11” page and readable if printed in black and white.
Electronic File Format 
The Contractor shall deliver an electronic copy (CD ROM or memory stick or as otherwise specified by the CAM) of the deliverables in the format specified by the CAM within the Work Authorizations.  
The format for deliverables will be decided based on the analysis methods and purpose of individual work authorizations. These formats may include but are not limited to: 
· Scripts such as Python, Perl, Ruby, Java, Javascripts
· Data exchange file formats such as Microsoft (MS) Access, MS Excel, ‘comma separated values’ file, XML, JSON, RDF.
· PC-based text documents in MS Word file format. 
· Documents intended for public distribution in PDF file format, with the native file format provided as well.  
· Project management documents in MS Project file format
· Original file format of the software in which the deliverable was created (for e.g, .psd file for Adobe Photoshop)
[bookmark: _Toc448130774]Goals and Objectives
The goal of this RFP is to implement activities mandated under existing laws and any other complementary laws or executive orders calling for the Energy Commission to develop or implement policies and programs to increase energy efficiency of California’s existing buildings stock. The Action Plan will be used as a guidance document and roadmap to achieve these mandates. Per the Action Plan, certain strategies must be implemented by the Energy Commission as the primary implementer. For other strategies the Energy Commission is identified as a partner to other California and national agencies and is anticipated to have a smaller, supportive role.
In addition, SB 350 requires that the Action Plan itself be updated periodically to account for market changes. This scope of work is intended to implement the strategies identified in the Action Plan, as it may be updated, in order to achieve the policy goals identified in AB 758, SB 350, AB 802, and other complementary laws or executive orders 
The following tasks will be performed under this contract towards increasing energy efficiency in existing buildings: 
1) Agreement Management
2) Market Analyses and Technical Studies
3) Existing Buildings Energy Savings Metrics and Analytics
[bookmark: _Toc408918729][bookmark: _Toc448130775]Work Authorizations 		
The Agreement that results from this solicitation shall be conducted as a “work authorization” Agreement. No work for tasks 2-4 shall be undertaken unless authorized by the CAM through a specific written document called a “work authorization.”  
The CAM will prepare and issue the written work authorizations and shall set a maximum price, budget, and schedule for the work to be performed.  The CAM will work, in consultation with the Contractor, to assign work to either the Contractor or a subcontractor.
[bookmark: _Toc350328278][bookmark: _Toc408918730][bookmark: _Toc448130776]No Work Guarantee
The Energy Commission does not guarantee any minimum or maximum amount of work to the prime Contractor or any Subcontractor under the Agreement.
[bookmark: _Toc350328279][bookmark: _Toc408918731][bookmark: _Toc448130777]Workshops & Hearings
All workshops and hearings shall be sponsored, organized, and facilitated by the Energy Commission. The Energy Commission is responsible for any costs associated with a workshop or hearing. Contractor will provide labor only. The Energy Commission shall provide meeting rooms (both virtual and physical), communication equipment, print-outs, and any other supporting material.
TASK 1- AGREEMENT MANAGEMENT
[bookmark: _Toc219275097]The goal of this task is to establish the lines of communication needed and procedures for implementing this Agreement.   
Task 1.1 Kick-off Meeting 
(Expected Total Hours: 10; Expected General Classifications: Analyst, Scientist, Engineer, Project Manager, Director)
The Contractor will be expected to: 
· Attend a kick-off meeting with the CAM, the Contracts Officer, and a representative of the Accounting Office. The meeting will be held via Web-Ex or teleconference.  The Contractor shall include their Project Manager, Contracts Administrator, Accounting Officer, and others designated by the CAM in this meeting.  The administrative and technical aspects of this Agreement will be discussed at the meeting.
· If necessary, prepare an updated Schedule of Deliverables based on the decisions made in the kick-off meeting.
The CAM will be expected to:
· Arrange the meeting including scheduling the date and time.  
· Provide an agenda to all potential meeting participants prior to the kick-off meeting.
Deliverables:	
· Kickoff Meeting, including meeting notes and next steps summary 
Task 1.2 Prepare Invoices
(Expected Total Hours: 80 55; Expected General Classifications: Scientist, Engineer, Administrative Manager, Administrative Assistant)
The Contractor will be expected to:
· Prepare invoices for all reimbursable expenses incurred performing work under this Agreement in compliance with the Exhibit B of the Terms and Conditions of the Agreement. Invoices shall be submitted with the same frequency as progress reports (task 1.4).  Invoices must be submitted to the Energy Commission’s Accounting Office. 
Deliverables:
· Invoices
Task 1.3 Manage Subcontractors
(Expected Total Hours: 950 675; Expected General Classifications: Analyst, Scientist, Engineer, Deputy Project Manager, Project Manager, Director, Principal)
The goal of this task is to ensure quality products, to enforce subcontractor Agreement provisions, and in the event of failure of the subcontractor to satisfactorily perform services, recommend solution to resolve the problem.
The Contractor will be expected to:
· Manage and coordinate subcontractor activities. The Contractor is responsible for the quality of all subcontractor work and the Energy Commission will assign all work to the Contractor. If the Contractor decides to add new subcontractors, they shall 1) comply with the Terms and Conditions of the Agreement, and 2) notify the CCM who will follow the Energy Commission’s process for adding or replacing subcontractors. 
Task 1.4 Prepare Progress Reports
(Expected Total Hours: 160 100; Expected General Classifications: Analyst, Scientist, Engineer, Administrative Manager)
The goal of this task is to periodically verify that satisfactory and continued progress is made towards achieving the objectives of this Agreement.
The Contractor will be expected to: 
· Prepare progress reports which summarize all Agreement activities conducted by the Contractor for the reporting period, including an assessment of the ability to complete the Agreement within the current budget and any anticipated cost overruns.  Each progress report is due within 15 calendar days after the end of the reporting period. The CCM will provide the format for the progress reports.  
Deliverables:	
· Monthly Progress Reports, or at a frequency specified by CAM
Task 2: Market Analyses and Technical Support
(Expected Total Hours: 3300 2480; Expected General Classifications: Analyst, Scientist, Engineer, Deputy Project Manager, Project Manager, Director, Principal)
The goal of this task is to provide technical support and perform market analyses needed to facilitate increased energy efficiency in existing buildings. Specific topics will be identified by the CAM and will be consistent with the goals and strategies of the Action Plan. 
The Contractor will be expected to conduct studies and perform activities such as listed below:
· Building Benchmarking: Assist in development of the statewide building benchmarking program mandated under AB 802. Identify best practices in data collection, public reporting, metrics development and outreach. Develop methods to measure compliance with statewide building energy benchmarking regulations and conduct studies to determine the most effective program interventions to scale energy efficiency using building benchmarking as a component. Provide technical assistance, as needed, in development and implementation of the program.
· Existing buildings evaluation and development of energy efficiency metrics: Complete studies to characterize the existing building stock, including establishing baseline conditions and industry standard practices to determine and report efficiency potential for specific building types and assets. Identify, test, and document the most influential building characteristics and energy-related metrics to inform consumers about the relative performance of residential and nonresidential building energy use. Develop metrics and methods specific to distinct building sectors (e.g., educational facilities, retail, office, multifamily) and appropriate for multiple end users (e.g., public, program implementers, contractors, policy makers, forecasters).  Methods developed and/or implemented should incorporate best practice statistical methods and building energy modeling approaches.
· Data analysis to calculate meter-based energy savings: Evaluate methodologies for collecting, analyzing and reporting meter based energy consumption and efficiency project savings. Use time series data analysis and other statistical methods to normalize energy consumption data, establish pre-upgrade baselines, identify baseline disturbances, and calculate savings from efficiency upgrades. Report on effectiveness and scalability of methods identified and/or developed, plus identify areas for improvement. 
· Existing Buildings Standards: Conduct a study to identify barriers to compliance, evaluate compliance gaps and best practices, and provide recommendations for improving compliance. Based on findings develop recommendations including simplifying California’s Building Energy Efficiency Standards (Standards) as they apply to existing residential and nonresidential buildings. The study may also include evaluating current compliance with the Standards and comparing methods across the U.S. applicable to existing buildings for potential simplifications.
· Enabling Investor confidence: Complete studies that document the financial risks associated with investing in energy efficiency projects; conduct gap analysis to determine barriers to private capital investments in energy efficiency.
· Existing building asset rating studies: Conduct studies to evaluate and identify California-appropriate asset rating and assessment methods, including key parameters to be included in low-touch, low-cost preliminary rating approaches. 
· Valuing energy efficiency within the real estate market: Conduct literature reviews, market needs assessments and/or gap analyses to identify the most effective interventions needed to embed energy efficiency parameters within the real estate process. Evaluate and/or design training curriculums to value energy-related property assets within the real estate industry. 
· Energy efficiency program assessment studies: Complete studies that review current energy efficiency programs to determine the most effective interventions for market transformation. Provide recommendations for program improvement and/or framework for new programs necessary for market transformation.
Deliverables: 
· The contractor will be expected to provide documentation of work carried out for the above task in the form of reports, spreadsheets, or other mediums as determined by the Contract Agreement Manager and specified in the appropriate Work Authorization. 
Task 3:  Existing Buildings Energy Savings Metrics and Analytics
(Expected Total Hours: 3300 2480; Expected General Classifications: Analyst, Scientist, Engineer, Deputy Project Manager, Project Manager, Director, Principal)
One goal of this task is to explore multiple options to communicate the effectiveness of existing buildings energy efficiency upgrade programs, and make recommendations for energy savings metrics for various building sectors and the analytical methods needed to compute these metrics.  
The Action Plan places high importance on establishing effective, data-driven decision making.  Consistent availability and access to the right kinds of information are foundational for market activation, monitoring progress, and determining the effectiveness of local, regional, and state initiatives. Property owners need access to data to manage their buildings from an informed position, and plan and scope improvements.  Market agents must be able to leverage and analyze energy performance data to provide information to users and building owners about upgrade opportunities. The Energy Commission envisions its primary role to be a catalyst for a performance-driven market by enabling access to reliable, consistent data.   The intent of this task is to exemplify these data-driven metrics, communications and information resources using data collected from other Energy Commission programs.
The Contractor will be expected to complete activities such as these listed below:
· Establish existing building energy use baselines for various building sectors: 
Establish building energy use baselines for California existing building stock at appropriate granular, geographic, building type, building sector, building vintage levels to track Action Plan and policy impacts.
Evaluate methodologies for collecting, analyzing and reporting meter based energy consumption to establish these baselines. Use time series data analysis and other statistical methods to normalize energy consumption data, establish pre-upgrade baselines, and identify baseline disturbances.  Employ building science and building energy modeling as appropriate.
· Develop methods for energy use and efficiency savings analytics and visualizations:
Develop and standardize methodologies for analyzing energy consumption and other related data including, but not limited to, 1) methodologies for analyzing Advanced Meter Interval data, 2) building characteristics and building energy audit data; 3) evaluation of energy efficiency program data; 4) development of performance metrics. Utilize and leverage known methodologies for evaluation, measurement, and verification in the field of energy efficiency such as International Performance Measurement and Verification Protocols and weather normalization protocols. 
Perform preliminary data analysis as needed to determine appropriate metrics to validate and communicate energy savings from K-12 school energy upgrade projects. Develop visualization approaches to demonstrate the energy saving and greenhouse gas reduction impacts of the Clean Energy Jobs Act.
· Identify and document data infrastructure needs for existing buildings programs, such as the Clean Energy Jobs Act for school energy use and efficiency savings analysis and reporting:
Work with the Energy Commission staff to establish the data infrastructure business needs of the Clean Energy Jobs Act program, and other existing buildings data infrastructure business needs, as needed.  Focus the identification and documentation of business needs on the K-12 school energy use, efficiency project characterizations and energy savings components of the program.
Deliverables: 
· The contractor will be expected to provide documentation of work carried out for the above task in the form of reports, spreadsheets, or other mediums as determined by the Contract Agreement Manager and specified in the appropriate Work Authorization. 
SCHEDULE OF DELIVERABLES AND DUE DATES
Note: the deliverables listed for Task 2 and 3 are examples only.  Actual deliverables will be specified in each Work Authorization.
	Task Number
	Deliverable
	Due Date

	1
	Agreement Management
	

	1.1
	Kickoff Meeting, including meeting notes and next steps summary
	Summer 2016

	1.2
	Prepare Invoices
	Monthly

	1.3
	Manage Subcontractors
	Ongoing

	1.4
	Monthly Progress Reports
	Monthly

	2
	Market Analysis and Technical Support
	

	
	Statewide Existing Building benchmarking compliance plan.
	Spring 2017

	
	Home energy characteristics report.
	Winter 2016

	
	Data analytics for calculating meter based savings.
	Fall 2016

	
	Standards simplification for improved compliance report.
	Summer 2017

	
	Energy asset rating options and metrics report. 
	Fall 2016

	
	Valuing EE in Real Estate analysis report.
	Spring 2017

	3
	Existing Buildings Energy Savings Metrics and Analytics
	

	
	Report on methods to establish K-12 school energy use baselines.
	Fall 2016

	
	Report on methods for energy use and efficiency savings analytics and visualizations.
	Winter 2016

	
	Needs assessment for program data infrastructure.
	Fall 2016


[bookmark: _Toc448130778]III.	Proposal Format, Required Documents, and Delivery
[bookmark: _Toc219275110][bookmark: _Toc448130779]About This Section
This section contains the format requirements and instructions on how to submit a proposal. The format is prescribed to assist the Bidder in meeting State bidding requirements and to enable the Energy Commission to evaluate each proposal uniformly and fairly.  Bidders must follow all Proposal format instructions, answer all questions, and supply all requested data. 
[bookmark: _Toc201713573][bookmark: _Toc219275111][bookmark: _Toc448130780]Required Format for a Proposal
All proposals submitted under this RFP must be typed or printed using a standard 11‑point font, singled-spaced and a blank line between paragraphs.  Pages must be numbered and sections titled and printed back-to-back.  Spiral or comb binding is preferred and tabs are encouraged.  Binders are discouraged.
[bookmark: _Toc201713574][bookmark: _Toc219275112][bookmark: _Toc448130781]Number of Copies
[bookmark: _Toc201713575][bookmark: _Toc219275113]Bidders must submit the original and 4 copies of the proposal (Sections 1 and 2).  
Bidders must also submit electronic files of the proposal on a Microsoft Windows compatible: CD-ROM, DVD or USB Flash Drive along with the paper submittal.  Only one disc or Flash Drive is needed. Electronic files must be in Microsoft Word 2010 (or newer) compatible format and Excel 2010 (or newer) compatible format.  Completed Budget Forms, Attachment 7, must be in Excel 2010 (or newer) compatible format. Electronic files submitted via e-mail will not be accepted.
[bookmark: _Toc448130782]Packaging and Labeling
The original and copies of the proposal must be labeled "Request for Proposal RFP-15-402," and include the title of the proposal and the appropriate section number.
Include the following label information and deliver your proposal, in a sealed package:

	Person’s Name, Phone #
Bidder’s Name
Street Address
City, State, Zip Code
	

	
	RFP-15-402
Contracts Office, MS-18
California Energy Commission
1516 Ninth Street, 1st Floor
Sacramento, California  95814


[bookmark: _Toc448130783]Preferred Method for Delivery
A Bidder may deliver a proposal by:
· U. S. Mail
· Personally
· Courier service
Proposals must be delivered no later than 3:00 5:00 p.m., to the Commission Contracts Office during normal business hours and prior to the date and time specified in this RFP. In accordance with Public Contract Code 10344, proposals received after the specified date and time are considered late and will not be accepted. There are no exceptions to this law.  Postmark dates of mailing, E-mail and facsimile (FAX) transmissions are not acceptable in whole or in part, under any circumstances.
[bookmark: _Toc219275114][bookmark: _Toc448130784]Organize Your Proposal As Follows
[bookmark: _Toc219275115]SECTION 1, Administrative Response
	Cover Letter
	

	Table of Contents
	

	Contractor Status Form
	Attachment 1

	Darfur Contracting Act Form
	Attachment 2

	Small Business Certification 
	If applicable

	Completed Disabled Veteran Business Enterprise form
	Attachment 3

	Bidder Declaration form GSPD-05-105
	Attachment 4

	Contractor Certification Clauses 
	Attachment 5

	TACPA Forms
	If applicable

	[bookmark: _Toc219275116]Iran Contracting Act Form
	Attachment 9


SECTION 2, Technical and Cost Proposal
	1
	Company/ Team Organization
	

	2
	Experience and Qualifications 
	

	3.
	Approach to Tasks in Scope of Work
	

	4.
	Client References 
	Attachment 6

	5.
	Previous Work Products 
	

	6.
	Budget Forms
	Attachment 7


1. [bookmark: _Toc35074593]Company/ Team Organization
· Describe the organizational structure of the Bidder, including providing an organizational chart of the entire contract team.
· Provide a short description of each firm and key members on the team.  Describe the relationship between the Contractor and subcontractors on your team.  
· Identify the location of the Bidder’s and Subcontractor’s headquarters and satellite office(s) and proposed methods of minimizing costs to the State.  
· Describe Bidder’s professional awards if relevant to the Scope of Work in this RFP.
· Describe the organization, composition, and functions to be performed by staff members of the Bidder and any subcontractors and how the staff pertains to this contract.
2. Experience and Qualifications
Describe the experience of the team in each of the following areas: 
· Building energy use benchmarking and public disclosure programs
· Residential and nonresidential real estate purchase and sale requirements 
· Residential building energy science and related energy modeling;
· Nonresidential building energy science and related energy modeling;
· Business and industry needs related to building energy use and efficiency savings;
· Building energy efficiency savings measurement and verification approaches using metered energy consumption data;
· Methods, best practices and limitations for developing calculated energy savings
· Behavior and comfort preferences that affect energy savings in electricity and gas retail end uses  
· Outreach and other marketing strategies to increase public awareness of energy efficiency benefits;
· Outreach and other marketing strategies to increase adoption of energy efficiency in industry and business practices;
· Building Energy Efficiency Standards and energy-related installation practices relevant to existing buildings;
· Utility and other ratepayer funded energy efficiency programs for residential and nonresidential buildings;
· Data analysis approaches that leverage and build upon available solutions.
· Best practices for data standardization and public accessibility in governmental and private agencies.
· Energy consumption forecasts and demand analysis
Document the project team’s qualifications as they apply to performing the tasks described in the Scope of Work.  Describe recently completed work as it relates to this Scope of Work.
Identify all Bidder staff and subcontractors (all team members) who will be committed to the agreement.  Explain and justify each team member’s role including which tasks or types of activities they would be assigned to.
Provide a current resume for all team members listed, including job classification and description, relevant experience, education, academic degrees and professional licenses.
Identify the percentage of time each team member will be available throughout the contract.
3. Approach to Tasks in Scope of Work
Describe the Bidder’s approach to providing services listed in the Scope of Work, highlighting any outstanding features, qualifications and experience. 
4. [bookmark: _Toc35074600][bookmark: _Toc217726123]Client References
Each Bidder shall provide three Client References on Attachment 6. This is only required of the prime and not the subcontractors.
5. [bookmark: _Toc217726124][bookmark: _Toc35074599]Previous Work 
Bidder shall provide one example of a similar work product for the services to be provided that demonstrates experience in potential work assignments described in this RFP.
It is not necessary to provide more than one copy of each work product example.  Web links are acceptable.
6. [bookmark: _Toc35074602]Budget Forms 
	[bookmark: _Toc12437229][bookmark: _Toc35074604][bookmark: _Toc193604637]Direct Labor
	Attachment 7

	Fringe Benefits
	Attachment 7

	Subcontracts
	Attachment 7

	Indirect Costs and Profit
	Attachment 7





The Bidder must submit information on all of the attached budget forms and this will be deemed the formal Cost Proposal.  
Detailed instructions for completing these forms are included at the beginning of Attachment 7.
Rates and personnel shown must reflect rates and personnel you would charge if you were chosen as the Contractor for this RFP.  Bidder must include all people anticipated who will provide service on the Agreement. The Energy Commission may consider adding a person that the Bidder did not include in its Proposal. However, because the additional person might affect the Bidder's score or take additional time that the Energy Commission does not have or does not want to spend, the Energy Commission reserves the right to do any of the following, along with any other existing rights:
· Assess how the new person might affect the Bidder’s score, including possibly rescoring the Proposal 
· Refuse to add the new person
· Add the new person.
Bidders are cautioned that they should include all team members that may work on this agreement in their Proposal.  The Energy Commission does not want to be in the position of assessing additional persons after the Notice of Proposed Award.
The salaries, rates, and other costs entered on these forms become a part of the final agreement.  The entire term of the agreement and projected rate increases must be considered when preparing the budget.  The rates bid are considered capped and shall not change during the term of the contract.  The Contractor shall only be reimbursed for their actual rates up to these rate caps.  The labor rates shall be unloaded (before fringe benefits, overheads, general & administrative (G&A) or profit).
All budget forms are required because they will be used for the contract prepared with the winning Bidder.
NOTE:  The information provided in these forms will not be kept confidential.
[bookmark: _Toc448130785]IV.	Evaluation Process and Criteria
[bookmark: _Toc448130786][bookmark: _Toc35074632][bookmark: _Toc219275099]About This Section
This section explains how the proposals will be evaluated.  It describes the evaluation stages, preference points, and scoring of all proposals.  
[bookmark: _Toc448130787]Proposal Evaluation
A Bidder’s proposal will be evaluated and scored based on their response to the information requested in this RFP.  The entire evaluation process from receipt of proposals to posting of the Notice of Proposed Award is confidential.
To evaluate all Proposals, the Energy Commission will organize an Evaluation Committee.  
The Proposals will be evaluated in two stages:
Stage One:  Administrative and Completeness Screening
The Contracts, Grants and Loans Office will review Proposals for compliance with administrative requirements and completeness. Proposals that fail Stage One shall be disqualified and eliminated from further evaluation.
Stage Two:  Technical and Cost Evaluation of Proposals
Proposals passing Stage One will be submitted to the Evaluation Committee to review and score based on the Evaluation Criteria in this solicitation.  
During the evaluation and selection process, the Evaluation Committee may schedule a clarification interview with a Bidder that will either be held by telephone or in person at the Energy Commission for the purpose of clarification and verification of information provided in the proposal.  However, these interviews may not be used to change or add to the contents of the original Proposal.
The total score for each Proposal will be the average of the combined scores of all Evaluation Committee members. 
After scoring is completed, Proposals not attaining a score of 70 percent of the total possible points will be eliminated from further competition.  
All applicable Preferences will be applied to all Proposals attaining a minimum of 70 percent of the total possible points.  The agreement shall be awarded to the responsible Bidder who achieves the highest score after application of Preferences.
[bookmark: _Toc448130788]Notice of Proposed Award
The Commission will post a Notice of Proposed Award (NOPA) at the Commission’s headquarters in Sacramento, on the Commission’s Web Site, and will mail the NOPA to all parties that submitted a proposal.
[bookmark: _Toc305406690][bookmark: _Toc448130789][bookmark: _Toc219275104]Scoring Scale
Using this Scoring Scale, the Evaluation Committee will give a score for each criterion described in the Evaluation Criteria Worksheet.  
	% of Possible Points
	Interpretation
	Explanation for Percentage Points 

	0%
	Not Responsive
	Response does not include or fails to address the requirements being scored.  The omission(s), flaw(s), or defect(s) are significant and unacceptable.

	10-30%
	Minimally Responsive
	Response minimally addresses the requirements being scored.  The omission(s), flaw(s), or defect(s) are significant and unacceptable.

	40-60%
	Inadequate
	Response addresses the requirements being scored, but there are one or more omissions, flaws, or defects or the requirements are addressed in such a limited way that it results in a low degree of confidence in the proposed solution.

	70%
	Adequate
	Response adequately addresses the requirements being scored.  Any omission(s), flaw(s), or defect(s) are inconsequential and acceptable.

	80%
	Good
	Response fully addresses the requirements being scored with a good degree of confidence in the Bidder’s response or proposed solution.  No identified omission(s), flaw(s), or defect(s).  Any identified weaknesses are minimal, inconsequential, and acceptable.

	90%
	Excellent
	Response fully addresses the requirements being scored with a high degree of confidence in the Bidder’s response or proposed solution.  Bidder offers one or more enhancing features, methods or approaches exceeding basic expectations.

	100%
	Exceptional
	All requirements are addressed with the highest degree of confidence in the Bidder’s response or proposed solution.  The response exceeds the requirements in providing multiple enhancing features, a creative approach, or an exceptional solution.


[bookmark: _Toc448130790]Evaluation Criteria
	Criteria
	Key Elements
	Possible Points 

	
1.    Company / Team Organization 
	1. Team management structure
1. Appropriate level and type of staffing
1. Appropriateness of proposed budget
	10

	
2.    Experience and Qualifications 
	1. Specific knowledge and experience concerning technical areas and each task in the scope of work
1. Demonstrated ability to organize and manage technical experts to effectively complete work statement tasks and deliverables in a timely manner
1. Appropriate allocation of personnel and subcontractors to tasks or activities in accordance with documented qualifications and experience.
	15

	
3.    Approach to Tasks in Scope of Work

	1. Consistency with i) Action Plan vision and,  ii) priorities of current existing building laws
1. Thoroughness and clarity of proposal
1. Demonstrated experience with similar tasks
1. Demonstrated understanding of General Requirements and Scope of Work tasks
1. Ability to effectively modify approach to work to respond to Commission work authorization direction
	28

	4. Client references
	a. Attention to quality and soundness of methodology
b. Demonstration of reliability and meeting deadlines
c. Relations with the professional community 
d. Ability to bring on industry experts not originally available to a project
	7

	5. Previous Work Products
	a. Demonstration of unique problem-solving approaches
b. Relevance to tasks in the Scope of Work
c. Clarity of method
d. Demonstrating knowledge and use of publically available resources (e.g. data, methodologies or analysis platforms) 
e. Knowledge of building science related to energy efficiency
	10

	Total Technical Score (Maximum Points)
	70

	Proposal Weighted Loaded Hourly Rate
Total Expected Labor Cost
	See formula below
	25

	Other Direct Costs Mark Up
	See table below
	5

	Total Cost Score (Maximum Points)
	30

	OVERALL TOTAL SCORE (Maximum Points)
	100

	MINIMUM PASSING SCORE
	70



Cost Criteria
Proposal Weighted Loaded Hourly Rate Total Expected Labor Costs (25/30 Cost Points)
Step 1
Calculate each Individual’s Loaded Hourly Rate = DL + FB + Indirect + Profit (Separately for the Prime and each Subcontractor).  This is documented on Attachment 7a in each workbook. 
Step 2
The Bidder (Prime Contractor) will complete the Attachment 7b of the budget workbook.  This form will calculate the Total Expected Labor Costs portion of the cost criteria.
Step 2
Identify each Individual’s % of Agreement Effort – This is the percent of the Prime Contractor (Bidder) or Subcontractor’s portion of the agreement expected to be completed by a particular individual (or classification if an individual is not known) based on the methodology proposed.  The sum of all percentages must equal 100%.  The Individual’s % of Agreement Effort will also be factored in the evaluation of the team qualifications and methodology.  The % of Agreement Effort must be consistent with the described duties of each individual or classification. This is documented on Attachment 7a in each workbook.
Step 3
Multiply each Individual’s (or Classification’s if an individual is not known) Loaded Hourly Rate by the Individual’s (or Classification’s) % of Agreement Effort (This is the Individual’s Weighted Loaded Hourly Rate). This is documented on Attachment 7a in each workbook.
Step 4
Sum all Individual Weighted Loaded Hourly Rates for that entity (Prime Contractor or Subcontractor) to arrive at the Prime or Subcontractor Rate. This is documented on Attachment 7a in each workbook.
Step 5
The Bidder (Prime Contractor) will complete the Prime and Subcontractor % of Agreement Effort Table.  The percentages identified in this table must also equal 100%.  This table will identify all entities involved in the proposal and identify the anticipated percentage of effort to be completed by each entity.  These percentages will be multiplied by the applicable Prime or Subcontractor rate for each company to arrive at the Weighted Entity Rate. This is documented on Attachment 7b in the workbook for the Prime Contractor/ Bidder ONLY. 
Step 6
Sum all Weighted Entity Rates to arrive at the Proposal Weighted Loaded Hourly Rate.
Examples:
Prime Contractor/Bidder
	Individual/ Classification
	Loaded Hourly Rate
	% of Agreement Effort
	Weighted Loaded Hourly Rate

	President
	 $ 107.25 
	10%
	 $ 10.73 

	Project Lead
	 $ 53.63 
	30%
	 $ 16.09 

	Project Manager
	 $ 62.56 
	30%
	 $ 18.77 

	Research Assistant
	 $ 35.75 
	20%
	 $ 7.15 

	Clerical
	 $ 17.88 
	10%
	 $ 1.79 

	
	Prime or Subcontractor Rate:
	 $ 54.52 


Subcontractor #1
	Individual
	Loaded Hourly Rate
	% of Agreement Effort
	Weighted Loaded Hourly Rate

	President
	 $ 110.11 
	10%
	 $ 11.01 

	Project Lead
	 $ 80.08 
	30%
	 $ 24.02 

	Project Manager
	 $ 90.09 
	30%
	 $ 27.03 

	Research Assistant
	 $ 50.05 
	20%
	 $ 10.01 

	Clerical
	 $ 30.03 
	10%
	 $ 3.00 

	
	Prime or Subcontractor Rate:
	 $ 75.08 


Subcontractor #2
	Individual
	Loaded Hourly Rate
	% of Agreement Effort
	Weighted Loaded Hourly Rate

	President
	 $ 74.36 
	10%
	 $ 7.44 

	Project Lead
	 $ 74.36 
	30%
	 $ 22.31 

	Project Manager
	 $ 83.66 
	30%
	 $ 25.10 

	Research Assistant
	 $ 46.48 
	20%
	 $ 9.30 

	Clerical
	 $ 18.59 
	10%
	 $ 1.86 

	
	Prime or Subcontractor Rate:
	 $ 65.99 


Entity Rate:
	Prime or Subcontractor Name
	% of Agreement Effort by Entity
	Prime or Subcontractor Rate
	Entity Rate

	Prime Contractor/Bidder
	80%
	54.52
	 $ 43.62 

	Subcontractor #1
	15%
	75.08
	 $ 11.26 

	Subcontractor #2
	5%
	65.99
	 $ 3.30 

	Proposal Rate
	 $ 58.18 


Proposal Weighted Loaded Hourly Rate Cost Total Expected Labor Cost Points:
Lowest Proposal Rate Total Expected Labor Cost = 100% of total possible points for this criteria
All other proposals get a lower percentage of the possible points based on how close their proposal rate Total Expected Labor Cost is to the lowest proposal rate Total Expected Labor Cost as follows:
Lowest Proposal Rate Total Expected Labor Cost / Other Proposal Rate Total Expected Labor Cost = Other Proposal % of Possible Points
Example:
Proposal A Rate: $58.18 (from example above)   Proposal B Rate (made up for this example only): $68.12   Proposal C Rate (made up for this example only): $62.94
Proposal A: Lowest Proposal Rate = 100% possible points
Proposal B Rate: $58.18/$68.12 = 85.41% possible points
Proposal C Rate: $58.18/$62.94 = 92.44% possible points
If the total Possible Points are 30 then points are allocated as follows (2 decimal places):
Proposal A: 100% x 25= 25 points
Proposal B: 85.41% x 25= 21.35 points
Proposal C: 92.44% x 25= 23.11 points

Example (Addendum #2):
Proposal A Total Expected Labor Cost: $85,347; Proposal B Total Expected Labor Cost: $90,242; Proposal C Total Expected Labor Cost: $87,249.
Proposal A: Lowest Proposal Total Expected Labor Cost = 100% possible points
Proposal B: $85,347/$90,242 = 94.57% possible points
Proposal C: $85,347/$87,249= 97.82% possible points
Points Allocation (25 possible points):
Proposal A: 100% possible points = 25 points
Proposal B: 94.57% possible points = 23.64 points
Proposal C: 97.82% possible points = 24.46 points
Other Direct Cost (ODC) Mark-Up (5/30 Cost Points)
In addition to the evaluation of the labor rates costs, this solicitation will also evaluate the contractor’s proposed mark-up rates (Indirect and Profit) for Other Direct Costs (ODCs) such as travel, materials or miscellaneous and equipment.  The mark-up rate for purposes of evaluation is the sum of all rates charged in addition to the actual cost of the ODC.  For example, materials for the agreement include pipe fittings at $5 each.  When invoiced, the contractor invoices for the $5 with a receipt for the actual costs but also charges a profit mark-up of 10% so $0.50.  In addition, the contractor includes materials in their base costs for indirect overhead calculated at 20% so $1. The cost that the Energy Commission reimburses is $6.50.  The mark-up must be in accordance with the contractor’s standard accounting procedures for indirect costs and profit.  Some entities may call this a procurement burden.  Please note that although entities may include travel in their indirect cost calculations, they may not charge profit on travel as the state is only authorized to pay travel and per diem at the state rates approved for represented employees.  Points for this criterion will be awarded based on the sum of all mark-ups identified in the budget for ODCs and as follows:
	Mark-Up Percentage Rate Range
	Cost Points

	0%-10%
	5

	10.01%-20%
	4

	20.01%-30%
	3

	30.01%-40%
	2

	40.01% - 50%
	1

	50.01% or more
	0


[bookmark: _Toc398282342][bookmark: _Toc414611663][bookmark: _Toc448130791][bookmark: _Toc269453100][bookmark: _Toc193604671][bookmark: _Toc219275105]V.	Business Participation Programs (Preferences/Incentives)
A Bidder may qualify for preferences/incentives as described below. Each Bidder passing Stage One screening will receive the applicable preference/incentive. 
[bookmark: _Toc398282343]This section describes the following business participation programs:
· Disabled Veteran Business Enterprise Participation Compliance Requirements
· Small Business / Microbusiness Preference
· Non-Small Business Preference
· Target Area Contract Act Preference 
[bookmark: _Toc398282344][bookmark: _Toc414611664][bookmark: _Toc448130792]Disabled Veteran Business Enterprise (DVBE) 
[bookmark: _Toc398282345][bookmark: _Toc414611665][bookmark: _Toc448130793]Compliance Requirements 
DVBE Participation Required
This RFP is subject to a mandatory certified DVBE participation of at least three percent (3%). 
Two Methods to Meet DVBE Participation Requirement
· If Bidder is a DVBE, then Bidder has satisfied the participation requirements if it commits to performing at least 3% of the contract with the Bidder’s firm, or in combination with other DVBE(s).
· If Bidder is not a DVBE, Bidder can satisfy the requirement by committing to use certified DVBE subcontractors for at least 3% of the contract. 
Required Forms
Bidders must complete Attachments 1, 3 and 4 to document DVBE participation. If Bidder does not include these forms or if the forms do not document the minimum commitment required (or more), the Bid is considered non-responsive and shall be rejected. 
· Contractor Status Form (Attachment 1). 
Under the paragraph entitled: “Disabled Veteran Business Enterprise Participation Acknowledgement”, make sure to check the “yes” “DVBE Participation” box. 
· DVBE Declarations Std. Form 843 (Attachment 3)
· Bidder Declaration Form GSPD-05-105 (Attachment 4) 
DVBE Definition 
For DVBE certification purposes, a "disabled veteran" is: 
· A veteran of the U.S. military, naval, or air service; 
· The veteran must have a service-connected disability of at least 10% or more; and 
· The veteran must be domiciled in California. 
DVBE Certification and Eligibility
· To be certified as a DVBE, your firm must meet the following requirements: 
· Your business must be at least 51% owned by one or more disabled veterans; 
· Your daily business operations must be managed and controlled by one or more disabled veterans 
· The disabled veterans who exercise management and control are not required to be the same disabled veterans as the owners of the business; and 
· Your home office must be located in the U.S. (the home office cannot be a branch or subsidiary of a foreign corporation, foreign firm, or other foreign based business). 
· DVBE limited liability companies must be wholly owned by one or more disabled veterans. 
· Each DVBE firm listed on the DVBE Declarations Std. form 843 (Attachment 3) and on the Bidder Declaration form GSPD-05-105 (Attachment 4) must be formally certified as a DVBE by the Office of Small Business and DVBE Services (OSDS).  The DVBE program is not a self-certification program.  Bidder must have submitted application to OSDS for DVBE certification by the Bid due date to be counted in meeting participation requirements.
Printing / Copying Services Not Eligible
DVBE subcontractors cannot provide printing/copying services.  For more information, see section VI Administration, which states that printing services are not allowed in proposals.
To Find Certified DVBEs
Access the list of all certified DVBEs by using the Department of General Services, Procurement Division (DGS-PD), online certified firm database at https://caleprocure.ca.gov/pages/PublicSearch/supplier-search.aspx. Search by “Keywords” or “United Nations Standard Products and Services Codes” (UNSPSC) that apply to the elements of work you want to subcontract to a DVBE. Check for subcontractor ads that may be placed on the California State Contracts Register (CSCR) for this solicitation prior to the closing date. You may access the CSCR at: https://caleprocure.ca.gov/pages/index.aspx. For questions regarding the online certified firm database and the CSCR, please call the OSDS at (916) 375-4940 or send an email to: OSDCHelp@dgs.ca.gov.
Commercially Useful Function
DVBEs must perform a commercially useful function relevant to this solicitation, in order to satisfy the DVBE program requirements.  California Code of Regulations, Title 2, Section 1896.62(l) provides:
“Commercially Useful Function (CUF) means a DVBE contractor or subcontractor that contributes to the fulfillment of contract requirements as determined by awarding departments in § 1896.71, and does all of, but is not limited to, the following:
[bookmark: I0B4A4EC2A93B11E2BB17AE4955424172][bookmark: I0B4A4EC3A93B11E2BB17AE4955424172](1) Is responsible for the execution of a distinct element of work for the contract; 
[bookmark: I0B4A75D0A93B11E2BB17AE4955424172][bookmark: I0B4A75D1A93B11E2BB17AE4955424172](2) Carries out contractual obligations by actually performing, managing, or supervising the work involved; 
[bookmark: I0B4A75D2A93B11E2BB17AE4955424172][bookmark: I0B4A75D3A93B11E2BB17AE4955424172](3) Performs work that is normal for its business services and functions; 
[bookmark: I0B4A75D4A93B11E2BB17AE4955424172][bookmark: I0B4A75D5A93B11E2BB17AE4955424172](4) Is not further subcontracting a portion of the work that is greater than expected to be subcontracted by normal industry practices; 
[bookmark: I0B4A9CE0A93B11E2BB17AE4955424172][bookmark: I0B4A9CE1A93B11E2BB17AE4955424172](5) Is responsible, with respect to products, inventories, materials, and supplies required for the contract, for negotiating price, determining quality and quantity, ordering, installing, if applicable, and making payment; and, 
[bookmark: I0B4A9CE2A93B11E2BB17AE4955424172][bookmark: I0B4A9CE3A93B11E2BB17AE4955424172](6) Its role is not an extra participant in the transaction, contract or project through which funds are passed in order to obtain the appearance of DVBE participation.” 
Information Verified
Information submitted by the Bidder to comply with this solicitation’s DVBE requirements will be verified. If evidence of an alleged violation is found during the verification process, the State shall initiate an investigation, in accordance with the requirements of PCC Section 10115, et seq., and Military & Veterans Code Section 999 et seq., and follow the investigatory procedures required by California Code of Regulations Title 2, Section 1896.90 et. seq.  Contractors found to be in violation of certain provisions may be subject to loss of certification, sanctions and/or contract termination.
DVBE Report
Upon completion of the contract for which a commitment to achieve DVBE participation was made, the contractor that entered into a subcontract with a DVBE must certify in a report to the Energy Commission: 1) the total amount the prime contractor received under the contract; 2) the name and address of the DVBE(s) that participated in the performance of the contract; 3) the amount each DVBE received from the prime contractor; 4) that all payments under the contract have been made to the DVBE(s); and 5) the actual percentage of DVBE participation that was achieved.  A person or entity that knowingly provides false information shall be subject to a civil penalty for each violation. Military & Veterans Code Section 999.5(d). 
The Office of Small Business and DVBE Services (OSDS)
OSDS offers program information and may be reached at:
Department of General Services
Office of Small Business and DVBE Services
707 3rd Street, 1st Floor, Room 400
West Sacramento, CA  95605
http://www.dgs.ca.gov/pd/Programs/OSDS.aspx  
Phone:  (916) 375-4940 
Fax:  (916) 375-4950
E-mail: OSDSHelp@dgs.ca.gov
DVBE Law
· Public Contract Code Section 10115 et seq.
· Military & Veterans Code Section 999 et. seq. 
· California Code of Regulations Title 2, Section 1896.60 et. seq. 
[bookmark: _Toc398282346][bookmark: _Toc414611666][bookmark: _Toc448130794]DVBE Incentive
Incentive Application
Award Based on High Point: The Incentive is applied by adding the incentive points to the Proposal for Bidders that include more than the minimum required 3.00% DVBE participation. In other words, if a Bidder includes 3.01% DVBE participation or greater, it will receive the DVBE incentive. If you include 3% DVBE participation, you will not receive the incentive. You will only receive the incentive, if you include 3.01% or greater DVBE participation. Incentive points cannot be used to achieve any applicable minimum point requirements. The DVBE incentive is only applied during the Proposal evaluation process and only to responsive Proposals from responsible Bidders. 
Incentive amount 
The DVBE Incentive Program may be used in conjunction with the Small Business preference which gives a 5% preference to small business Bidders or 5% to non-small business Bidders committed to subcontracting 25% of the overall Bid with small businesses.
	Proposed DVBE Participation Level
	DVBE Incentive % Point Preference*
	DVBE Incentive Points

	3.01% - 3.99%
	1%
	1

	4.00% - 4.99%
	2%
	2

	5.00% - 5.99%
	3%
	3

	6.00% - 6.99%
	4%
	4

	7.00% or over
	5%
	5


*The percentage is based on the total possible available points not including preference points for small/micro business, non-small business or TACPA.
[bookmark: _Toc398282347][bookmark: _Toc414611667]Required Forms:
· Contractor Status Form (Attachment 1). 
Under the paragraph entitled: “Disabled Veteran Business Enterprise Participation Acknowledgement”, make sure to check the “yes” “DVBE Incentive Participation” box. 
· DVBE Declarations Std. Form 843 (Attachment 3)
· Bidder Declaration Form GSPD-05-105 (Attachment 4) 
DVBE Incentive Law
· Military & Veterans Code Section 999.5(a)
· California Code of Regulations Title 2, Section 1896.99.100 et.seq.  
[bookmark: _Toc448130795]Small Business / Microbusiness / Non-Small Business
Small Business / Microbusiness
[bookmark: _Toc219275106]Preference
[bookmark: _Toc219275107]Bidders who qualify as a State of California certified small business will receive five percent (5%) preference points based on the highest responsible bidder's total score, if the highest scored proposal is submitted by a business other than a certified small business.  Bidders qualifying for this preference must submit a copy of their Small Business Certification and document their status in Attachment 1, Contractor Status Form.
Required Forms
· Submit a copy of your Small Business Certification
· Contractor Status Form (Attachment 1)
· Complete the “Small Business Preference Claim” section  
Bidder Declaration Form GSPD-05-105 (Attachment 4)
Certification
A business must be formally certified by the Department of General Services, Office of Small Business and DVBE Services (OSDS), in order to receive the small/microbusiness preference.
Non Profit Veteran Service Agency
Bidders that qualify as a Non Profit Veteran Service Agency can be certified as a small business and are entitled to the same benefits as a small business.  
Definitions
· Small business means a business certified by the Office of Small Business Disabled Veteran Services (OSDS) in which:
[bookmark: I08F75E14A93B11E2BB17AE4955424172][bookmark: I08F75E15A93B11E2BB17AE4955424172](1) It is independently owned and operated; and 
[bookmark: I08F78520A93B11E2BB17AE4955424172][bookmark: I08F78521A93B11E2BB17AE4955424172](2) The principal office is located in California; and 
[bookmark: I08F78522A93B11E2BB17AE4955424172][bookmark: I08F78523A93B11E2BB17AE4955424172](3) The officers of the business in the case of a corporation; officers and/or managers, or in the absence of officers and/or managers, all members in the case of a limited liability company; or the owner(s) in all other cases, are domiciled in California; and 
[bookmark: I08F78524A93B11E2BB17AE4955424172][bookmark: I08F78525A93B11E2BB17AE4955424172](4) It is not dominant in its field of operation(s), and 
[bookmark: I08F7D340A93B11E2BB17AE4955424172][bookmark: I08F7D342A93B11E2BB17AE4955424172](5) It is either: 
[bookmark: I08F7FA50A93B11E2BB17AE4955424172][bookmark: I08F7FA51A93B11E2BB17AE4955424172](A) A business that, together with all affiliates, has 100 or fewer employees, and annual gross receipts of fourteen million dollars ($14,000,000) or less as averaged for the previous three tax years, as adjusted by the Department pursuant to Government Code § 14837(d)(3); or 
(B) A manufacturer as defined herein that, together with all affiliates, has 100 or fewer employees. 
· Microbusiness  means a small business certified by OSDS, which meets all of the qualifying criteria as a small business, and is:
(1) A business that, together with all affiliates, has annual gross receipts of three million, five hundred thousand dollars ($3,500,000) or less as averaged for the previous three tax years, as adjusted by the Department pursuant to Government Code §14837(d)(3); or 
[bookmark: I08F86F80A93B11E2BB17AE4955424172][bookmark: I08F86F81A93B11E2BB17AE4955424172](2) A manufacturer as defined herein that, together with all affiliates, has 25 or fewer employees. 
· Non Profit Veteran Service Agency means an entity that:
(1) Is a community-based organization, 
(2) Is a nonprofit corporation (under Section 501(c)(3) of the Internal Revenue Code), and 
(3) Provides housing, substance abuse, case management, and employment training services (as its principal purpose) for:
· low income veterans, 
· disabled veterans, or 
· homeless veterans 
· and their families
Commercially Useful Function 
[bookmark: I08AE6E32A93B11E2BB17AE4955424172][bookmark: I08AE6E33A93B11E2BB17AE4955424172]A certified small business or microbusiness shall provide goods or services that contribute to the fulfillment of the contract requirements by performing a “commercially useful function” defined as follows:  
[bookmark: I08AE6E34A93B11E2BB17AE4955424172][bookmark: I08AE6E35A93B11E2BB17AE4955424172](1) The contractor or subcontractor is responsible for the execution of a distinct element of the work of the contract; carrying out its obligation by actually performing, managing or supervising the work involved; and performing work that is normal for its business services and functions; 
(2) The contractor or subcontractor is not further subcontracting a greater portion of the work than would be expected by normal industry practices;
[bookmark: I08AE9540A93B11E2BB17AE4955424172][bookmark: I08AE9541A93B11E2BB17AE4955424172][bookmark: I08AE9542A93B11E2BB17AE4955424172][bookmark: I08AE9543A93B11E2BB17AE4955424172](3) The contractor or subcontractor is responsible, with respect to materials and supplies provided on the subcontract, for negotiating price, determining quality and quantity, ordering the material, installing (when applicable), and paying for the material itself;
(4) A contractor or subcontractor will not be considered as performing a commercially useful function if its role is limited to that of an extra participant in a transaction, contract, or project through which funds are passed in order to achieve the appearance of small business participation. 
Late Payment of Invoices
Certified small/microbusinesses are entitled to greater interest penalties paid by the state for late payment of invoices than for non-certified small business/microbusiness.
Small Business / Microbusiness Law
· Government Code section 14835 et. seq. 
· California Code of Regulations, Title 2 Section 1896 et. seq.
Non-Small Business
Preference
The preference to a non-small business Bidder that commits to small business or microbusiness subcontractor participation of twenty-five percent (25%) of its net Bid price will receive five percent (5%) preference points based on the highest responsible bidder's total score, if the highest scored proposal is submitted by a business other than a certified small business.  A non-small business that qualifies for this preference may not take an award away from a certified small business. 
[bookmark: _Toc398282348][bookmark: _Toc414611668]Required Forms
· Submit a copy of the subcontractor’s Small Business Certification
· Contractor Status Form (Attachment 1)
· Complete the “Small Business/Non-Small Business Preference Claim” section on Bidder Declaration Form GSPD-05-105 (Attachment 4)
Certification
A subcontractor business must be formally certified by the Department of General Services, Office of Small Business and DVBE Services (OSDS), in order to receive the Non-Small Business Preference.
Non-Small Business Law
· Government Code section 14838 (b)
· California Code of Regulations, Title 2 Section 1896 et. seq.
[bookmark: _Toc448130796]Target Area Contract Preference Act
[bookmark: _Toc286999666]The following preference will be granted for this solicitation.  Bidders wishing to take advantage of this preference will need to review the website stated below and submit the appropriate response with their Bid.
The TACPA program was established to stimulate economic growth and employment opportunities in designated Areas throughout the state of California. (GC4530)
The Department of General Services (DGS), Procurement Division (PD), Dispute Resolution Unit (DRU) oversees the TACPA program and evaluates all TACPA applications.
This solicitation contains (TACPA) preference request forms. Please carefully review the forms and requirements. Bidders are not required to apply for these preferences. Denial of the TACPA preference request is not a basis for rejection of the bid. 
The State as part of its evaluation process reserves the right to verify, validate, and clarify all information contained in the bid.  This may include, but is not limited to, information from bidders, subcontractors and any other sources available at the time of the bid evaluation. Bidder refusal to agree to and/or comply with these terms, or failure to provide additional supporting information at the State's request may result in denial of preference requested.  
Contracts awarded with applied preferences will be monitored throughout the life of the contract for compliance with statutory, regulatory, and contractual requirements.  The State will take appropriate corrective action and apply sanctions as necessary to enforce preference programs.
Any questions regarding the TACPA preference should be directed to the Department of General Services, Procurement Division at (916) 375-4609.
TACPA Preference Request (STD 830): 
 http://www.documents.dgs.ca.gov/dgs/fmc/pdf/std830.pdf
Bidder’s Summary of Contract Activities and Labor Hours: http://www.documents.dgs.ca.gov/pd/edip/bidsum526.pdf
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[bookmark: _Toc219275118][bookmark: _Toc448130797][bookmark: _Toc481569621][bookmark: _Toc481570204]VI.	Administration
[bookmark: _Toc507398630][bookmark: _Toc219275119][bookmark: _Toc448130798]RFP Defined
The competitive method used for this procurement of services is a Request for Proposal (RFP).  A Proposal submitted in response to this RFP will be scored and ranked based on the Evaluation Criteria.  Every Proposal must establish in writing the Bidder’s ability to perform the RFP tasks. 
[bookmark: _Toc507398631][bookmark: _Toc219275120][bookmark: _Toc448130799][bookmark: _Toc481569622][bookmark: _Toc481570205]Definition of Key Words
Important definitions for this RFP are presented below:
	Word/Term
	Definition

	Bidder
	Respondent to this RFP

	CAM
	Commission Agreement Manager

	DGS
	Department of General Services

	DVBE
	Disabled Veteran Business Enterprises

	Energy Commission
	California Energy Commission

	Proposal
	Formal written response to this document from Bidder

	RFP
	Request for Proposal, this entire document

	State
	State of California


[bookmark: _Toc219275122][bookmark: _Toc448130800]Cost of Developing Proposal
The Bidder is responsible for the cost of developing a proposal, and this cost cannot be charged to the State.
[bookmark: _Toc448130801][bookmark: _Toc219275123]Printing Services
[bookmark: _Toc267663317]Per Management Memo 07-06, State Agencies must procure printing services through the Office of State Publishing (OSP).  Bidders shall not include printing services in their proposals.
[bookmark: _Toc267663318][bookmark: _Toc448130802]Confidential Information
The Commission will not accept or retain any Proposals that have any portion marked confidential. 
[bookmark: _Toc448130803][bookmark: _Toc64856821][bookmark: _Toc219275124]Darfur Contracting Act of 2008
Effective January 1, 2009, all solicitations must address the requirements of the Darfur Contracting Act of 2008 (Act).  (Public Contract Code sections 10475, et seq.; Stats. 2008, Ch. 272).  The Act was passed by the California Legislature and signed into law by the Governor to preclude State agencies generally from contracting with “scrutinized” companies that do business in the African nation of Sudan (of which the Darfur region is a part), for the reasons described in Public Contract Code section 10475.
A scrutinized company is a company doing business in Sudan as defined in Public Contract Code section 10476.  Scrutinized companies are ineligible to, and cannot, bid on or submit a proposal for a contract with a State agency for goods or services.  (Public Contract Code section 10477(a)).
Therefore, Public Contract Code section 10478 (a) requires a company that currently has (or within the previous three years has had) business activities or other operations outside of the United States to certify that it is not a “scrutinized” company when it submits a bid or proposal to a State agency.  (See # 1 on Attachment 2)
A scrutinized company may still, however, submit a bid or proposal for a contract with a State agency for goods or services if the company first obtains permission from the Department of General Services (DGS) according to the criteria set forth in Public Contract Code section 10477(b).  (See # 2 on Attachment 2)
[bookmark: _Toc403631377][bookmark: _Toc448130804]Iran Contracting Act of 2010
Prior to bidding on, submitting a proposal or executing a contract or renewal for a State of California contract for goods or services of $1,000,000 or more, a vendor must either:  
a) certify it is not on the current list of persons engaged in investment activities in Iran created by the California Department of General Services (“DGS”) pursuant to Public Contract Code section 2203(b) and is not a financial institution extending twenty million dollars ($20,000,000) or more in credit to another person, for 45 days or more, if that other person will use the credit to provide goods or services in the energy sector in Iran and is identified on the current list of persons engaged in investment activities in Iran created by DGS; (See Option #1 on Attachment 9)
b) demonstrate it has been exempted from the certification requirement for that solicitation or contract pursuant to Public Contract Code section 2203(c) or (d).  (See Option #2 on Attachment 9)
[bookmark: _Toc219275127][bookmark: _Toc448130805]RFP Cancellation and Amendments
If it is in the State’s best interest, the Energy Commission reserves the right to do any of the following:
· Cancel this RFP;
· Amend this RFP as needed; or
· Reject any or all Proposals received in response to this RFP
If the RFP is amended, the Energy Commission will send an addendum to all parties who requested the RFP and will also post it on the Energy Commission’s Web Site http://www.energy.ca.gov/contracts  and Department of General Services’ Web Site: https://caleprocure.ca.gov/pages/index.aspx.
[bookmark: _Toc219275128][bookmark: _Toc448130806]Errors
If a Bidder discovers any ambiguity, conflict, discrepancy, omission, or other error in the RFP, the Bidder shall immediately notify the Commission of such error in writing and request modification or clarification of the document.  Modifications or clarifications will be given by written notice of all parties who requested the RFP, without divulging the source of the request for clarification.  The Commission shall not be responsible for failure to correct errors.
[bookmark: _Toc217726138][bookmark: _Toc219275131][bookmark: _Toc448130807]Modifying or Withdrawal of Proposal
A Bidder may, by letter to the Contact Person at the Energy Commission, withdraw or modify a submitted Proposal before the deadline to submit proposals.  Proposals cannot be changed after that date and time.  A Proposal cannot be “timed” to expire on a specific date.  For example, a statement such as the following is non-responsive to the RFP:  “This proposal and the cost estimate are valid for 60 days.”
[bookmark: _Toc218497730][bookmark: _Toc219275132][bookmark: _Toc448130808]Immaterial Defect
The Energy Commission may waive any immaterial defect or deviation contained in a Bidder’s proposal.  The Energy Commission’s waiver shall in no way modify the proposal or excuse the successful Bidder from full compliance.
[bookmark: _Toc507398646][bookmark: _Toc217726139][bookmark: _Toc219275133][bookmark: _Toc448130809]Disposition of Bidder’s Documents
On the Notice of Proposed Award posting date all proposals and related material submitted in response to this RFP become a part of the property of the State and public record.  Bidders who want any work examples they submitted with their proposals returned to them shall make this request and provide either sufficient postage, or a Courier Charge Code to fund the cost of returning the examples.
[bookmark: _Toc507398650][bookmark: _Toc217726141][bookmark: _Toc219275134][bookmark: _Toc448130810]Bidders’ Admonishment
This RFP contains the instructions governing the requirements for a firm quotation to be submitted by interested Bidders, the format in which the technical information is to be submitted, the material to be included, the requirements which must be met to be eligible for consideration, and Bidder responsibilities.  Bidders must take the responsibility to carefully read the entire RFP, ask appropriate questions in a timely manner, submit all required responses in a complete manner by the required date and time, make sure that all procedures and requirements of the RFP are followed and appropriately addressed, and carefully reread the entire RFP before submitting a proposal.
[bookmark: _Toc507398651][bookmark: _Toc217726142][bookmark: _Toc219275135][bookmark: _Toc448130811]Grounds to Reject a Proposal
A Proposal shall be rejected if:
· It is received after the exact time and date set for receipt of Proposal’s pursuant to Public Contract Code, Section 10344.
· It is considered non-responsive to the California Disabled Veteran Business Enterprise participation requirements.
· It is lacking a properly executed Certification Clauses.
· It is lacking a properly executed Darfur Contracting Act Form.
· It is lacking a properly executed Iran Contracting Act Form.
· It contains false or intentionally misleading statements or references which do not support an attribute or condition contended by the Bidder.
· The Proposal is intended to erroneously and fallaciously mislead the State in its evaluation of the Proposal and the attribute, condition, or capability is a requirement of this RFP.
· There is a conflict of interest as contained in Public Contract Code Sections 10410-10412 and/or 10365.5.
· It contains confidential information, or it contains any portion marked confidential.
· The Bidder does not agree to the terms and conditions as attached to the solicitation either by not signing the Contractor Status Form or by stating anywhere in the bid that acceptance is based on modifications to those terms and conditions or separate terms and conditions.
A Proposal may be rejected if:
· It is not prepared in the mandatory format described.
· It is unsigned.
· The firm or individual has submitted multiple proposals for each task.
· It does not literally comply or contains caveats that conflict with the RFP and the variation or deviation is not material, or it is otherwise non-responsive.
· The bidder has previously completed a PIER agreement, received the PIER Royalty Review letter, which the Commission annually sends out to remind past recipients of their obligations to pay royalties, and has not responded to the letter or is otherwise not in compliance with repaying royalties.  
· The budget forms are not filled out completely.
[bookmark: _Toc507398652][bookmark: _Toc217726143][bookmark: _Toc219275136][bookmark: _Toc448130812]Protest Procedures
A Bidder may file a protest against the proposed awarding of a contract.  Once a protest has been filed, contracts will not be awarded until either the protest is withdrawn, or the Commission cancels the RFP, or the Department of General Services decides the matter.
Please note the following:
· Protests are limited to the grounds contained in the California Public Contract Code Section 10345.
· During the five working days that the Notice of Proposed Award (NOPA) is posted, protests must be filed with the DGS Legal Office and the Commission Contracts Office.
· Within five calendar days after filing the protest, the protesting Bidder must file with the DGS and the Commission Contracts Office a full and complete written statement specifying the grounds for the protest.
· If the protest is not withdrawn or the solicitation is not canceled, DGS will decide the matter.  There may be a formal hearing conducted by a DGS hearing officer or there may be briefs prepared by the Bidder and the Commission for the DGS hearing officer consideration.
[bookmark: _Toc507398642][bookmark: _Toc217726137][bookmark: _Toc219275137][bookmark: _Toc448130813]Agreement Requirements
The content of this RFP shall be incorporated by reference into the final contract. See the sample Agreement terms and conditions included in this RFP.
No Contract Until Signed & Approved
No agreement between the Commission and the successful Bidder is in effect until the contract is signed by the Contractor, approved at a Commission Business Meeting, and approved by the Department of General Services, if required. 
Contract Amendment
The contract executed as a result of this RFP will be able to be amended by mutual consent of the Commission and the Contractor.  The contract may require amendment as a result of project review, changes and additions, changes in project scope, or availability of funding.
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