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[bookmark: _Toc165654878][bookmark: _Toc408918714]I.	INTRODUCTION	
[bookmark: _Toc44724021][bookmark: _Toc44724861][bookmark: _Toc44730318][bookmark: _Toc44731242][bookmark: _Toc44737274][bookmark: _Toc44737468][bookmark: _Toc408918715]Background Summary
[bookmark: _Toc44724022][bookmark: _Toc44724862][bookmark: _Toc44730319][bookmark: _Toc44731243][bookmark: _Toc44737275][bookmark: _Toc44737469]The Warren-Alquist State Energy Resources Conservation and Development Act, Public Resources Code section 25000 et seq., among other things, mandated that the Energy Commission create and periodically update building energy efficiency standards in the State of California.  These Building Energy Efficiency Standards (Standards), codified in Part 1, Chapter 10, and Part 6 of Title 24 of the California Code of Regulations, address newly constructed buildings and additions and alterations to existing residential and nonresidential buildings. Voluntary measures are included within Part 11, the California Green Building Standards Code, or CalGreen. The Standards have, in combination with appliance efficiency standards and utility-sponsored incentive programs, strongly contributed to California’s per capita electricity consumption levels remaining relatively flat since the mid-1970s. First adopted in 1977, the Standards have been periodically updated approximately on a three year cycle.  The most recent update, the 2013 Building Energy Efficiency Standards, became effective July 1, 2014.  The next update, the 2016 Building Energy Efficiency Standards, is expected to become effective January 1, 2017.
The 2016 and 2019 Building Energy Efficiency Standards will be designed and specifically targeted to pursue the two major goals for energy efficiency of: 1) achieving zero net energy in newly constructed residential and commercial buildings and 2) decreasing energy consumption by 30 to 70 percent in existing residential and commercial buildings. In doing so, the Energy Commission will develop both mandatory and voluntary levels of Standards in both updates.  The Energy Commission has targeted June 2015 for adoption of the updated 2016 Standards, with an expected effective date of January 1, 2017. 
[bookmark: _Toc408918716]Purpose of this RFQ
This RFQ will select a team of consultants to provide technical support for:
· Development of the 2016 and 2019 Building Energy Efficiency Standards (Title 24, Part 1, chapter 10 and Parts 6 and 11)
· Developing and maintaining Compliance Tools for Nonresidential Building Energy Efficiency Standards

[bookmark: _Toc408918717]Key Activities and Dates
Key activities including dates and times for this RFQ are presented below.  An addendum will be released if the dates change for the asterisked (*) activities.
	[bookmark: _Toc44724024][bookmark: _Toc44724864][bookmark: _Toc44730321][bookmark: _Toc44731245][bookmark: _Toc44737277][bookmark: _Toc44737471]ACTIVITIES
	ACTION DATE

	RFQ release
	January 15, 2014

	Pre-Bid Conference*
	February 5, 2015

	Written Question Submittal Deadline*
	February 5, 2015

	Distribute Questions / Answers and Addenda (if any)
	February 12, 2015

	Deadline to submit SOQ by 3:00 p.m.*
	March 19, 2015

	SOQ Discussions with Firms*
	April 1, 2015 to 
April 3, 2015

	Notice of Selection
	April 8, 2015

	Cost Negotiations
	April 9, 2015 to 
April 16, 2015

	Notice of Proposed Award
	April 21, 2015

	Energy Commission Business Meeting
	June, 2015

	Contract Start Date
	July 1, 2015

	Contract End Date
	March 15, 2018



[bookmark: _Toc408918718]Available Funding
[bookmark: _Toc354486798]Funding for this contract will be subject to the availability of funds in the FY2015-16, FY 2016-17 and FY 2017-18 Budget Acts.  There is a maximum of up to $3,000,000 available to fund the three year contract resulting from this RFQ.  This is an hourly rate plus cost reimbursement contract with a ceiling on the total contract amount.
	FISCAL YEAR
	AMOUNT

	2015-2016
	$1,000,000

	2016-2017
	$1,000,000

	2017-2018
	$1,000,000



The Energy Commission reserves the right to reduce the contract amount to an amount deemed appropriate in the event the budgeted funds do not provide full funding of Energy Commission contracts.  In this event, the Contractor and the Energy Commission Agreement Manager shall meet and reach agreement on a reduced scope of work commensurate with the level of available funding.
[bookmark: _Toc408918719]Eligible Firms 
This is an open solicitation for public and private entities. Each agreement resulting from this solicitation includes terms and conditions that set forth the contractor’s rights and responsibilities.  The University of California and U.S. Department of Energy National Laboratories must use either the standard or the pre-negotiated terms and conditions at the following website: (http://www.energy.ca.gov/contracts/pier.html#piergeneralinfo).  All other entities must agree to use the attached standard terms and conditions (Attachment 6). The Energy Commission will not award agreements to non-complying entities. The Energy Commission reserves the right to modify the terms and conditions prior to executing agreements. 
All corporations, limited liability companies (LLCs) and limited partnerships (LPs) are required to register and be in good standing with the California Secretary of State to enter into an agreement with the Energy Commission.  If not currently registered with the California Secretary of State, applicants are encouraged to contact the Secretary of State’s Office as soon as possible to avoid potential delays in beginning the proposed project(s) (should the application be successful).  For more information, contact the Secretary of State’s Office via its website at www.sos.ca.gov. 
A subcontractor may be included on the team of more than one Statement of Qualifications; in other words, a Firm submitting an SOQ can include a subcontractor that is included on another Firm’s SOQ.  In addition, a company may submit an SOQ as a Prime Contractor Firm, and that company can also be included as a subcontractor on another Firm’s SOQ. 

[bookmark: _Toc408918720]Retainer Contract 
Any contract awarded as a result of this RFQ will be a no-fee "retainer" contract.  The selected contractor will be held on retainer and will be assigned work via work authorizations.   Work authorizations will be assigned by expertise, or project workload.  The Energy Commission makes no guarantee that any or all of the funds will be assigned in any given year.
[bookmark: _Toc408918721] Pre-Bid Conference
There will be one Pre-Bid Conference; participation in this meeting is optional but encouraged.  The Pre-Bid Conference will be held at the date, time and location listed below.  Please call (916) 654-4381 or refer to the Energy Commission's website at www.energy.ca.gov/contracts to confirm the date and time. All Pre-Bid Conference participants acknowledge that this meeting will be recorded in its entirety and will be posted on the Energy Commission web site. 
	     February 5, 2015		
(1:00 pm)
California Energy Commission
Hearing Room B
1516 9th Street
Sacramento, CA  95814
[bookmark: _Toc271274007][bookmark: _Toc349812784][bookmark: _Toc350325340]Telephone:  (916) 654-4381
[bookmark: _Toc408918722]Participation By Webex
COMPUTER LOGON 
-------------------------------------------------------------------------------------------------------------------------------
1. Please go to https://energy.webex.com and enter the unique meeting number: 927 964 847
2. When prompted, enter your information and the following meeting password: cec@1516
NOTE: Access to WebEx meetings is now available from your mobile device. To learn more and access your app, please visit http://www.webex.com/overview/mobile-meetings.html 
-------------------------------------------------------------------------------------------------------------------------------
TELECONFERENCE 
-------------------------------------------------------------------------------------------------------------------------------
After logging in on the computer, an AUDIO CONFERENCE BOX will offer you the choice of phone connections: 

1. TO HAVE WEBEX CALL YOU BACK: Type your area code and phone number and click "Call Me" 
2. TO CALL INTO THE TELECONFERENCE: Use the drop-down box to select "I will call in" and follow the on-screen directions 
3. INTERNATIONAL CALLERS: Click on the "Global call-in number" link in part (2) above 
4. TO LISTEN OVER THE COMPUTER: If you have the needed equipment and your computer is configured, click on "Use Computer Headset" and then "Call Using Computer" to use VoIP (Internet phone) 

TELEPHONE ONLY (NO COMPUTER ACCESS): Call 1-866-469-3239 (toll-free in the U.S. and Canada) and when prompted enter the unique meeting number: 927 964 847. International callers can select their number from https://energy.webex.com/energy/globalcallin.php

=============================================================== 
TECHNICAL SUPPORT 

For help with problems or questions trying to join or attend the meeting, please call WebEx Technical Support at 1-866-229-3239. 

System Requirements: To see if your computer is compatible, visit https://support.webex.com/MyAccountWeb/systemRequirement.do?root=Tools&parent=System and refer to the WBS 28 section 

Meeting Preparation: The playback of UCF (Universal Communications Format) rich media files requires appropriate players. To view this type of rich media files in the meeting, please check whether you have the players installed on your computer by going to https://energy.webex.com/energy/systemdiagnosis.php. 

=============================================================== 
CALENDAR 

To add this meeting to your Microsoft Outlook or compatible calendar program, click the following link or copy the link and paste it into your Web browser: 
https://energy.webex.com/energy/j.php?MTID=m44632825ac0eec4e2136208d8c272c19 

Thank you for working green by meeting online. 
http://www.webex.com
[bookmark: _Toc408918723]Questions
[bookmark: _Toc182730692][bookmark: _Toc201713536][bookmark: _Toc219275085][bookmark: _Toc271274009]During the RFQ process, questions of clarification about this RFQ must be directed to the Contracts Agreement Officer listed in the following section.  You may ask questions at the Pre-Bid Conference, and you may submit written questions via mail, electronic mail, and by FAX.  However, all questions must be received by 5:00 pm on the day of the Pre-Bid Conference.  
Approximately two weeks after the Pre-Bid Conference, question and answer sets will be sent to all parties who requested a copy of this RFQ from the Energy Commission Contracts Office and to all who attended the Pre-Bid conference and provided their contact information on the sign-in sheet.  The questions and answers will also be posted on the Energy Commission’s website at: http://www.energy.ca.gov/contracts/index.html.
Any verbal communication with an Energy Commission employee concerning this RFQ is not binding on the State and shall in no way alter a specification, term, or condition of the RFQ.  Therefore, all communication should be directed in writing to the Energy Commission’s Agreement Officer assigned to the RFQ.

[bookmark: _Toc408918724]Contact Information
[bookmark: _Toc44724025][bookmark: _Toc44724865][bookmark: _Toc44730322][bookmark: _Toc44731246][bookmark: _Toc44737278][bookmark: _Toc44737472]Albert De León, Contracts Agreement Officer
California Energy Commission
1516 Ninth Street, MS-18
Sacramento, California  95814
Telephone: 	(916) 654-4299
FAX: 		(916) 654-4423
E-mail: 	albert.deleon@energy.ca.gov 

[bookmark: _Toc408918725]Responses to This RFQ
Responses to this solicitation shall be in the form of a Statement of Qualifications (SOQ) according to the format described in this RFQ.  The SOQ shall detail the Firm’s qualifications to perform the tasks outlined in the Scope of Work.
[bookmark: _Toc408918726]Reference Documents
Firms responding to this RFQ may want to familiarize themselves with the following documents:
· [bookmark: _Toc350328274][bookmark: _Toc124561289]2013 Nonresidential Alternative Calculation Method Reference Manual http://www.energy.ca.gov/2013publications/CEC-400-2013-004/CEC-400-2013-004-CMF.pdf
· 2013 Building Energy Efficiency Standards
http://www.energy.ca.gov/2012publications/CEC-400-2012-004/CEC-400-2012-004-CMF-REV2.pdf
· Nonresidential Compliance Manual
http://www.energy.ca.gov/title24/2013standards/nonresidential_manual.html
· Time Dependent Valuation of Energy for Developing Building Efficiency Standards http://www.energy.ca.gov/title24/2016standards/prerulemaking/documents/2014-07-09_workshop/2017_TDV_Documents/Title24_2016_TDV_Methodology_Report%20v3.docx
· Using the Experience Curve Approach for Appliance Price Forecasting http://www1.eere.energy.gov/buildings/appliance_standards/pdfs/experience_curve_appliance_price_forecasting_3-16-11.pdf
· Nonresidential Alternative Calculation Method Approval Manual http://www.energy.ca.gov/2012publications/CEC-400-2012-006/CEC-400-2012-006-CMF-REV.pdf
· Reference Joint Appendix JA7 
http://www.energy.ca.gov/title24/2013standards/prerulemaking/documents/current/Draft_Language/Staff_Proposed_Draft_Language-Appendices/2013_JA-7-Data_Registry_Requirements.pdf
· 2016 Standards Website
http://www.energy.ca.gov/title24/2016standards/ 
· Approved Computer Compliance Programs
http://www.energy.ca.gov/title24/2013standards/2013_computer_prog_list.html
· Measure Proposal Template
http://www.energy.ca.gov/title24/2016standards/prerulemaking/documents/New_Measure_Proposal_Template_V1.docx 
[bookmark: _Toc408918727]II. 	SCOPE OF WORK	
[bookmark: _Toc408918728]About This Section
[bookmark: _Toc348002450][bookmark: _Toc348007964][bookmark: _Toc350325347][bookmark: _Toc350328277]In this section, the Energy Commission describes the tasks the Firm (referred to as “Contractor” in the Scope of Work) will be asked to perform under the direction of the Energy Commission Contract Agreement Manager (CAM).  This section also describes the work assignment process, deliverables, and due dates.
[bookmark: _Toc408918729]Work Authorizations 		
The Agreement that results from this solicitation shall be conducted as a “work authorization” Agreement. No work shall be undertaken unless authorized by the CAM through a specific written document called a “work authorization.”  
The CAM will prepare and issue the written work authorizations and shall set a maximum price, budget, and schedule for the work to be performed.  The CAM will work, in consultation with the Contractor, to assign work to either the Contractor or a subcontractor.
Quality control activities:  
· In work authorization budgets, all quality control work must be specified by line item; and 
· Review of subcontractor work shall be billed to the individual technical work authorizations.
[bookmark: _Toc350328278][bookmark: _Toc408918730]No Work Guarantee
The Energy Commission does not guarantee any minimum or maximum amount of work to the prime Contractor or any Subcontractor under the Agreement.
[bookmark: _Toc350328279][bookmark: _Toc408918731]Workshops & Hearings
[bookmark: _Toc349216494][bookmark: _Toc350325351]All workshops and hearings are sponsored, organized, and facilitated by the Energy Commission. The Energy Commission is responsible for any costs associated with a workshop or hearing. Contractor will provide labor only.
[bookmark: _Toc408918732]Incidental Services
Contractor shall provide incidental services to support the Building Standards technical tasks in the general topic areas listed below. Technical Tasks 2-10 provide more detailed task activities for these areas:
· Economic & Financial Analysis of the Building Standards Work
· Graphic Design/Document Support for reports and other deliverables
· Public Outreach & Communication/ Marketing/ Public Relations/ Program Development necessary to complete the goals of this agreement
[bookmark: _Toc350325352][bookmark: _Toc408918733]Application Use & Development
All application developed under this contract will be subject to open source licensing requirements, as described in Exhibit D, paragraph 8, unless the Energy Commission directs different ownership and licensing requirements in a work authorization.  No pre-existing proprietary applications will need to be modified in order to perform the tasks outlined in this Agreement. The Energy Commission owns or has open source license access to any application that the Contractor will modify under the terms of this Agreement.

[bookmark: _Toc408918734]Draft and Final Deliverables/Reports
The Contractor may be required to produce several iterations of draft deliverables in order to incorporate Energy Commission’s comments and edits. A deliverable is considered final when the CAM indicates in writing that the deliverable is considered final.  When creating reports, the Contractor shall use and follow, unless otherwise instructed in writing by the Commission Agreement Manager (CAM), the latest version of the Consultant Reports Style Manual published on the Energy Commission's website:
http://www.energy.ca.gov/contracts/consultant_reports/index.html
Each final hard copy deliverable shall be delivered as one original, reproducible, 8 ½” by 11”, camera-ready master in black ink, unless otherwise directed.  Illustrations and graphs shall be sized to fit an 8 ½” by 11” page and readable if printed in black and white.
[bookmark: _Toc408918735]Electronic File Format 
The Contractor shall deliver an electronic copy (CD ROM or memory stick or as otherwise specified by the CAM) of the full text in a compatible version of Microsoft Word (.doc).  
The following describes the accepted formats of electronic data and documents provided to the Energy Commission as contract deliverables and establishes the computer platforms, operating systems and application versions that will be required to review and approve all application deliverables.  
· Data sets shall be in Microsoft (MS) Access or MS Excel file format.
· PC-based text documents shall be in MS Word file format. 
· Documents intended for public distribution shall be in PDF file format, with the native file format provided as well.  
· Project management documents shall be in MS Project file format.

[bookmark: _Toc408918736]Purpose
The purpose of this agreement is to contract with a team of consultants for technical support for:
· Update the California Building Efficiency Standards for Nonresidential Buildings
· Revise Compliance Tools and related materials to support the updates to the Nonresidential Building Standards
Work on this contract will focus on the 2016 and 2019 Standards updates, but may also involve implementation of the 2013 Standards update or preliminary work on later Standards updates (2022 and beyond).


ACRONYMS/GLOSSARY
Specific acronyms and terms used throughout this scope of work are defined as follows:
	ACRONYMS & TERMS
	DEFINITION

	ASHRAE
	American Society of Heating, Refrigeration and Air-conditioning Engineers

	CAM
	Commission Agreement Manager

	CAO
	Commission Agreement Officer

	CASE
	Codes and Standards Enhancement

	CBECC-Com
	California Building Energy Code Compliance application for high-rise residential and nonresidential buildings

	CO2e
	Carbon Dioxide equivalent

	Compliance Document
	Any of the documents specified in Section 10-103(a) of the Building Energy Efficiency Standards utilized to demonstrate compliance with Part 6 (i.e., Certificate of Compliance, Certificate of Installation, Certificate of Acceptance, and Certificate of Verification).

	Compliance Manual
	The Nonresidential Compliance Manual developed by the Energy Commission, under Section 25402.1(e) of the Public Resources Code, to aid designers, builders, and contractors in meeting the energy efficiency requirements for nonresidential, high-rise residential, and hotel/motel buildings.

	CPUC
	California Public Utilities Commission

	Energy Commission
	California Energy Commission

	EUI
	Energy Use Index, reported in units of kBtu per square feet

	HVAC
	Heating, Ventilating, and Air Conditioning

	State
	State of California


[bookmark: _Toc349216491][bookmark: _Toc350325353][bookmark: _Toc408918737]Primary Tasks
The major categories of work are divided into the following tasks:
	TASK #
	DESCRIPTION OF TASK

	1
	Agreement Management

	2
	Standards Update Measure Identification and Analysis

	3
	Nonresidential Building Energy Efficiency Standards Public Domain Compliance Application

	4
	Time Dependent Valuation of Energy Methodology for the Building Energy Efficiency Standards 

	5
	Life Cycle Cost Methodology for the Building Energy Efficiency Standards

	6
	Nonresidential Compliance Application Deployment 

	7
	Review ASHRAE Nonresidential Ventilation Standards

	8
	State’s Goal for Zero Net Energy New Nonresidential Construction by 2030

	9
	Streamline Nonresidential Compliance Documentation 

	10
	Contingencies and Additional Topic Areas for Building Standards Technical Support



[bookmark: _Toc349216495][bookmark: _Toc350325354][bookmark: _Toc408918738]Tasks 1 – 10
Task 1 – Agreement Management
Each Work Authorization will reflect the maximum that can be spent for Agreement Management for each fiscal year. A maximum of 12% of the total Agreement budget will be allocated for this task.  The Contractor will be required to perform contract management and administrative duties to manage the Agreement.
The Contractor’s responsibilities under this task include, but are not limited to the following:
Task 1.1 Kick-off Meeting
The goal of this task is to establish the lines of communication and procedures for implementing this Agreement.   
The Contractor shall: 
· Attend a “kick-off” meeting with the CAM, the Contracts Agreement Officer, and a representative of the Accounting Office. The meeting will be held in Sacramento, CA and the CAM will designate the specific location. The Contractor shall include their Project Manager, Contracts Administrator, Accounting Officer, and others designated by the CAM in this meeting.  The administrative and technical aspects of this Agreement will be discussed at the meeting.
· If necessary, prepare an updated Schedule of Deliverables based on the decisions made in the kick-off meeting.

The CAM shall:
· Arrange the meeting including scheduling the date and time.
· Provide an agenda to all potential meeting participants prior to the kick-off meeting.
Deliverables:
· An Updated Schedule of Deliverables (if applicable)

Task 1.2 Program Meetings and Briefings
The Contractor and subcontractor shall:
· At the request of the Energy Commission’s CAM, be available for meetings or to provide written or verbal program briefings to the Energy Commission’s staff or others. The cost of meetings with local governments and public institutions will be included in each Work Authorization. The cost of meetings requested specifically by the Contractor shall be borne solely by the Contractor. The Energy Commission expects to hold no more than one (1) program briefing meeting per quarter. 
Task 1.3 Invoices
The Contractor shall:
· Prepare invoices for all reimbursable expenses incurred performing work under this Agreement in compliance with the Exhibit B of the Terms and Conditions of the Agreement. Invoices shall be submitted with the same frequency as progress reports (task 1.4).  Invoices must be submitted to the Energy Commission’s Accounting Office. 
Deliverables:	
· Invoices

Task 1.4 Manage Subcontractors:
The goal of this task is to manage subcontractors. Quality control activities and review of subcontractor work shall be billed to the individual technical work authorizations.

The Contractor shall:
· At the direction of the CAM, review and prepare work authorization scopes and budgets
· Enter into subcontracts
· Enforce subcontract provisions
· In the event of subcontractor failure to perform, recommend solutions to resolve the problem
· When new subcontractors are added, the contractor shall ensure that: 1) the new subcontractors comply with the Terms and Conditions of the Agreement, and 2) notify the CAM who will follow the Energy Commission’s process for adding or replacing subcontractors. 

Task 1.5 Progress Reports
The goal of this task is to periodically verify that satisfactory and continued progress is made towards achieving the objectives of this Agreement.

The Contractor shall: 
· Prepare progress reports which summarize all Agreement activities conducted by the Contractor for the reporting period, including an assessment of the ability to complete the Agreement within the current budget and any anticipated cost overruns.  Each progress report is due within 15 calendar days after the end of the reporting period. The CAM will provide the format for the progress reports.  

Deliverables:	
· Monthly Progress Reports
 
Task 1.6 Final Meeting 
The goal of this task is to discuss closeout of this Agreement and review the project.

The Contractor shall:
· Meet with Energy Commission staff prior to the term end date of this Agreement. The meeting will be held in Sacramento, CA and the CAM will designate the specific location.  This meeting will be attended by the Contractor Project Manager and the CAM.  The CAM will determine any additional appropriate meeting participants.  The administrative and technical aspects of Agreement closeout will be discussed at the meeting. 
· Present findings, conclusions, and recommended next steps (if any) for the Agreement.
· Prepare a written document of meeting agreements and unresolved activities.
· Prepare a schedule for completing the closeout activities for this Agreement, based on determinations made within the meeting.
Deliverables:	
· Written documentation of meeting agreements
· Schedule for completing closeout activities
· Findings, conclusions, and recommendations.

Task 2 – Standards Update Measure Identification and Analysis
At the direction of the CAM, the Contractor shall identify energy and peak load savings opportunities (measures) for nonresidential buildings. The measures to be considered may include, but are not limited to, more energy efficient levels of the measures currently included in the Standards, measures that are options for compliance in the performance standards but are not required, and new measures proposed by stakeholders. 

For each identified measure, this task will include development and documentation of plans for additional information about the measure required for completion of subsequent tasks. Contractor will document the proposal for each measure in a draft Measure Proposal (http://www.energy.ca.gov/title24/2016standards/prerulemaking/documents/New_Measure_Proposal_Template_V1.docx). Contractor shall be prepared to complete the necessary research and analysis required by the Measure Proposal template.  This draft will be submitted to the CAM for approval.  Upon the CAM’s approval of the draft, the CAM and the Contractor shall agree to a date and location for a workshop(s) for public review. The Contractor may be directed to present the measure(s) at the workshop and, working with Energy Commission staff subject matter experts, address issues raised at the workshop, and incorporate changes into a revised Measure Proposal. Additional workshop(s) to review the revised Measure Proposal will be held if the CAM deems it necessary. As directed, the Contractor will address additional measures or issues identified in later workshops or comments.   
Work in this task may also include:
· Reviewing other energy conservation codes for their relevance to the Standards Update
· Updates to the Compliance Manual
· Development, research, and analysis of proposed or potential measures to meet the requirements for inclusion in the Building Energy Efficiency Standards 
Deliverables:	
· One or more Draft Measure Proposals
· One or more Final Measure Proposals
· Reports on research and analysis of proposed or potential measures, or other energy codes, as requested
· Compliance Manual updates
· Other deliverables to be defined as needed through Work Authorizations

Task 3 –Nonresidential Building Energy Efficiency Standards Public Domain Compliance Application
Update CBECC-Com to assist in developing the Standards and add additional user interfaces as necessary to translate building energy performance data and energy related building operational characteristics into an application that applies the performance standards requirements under consideration for the Standards to nonresidential building designs, calculating annual energy budgets and providing comparative results. The work in this task is expected to include but not be limited to the following:
· Create or obtain for use a parametric run generator(s) that allows multiple CBECC-Com analyses to be launched and results summarized
· Evaluate whether there is already a parametric run generator developed and available.
· If already available, obtain parametric run generator on an open source basis. If there is a cost to obtain this, the contract budget will allow for it. 
· If not already available, provide parametric run generator.

· Develop a method of creating automatic modifications of rulesets used in CBECC-Com for use in parametric analyses
· Pilot and beta test new versions of the CBECC-Com internally, and with the Energy Commission and building industry stakeholders 
· Add or update modeling capabilities and compliance modeling rules for commercial refrigeration to CBECC-Com
· Model building design scenarios appropriate for zero net energy buildings to include at least the following systems:
· Photovoltaic and fuel cell systems
· Solar thermal systems
· HVAC and water heating systems
· Envelope modeling, including daylight modeling 
· Modify the CBECC-Com application as needed to work with a parametric run generator and to model existing and proposed efficiency technologies that need to be evaluated for the Nonresidential Building Energy Efficiency Standards updates
· Prepare instructions for users that explain how the CBECC-COM application should be used to demonstrate compliance with the Standards
· Prepare documentation that explains all significant modifications made to the Standards Data Dictionary, the Standards compliance ruleset and the CBECC-Com application. Provide support for the current CBECC-Com application to ensure a successful transition to future versions of the CBECC-Com application 
Deliverables: 
· Nonresidential Building Energy Efficiency Standards Development Analysis CBECC-COM Application Functional Requirements
· Nonresidential Building Energy Efficiency Standards Development Analysis Application Specifications
· Nonresidential Building Energy Efficiency Standards Development Analysis Application
· Nonresidential Building Energy Efficiency Standards Development Analysis  Application Documentation
· Updates to the CBECC-Com application  as needed
· Other deliverables to be defined as needed through Work Authorizations

Task 4– Time Dependent Valuation of Energy Methodology for the Building Energy Efficiency Standards 
Update the methodology used for the 2016 Standards to value the electricity, natural gas and propane energy savings that will be sought in the 2019 Standards update, including methods to value the cost of water used in buildings and the potential savings from water efficiency measures installed in buildings.  The work in this task is expected to include, but not be limited to, the following:
· Review and revise the 2016 Time Dependent Valuation of Energy methodology, with the following considerations:
· Current and projected costs of fuels and electricity based on state and national energy policies, including the potential cost impacts of high concentrations of renewable energy generation in California
· Current and projected retail rate structures, including an analysis of what portion of these retail energy costs should be considered fixed versus volumetric (i.e. dependent on the amount of energy used)
· Current and projected costs of carbon and other environmental impacts of energy use
· Develop a methodology to value the building-related water savings that will be considered in the 2019 Standards update
Deliverables: 
· Time Dependent Valuation of Energy Report
· Valuation of Water Methodology Report
· Other deliverables to be defined as needed through work authorizations

Task 5 – Life Cycle Cost (LCC) Methodology for the Building Energy Efficiency Standards
Update the methodology used for the 2019 Standards to assess the building life-cycle costs and savings for the energy efficiency measures to be considered in the 2019 Standards Update.  The work in this task is expected to include, but not be limited to, the following:
· Review and revise the 2016 LCC methodology, with the following considerations:
· Revisit assumption of building life, considering what is used in other states, nations and regions (e.g. the European Union uses 50-60 years for policy assumptions of building useful life, while the Energy Commission uses 30 years)
· Review and revise the discount rate applied to energy cost savings over time, considering what is used in other states, nations and regions (e.g. the Massachusetts Department of Energy Resources uses 1%, while the Energy Commission uses 3%)
· Establish cost reduction curves for different classes of technology predicting reductions in costs due to adoption of mandatory efficiency measures.  Analyze and incorporate measures as appropriate to leverage all applicable work on this topic completed by U.S. DOE for the federal appliance efficiency standards
· The Contractor shall identify, develop and implement a methodology for completing life cycle cost analyses to determine the cost effectiveness of measures for inclusion in the 2019 Standards.  The methodology will build on the Life Cycle Cost Methodology done for the 2016 Standards. The methodology will evaluate the cost effectiveness of measures both incrementally and in combination as specified by the CAM. The methodology will document all economic assumptions, periods of analysis, and energy (e.g., electricity, natural gas, and propane) forecasts that are to be used. The methodology will also identify any sensitivity or scenario analyses on these and other parameters (e.g., measure performance, measure costs, useful lives, fuel costs, avoided costs of climate change, water costs, and emissions values)
Deliverables: 
· Life Cycle Cost Analysis Report reflecting the above tasks
· Other deliverables to be defined as needed through work authorizations

Task 6 – Nonresidential Compliance Application Deployment
Support the Energy Commission’s deployment of the California Building Energy Code Compliance (CBECC)-Com Standards compliance application. The work in this task is expected to include, but not be limited to, the following:
· Identify, update and track issues identified through project team and stakeholder reviews of the compliance application 
· Develop the Envelope Trade-off Approach (specified in the 2013 Standards) which is a simplified compliance application ruleset specifically for roof replacement building projects
· Pilot and beta test new versions of the CBECC-Com application with building industry stakeholders to identify and improve issues prior to release 
· Provide technical support to third-party application  vendors for their integration of the CBECC-Com Application Programming Interface (API) into third-party application  tools 
· Document all updates to the compliance application  data model and rulesets
· Develop solutions to vendor issues as directed
· Establish a public website and host the CBECC-Com open source application  and include a  bug reporting mechanism on this public website
· Establish procedures for the Energy Commission to assume responsibility for this public website at the conclusion of the Agreement

Deliverables: 
· Updated versions of the CBECC-Com application , including updates to its  documentation
· CBECC-Com ruleset for the Envelope Trade-off Approach
· CBECC-Com application issue tracking reports
· CBECC-Com Compliance application source code posted to open source on-line  repository
· Other deliverables to be defined as needed through work authorizations

Task 7 – Review ASHRAE Nonresidential Ventilation Standards
The goal of this task is to review the current version of ASHRAE 62.1 Ventilation Standards and make recommendations on whether or not the Energy Commission should adopt ASHRAE 62.1 in the Nonresidential Building Energy Efficiency Standards.  The work in this task is expected to include, but not be limited to, the following:
· Review the ASHRAE 62.1 Standards that are not included in the 2016 Standards
· Validate that the control technologies included in the ASHRAE 62.1 Standards are both technologically feasible and cost-effective
· Develop and provide technological recommendations to the Energy Commission on what components of the ASHRAE 62.1 Standards should be included in the 2019 Standards update
· Attend pre-rulemaking and rulemaking workshops to support Energy Commission staff as necessary to consider the inclusion of ASHRAE 62.1 ventilation standards in the 2019 Standards update
· Develop additional application modeling rules that need to be added to the 2016 CBECC-Com to model the energy impacts of the ventilation technologies that are recommended to the Energy Commission

Deliverables: 
· Recommendations for adopting ASHRAE 62.1 Ventilation Standards
· CBECC-Com ventilation application modeling algorithms and rules
· Other deliverables to be defined as needed through work authorizations

Task 8 – State’s Goal for Zero Net Energy New Nonresidential Construction by 2030
The Energy Commission has four building energy efficiency Standards update cycles, described below, to reach the State's goal of zero net energy new nonresidential construction by 2030 (including the 2019 Standards development cycle).  To reach this goal the Energy Commission must take substantial steps toward improving the energy efficiency of nonresidential buildings during each of those cycles.  Given the complex and varied nature of the nonresidential sector the Energy Commission needs an action plan to successfully take those steps.  Under the direction of the CAM the Contractor shall lead the effort to develop an action plan that considers changes for each of the four Standards development cycles to achieve the State’s goal of ZNE new nonresidential construction by 2030. 
· The 2019 Standards Update: This Standards Update may focus on the existing nonresidential Standards language. The action plan for this cycle may include an assessment of the weaknesses in the current nonresidential Standards.  The plan may include research on other energy codes and will include recommendations for improving the efficiency of buildings without the addition of new proscriptive measures.  This action plan may also include an assessment of the potential energy savings that could result from the separation of multifamily buildings from the nonresidential code, and the path to reaching zero net energy new multifamily high-rise construction under that separate code.  The focus on high-rise residential is based on the presumption that low rise multifamily new construction will reach zero net energy under the 2019 Standards update for residential new construction.  
· The 2022 Standards Update:  This Standards Update may focus on the highest third of EUI nonresidential buildings, based on existing buildings EUIs.  The action plan for this cycle may include recommendations regarding the types of buildings that the Energy Commission may prioritize and the types of measures that the Energy Commission may consider to increase the efficiency of those buildings.   
· The 2025 Standards Update:  This Standards Update may broaden the focus to include the highest two-thirds of EUI nonresidential buildings, based on existing buildings EUIs.  The action plan for this cycle may include recommendations regarding the types of buildings that the Energy Commission may prioritize and the types of measures that the Energy Commission may consider to increase the efficiency of those buildings. 
· The 2028 Standards Update:  This Standards Update may continue to broaden the focus to all nonresidential buildings and consider the necessary steps to integrate renewable generation requirements to the Standards. 

Deliverables:
· Draft Standards Update Action Plans for Nonresidential Buildings for each Standards Update cycle through 2030
· Final Standards Update Action Plans for Nonresidential Buildings for each Standards Update cycle through 2030
· Other deliverables to be defined as needed through Work Authorizations

Task 9 – Streamline Nonresidential Compliance Documentation 
As directed by the CAM, provide technical support to Energy Commission staff in their work to streamline nonresidential compliance documentation.  This will involve the review and analysis of Energy Commission surveys of Compliance documentation use, with the ultimate outcome improved compliance through the revision, consolidation or elimination of under-utilized Compliance documentation.  The work in this task may include reviewing Standards compliance documentation, the current Standards Data Dictionary used in the 2016 Nonresidential Compliance Application. The work in this task is expected to include, but not be limited to, the following:
· Review and analysis of surveys of Compliance documents
· Develop data dictionary
Deliverables: 
· Reports of reviews and analysis of surveys of Compliance documents
· Nonresidential Standards Compliance Data Dictionary
· Other deliverables to be defined as needed through work authorizations
Task 10 – Contingencies and Additional Topic Areas for Building Standards Technical Support
The Contractor shall assist with work to develop program components beyond what is specifically described in Tasks 2-9.  The work in this task is expected to include but not be limited to the following:  
· Providing technical expertise to conduct unexpected research and analysis needed to develop program components as they arise throughout the agreement period.
· Attending Workshops and Hearings that support the Standards implementation and development.
Deliverables: 
· To be defined as needed through work authorizations

[bookmark: _Toc349216510][bookmark: _Toc350325355][bookmark: _Toc408918739]Deliverables
The following deliverables chart does not represent all deliverables necessary to complete the goals and objectives of this agreement.  Additional deliverables will be outlined in work authorizations.  For deliverables listed, work authorizations will specify exact due dates.
	TASK #
	DELIVERABLES
	TENTATIVE DUE DATES

	1.1
	
	

	
	Updated schedule of deliverables (if applicable)
	3rd quarter 2015

	1.3
	
	

	
	Invoices
	Monthly

	1.5
	
	

	
	Monthly Progress Report
	Monthly

	1.6
	
	

	
	Written documentation of meeting agreements
	1st quarter 2018

	
	Schedule for completing closeout activities
	1st quarter 2018

	
	Findings, conclusions, and recommendations.
	1st quarter 2018

	2
	
	

	
	One or more Draft Measure Proposals
	2nd quarter 2016

	
	One or more Final measure Proposals
	3rd quarter 2016

	
	Reports on research and analysis of proposed or potential measures, or other energy codes, as requested

	TBD per Work Authorization

	
	Compliance Manual updates
	1st quarter 2017

	
	Other deliverables to be defined as needed through Work Authorizations
	TBD per Work Authorization

	3
	
	

	
	Nonresidential Building Energy Efficiency Standards Development Analysis CBECC-COM Application e Functional Requirements
	4th quarter 2017

	
	Nonresidential Building Energy Efficiency Standards Development Analysis Application Specifications
	4th quarter 2017

	
	Nonresidential Building Energy Efficiency Standards Development Analysis Application

	4th quarter 2017

	
	Nonresidential Building Energy Efficiency Standards Development Analysis  Application Documentation
	4th quarter 2017

	
	Updates to the CBECC-Com application  as needed
	TBD per Work Authorization

	
	Other deliverables to be defined as needed through Work Authorizations
	TBD per Work Authorization

	4
	
	

	
	Time Dependent Valuation of Energy Report
	2nd quarter 2016

	
	Valuation of Water Methodology Report
	2nd quarter 2016

	
	Other deliverables to be defined as needed through Work Authorizations
	TBD per Work Authorization

	5
	
	

	
	Life Cycle Cost Analysis Report
	2nd quarter 2016

	
	Other deliverables to be defined as needed through Work Authorizations
	TBD per Work Authorization

	6
	
	

	
	Updated versions of the CBECC-Com application , including updates to its  documentation
	TBD per Work Authorization

	
	CBECC-Com ruleset for the Envelope Trade-off Approach
	3rd quarter 2017

	
	CBECC-Com application issue tracking reports
	3rd quarter 2017

	
	CBECC-Com Compliance application source code posted to open source on-line  repository
	First update 3rd quarter 2017.
Future updates TBD per Work Authorization

	
	Other deliverables to be defined as needed through Work Authorizations
	TBD per Work Authorization

	7
	
	

	
	Recommendations for adopting ASHRAE 62.1 Ventilation Standards
	1st quarter 2016

	
	CBECC-Com Ventilation modeling algorithms and rules
	3rd quarter 2017

	
	Other deliverables to be defined as needed through Work Authorizations
	TBD per Work Authorization

	8
	
	

	
	Draft Standards Update Action Plans for Nonresidential Buildings for each Standards Update cycle through 2030
	1st quarter 2016

	
	Final Standards Update Action Plans for Nonresidential Buildings for each Standards Update cycle through 2030
	2nd quarter 2016

	
	Other deliverables to be defined as needed through Work Authorizations
	TBD per Work Authorization

	9
	
	

	
	Reports of reviews and analysis of surveys of Compliance documents
	TBD per Work Authorization

	
	Nonresidential Standards Compliance Data Dictionary
	TBD per Work Authorization

	
	Other deliverables to be defined as needed through Work Authorizations
	TBD per Work Authorization

	10
	
	

	
	To be defined as needed through work authorizations
	TBD per Work Authorization




[bookmark: _Toc350328285][bookmark: _Toc408918740][bookmark: _Toc44730348][bookmark: _Toc44731272][bookmark: _Toc44737304][bookmark: _Toc44737498]III. 	SOQ Format, Required Documents and Delivery	
[bookmark: _Toc408918741]About This Section
This section contains the format requirements and instructions on how to submit an SOQ in response to this RFQ.  The format is prescribed to assist the Firm in meeting State requirements and to enable the Energy Commission to evaluate each SOQ uniformly and fairly.  Firms must follow all SOQ format instructions, answer all questions, and supply all requested data.
[bookmark: _Toc44730350][bookmark: _Toc44731274][bookmark: _Toc44737306][bookmark: _Toc44737500][bookmark: _Toc408918742]Pricing/Rates Information
[bookmark: _Toc201713573][bookmark: _Toc219275111][bookmark: _Toc271274037]Do not submit any price quotes or bids in your SOQ since this will be negotiated with the top- rated Firm.
[bookmark: _Toc408918743]Required Format for an SOQ
All SOQs submitted under this RFQ must be typed or printed using a standard 11‑point font, singled-spaced and a blank line between paragraphs.  Pages must be numbered and sections titled and printed back-to-back.  Spiral or comb binding is preferred and tabs are encouraged.  Binders are discouraged.
[bookmark: _Toc201713574][bookmark: _Toc219275112][bookmark: _Toc271274038][bookmark: _Toc408918744]Number of Copies
Firms must submit the original and 7 copies of the SOQ.
Firms must also submit electronic files of all volumes on CD-ROM or USB memory stick along with the paper submittal.  Only one CD-ROM or USB memory stick is needed.  Electronic files must be in Microsoft Word XP (.doc format) and Excel Office Suite formats.  Electronic files submitted via e-mail will not be accepted.
[bookmark: _Toc201713575][bookmark: _Toc219275113][bookmark: _Toc271274039][bookmark: _Toc408918745]Packaging and Labeling
The original and copies of the SOQ must be labeled "Request for Qualifications, RFQ-14-401," and include the title of SOQ and the appropriate volume number:
Include the following label information and deliver your SOQ, in a sealed package:
	Person’s Name, Phone #
Firm’s Name
Street Address
City, State, Zip Code
FAX #
	

	
	RFQ-14-401
Contracts Office, MS-18
California Energy Commission
1516 Ninth Street, 1st Floor
Sacramento, California  95814


[bookmark: _Toc271274040][bookmark: _Toc408918746]Preferred Method for Delivery
A Firm may deliver an SOQ by:
U.S. Mail, FedEx, UPS (or similar mail service)
In person, or
Messenger service.
SOQs must be delivered no later than 3:00 p.m., to the Energy Commission’s Contracts, Grants and Loans Office during normal business hours and prior to the deadline specified in this RFQ (Section 1). Any SOQ received after the specified date and time are considered late and will not be accepted. Postmark dates of mailing, E-mail and facsimile (FAX) transmissions are not acceptable in whole or in part, under any circumstances.
[bookmark: _Toc219275114][bookmark: _Toc271274041][bookmark: _Toc408918747]Organize Your SOQ as Follows:
SECTION 1, Administrative Response
	Cover Letter
	

	Table of Contents
	

	Contractor Status Form
	Attachment 1

	Darfur Contracting Act Form
	Attachment 2

	DVBE Declarations Form Std 843
	Attachment 3

	Bidder Declaration Form GSPD-05-105
	Attachment 4

	Contractor Certification Clauses
	Attachment 5

	Iran Contracting Act Form
	Attachment 9


SECTION 2, Technical Response
	A. Approach to Tasks in Scope of Work
	

	B. Project Team Organizations Structure & Cost Minimization
	

	C. Project Team Relevant Experience and Qualifications
	

	D. Client References 
	Attachment 7

	E. Depth of Team Experience
	Attachment 8

	
	


A. Approach to Tasks in Scope of Work
 	Describe the Firm’s general and specific proposed approaches to providing the following services listed in the Scope of Work, highlighting outstanding features, qualifications, and experience of each team member.
1. Agreement Management
2. Standards Update Measure Identification and Analysis
3. Nonresidential Building Energy Efficiency Standards Public Domain Compliance Application Development and Maintenance
4. Time Dependent Valuation of Energy Methodology for Building Energy Efficiency Standards
5. Life Cycle Cost (LCC) Methodology for the Building Energy Efficiency Standards
6. Nonresidential Compliance Application Deployment
7. Review ASHRAE Nonresidential Ventilation Standards
8. State’s Goal for Zero Net Energy New Nonresidential Construction by 2030
9. Streamline Nonresidential Compliance Documentation

· Demonstrate consistency with scope of work emphasis and priorities
· Demonstrate thoroughness and clarity of SOQ
· Demonstrate experience with similar tasks
· Demonstrate understanding of scope of work tasks
· Describe appropriateness of proposed approach to plan for ongoing support of open source type building energy models and applications
· Describe effectiveness of proposed approach to apply building science to the resolution of Standards issues that may arise in the completion of the SOW tasks
· Describe effectiveness of proposed approach to specifying, developing, testing, and documenting building energy-related applications

B. Project Team Organizational Structure & Cost Minimization
 	Describe the organizational structure of the Firm, including providing an organizational chart of the entire contract team. A subcontractor may be included on more than one SOQ.  In addition, a company may submit an SOQ as a Prime Contractor Firm, and can also be included as a contractor on another SOQ.
· Identify the locations of the Firm’s and each Subcontractor’s headquarters and/or satellite office(s) and proposed methods of minimizing cost to the State.  Without revealing hourly rates or cost, describe the efforts the Firm will take to minimize costs to the Energy Commission in the successful performance of this Agreement.  For example:
· In-State Travel Costs – What policy will the Firm adopt as related to team member time charges when the team member is traveling and/or not working actively on the Agreement?
· Out-of-State Travel Costs – It is the Energy Commission’s intent to reimburse contractor costs for airfare within California.  If the Firm and/or team members are located out-of-state, will the Firm and/or team members establish an office in California and/or initiate all travel and related time charges from this California office, and not the out of state office?  The Energy Commission is interested in reimbursing for active time spent working on this Agreement, not travel.
· Provide a short description of each Subcontractor and key members of the team. Describe the relationship between the Firm and the Subcontractors on your team. Indicate any history of a working relationship between the team members noting any significant stories.
· Describe the organization, composition, and functions to be performed by staff members of the Firm and any Subcontractors and how the staff pertains to this Agreement.
· Identify a primary contact person for the Firm and each Subcontractor.  The primary contact person for the Firm must attend the discussion session described in Section IV.  At least one individual representing the team’s expertise in each of the technical areas of your SOQ is encouraged to attend the discussion session.
· Describe ability to effectively and efficiently recruit additional Subcontractors in response to Energy Commission direction
· Describe the ability of the Firm to pay Subcontractors on a timely basis (ahead of receiving payment from the state)
· Describe ability to effectively modify approach to work to respond to Energy Commission work authorization direction
· Ability to identify subcontractor strengths in assigning work and delegating as appropriate

C. Project Team Relevant Experience and Qualifications
1. Contract Management (Complete this section for Prime contractor Firm Only):
· Describe the Firm’s approach to the contract management and administration of this agreement.  Identify the Contract management team members
· Describe the qualifications of the Firm, and the planned approach to effectively provide direction, motivation and vision to the team; to provide quality assurance for each team member’s performance; and to minimize turnover and provide a stable professional team, including the ability to quickly add and train new team members as needed  
· Describe the ability to organize and manage a team of technical experts to effectively complete statement of work tasks and deliverables in a timely manner.
2. Technical Skills (Complete this section for all Team Members including Firm and subcontractors):
· Document the project team’s qualifications as they apply to performing the tasks described in the Scope of Work.  Describe the nature and scope of recently completed work as it relates to the Scope of Work
· Identify and list all the Firm’s staff and Subcontractors (all team members) who will be committed to the tasks and describe their roles
· Describe job classification, relevant experience, education, academic degrees of these technical staff team members
· Provide a current resume for all team members listed.
· Identify the percentage of time each team member will be available throughout the Agreement.
· Describe each team member’s familiarity with the technical expertise in performing pertinent tasks identified in the Scope of Work. 
· Describe professional awards.
D. Client References
The Firm and each Subcontractor shall complete a Client Reference Form.  Three client references are required for the Firm and three Client references are required for each Subcontractor.
E. Depth of Team Experience
The Energy Commission anticipates that not all of the tasks & subject areas will be equally weighted in the budget & work authorizations issued for future work.  Roughly, the tasks are anticipated in the estimated percentage of expected work volume & budget as outlined in following Table.  This Table should be used as a guide for completing Attachment 8, Areas of Expertise.


TABLE – Estimated % of Budget by Task 
	TASK #
	DESCRIPTION OF TASK
	% TOTAL[footnoteRef:1] [1:   This is the percentage of the total contract amount of $3,000,000.] 


	1
	Agreement Management
	5

	2
	Standards Update Measure Identification and Analysis
	30

	3
	Nonresidential Building Energy Efficiency Standards Public Domain Compliance Application
	20

	4
	Time Dependent Valuation of Energy Methodology for the Building Energy Efficiency Standards 
	5

	5
	Life Cycle Cost (LCC) Methodology for the Building Energy Efficiency Standards
	5

	6
	Nonresidential Compliance Application Deployment 
	10

	7
	Review ASHRAE Nonresidential Ventilation Standards
	5

	8
	State’s Goal for Zero Net Energy New Nonresidential Construction by 2030
	5

	9
	Streamline Nonresidential Compliance Documentation 
	10

	10
	Contingencies and Additional Topic Areas for Building Standards Technical Support
	5




[bookmark: _Toc408918748]IV.	Evaluation PROCESS and Criteria 	
[bookmark: _Toc408918749]Selection Process Steps
The Energy Commission will organize a committee whose members have expertise in evaluation of architectural and engineering services.  The Evaluation Committee will evaluate the SOQs as follows:
Administrative and Completeness Screening Criteria (Mandatory)
Each SOQ will be screened for compliance with the Administrative Screening Criteria below. The Energy Commission will evaluate each SOQ to determine its responsiveness to these requirements.  SOQs that fail or do not fully comply with any of the Administrative and Completeness Screening Criteria shall be disqualified and eliminated from further evaluation.
SOQ must be received by the exact time and date set for receipt of SOQs.
· SOQ must be responsive to the California Disabled Veteran Business Enterprise participation requirements. 
· SOQ must include a properly executed Contractor Certification Clauses.
· SOQ must include a properly executed Darfur Contracting Act Form.
SOQ must include a properly executed Iran Contracting Act Form.
· SOQ must not contain false or intentionally misleading statements or references that do not support an attribute or condition contended by the Firm.
· SOQ must not be intended to erroneously and fallaciously mislead the State in its evaluation of the SOQ and the attribute, condition, or capability is a requirement of this RFQ.
SOQ must not have a conflict of interest as stated in this RFQ.
· SOQ must not contain confidential information or contain any portion marked confidential.
· Firm must agree to the terms and conditions as attached to the solicitation. Firm must sign the Contractor Status Form indicating acceptance with the terms and conditions. Firm must not state anywhere in the SOQ that acceptance is based on modifications to those terms and conditions or separate terms and conditions.
Grounds to Reject an SOQ 
In addition to the Administrative Screening Criteria identified above, the Energy Commission reserves the right to reject an SOQ if:
· The SOQ is unsigned.
· The SOQ is not prepared in the format described.
· The Firm has submitted multiple SOQs.
· The SOQ does not literally comply or contains caveats that conflict with the RFQ and the variation or deviation is not material, or it is otherwise non-responsive.
· The Firm has previously completed a PIER agreement, received the PIER Royalty Review letter, which the Energy Commission annually sends out to remind past recipients of their obligations to pay royalties, and has not responded to the letter or is otherwise not in compliance with repaying royalties.  
[bookmark: _Toc306781358]Evaluation of Qualifications
The Evaluation Committee will review and score all remaining SOQs based on the Evaluation Criteria in this RFQ.  The preliminary technical score for each SOQ will be the average of the combined scores of all Evaluation Committee members.  
Ranking an SOQ
After each SOQ is scored, it will be placed on a list, in rank order, with the highest scoring SOQ placed first and the remainder in descending order based on score. 
Notice of Firms Selected for Discussions
Approximately 5 business days before the time scheduled for discussions, the Energy Commission will notify all Firms indicating whether they will be invited to participate in the discussions.
Discussions
The Evaluation Committee shall conduct discussions during the Evaluation Process with no less than three Firms regarding qualifications and methods for furnishing the required services.  Firms invited to participate in the Discussion will be scored by the Evaluation Committee on their response. The Evaluation Committee may use patterned questions and/or questions specific to an SOQ to conduct these discussions.  The Evaluation Committee may provide the Firms with a copy of the questions and/or issues to be addressed and a format for structured discussions.
Firms should anticipate travel to the Energy Commission Headquarters for the discussions. The Firm is responsible for any travel costs associated with participating in discussions. At the discretion of the Contract Agreement Manager, discussions may be held via conference call or web-ex.  The project lead and at least one person from each technical area is encouraged participate in the discussion.
Upon completion of the discussions the Evaluation Committee may make adjustments to the preliminary scores and re-rank the Firms.  From the Firms with which discussions are held, the Evaluation Committee shall select no less than three (assuming more than three participate), in order of preference, based upon the established criteria, who are deemed to be the most highly qualified to provide the required services.  
.  
[bookmark: _Toc408918750]Notice of Selection
Subsequent to the SOQ evaluations and the discussions with Firms, the Energy Commission will post a “Notice of Selection” of the top-scoring Firm at the Energy Commission’s headquarters in Sacramento, and on the Energy Commission’s website.
www.energy.ca.gov	 
[bookmark: _Toc408918751]Negotiations
Pursuant to Title 20, California Code of Regulations (CCR), section 2565 and Public Contract Code (PCC) 6106, within 14 days after posting the Notice of Selection, the Energy Commission will begin negotiations with the top ranked Firm for an acceptable fee (hourly rates) and any required materials and other miscellaneous direct costs.  The top ranked Firm will be required to submit a list of rates after written notification of selection.  If negotiations with the top ranked Firm fail, the Energy Commission will enter into negotiations with the next highest scoring Firm, and so on.
[bookmark: _Toc408918752]Notice of Proposed Award
Subsequent to the negotiations, the Energy Commission will post a “Notice of Proposed Award” at the Energy Commission’s headquarters in Sacramento, and on the Energy Commission’s website.
California Energy Commission
Contracts Office, MS-18
1516 Ninth Street
Sacramento, CA  95814
The Evaluation Committee may reject all Firms and SOQs if none are considered to be in the best interest of the Energy Commission.
[bookmark: _Toc219275104][bookmark: _Toc305406690][bookmark: _Toc408918753]Scoring Scale
Using this Scoring Scale, the Evaluation Committee will give a score for each criterion described in the Evaluation Criteria Worksheet.  
	% OF POSSIBLE POINTS
	INTERPRETATION
	EXPLANATION FOR PERCENTAGE POINTS 

	0%
	Not Responsive
	Response does not include or fails to address the requirements being scored.  The omission(s), flaw(s), or defect(s) are significant and unacceptable.

	10-30%
	Minimally Responsive
	Response minimally addresses the requirements being scored.  The omission(s), flaw(s), or defect(s) are significant and unacceptable.

	40-60%
	Inadequate
	Response addresses the requirements being scored, but there are one or more omissions, flaws, or defects or the requirements are addressed in such a limited way that it results in a low degree of confidence in the proposed solution.

	70%
	Adequate
	Response adequately addresses the requirements being scored.  Any omission(s), flaw(s), or defect(s) are inconsequential and acceptable.

	80%
	Good
	Response fully addresses the requirements being scored with a good degree of confidence in the Firm’s response or proposed solution.  No identified omission(s), flaw(s), or defect(s).  Any identified weaknesses are minimal, inconsequential, and acceptable.

	90%
	Excellent
	Response fully addresses the requirements being scored with a high degree of confidence in the Firm’s response or proposed solution.  Firm offers one or more enhancing features, methods or approaches exceeding basic expectations.

	100%
	Exceptional
	All requirements are addressed with the highest degree of confidence in the Firm’s response or proposed solution.  The response exceeds the requirements in providing multiple enhancing features, a creative approach, or an exceptional solution.


[bookmark: _Toc408918754]Evaluation of Statement of Qualifications - Criteria
	WRITTEN EVALUATION CRITERIA
	POSSIBLE POINTS

	A. Approach to Tasks in Scope of Work

	Responsiveness to Scope of Work Requirements

1. Demonstrates consistency with scope of work emphasis and priorities
2. Demonstrates thoroughness and clarity of SOQ
3. Demonstrates experience with similar tasks
4. Demonstrates understanding of scope of work tasks
5. Describes appropriateness of proposed approach to plan for ongoing support of open source type building energy models and application
6. Describes effectiveness of proposed approach to apply building science to the resolution of Standards issues that may arise in the completion of the SOW tasks
7. Describes effectiveness of proposed approach to specifying, developing, testing, and documenting building energy-related applications
8. Describes ability to effectively modify approach to work to respond to Energy Commission work authorization direction
9. Ability to identify subcontractor strengths in assigning work and delegating as appropriate
	35

	B. Project Team Organizational Structure & Cost Minimization

	The degree to which the SOQ:
1. Describes the organizational structure of the Firm, including providing an organizational chart of the entire contract team
2. Provides a short description of each firm and key members on the team.  Describe the relationship between the Contractor and Subcontractors on your team.  Indicate any history of a working relationship between the team members noting any significant stories
3. Identifies the location of the Firm’s and Subcontractor’s headquarters and satellite office(s) and proposed methods of minimizing costs to the State.  
4. Describes Firm’s professional awards
5. Describes the organization, composition, and functions to be performed by staff members of the Firm and any Subcontractors and how the staff pertains to this Agreement
6. Describes ability to effectively and efficiently recruit additional Subcontractors in response to Energy Commission direction
7. Describes the ability of the Firm to pay Subcontractors on a timely basis (ahead of receiving payment from the state)
8. Describes approach to minimizing costs to the Energy Commission without revealing hourly rates or costs
9. Identifies a primary contact person for the Firm and each Subcontractor
	20

	C. Project Team Relevant Experience and Qualifications

	The degree to which the SOQ:
Firm Only
1. Describes the Firm’s approach to the contract management and administration of this agreement.  Identify the Contract management team members
2. Describes the qualifications of the Firm, and the planned approach to effectively provide direction, motivation and vision to the team; to provide quality assurance for each team member’s performance; and to minimize turnover and provide a stable professional team, including the ability to quickly add and train new team members as needed
3. Describes ability to organize and manage a team of technical experts to effectively complete statement of work tasks and deliverables in a timely manner

The degree to which the SOQ:
Team Members including Firm
Documents the project team’s qualifications as they apply to performing the tasks described in the Scope of Work.  Describe recently completed work as it relates to this Scope of Work
Describes each team member’s familiarity with the technical expertise in performing pertinent tasks identified in the Scope of Work
Describes specific knowledge and experience concerning building energy modeling
Describes specific knowledge and experience concerning national codes and the ability to comparatively analyze codes 
Describes specific knowledge and experience concerning building energy related application specification, development, testing and support
Describes professional engineering or architectural experience in residential building design and/or energy analysis including any professional licenses (such as professional registration in the state of California as a mechanical engineer, civil engineer, electrical engineer, or an architect)
Describes active participation in professional engineering and architectural trade associations (e.g. ASHRAE, AIA, USGBC)
Describes job classification, relevant experience, education, academic degrees
Provide a current resume for all team members listed
Identifies efficiency and effectiveness of proposed approaches to address topic areas not anticipated by this RFQ
Identifies and list all Firm staff and Subcontractors (all team members) who will be committed to the tasks and describe their roles
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	D. Client References
	5

	E. Depth of Team Experience
	10

	DISCUSSION EVALUATION CRITERIA (5 points)
	Total

	Quality of Presentation
	1

	Clear and concise responses to questions 
	2

	Demonstrated knowledge of the subject/issues 
	2

	Maximum Total Points 
	100

	Firm’s Score 
	

	Disabled Veteran Business Enterprise Incentive Points:
	

	Final Adjusted Score
	


[bookmark: _Toc379460417][bookmark: _Toc408918755][bookmark: _Toc269453100][bookmark: _Toc193604671][bookmark: _Toc219275105]V.	Business Participation Programs (Preferences/Incentives)	
[bookmark: _Toc379460418][bookmark: _Toc408918756]About This Section
A Firm may qualify for preferences/incentives as described below. Each Firm passing Stage One screening will receive the applicable preference/incentive. 
This section describes the following business participation programs:
· Disabled Veteran Business Enterprise Participation Compliance Requirements
· [bookmark: _Toc379460419]Disabled Veteran Business Enterprise Incentive
[bookmark: _Toc408918757]Disabled Veteran Business Enterprise (DVBE) Participation Compliance Requirements 
DVBE Participation Required
This IFB is subject to a mandatory certified DVBE participation of at least three percent (3%). 
Two Methods to Meet DVBE Participation Requirement
1) If Firm is a DVBE, then the Firm has satisfied the participation requirements if it commits to performing at least 3% of the contract with the Firm, or in combination with other DVBE(s).  
2) If Firm is not a DVBE, the Firm can satisfy the requirement by committing to use certified DVBE subcontractors for at least 3% of the contract. The DVBE percentage is determined by percentage of work that the Firm anticipates will be assigned to the DVBE subcontractor during the course of the contract. 
Required Forms
Firm must complete Attachments 1, 3 and 4 to document DVBE participation. If the Firm does not include these forms, the SOQ is considered non-responsive and shall be rejected. 
· Contractor Status Form (Attachment 1). 
Under the paragraph entitled: “Disabled Veteran Business Enterprise Participation Acknowledgement”, make sure to check the “yes” “DVBE Participation” ox. 
· DVBE Declarations Std. Form 843 (Attachment 3)
· Bidder Declaration Form GSPD-05-105 (Attachment 4) 
The “Corresponding % of bid price” column under Section 2 of the Bidder Declaration Form (Attachment 4) will be used to determine DVBE percentage. The percentages listed here must reflect the percentage of work that the Firm anticipates each Subcontractor will complete. If the Firm lists a DVBE sub on Attachment 4, and fails to list a percentage or indicates a percentage less than the 3% requirement in the “Corresponding % of bid price” column, the SOQ will be rejected as non-responsive to DVBE compliance requirements.  
DVBE Definition 
For DVBE certification purposes, a "disabled veteran" is: 
· A veteran of the U.S. military, naval, or air service; 
· The veteran must have a service-connected disability of at least 10% or more; and 
· The veteran must be domiciled in California. 
DVBE Certification and Eligibility
· To be certified as a DVBE, your firm must meet the following requirements: 
· Your business must be at least 51% owned by one or more disabled veterans; 
· Your daily business operations must be managed and controlled by one or more disabled   veterans 
· The disabled veterans who exercise management and control are not required to be the same disabled veterans as the owners of the business; and 
· Your home office must be located in the U.S. (the home office cannot be a branch or subsidiary of a foreign corporation, foreign firm, or other foreign based business). 
· DVBE limited liability companies must be wholly owned by one or more disabled veterans. 
· Each DVBE firm listed on the DVBE Declarations Std. form 843 (Attachment 3) and on the Bidder Declaration form GSPD-05-105 (Attachment 4) must be formally certified as a DVBE by the Office of Small Business and DVBE Services (OSDS).  The DVBE program is not a self-certification program.  Firm must have submitted application to OSDS for DVBE certification by the SOQ due date to be counted in meeting participation requirements.
Printing / Copying Services Not Eligible
DVBE subcontractors cannot provide printing/copying services.  For more information, see section VI Administration, which states that printing services are not allowed.
To Find Certified DVBEs
Access the list of all certified DVBEs by using the Department of General Services, Procurement Division (DGS-PD), online certified firm database at http://www.bidsync.com/DPXBisCASB. Search by “Keywords” or “United Nations Standard Products and Services Codes” (UNSPSC) that apply to the elements of work you want to subcontract to a DVBE. Check for subcontractor ads that may be placed on the California State Contracts Register (CSCR) for this solicitation prior to the closing date. You may access the CSCR at: http://www.bidsync.com/DPX?ac=powersearch&srchoid_override=307818. For questions regarding the online certified firm database and the CSCR, please call the OSDS at (916) 375-4940 or send an email to: OSDCHelp@dgs.ca.gov.
Commercially Useful Function
DVBEs must perform a commercially useful function relevant to this solicitation, in order to satisfy the DVBE program requirements.  California Code of Regulations, Title 2, Section 1896.62(l) provides:
“Commercially Useful Function (CUF) means a DVBE contractor or subcontractor that contributes to the fulfillment of contract requirements as determined by awarding departments in § 1896.71, and does all of, but is not limited to, the following:
1) [bookmark: I0B4A4EC2A93B11E2BB17AE4955424172][bookmark: I0B4A4EC3A93B11E2BB17AE4955424172]Is responsible for the execution of a distinct element of work for the contract; 
2) [bookmark: I0B4A75D0A93B11E2BB17AE4955424172][bookmark: I0B4A75D1A93B11E2BB17AE4955424172]Carries out contractual obligations by actually performing, managing, or supervising the work involved; 
3) [bookmark: I0B4A75D2A93B11E2BB17AE4955424172][bookmark: I0B4A75D3A93B11E2BB17AE4955424172]Performs work that is normal for its business services and functions; 
4) [bookmark: I0B4A75D4A93B11E2BB17AE4955424172][bookmark: I0B4A75D5A93B11E2BB17AE4955424172]Is not further subcontracting a portion of the work that is greater than expected to be subcontracted by normal industry practices; 
5) [bookmark: I0B4A9CE0A93B11E2BB17AE4955424172][bookmark: I0B4A9CE1A93B11E2BB17AE4955424172]Is responsible, with respect to products, inventories, materials, and supplies required for the contract, for negotiating price, determining quality and quantity, ordering, installing, if applicable, and making payment; and, 
6) [bookmark: I0B4A9CE2A93B11E2BB17AE4955424172][bookmark: I0B4A9CE3A93B11E2BB17AE4955424172]Its role is not an extra participant in the transaction, contract or project through which funds are passed in order to obtain the appearance of DVBE participation.” 
Information Verified
Information submitted by the Firm to comply with this solicitation’s DVBE requirements will be verified. If evidence of an alleged violation is found during the verification process, the State shall initiate an investigation, in accordance with the requirements of PCC Section 10115, et seq., and Military & Veterans Code Section 999 et seq., and follow the investigatory procedures required by California Code of Regulations Title 2, Section 1896.90 et. seq.  Contractors found to be in violation of certain provisions may be subject to loss of certification, sanctions and/or contract termination.
DVBE Report
Upon completion of the contract for which a commitment to achieve DVBE participation was made, the contractor that entered into a subcontract with a DVBE must certify in a report to the Energy Commission: 1) the total amount the prime contractor received under the contract; 2) the name and address of the DVBE(s) that participated in the performance of the contract; 3) the amount each DVBE received from the prime contractor; 4) that all payments under the contract have been made to the DVBE(s); and 5) the actual percentage of DVBE participation that was achieved.  A person or entity that knowingly provides false information shall be subject to a civil penalty for each violation. Military & Veterans Code Section 999.5(d). 
The Office of Small Business and DVBE Services (OSDS)
OSDS offers program information and may be reached at:
Department of General Services
Office of Small Business and DVBE Services
707 3rd Street, 1st Floor, Room 400
West Sacramento, CA  95605
http://www.dgs.ca.gov/pd/Programs/OSDS.aspx 
Phone:  	(916) 375-4940 
Fax:	(916) 375-4950
E-mail: 	OSDSHelp@dgs.ca.gov
DVBE Law
· Public Contract Code Section 10115 et seq.
· Military & Veterans Code Section 999 et. seq. 
· California Code of Regulations Title 2, Section 1896.60 et. seq. 
[bookmark: _Toc379460420][bookmark: _Toc408918758]DVBE Incentive
The information below explains how the incentive is applied and how much of an incentive will be given. 
Incentive Application
Award Based on High Score:   The incentive is applied by adding the incentive points to the SOQ score for Firms that include more than 3% DVBE participation (see “Incentive Amount” below). Incentive points cannot be used to achieve any applicable minimum point requirements.  The DVBE incentive is only applied during the SOQ evaluation process and only to responsive SOQs from responsible Firms. 
Incentive amount 
The incentive amount for awards based on high score will vary in conjunction with the percentage of DVBE participation. 
	Proposed DVBE Participation Level
	DVBE Incentive % Point Preference
	DVBE Incentive Points

	3.01% - 3.99%
	1%
	1

	4.00% - 4.99%
	2%
	2

	5.00% - 5.99%
	3%
	3

	6.00% - 6.99%
	4%
	4

	7.00% or over
	5%
	5



Required Forms:
· Contractor Status Form (Attachment 1). 
Under the paragraph entitled: “Disabled Veteran Business Enterprise Participation Acknowledgement”, make sure to check the “yes” “DVBE Incentive Participation” box. 
· DVBE Declarations Std. Form 843 (Attachment 3)
· Bidder Declaration Form GSPD-05-105 (Attachment 4) 
DVBE Incentive Law
· Military & Veterans Code Section 999.5(a)
· California Code of Regulations Title 2, Section 1896.99.100 et.seq.  
[bookmark: I08F75E14A93B11E2BB17AE4955424172][bookmark: I08F75E15A93B11E2BB17AE4955424172][bookmark: I08F78520A93B11E2BB17AE4955424172][bookmark: I08F78521A93B11E2BB17AE4955424172][bookmark: I08F78522A93B11E2BB17AE4955424172][bookmark: I08F78523A93B11E2BB17AE4955424172][bookmark: I08F78524A93B11E2BB17AE4955424172][bookmark: I08F78525A93B11E2BB17AE4955424172][bookmark: I08F7D340A93B11E2BB17AE4955424172][bookmark: I08F7D342A93B11E2BB17AE4955424172][bookmark: I08F7FA50A93B11E2BB17AE4955424172][bookmark: I08F7FA51A93B11E2BB17AE4955424172][bookmark: I08F86F80A93B11E2BB17AE4955424172][bookmark: I08F86F81A93B11E2BB17AE4955424172][bookmark: I08AE6E32A93B11E2BB17AE4955424172][bookmark: I08AE6E33A93B11E2BB17AE4955424172][bookmark: I08AE6E34A93B11E2BB17AE4955424172][bookmark: I08AE6E35A93B11E2BB17AE4955424172][bookmark: I08AE9540A93B11E2BB17AE4955424172][bookmark: I08AE9541A93B11E2BB17AE4955424172][bookmark: _Toc408918759]VI.	Administration 	
[bookmark: _Toc44724872][bookmark: _Toc44730329][bookmark: _Toc44731253][bookmark: _Toc44737285][bookmark: _Toc44737479][bookmark: _Toc408918760]RFQ Defined
[bookmark: _Toc507398631][bookmark: _Toc219275120][bookmark: _Toc272402155]The competitive method used for this procurement of services is an RFQ.  An SOQ submitted in response will be scored and ranked based on the criteria in this RFQ.  Every SOQ must establish in writing the Firm’s ability to perform the RFQ’s tasks.  The Energy Commission shall conduct discussions and then select the most qualified Firm.  The Energy Commission will negotiate an Agreement with the selected Firm for compensation that the Energy Commission determines to be fair and reasonable.
[bookmark: _Toc408918761][bookmark: _Toc481569622][bookmark: _Toc481570205]Definition of Key Words
Important definitions for this RFQ are presented below:
	WORD/TERM
	DEFINITION

	CAM
	Commission Agreement Manager

	CAO
	Commission Agreement Office

	DGS
	Department of General Services

	DVBE
	Disabled Veteran Business Enterprises

	Energy Commission
	California Energy Commission

	Firm
	Respondent to this RFQ

	RFQ
	Request for Qualifications, this entire document

	SOQ
	Statement of Qualifications, formal written response to this document from Firm

	State
	State of California

	WA
	Work Authorization



[bookmark: _Toc408918762]Cost of Developing SOQ
The Firm is responsible for the cost of developing an SOQ and this cost cannot be charged to the State.  The Firm is also responsible for any travel costs associated with participating in this RFQ.
[bookmark: _Toc354486824][bookmark: _Toc408918763][bookmark: _Toc219275123][bookmark: _Toc272402159][bookmark: _Toc310929238]Printing Services
Per Management Memo 07-06, State Agencies must procure printing services through the Office of State Publishing (OSP).  Firms shall not include printing services in their SOQs.
[bookmark: _Toc408918764]Confidential Information
The Energy Commission will not accept or retain any SOQs that contain confidential information or have any portion marked confidential.
[bookmark: _Toc272402160][bookmark: _Toc408918765]Darfur Contracting Act of 2008
Effective January 1, 2009, all solicitations must address the requirements of the Darfur Contracting Act of 2008 (Act).  (Public Contract Code sections 10475, et seq.; Stats. 2008, Ch. 272).  The Act was passed by the California Legislature and signed into law by the Governor to preclude State agencies generally from contracting with “scrutinized” companies that do business in the African nation of Sudan (of which the Darfur region is a part), for the reasons described in Public Contract Code section 10475.
A scrutinized company is a company doing business in Sudan as defined in Public Contract Code section 10476.  Scrutinized companies are ineligible to, and cannot, bid on or submit an SOQ for a contract with a State agency for goods or services.  (Public Contract Code section 10477(a)).
Therefore, Public Contract Code section 10478 (a) requires a company that currently has (or within the previous three years has had) business activities or other operations outside of the United States to certify that it is not a “scrutinized” company when it submits a bid or SOQ to a State agency.  (See # 1 on Attachment 2)  
A scrutinized company may still, however, submit a bid or SOQ for a contract with a State agency for goods or services if the company first obtains permission from the Department of General Services (DGS) according to the criteria set forth in Public Contract Code section 10477(b).  (See # 2 on Attachment 2)
[bookmark: _Toc408918766]IRAN contracting Act of 2010
Prior to bidding on, submitting a proposal or executing a contract or renewal for a State of California contract for goods or services of $1,000,000 or more, a vendor must either:  
a) certify it is not on the current list of persons engaged in investment activities in Iran created by the California Department of General Services (“DGS”) pursuant to Public Contract Code section 2203(b) and is not a financial institution extending twenty million dollars ($20,000,000) or more in credit to another person, for 45 days or more, if that other person will use the credit to provide goods or services in the energy sector in Iran and is identified on the current list of persons engaged in investment activities in Iran created by DGS; (See Option #1 on Attachment 9)
b) demonstrate it has been exempted from the certification requirement for that solicitation or contract pursuant to Public Contract Code section 2203(c) or (d).  (See Option #2 on Attachment 9)

[bookmark: _Toc408918767][bookmark: _Toc44724882][bookmark: _Toc44730339][bookmark: _Toc44731263][bookmark: _Toc44737295][bookmark: _Toc44737489]RFQ Cancellation and Amendments
If it is in the State’s best interests, the Energy Commission reserves the right to do any of the following:
Cancel this RFQ,
Amend this RFQ as needed, or
Reject any or all SOQs received in response to this RFQ
If the RFQ is amended, the Energy Commission will send an addendum to all parties who requested the RFQ and will also post it on the Energy Commission’s website: http://www.energy.ca.gov/contracts/index.html and Department of General Services’ website:  http://www.bidsync.com/DPX?ac=powersearch&srchoid_override=307818.
[bookmark: _Toc408918768]Errors
If a Firm discovers any ambiguity, conflict, discrepancy, omission, or other error in the RFQ, the Firm shall immediately notify the Energy Commission of such error in writing and request modification or clarification of the document.  Modifications or clarifications resulting from this notice will be posted on the Energy Commission’s website without divulging the source of the request for clarification.  The Energy Commission shall not be responsible for failure to correct errors.
[bookmark: _Toc44724883][bookmark: _Toc44730340][bookmark: _Toc44731264][bookmark: _Toc44737296][bookmark: _Toc44737490][bookmark: _Toc408918769]Modifying or Withdrawal of SOQ
A Firm may, by letter to the Contact Person at the Energy Commission, withdraw or modify a submitted SOQ before the deadline to submit an SOQ. An SOQ cannot be modified after that date and time, but an SOQ may still be withdrawn. An SOQ cannot be “timed” to expire on a specific date.  For example, a statement such as the following is non-responsive to the RFQ:  “This SOQ is valid for 60 days.”
[bookmark: _Toc408918770]Immaterial Defect
The Energy Commission may waive any immaterial defect or deviation contained in a Firm’s SOQ.  The Energy Commission’s waiver shall in no way modify the SOQ or excuse the successful Firm from full compliance.
[bookmark: _Toc408918771]Disposition of Firm’s Documents
On the submission date, all SOQs and related material submitted in response to this RFQ become the property of the State.  After the Notice of Proposed Award is posted, all SOQs and related materials become public records.  In addition, all evaluation and scoring sheets become public records after the Notice of Proposed Award is posted.  
[bookmark: _Toc408918772][bookmark: _Toc44724889][bookmark: _Toc44730346][bookmark: _Toc44731270][bookmark: _Toc44737302][bookmark: _Toc44737496]Firms’ Admonishment
This RFQ contains the instructions governing the requirements for an SOQ to be submitted by interested Firms, the format in which the information is to be submitted, the material to be included, the requirements that must be met to be eligible for consideration, and Firm responsibilities.  Firms must take the responsibility to carefully read the entire RFQ, ask appropriate questions in a timely manner, submit all required responses in a complete manner by the required date and time, make sure that all procedures and requirements of the RFQ are followed and appropriately addressed, and carefully reread the entire RFQ before submitting an SOQ.
[bookmark: _Toc408918773]Agreement Requirements
The content of this RFQ shall be incorporated by reference into the final contract. See the Agreement terms and conditions included in this RFQ.
[bookmark: _Toc408918774]No Contract Until Signed & Approved
No agreement between the Energy Commission and the successful Firm is in effect until the contract is signed by the Contractor, approved at an Energy Commission Business Meeting, and signed by the Energy Commission Contracts Office Manager. 
[bookmark: _Toc408918775]Contract Amendment
The contract executed as a result of this RFQ will be able to be amended by mutual consent of the Energy Commission and the Contractor.  The contract may require amendment as a result of project review, changes and additions, changes in project scope, or availability of funding. 
[bookmark: _Toc408918776]Conflict of Interest
Any Energy Commission employee who participates in the selection process and any Firm seeking a contract under this RFQ are prohibited from offering, soliciting, or accepting gifts, services, goods, loans, rebates or payments of any kind (such as kickbacks) to or from one another.  Except as provided by the terms of the contract, this prohibition extends both to any Energy Commission employee who manages a contract awarded under this RFQ or reviews or approves contractor work products under the contract, and to the Contractor.
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