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I.
INTRODUCTION
Background Summary

For many years, the California Energy Commission (Energy Commission) has successfully assisted schools, local governments, industry, hospitals, and colleges become more energy efficient through its various energy efficiency programs.  These programs have provided technical support and funding to retrofit heating, ventilating, air conditioning, lighting equipment, controls, and motors as well as evaluate self generation opportunities within existing buildings.  The programs also provided new construction design support and services to help public agency personnel evaluate proposals from energy services companies.

Purpose of this Request for Qualifications
The purpose of this Request for Qualifications (RFQ) is to select a single Prime Contractor that heads a team of Professional Mechanical/Electrical Engineers and Architects/Leadership in Energy & Environmental Design Accredited Professionals (LEED AP) who are either employees of the Prime Contractor or who are Subcontractors to the Prime Contractor, working together, to assist and support the following Energy Commission Programs:

· Bright Schools Technical Assistance Program, 
· Energy Partnership Technical Assistance Program, and 
· Energy Conservation Assistance Act  (ECAA) Financing Program 


The team must include Architects/LEED APs and Professional Mechanical/Electrical Engineers with demonstrated expertise in identifying cost-effective, energy efficient measures and opportunities in planned and existing facilities.  Facilities include buildings, streetlights, traffic lights, water/waste water facilties, etc.  A detailed Scope of Work is included in this RFQ and the team must demonstrate the required expertise to perform ALL aspects of the Scope of Work.

The Prime Contractor will provide administrative support by directing Subcontractors in all contract provisions.  The team will support new construction through the review of new facility designs and computer simulations, recommending cost-effective alternatives to increase energy efficiency, reduce energy cost, and/or use a renewable resource.  The team will support modernization, deferred maintenance, and retrofit projects by conducting facility energy audits and preparing technical reports, evaluating cost effective energy project opportunities and preparing performance specifications.

The contract awarded as a result of this solicitation will be a technical support contract.  The selected team will be assigned work via specific work authorizations as needed.  The Energy Commission provides assistance to public entities that request technical assistance in reducing energy usage and bills or with loan applications related to the ECAA Financing Program. The Prime Contractor shall make work assignments to the contractor team member based on the team member’s relative expertise and/or project workload with Energy Commission concurrence on final selection of the team member for each work authorization, see standard agreement example, Attachment 6, Exhibit D, paragraph 3.  Depending on the scope of each work authorization, each work authorization budget is currently capped at $20,000.  If the eligible entitiy receiving services from the contractor desires services greater than the current cap, the eligible entity is responsible for payment to the contractor directly for the amount exceeding the cap.The Energy Commission reserves the right to decrease or increase this cap as needed.  The Energy Commission makes no guarantee that any or all of the funds will be assigned in any given year or that any or all members of the team, including the prime contractor, will be assigned work.  
Key Activities and Dates

Key activities including dates and times for this RFQ are presented below.  An addendum will be released if the dates change for the asterisked (*) activities.  
	Activities
	Action Date

	RFQ release
	October 22, 2012

	Pre-Bid Conference*
	November 6, 2012

	Written Question Submittal Deadline*
	November 6, 2012

	Distribute Questions / Answers and Addenda (if any)
	November 19, 2012

	Deadline to submit SOQ by 3:00 p.m.*
	December 17, 2012  Jan 28, 2013

	SOQ Discussions with Firms*
	Jan 15 – 22, 2013  Feb 15 - Mar 1, 2013

	Notice of Selection
	February 8, 2013 Mar 20, 2013

	Cost Negotiations
	Feb 11-25, 2013 Mar 21 - Apr 5, 2013

	Notice of Proposed Award
	February 26, 2013 Apr 8, 2013

	Energy Commission Business Meeting
	April, 2013 June 12, 2013

	Contract Start Date
	May 1, 2013 June 15, 2013

	Contract End Date
	April 30, 2016 June 30, 2016


Available Funding

There is a maximum of up to $2,000,000 available to fund the three-year contract resulting from this RFQ.  .This is an hourly rate plus cost reimbursement contract with a ceiling on the total contract amount.
The Energy Commission reserves the right to reduce the contract amount to an amount deemed appropriate in the event the budgeted funds do not provide full funding of Energy Commission contracts.  In this event, the Contractor and the Energy Commission Contract Agreement Manager (CAM) for this contract shall meet and reach agreement on a reduced scope of work commensurate with the level of available funding.

Retainer Contract

Any contract awarded as a result of this RFQ will be a no-fee "retainer" contract.  The selected contractor will be held on retainer and will be assigned work via work authorizations.   Work authorizations will be assigned by expertise, or project workload.  The Energy Commission makes no guarantee that any or all of the funds will be assigned in any given year.

Pre-Bid Conference

There will be one Pre-Bid Conference; participation in this meeting is optional but encouraged.  The Pre-Bid Conference will be held at the date, time and location listed below.  Please call (916) 654-4381 or refer to the Energy Commission's website at www.energy.ca.gov/contracts to confirm the date and time.

November 6, 2012
9:30 a.m.
California Energy Commission

Hearing Room A
1516 9th Street

Sacramento, CA  95814

Telephone:  (916) 654-4381
PARTICIPATION BY WEBEX

COMPUTER LOGON 

1. Please go to https://energy.webex.com and enter the unique meeting number: 928 595 491 
2. When prompted, enter your information and the following meeting password: tarfq@930 
NOTE: Access to WebEx meetings is now available from your mobile device. To learn more and access your app, please visit http://www.webex.com/overview/mobile-meetings.html 

TELECONFERENCE 
 
After logging in on the computer, an AUDIO CONFERENCE BOX will offer you the choice of phone connections: 

1. TO HAVE WEBEX CALL YOU BACK: Type your area code and phone number and click "Call Me" 
2. TO CALL INTO THE TELECONFERENCE: Use the drop-down box to select "I will call in" and follow the on-screen directions 
3. INTERNATIONAL CALLERS: Click on the "Global call-in number" link in part (2) above 
4. TO LISTEN OVER THE COMPUTER: If you have the needed equipment and your computer is configured, click on "Use Computer Headset" and then "Call Using Computer" to use VoIP (Internet phone) 

TELEPHONE ONLY (NO COMPUTER ACCESS): Call 1-866-469-3239 (toll-free in the U.S. and Canada) and when prompted enter the unique meeting number: 928 595 491. International callers can select their number from https://energy.webex.com/energy/globalcallin.php 

=============================================================== 
TECHNICAL SUPPORT 
For help with problems or questions trying to join or attend the meeting, please call WebEx Technical Support at 1-866-229-3239. 


System Requirements: To see if your computer is compatible, visit https://support.webex.com/MyAccountWeb/systemRequirement.do?root=Tools&parent=System and refer to the WBS 28 section 

Meeting Preparation: The playback of UCF (Universal Communications Format) rich media files requires appropriate players. To view this type of rich media files in the meeting, please check whether you have the players installed on your computer by going to https://energy.webex.com/energy/systemdiagnosis.php. 

CALENDAR 

To add this meeting to your Microsoft Outlook or compatible calendar program, click the following link or copy the link and paste it into your Web browser: 
https://energy.webex.com/energy/j.php?ED=206235887&UID=1448394462&ICS=MI&LD=1&RD=2&ST=1&SHA2=oNEa07sD2O1iQnDbSTb2-z-sHouErglQE5OISaotIu4=&RT=MiM0 

Thank you for working green by meeting online. 
http://www.webex.com 
Questions

During the RFQ process, questions of clarification about this RFQ must be directed to the Contracts Officer listed in the following section.  You may ask questions at the Pre-Bid Conference, and you may submit written questions via mail, electronic mail, and by FAX.  However, all questions must be received by 5:00 pm on the day of the Pre-Bid Conference.  

Approximately two weeks after the Pre-Bid Conference, question and answer sets will be mailed to all parties who requested a copy of this RFQ from the Energy Commission Contracts Office and to all who attended the Pre-Bid conference and provided their contact information on the sign-in sheet.  The questions and answers will also be posted on the Energy Commission’s website at: http://www.energy.ca.gov/contracts/index.html.

Any verbal communication with an Energy Commission employee concerning this RFQ is not binding on the State and shall in no way alter a specification, term, or condition of the RFQ.  Therefore, all communication should be directed in writing to the Energy Commission’s Contract Officer assigned to the RFQ.

Contact Information

Chris Craig, Contracts Officer

California Energy Commission

1516 Ninth Street, MS-18

Sacramento, California  95814

Telephone: (916) 654-4397
FAX: (916) 654-4423

E-mail: christopher.craig@energy.ca.gov
Responses to This RFQ

Responses to this solicitation will be in the form of a SOQ according to the format described in this RFQ.  The SOQ shall document the Firm’s qualifications to perform the tasks described in the Scope of Work found in this RFQ.

Reference Documents 
Firms responding to this RFQ may want to familiarize themselves with the following documents:

· Feasibility Study Guidelines Guide to Preparing Feasibility Studies for Energy Efficiency Projects, publication number P400-96-002, developed by the Energy Commission (online)

· Copies of past energy audit technical reports prepared by Energy Commission consultants (online)

· Collaborative for High Performance Schools (CHPS) Best Practices Manuals (online only)  http://www.chps.net/dev/Drupal/node/288
· California CHPS Criteria (online)  http://www.chps.net/dev/Drupal/node/32
II. 
SCOPE OF WORK

About This Section

In this section, the Energy Commission describes the tasks the Firm (referred to as “Contractor” in the Scope of Work) will be asked to perform under the direction of the Energy Commission CAM.  This section also describes the work assignment process, deliverables, and due dates.
PURPOSE
The purpose of this Agreement is to provide engineering and architectural services to support Energy Commission programs designed to improve energy efficiency in existing and planned facilities.  The Agreement will support the Bright Schools, Energy Partnership and Energy Conservation and Assistance Act Financing Programs.  Specifically, the Contractor will provide engineering and architectural services to support the following:

Primary Tasks

The major categories of work are divided into the following tasks:

	Task
	Description of Task

	1
	Agreement Management

	2
	Evaluate Energy Efficiency Opportunities in Existing Buildings

	3
	Provide Support for New Construction Projects

	4
	Evaluate Opportunities for Cogeneration, Distributive Generation, Renewable Energy Systems, and Thermal and Other Energy Storage Systems

	5
	Evaluate Energy Efficiency Opportunities in Water & Wastewater Treatment Facilities 

	6
	Provide Professional Engineering Support 

	7
	Program and Energy Efficiency Marketing


Authorizations to Perform Work
This is a Work Authorization Agreement and no work shall be undertaken unless authorized by the Energy Commission through a specific written document called a Work Authorization.  The CAM for this contract will prepare and issue the written Work Authorizations which define the scope of work, the schedule of deliverables and the project budget. 

The Prime Contractor shall make work assignments to the contractor team member based on the team member’s relative expertise and/or project workload with Energy Commission concurrence on final selection of the team member for each work authorization, see Exhibit D, paragraph 3.   Depending on the scope of each work authorization, each work authorization budget is currently capped at $20,000.  If the eligible entity receiving services from the contractor desires services greater than the current cap, the eligible entity is responsible for payment to the contractor directly for the amount exceeding the cap. The Energy Commission reserves the right to decrease or increase this cap as needed.  The Energy Commission makes no guarantee that any or all of the funds will be assigned in any given year or that any or all members of the team, including the prime contractor, will be assigned work.
Task 1 – Agreement Management

Task 1.1 Kick-off Meeting

The goal of this task is to establish the lines of communication and procedures for implementing this Agreement.  
The Contractor shall: 

· Attend a “kick-off” meeting with the CAM, the Contracts Officer, and a representative of the Accounting Office.  The meeting will be held in Sacramento, CA and the CAM will designate the specific location. The Contractor shall include their Project Manager, Contracts Administrator, Accounting Officer, and others designated by the CAM in this meeting.  The administrative and technical aspects of this Agreement will be discussed at the meeting.

· Prepare a one page summary of the kick-off meeting discussion.

The CAM shall:

· Arrange the meeting including scheduling the date and time.  

· Prior to the kick-off meeting, provide an agenda to all potential meeting participants

Contractor Deliverables:


· Kick-off meeting summary

Task 1.2 Program Meetings and Briefings

The Contractor and subcontractors shall:

· At the request of the Energy Commission’s CAM, be available for meetings or to provide written and/or verbal program briefings to the Energy Commission’s staff or others.  The cost of meetings with local governments and public institutions will be included in each Work Authorization.  The cost of meetings requested specifically by the Contractor shall be borne solely by the Contractor.  The Energy Commission expects to hold no more than one (1) program briefing meeting per quarter.

Task 1.3 Invoices

The Contractor shall:

· Prepare a monthly invoice for all contract expenses performed for assigned Work Authorizations.  An advance copy of the invoice shall be sent electronically to the CAM to ensure that all records are included and the invoice is for authorized work.  The hard copy official invoice shall be submitted to the Energy Commission’s Accounting Office.  The Energy Commission’s CAM will specify the invoice format.

Deliverables:


· Invoices

Task 1.4 Management of Work Authorizations 

The Contractor shall: 

· At the direction of the CAM, assist the issue Energy Commission in preparing the Work Authorizations which define the scope of work, the schedule of deliverables and the project budget. 

Task 1.5 Manage Subcontractors

The goal of this task is to ensure quality products, to enforce subcontractor Agreement provisions, and in the event of failure of the subcontractor to satisfactorily perform services, recommend solution to resolve the problem.  

 The Contractor shall, on an ongoing basis, perform the following tasks: 

· Prepare and issue contract agreements with subcontractors that include all required provisions contained in the contract between the Energy Commission and the Contractor; 

· Respond within a reasonable time to information requests or direction from the Energy Commission’s CAM; 

· Coordinate availability of subcontractors to meet needs of Energy Commission staff; 

· Require subcontractors, via a contract, to provide invoices which correctly identify personnel, actual hourly rates and direct expenses charged to each work authorization and provide back-up documentation for expenses; and 

· Maintain a current contract spreadsheet capable of tracking subcontractor and Contractor work activity, subcontractor and Contractor invoice activity, and the status of work authorizations.

Task 1.6 Progress Reports

The goal of this task is to periodically verify that satisfactory and continued progress is made towards achieving the objectives of this Agreement.

The Contractor shall: 

· The Contractor shall prepare a monthly progress report which summarizes all activities conducted by the Contractor and its team.  This report shall include a summary of contract expenditures to date.  The monthly progress report is due to the Energy Commission’s CAM within 15 calendar days after the end of the month.  The Energy Commission’s CAM will specify the report format and the number of copies to be submitted.  All monthly progress reports shall coincide with the invoice period.

Deliverables:


· Monthly Progress Reports

Task 1.7 Final Report 

The goal of this task is to prepare a written Final Report that describes the original purpose, approach, results and conclusions of the work completed under this Agreement. The Final Report shall be prepared in language easily understood by the public or layperson with a limited technical background.

The Final Report shall be a public document.  

The Contractor shall: 

· Provide a draft and final report and abstract.  A draft Final Report is due before the end of the contract.  The Final Report is due no later than fifteen days before the end of the contract.  The Final Report shall include a summary of:

· The effectiveness of this contract in meeting the objectives of the program;

· The work accomplishments of the Contractor and its team; and

· Future activities recommended to increase the effectiveness of the programs and this contract.

· Submit the draft Final Report to the CAM for review and comment. The CAM will provide written comments to the Contractor. The Contractor shall review the comments and discuss any problematic recommended changes with the CAM, incorporating CAM comments.

· Once agreement has been reached on the draft, the Contractor shall prepare and submit the Final Report.

Deliverables:


· Draft Report 

· Final Report 

Task 1.8 Final Meeting

The goal of this task is to discuss closeout of this Agreement and review the project.

The Contractor shall:

· Meet with Energy Commission staff prior to the term end date of this Agreement. The meeting will be held via Web-Ex or teleconference. This meeting will be attended by the Contractor Project Manager and the CAM.  The CAM will determine any additional appropriate meeting participants.  The administrative and technical aspects of Agreement closeout will be discussed at the meeting. 

· Present findings, conclusions, and recommended next steps (if any) for the Agreement based on the information included in the Summary Report. 

· Prepare a written document of meeting agreements and unresolved activities.

· Prepare a schedule for completing the closeout activities for this Agreement, based on determinations made within the meeting.

Deliverables:


· Written documentation of meeting agreements

· Schedule for completing closeout activities, if any.
Task 2 – Evaluate Energy Efficiency Opportunities in Existing Buildings

Contractor shall conduct facility energy audits and prepare technical reports identifying energy efficiency opportunities in public buildings or facilities as assigned.  At each facility energy audit, a California registered Professional Engineer must be on site and sign for the validity of the report recommendations.  The energy audits shall be comprehensive or technology-specific.  A comprehensive study includes a detailed analysis of all energy efficiency opportunities within the facility.  A study shall also be authorized for a single purpose project, focusing on a particular technology (e.g., lighting only).  For comprehensive energy audits, unless otherwise specified in the Work Authorization, the Energy Commission shall require that the energy audit analysis and technical report be prepared according to the Energy Commission’s Guide to Preparing Feasibility Studies for Energy Efficiency Projects (publication number P400-00-002). 

Typical project areas to be considered in an energy audit include, but are not limited to the following:

Lighting

1. Incandescent, fluorescent, HID lighting conversions and LED exit signs.

2. Traffic and Street lights.

3. Lighting controls (photocells, occupancy sensors, etc).

Heating, Ventilating and Air Conditioning (HVAC)

1. Upgrade natural gas fired boilers.

2. Efficient cooling towers.

3. Primary/secondary pumping.

4. Heat recovery.

5. Evaporative cooling.

6. Variable speed, two speed and high efficiency motors.

7. Packaged air conditioner or chiller replacement.

8. Controls.

9. Energy management systems.

10. Modifications of existing controls and system operations.

11. Dual duct conversions.

12. Outside air economizer operations and modifications.

13. Server room HVAC systems.

Other

1. Installation of vending miser.
2. Data Center retrofits.
The Contractor shall assist local governments and public institutions in their energy efficiency contract processes, including preparing performance specifications.  Upon completion of the energy audit and technical reports, the Contractor shall be directed to develop performance specifications and provide other services as needed to assist a public agency in the construction of projects recommended in the audit.  The Contractor will be asked to evaluate project cost effectiveness using Energy Commission financing and utility/third party incentives.  The Energy Commission’s CAM will determine what specific tasks shall be included in the Work Authorization. 

Deliverables and Due Dates

All work assignments will be made through specific Work Authorizations and will identify the schedule of deliverables. Typically, draft reports are due approximately six weeks after the initial site visit and final reports are due approximately two weeks after the draft reports. The Energy Commission’s CAM will specify the number of required copies.  Hardcopy and/or electronic copy on CD shall be requested.  These copies shall be due to the CAM according to the work authorization schedule.  

Task 3 – Provide Support for New Construction Projects
Contractor shall conduct reviews of new public/school facility designs, including developing and/or evaluating building computer simulations, and recommending cost effective design alternatives to increase building energy efficiency.  Assist local governments and public institutions to exceed the State’s Building Energy Efficiency Standards (California Code of Regulations, Title 24, Part 6), California Green Building Standards (California Code of Regulations, Title 24, Part 11) and/or the Appliance Efficiency Standards (California Code of Regulations, Title 20, Section 1601 et.seq.) by identifying cost-effective measures. 

The Contractor shall advise the local government or public institution, and/or the agency’s architect and Mechanical Engineers on energy efficient design alternatives including developing life-cycle cost comparisons of alternatives.  This shall include:

· Review and make recommendations on lighting systems, daylighting opportunities or design layouts;

· Review and make recommendations on building orientation, envelope features including energy optimized insulation and fenestration;

· Review and make recommendations on HVAC systems and energy management controls including identification of load shifting opportunities;

· Develop baseline and proposed building simulation models;

· Estimate incremental cost for alternatives and developing cost benefit analysis;

· Evaluate and analyze the technical and economic feasibility of using energy and resource efficient building materials on public facilities.  Energy and resource efficient building materials include use of recycled materials, those with low embodied energy and those that can reduce waste generation at the construction/demolition site; and 

· Evaluate the costs and benefits of the recommendations using life cycle cost analysis or other methods, as determined by the Energy Commission’s CAM.
Deliverables and Due Dates

All work assignments will be made through specific Work Authorizations and will identify the schedule of deliverables. Typically, draft reports are due approximately six weeks after the initial site visit and final reports are due approximately two weeks after the draft reports. The Energy Commission’s CAM will specify the number of required copies.  Hardcopy and/or electronic copy on CD shall be requested.  These copies shall be due to the CAM according to the Work Authorization schedule.  
Task 4 – Evaluate Opportunities for Cogeneration, Distributive Generation, Renewable Energy Systems, Thermal and Other Energy Storage Systems

Contractor shall evaluate the technical and economic feasibility of installing a cogeneration, distributed generation, renewable energy system (including landfill gas, photovoltaics, biomas, wind and fuel cells) and/or thermal and other energy storage system for local governments and public institutions.  Depending on the nature of the project, the Energy Commission’s CAM will require a California registered Professional 

Engineer be on-site during data collection and approve the final study or report.  The Contractor will be asked to evaluate project cost effectiveness using Energy Commission financing and utility/third party incentives.  The Energy Commission shall ask that the feasibility study be prepared according to the Energy Commission’s Guide to Preparing Feasibility Studies for Energy Efficiency Projects (P400-00-002).

Deliverables and Due Dates

All work assignments will be made through specific Work Authorizations and will identiy the schedule of deliverables. Typically, draft reports are due approximately six weeks after the initial site visit and final reports are due approximately two weeks after the draft reports. The Energy Commission’s CAM will specify the number of required copies.  Hardcopy and/or electronic copy on CD shall be requested.  These copies shall be due to the CAM according to the Work Authorization schedule.  

Task 5 – Evaluate Energy Efficiency Opportunities in Water and Wastewater Treatment Facilities.

The Contractor shall evaluate energy efficiency opportunities for local governments and public institutions including on-site energy generation in water and wastewater treatment facilities.  Depending on the nature of the project, the Energy Commission’s CAM shall require a California registered Professional Engineer be on-site during data collection and approve the final study or report.  The Contractor shall be asked to evaluate project cost effectiveness using Energy Commission financing and utility/third party incentives.  The report will either be comprehensive or technology specific.

Typical project areas to be considered in the report include, but are not limited to, the following:

· Lighting improvements.

· Heating, ventilating and air conditioning (HVAC) modifications and/or replacements.

· Energy efficient motor and pump replacements, including variable speed drives.

· Water/wastewater treatment process improvements.

· Electrical load management systems and strategies.

· Cogeneration optimization (wastewater only).

· Fuel cell analysis (wastewater only).

Once the report is completed, the CAM may direct the Contractor to assist the local government or public institution to implement energy projects by providing services to support the bid process.

Deliverables and Due Dates

All work assignments will be made through specific Work Authorizations and will identify the schedule of deliverables. Typically, draft reports are due approximately six weeks after the initial site visit and final reports are due approximately two weeks after the draft reports. The Energy Commission’s CAM will specify the number of required copies.  Hardcopy and/or electronic copy on CD shall be requested.  These copies shall be due to the CAM according to the Work Authorization schedule.  

Task 6 – Provide Professional Engineering Support Services 

The Contractor shall be assigned to provide engineering support for special projects.  These special projects may be assigned by the CAM to assist a local government or public institution, or the Energy Commission in achieving the objectives of the Bright Schools, Energy Partnership, and Energy Financing Program.  Examples include, but are not limited to:

· Evaluation of Energy Services and Power Purchase Proposals.  Perform independent review of energy project proposals submitted to local governments and public institutions.  The Contractor shall be assigned to review existing energy project proposals, designs, and other special projects on a case-by-case basis, as directed by the Energy Commission’s CAM.  In particular, the Energy Commission is frequently asked to assist local governments or public institutions to procure services from an energy service company or to provide an independent review of proposals.   
· Commissioning.  Recommend building and/or equipment commissioning procedures and assist in oversight inspection and commissioning of installed energy efficiency or energy related projects.  Commissioning services could include:

· Help in developing a commissioning plan for a specific building; or

· Reviewing and commenting on the adequacy of the commissioning protocols proposed by a design team for an entire building or energy system.

· Monitoring and Verification.  Perform independent monitoring and verification of energy projects to determine baseline energy use and energy use after project installation.  The purpose is to compare “actual” energy savings with those identified in the energy study or report.  The Contractor may be asked to provide project troubleshooting, pump testing, and/or monitoring and verification tools.

· Utility Tariffs Analysis.  Review current utility tariffs and determine whether the public agency could benefit by changing tariffs based on the recommended projects.  The Contractor shall be assigned to review the current tariffs and evaluate the impacts of pending California Public Utility Commission (CPUC) rulemaking, especially for power generation projects (e.g., cogeneration, landfill gas).  Also, the Contractor may be assigned to evaluate the impact of current/planned demand side management, demand response, and distributed generation incentives and their impact on project feasibility.

· Technology Assessment.  Evaluate new technologies for energy savings potential. Services may include contracting with an independent testing lab to determine whether manufacturers’ claims of energy savings potential can be supported.


· Field Assistance.   Perform independent assistance to local governments and public institutions to determine project cost estimates for energy projects.  This may require a site visit to determine the entire scope of the project to be cost estimated.  

Deliverables and Due Dates

All work assignments will be made through specific Work Authorizations and will identify the schedule of deliverables. Typically, draft reports are due approximately six weeks after the initial site visit and final reports are due approximately two weeks after the draft reports. The Energy Commission’s CAM will specify the number of required copies.  Hardcopy and/or electronic copy on CD shall be requested.  These copies are due to the CAM according to the Work Authorization schedule.  

Task 7 – Program and Energy Efficiency Marketing

The Contractor shall provide program and energy efficiency marketing assistance to the Energy Commission.  This task may include assisting in the development of marketing materials including, but not limited to case studies, energy efficiency program brochures and applications.  

Deliverables and Due Dates

All work assignments will be made through specific Work Authorizations and will identify the schedule of deliverables. Typically, draft reports are due approximately six weeks after the initial site visit and final reports are due approximately two weeks after the draft reports. The Energy Commission’s CAM will specify the number of required copies.  Hardcopy and/or electronic copy on CD- shall be requested.  These copies are due to the CAM according to the Work Authorization schedule.  

III.
SOQ Format, Required Documents and Delivery
About This Section

This section provides Firms with information about how to prepare a SOQ in response to this RFQ.  The format is prescribed to assist the Firm in meeting State requirements and to enable the Energy Commission to evaluate each SOQ uniformly and fairly.  Firms must follow all SOQ format instructions, answer all questions, and supply all requested data.

Pricing/Rates Information

Do not submit any price quotes or bids in your SOQ since this will be negotiated with the top rated Firm.

Required Format

All SOQs submitted under this RFQ must be typed or printed using a standard 11‑point font, singled-spaced and a blank line between paragraphs.  Pages must be numbered and sections titled and printed back-to-back.  Spiral or comb binding is preferred and tabs are encouraged.  Binders are discouraged.
Number of Copies

Firms must submit the original and 5 copies of the SOQ (Volume 1 and 2).
Firms must also submit electronic files of all volumes on CD-ROM or USB memory stick along with the paper submittal.  Only one CD-ROM or USB memory stick is needed.  Electronic files must be in Microsoft Word XP (.doc format) and Excel Office Suite formats.  Electronic files submitted via e-mail will not be accepted.

Packaging and Labeling

The original and copies of the SOQ must be labeled "Request for Qualifications, 600-12-601" and include the title of SOQ and the appropriate volume number:

Include the following label information and deliver your SOQ, in a sealed package:

	Person’s Name, Phone #

Firm’s Name

Street Address

City, State, Zip Code

FAX #
	

	
	RFQ 600-12-601
Contracts Office, MS-18

California Energy Commission

1516 Ninth Street, 1st Floor

Sacramento, California  95814


Preferred Method for Delivery

A Firm may deliver a SOQ by:

· U.S. Mail, Fedex, UPS
· in person, or

· messenger service.

SOQs must be received by the Energy Commission’s Contracts Office no later than 3:00 p.m., during normal business hours and prior to the date and time specified in this RFQ. Any SOQ received after the specified date and time are considered late and will not be accepted. Postmark dates of mailing, E-mail and facsimile (FAX) transmissions are not acceptable in whole or in part, under any circumstances.

Organize Your SOQ  As Follows:

VOLUME 1, Administrative Response

	Cover Letter
	

	Table of Contents
	

	Contractor Status Form
	Attachment 1

	Darfur Contracting Act Form
	Attachment 2

	Completed Disabled Veteran Business Enterprise Form
	Attachment 3.3

	Bidder Declaration Form GSPD-05-105
	Attachment 3.4

	Contractor Certification Clauses 
	Attachment 4


VOLUME 2, Technical Response

	A.  Minimum Qualifications
	

	B.  Scope of Work
	

	C.  Project Team Organizational Structure & Cost    Minimization
	

	D.  Project Team Relevant Experience and  Qualifications
	

	E.  Analytical Tools
	

	F.  Client References
	 Attachment 5

	G.  Examples of Prior Work
	

	H.  Response to Hypothetical Questions
	

	
	


A. Minimum Qualifications 


1. The Firm submitting a SOQ must be the prime contractor of the team from a single entity, not a group of representatives from different companies.  The Energy Commission will contract with one prime contractor, and the prime contractor will subcontract with various companies who will provide technical expertise. The firm submitting a SOQ must be an entity that has one or more licensed mechanical or electrical professional engineers and can perform one or more Tasks of Tasks 2 to Task 6 specified in this RFQ
___ (Check yes)

2. The Firm submitting a SOQ must include at least three subcontractor companies on the team. 

___ (Check yes)

3. The team must include one or more licensed mechanical and/or electrical professional engineers from each engineering firm.  There is no minimum required.  Each subcontractor in the team who will be performing Tasks 2, 4, 5 and/or 6 must have one or more licensed professional engineers.  There is no limitation on the maximum number of licensed professional engineers a subcontractor may have.
___ (Check yes)

4. The team must include one or more licensed architects or LEED APs  (Leadership in Energy & Environmental Design Accredited Professionals)

___ (Check yes)

5. There must be at least one company that can provide the necessary service for each task in the work statement.  This requirement can be met if:

· The Firm submitting a SOQ can cover the task 

and/or

· A subcontractor  can cover the tasks

(Include a table similar to the example below, showing which company is able to provide service for the various tasks. The table below shows an example of how the Firm will provide proof of meeting this minimum requirement. ) 

	Task 
	Prime Contractor 
	Sub #1 
	Sub #2 
	Sub #3

	1.  Administration 
	X 
	n/a
	n/a
	n/a 

	2. Existing Buildings 
	X
	X
	X
	X

	3. New construction
	X
	X
	X
	

	4. Cogen, Renewables, etc. 
	X
	
	X
	

	5. Water/wastewater
	X
	
	
	X

	6. Professional engineering
	X
	X
	X
	X

	7. Marketing 
	
	
	
	X


B. Scope of Work
· Describe the Firm’s general and specific proposed approaches to providing the following services listed in the Scope of Work, highlighting outstanding features, qualifications, and experience of each team member. 


1. Administrative Support Services to Contract (Firm Only) 

2. Evaluate Energy Efficiency Opportunities in Existing Buildings

3. Provide Support for New Construction Projects

4. Evaluate Opportunities for Cogeneration, Distributive Generation, Renewable Energy System, and Thermal and Other Energy Storage

5. Evaluate Energy Efficiency Opportunities in Water & Wastewater Treatment Facilities

6. Provide Professional Engineering Support

7. Program and Energy Efficiency Marketing

C.  Project Team Organizational Structure & Cost Minimization
· Describe the organizational structure of the Firm, including providing an organizational chart of the entire contract team.

· Identify the locations of the Prime Contractor’s and each Subcontractor’s headquarters and/or satellite office(s) and proposed methods of minimizing costs to the State.  Without revealing hourly rates or cost, describe the efforts the Prime Contractor will take to minimize costs to the Energy Commission in the successful performance of this Agreement.  For example:
· In-State Travel Costs - What policy will the Prime Contractor adopt as related to team member time charges when the team member is traveling and/or not working actively on the Agreement?
· Out-of-State Travel Costs - It is the Energy Commission’s intent to reimburse contractor costs for airfare within California.  If the Prime Contractor and/or team members are located out-of-state, will the Prime Contractor and/or team members establish an office in California and/or initiate all travel and related time charges from this California office, and not the out of state office?  The Energy Commission is interested in reimbursing for active time spent working on this Agreement, not travel.

· Provide a short description of each firm and key members on the team.  Describe the relationship between the Prime Contractor and the Subcontractors on your team.  Indicate any history of a working relationship between the team members noting any significant stories.

· Describe professional awards.

· Describe the organization, composition, and functions to be performed by staff members of the Prime Contractor and any Subcontractors and how the staff pertains to this Agreement. 
· Identify a primary contact person for the Prime Contractor and each Subcontractor.  The primary contact person for the Prime Contractor must attend the discussion session described in Section IV.  At least one individual representing the team’s expertise in each of the technical areas of your proposal is encouraged to attend the discussion session.

D. Project Team Relevant Experience and Qualifications

1. 
Prime Contractor Only:

· Describe the Prime Contractor’s approach to the contract management and administration of this agreement.  Identify the Contract management team members.

· Describe the qualifications of the Prime Contractor, and the planned approach to effectively provide direction, motivation and vision to the team; to provide quality assurance for each team member’s performance; and to minimize turnover and provide a stable professional team, including the ability to quickly add and train new team members as needed.

2.    Team Members including Prime Contractor:

· Document the project team’s qualifications as they apply to performing the tasks described in the Scope of Work.  Describe the nature and scope of recently completed work as it relates to the Scope of Work.

· Identify and list all the Prime Contractor’s staff and Subcontractors (all team members) who will be committed to the tasks and describe their roles.

· Describe job classification, relevant experience, education, academic degrees and professional licenses of these technical staff team members.

· Provide a current resume for all team members listed and identify the percentage of time each team member will be available throughout the Agreement.

· Identify the percentage of time each team member will be available throughout the Agreement.

· Describe each team member’s familiarity with the technical expertise in performing pertinent tasks identified in the Scope of Work.

E. Analytical Tools
· Describe any technical capabilities that would facilitate communicating with the Energy Commission.  Please note the contractors must provide their own computers and software and these costs are not reimbursable under the Agreement.

· Describe what types of computers and/or analytical tools will be used to accomplish the tasks listed in the Scope of Work.  

· List the names and editions of all software to be used in accomplishing the tasks listed in the Scope of Work.

F.  Client References

Each team member shall complete a Customer Reference Form.  Three client references are required for the Prime Contractor and three customer references are required for each Subcontractor.

G. Examples of Prior Work  (only 1 copy needs to be submitted)

The Prime Contractor and each Subcontractor shall provide one example of each type of a work product listed below that is representative of the services it will provide under the Agreement (it is not necessary to provide more than one copy of each work product example).
If more than one firm will be providing technical support in a technical expertise area, each firm shall submit one example product that demonstrates experience in potential work assignments described in this RFQ for the technical expertise area.


· Existing building energy retrofits.
· New construction energy efficiency measures.
· Cogeneration, distributed generation, renewable energy systems, and thermal and other energy storage opportunities.
· Water and waste water treatment energy efficiency measures.
· Other engineering support  (e.g. evaluate proposals from energy services companies, commissioning, monitoring and verification, analyze utility tariffs, technology assessment, project cost estimates, etc.)

· Marketing (e.g. developing brochures and case studies.)


H. Response to Hypothetical Questions  
Each Firm proposer shall provide a full response to each Hypothetical Question based on the scenario proposed and the instructions provided with that question. 

1. Variable refrigerant flow (VRF) system is one of the new HVAC energy efficiency opportunities for buildings.  Instead of circulating conditioned air, VRF systems circulate various refrigerant flow to multiple fan-coil units in the building. 

It is difficult to measure the energy savings for the VRF systems. The main problem is that although these systems have ratings for both cooling and heating full- and part-load performance, the measurement methodology cannot account for all of the technology’s capabilities. VRF systems can perform simultaneous heating and cooling with heat recovery in the same building. In addition, the VRF heat pumps also perform better than traditional heat pumps at low outdoor air temperatures.

What approach would you use to evaluate the energy savings for a VRF heat pump system and do you have any energy savings calculations associated with  the VRF HVAC system? 



2. A 9,000 sq. ft. municipal building to be located in Monterey County is currently designed to exceed the 2008 Title 24 energy efficiency by 20%. A preliminary recommended list of energy efficiency measures are identified in the following table:

	
	Proposed Building

	Envelope
	Roof: Cathedral wood framed, R-38 batt ins. U=.029

Walls: 2x6 16”o.c. wood  framed  R-19
R-19 batt Ins. R-4 wallboard Ins.;
U-value = .053

Windows: Double pane, low-e, argon fill

U=0.43, SHGC=0.33

VLT=.66

	Lighting
	LPD: .75W/SF Occupancy sensors Daylighting sensors

Efficient lamps, ballasts, and fixtures:
T5HO lamps

Direct/Indirect pendant fixtures

LED task lights

Dimmable ballasts

	HVAC
	No cooling

Hot water fan coils

Demand Control Ventilation (DCV) In conference rooms

High efficiency boiler 93% AFUE

Natural ventilation 

Premium Electronically Commutated

Motor (ECM) fan & pump motors OA temperature reset for HW loop Programmable thermostats in each zone 

Natural ventilation



	Water Heating
	Indirect fired water heater


The proposed design already incorporates a number of high performance systems and energy efficiency measures including a high performance envelope, efficient heating system, appropriate control and natural building ventilation.

Based on the above design, please provide your recommendations regarding the following questions?

a. What building simulation model would you use to get credit for all of the specified energy efficiency measures?

b. What additional cost effective energy efficiency measures would you recommend to increase the energy efficiency? Why?

c. The owner would like to be LEED certified. Based on the design and your recommendation, what are the available points for the proposed design and what additional LEED points could be gained?

d. What is the estimated payback for these additional projects? 

e. Would you spend the money to conduct this additional analysis for this new construction project? Why or why not?

3. The Energy Commission has just been awarded a grant by the US Department of Energy which will in turn be awarded to 100 different local jurisdictions.  As the primary contractor, you have been informed by the Energy Commission CAM that these 100 local jurisdictions will need your assistance in identifying cost-effective energy efficiency measures in their facilities.  Timelines are tight and energy studies need to be completed very quickly.


a. What steps will you take to make sure all the members of your team are prepared to handle the increased workload?

b. What steps will you take to ensure maximum participation of all your team members?

c. How would you ensure that your team members are fully informed and trained regarding all aspects of this new program as well as any changes in any of the programs that affect your contract?

d. How would you manage the effort to ensure quick turnaround of all feasibility studies?

4.  
A subcontractor to the Agreement has just completed a draft comprehensive energy audit for the Godiva School District.  Energy Commission staff reviewing the draft report have concerns that the technical analysis may not be accurate.  There are project recommendations that, if implemented, would not meet code and other project recommendations with short payback periods due to questionable data collection.  The Energy Commission staff has asked that the subcontractor revise the technical analysis.  However, the subcontractor does not agree with Energy Commission staff concerns.  There are no funds left in the work authorization.  As the prime contractor, how would you handle this situation?
IV. Qualifications Evaluation and Criteria

Selection Process Steps

The Energy Commission will organize a committee whose members have expertise in evaluation of architectural and engineering services.  The Evaluation Committee will evaluate the SOQs as follows:

Fulfillment of RFQ Mandatory Format

The Contracts Office will first identify those Firms whose SOQs adhere to the mandatory format outlined in this RFQ.  Firms who do not follow the mandatory format may be eliminated from the competition.

Minimum Qualifications

The Evaluation Committee will determine if the Firm meets the minimum qualifications.  If not, the Firm shall be eliminated and the SOQ will not be evaluated and scored.
Evaluation of Qualifications

The Evaluation Committee will review and score all remaining SOQs based on the Evaluation Criteria in this RFQ.  The preliminary technical score for each SOQ will be the average of the combined scores of all Evaluation Committee members.  

Discussions 
The Evaluation Committee shall conduct discussions during the Evaluation Process with no less than three Firms regarding qualifications and methods for furnishing the required services.  Firms invited to participate in the Discussion will be scored by the Evaluation Committee on their response. The Evaluation Committee may use patterned questions and/or questions specific to a SOQ to conduct these discussions.  The Evaluation Committee may provide the Firms with a copy of the questions and/or issues to be addressed and a format for structured discussions.

Firms should anticipate travel to the Energy Commission Headquarters for the discussions. The Firm is responsible for any travel costs associated with participating in discussions.  At the discretion of the Contract Manager, discussions may be held via conference call or web-ex.  The project lead and at least one person from each technical area is encouraged to participate in the discussion.
Upon completion of the discussions the Evaluation Committee may make adjustments to the preliminary scores and re-rank the Firms.  From the Firms with which discussions are held, the Evaluation Committee shall select no less than three, in order of preference, based upon the established criteria, who are deemed to be the most highly qualified to provide the required services.  

The Evaluation Committee may reject all Bidders and SOQs if none are considered in the best interest of the Energy Commission.
Scoring Scale

Using this Scoring Scale, the Evaluation Committee will give a score for each criterion described in the Evaluation Criteria Worksheet.  

	% of Possible Points
	Interpretation
	Explanation for Percentage Points 

	0%
	Not Responsive
	Response does not include or fails to address the requirements being scored.  The omission(s), flaw(s), or defect(s) are significant and unacceptable.

	25%
	Minimally Responsive
	Response minimally addresses the requirements being scored.  The omission(s), flaw(s), or defect(s) are significant and unacceptable.

	50%
	Inadequate
	Response addresses the requirements being scored, but there are one or more omissions, flaws, or defects or the requirements are addressed in such a limited way that it results in a low degree of confidence in the proposed solution.

	70%
	Adequate
	Response adequately addresses the requirements being scored.  Any omission(s), flaw(s), or defect(s) are inconsequential and acceptable.

	80%
	Good
	Response fully addresses the requirements being scored with a good degree of confidence in the Bidder’s response or proposed solution.  No identified omission(s), flaw(s), or defect(s).  Any identified weaknesses are minimal, inconsequential, and acceptable.

	90%
	Excellent
	Response fully addresses the requirements being scored with a high degree of confidence in the Bidder’s response or proposed solution.  Bidder offers one or more enhancing features, methods or approaches exceeding basic expectations.

	100%
	Exceptional
	All requirements are addressed with the highest degree of confidence in the Bidder’s response or proposed solution.  The response exceeds the requirements in providing multiple enhancing features, a creative approach, or an exceptional solution.


Ranking a SOQ

After each SOQ is scored, it will be placed on a list, in rank order, with the highest scoring SOQ placed first and the remainder in descending order based on score.

Preference Points

A Firm may qualify for non-technical Disabled Veteran Business Enterprises (DVBE) Incentive points. Each qualifying Firm passing the minimum technical evaluation will receive the applicable preference points. 
Disabled Veteran Business Enterprise Incentive

The DVBE Incentive program was established pursuant to Military & Veterans Code Section 999.5(2) and Department of General Services’ Regulations 2 CCR 1896.98 et.seq.  The information in Attachment 3.1 explains how the incentive is applied and how much of an incentive will be given. 

Evaluation of Statement of Qualifications – Criteria

	WRITTEN EVALUATION CRITERIA
	Total

	Scope of Work and Cost Minimization

	1.  General Approach

	Responsiveness to Scope of Work Requirements.

· Completeness and thoroughness of the overall approach.

· Demonstrated understanding of Scope of Work tasks. 

· Clarity, succinctness and organization of proposal.
	40

	Demonstrated experience with similar tasks.  Use of appropriate classification of staff for work statement tasks.
	40

	Innovative approaches to work tasks.
	30

	2.  Specific Approach to Each Scope of Work Task

	Task 2 – Evaluate Energy Efficiency Opportunities in Existing Buildings

	Demonstrated knowledge, understanding, and experience in the following areas:
· Cost-effective energy efficient technologies 

· Codes and regulations for retrofits

· Preparing performance specifications for energy efficiency projects

· Preparing high quality, technically sound and well documented technical reports.

· Funding and regulatory review process for school and other public facilities

· Implementation of recommended projects

· Modernization of existing school facilities
	50

	Task 3 – Provide Support for New Construction Projects

	Demonstrated knowledge, understanding, and experience in the following areas:

· New construction design review

· Building simulation models

· Cost estimating

· Sustainable building design concepts

· Life cycle cost analysis of resource efficient building materials

· Codes and regulations 

· Performance specifications

· Technically and economically feasible energy measures
· Energy efficiency high performance school design strategies
	40


	Task 4 – Evaluate Opportunities for Cogeneration, Distributive Generation, Renewable Energy Systems, and Thermal and Other Energy Storage

	Demonstrated knowledge, understanding, and experience in the following areas:

· Cogeneration

· Distributive Generation

· Renewable Energy Systems
· Energy Storage
· Thermal Energy Storage

· Project feasibility and cost

· Regulation Issues

· Project bid specification support
	30

	Task 5 – Evaluate Energy Efficiency Opportunities in Water and Wastewater Treatment Facilities

	Demonstrated knowledge, understanding, and experience in the following areas:

· Evaluation of energy efficiency opportunities in water and wastewater treatment facilities.

· Electrical load management systems and strategies

· Motor and pump analysis, including variable speed drives

· Fuel cell analysis 

· Projects beyond feasibility study
	30

	 Task 6 – Provide Engineering Support 

	Demonstrated knowledge, understanding, and experience in the following areas:

· Providing independent and critical review of investment grade audits and studies

· Independently reviewing third party-prepared commissioning plans, test results and reports

· Providing critical reviews of the energy elements in a performance contract

· Evaluating project life cycle costs

· Reviewing and conducting measurement and verification plans

· Utility incentive programs

· Providing utility rate analysis

· Building and equipment commissioning process
· Evaluating new technologies for energy savings potential.

· Developing bid specs and project cost estimates for energy projects.
	30

	Task 7 – Program and Energy Efficiency Marketing

	Demonstrated knowledge, understanding, and experience in the following areas:

· Developing marketing materials such as brochures and applications

· Developing energy efficiency case studies that showcase successful program projects.
	10

	3.  Cost Minimization

	Effectiveness of strategies to minimize travel, per diem and related time charges.
	30

	Effectiveness of strategies to minimize charges while being trained by the Energy Commission
	30

	Effectiveness of other strategies to minimize costs to the State.
	20


	Prime Contractor relevant experience and Qualifications, PROJECT TEAM ORGANIZATION structure & client references (Include prime contractor’s employees)

	· Ability to manage the contract cost-effectively and efficiently.
· Ability to effectively provide direction, motivation, and vision to the team.

· Ability to provide quality assurance for each team member’s performance, and to identify and resolve performance problems effectively.

· Ability to quickly add and train new team members as needed.

· Effectiveness of project team organization.
· Validation of experience and performance as reflected in client reference questions.
	70

	Project Team members Relevant Experience anD Qualifications, PROJECT TEAM ORGANIZATION structure & client References

	Depth of coverage for all technical areas and functions 
	50

	Depth of experience and qualifications of each Subcontractor’s Key Project Manager 
	30

	Depth of experience and qualifications of the team members working in their technical area(s).

· Qualifications of assigned personnel

· Experience of assigned personnel

· Availability of assigned personnel

· Education of assigned personnel

· Demonstrated accomplishments of assigned personnel on work statement task areas
· Effectiveness of project team organization.

· Validation of experience and performance as reflected in client reference questions.
	70

	ANALYTICAL TOOLS

	Capability to use computers and other analytical tools to accomplish the tasks in the Scope of Work and to communicate with the Energy Commission
	30

	Examples of Prior Work

	Depth, complexity, quality, and relevance of work examples.
	100

	Responses To hypothetical questions

	Responses must demonstrate:

· Accuracy 
· Clarity and conciseness

· Technical knowledge and experience of the issues raised in each question
	100

	Evaluation of Written Proposal (Maximum Points) 
	830

	DISCUSSION EVALUATION CRITERIA:
	Total

	Quality of Presentation
	30

	Clear and concise responses to questions
	70

	Demonstrated knowledge of the subject/issues
	70

	Evaluation of Discussion (Maximum Points) 
	170

	Maximum Total Points 
	1,000

	Firm’s Score 
	

	Disabled Veteran Business Enterprise Incentive Points:
	

	Final Adjusted Score
	


V.
Administration
RFQ Defined

The competitive method used for this procurement of services is a RFQ.  A SOQ submitted in response will be scored and ranked based on the criteria in this RFQ.  Every SOQ must establish in writing the Firm’s ability to perform the RFQ’s tasks.  The Energy Commission shall conduct discussions and then select the most qualified Firm.  The Energy Commission will negotiate an Agreement with the selected Firm for compensation which the Energy Commission determines to be fair and reasonable.
 Definition of Key Words

Important definitions for this RFQ are presented below:

	Word/Term
	Definition

	State
	State of California

	DGS
	Department of General Services

	Energy Commission
	California Energy Commission

	RFQ
	Request for Qualifications, this entire document

	SOQ
	Statement of Qualifications, formal written response to this document from Firm

	Firm
	Respondent to this RFQ

	CAM
	Energy Commission Agreement Manager

	DVBE
	Disabled Veteran Business Enterprises

	WA
	Work Authorization


Cost of Developing a SOQ

The Firm is responsible for the cost of developing a SOQ and this cost cannot be charged to the State.  The Firm is also responsible for any travel costs associated with participating in this RFQ.
Software Application Development

If this scope of work includes any software application development, including but not limited to databases, websites, models, or modeling tools, contractor shall utilize the following standard Application Architecture components in compatible versions:

· Microsoft ASP.NET framework (version 3.5 and up) Recommend 4.0 

· Microsoft Internet Information Services (IIS), (version 6 and up) Recommend 7.5

· Visual Studio.NET (version 2008 and up) Recommend 2010 

· C# Programming Language with Presentation (UI), Business Object and Data Layers 

· SQL (Structured Query Language) 

· Microsoft SQL Server 2008, Stored Procedures Recommend 2008 R2 

· Microsoft SQL Reporting Services Recommend 2008 R2 

· XML (external interfaces)

Any exceptions to the Electronic File Format requirements above must be approved in writing by the Energy Commission Information Technology Services Branch.

Confidential Information

The Energy Commission will not accept or retain any SOQs that have any portion marked confidential. 

Darfur Contracting Act of 2008

Effective January 1, 2009, all solicitations must address the requirements of the Darfur Contracting Act of 2008 (Act).  (Public Contract Code sections 10475, et seq.; Stats. 2008, Ch. 272).  The Act was passed by the California Legislature and signed into law by the Governor to preclude State agencies generally from contracting with “scrutinized” companies that do business in the African nation of Sudan (of which the Darfur region is a part), for the reasons described in Public Contract Code section 10475.

A scrutinized company is a company doing business in Sudan as defined in Public Contract Code section 10476.  Scrutinized companies are ineligible to, and cannot, bid on or submit a proposal for a contract with a State agency for goods or services.  (Public Contract Code section 10477(a)).

Therefore, Public Contract Code section 10478 (a) requires a company that currently has (or within the previous three years has had) business activities or other operations outside of the United States to certify that it is not a “scrutinized” company when it submits a bid or proposal to a State agency.  (See # 1 on Attachment 2)  

A scrutinized company may still, however, submit a bid or proposal for a contract with a State agency for goods or services if the company first obtains permission from the Department of General Services (DGS) according to the criteria set forth in Public Contract Code section 10477(b).  (See # 2 on Attachment 2)

Disabled Veteran Business Enterprises (DVBE) Compliance Requirements 

The DVBE Program has two inter-related aspects:

Participation Goals:  This RFQ is subject to a mandatory participation goal of three percent (3%) certified California DVBE as set forth in Public Contract Code Section 10115 et seq. 

And,

Incentive:  The DVBE Incentive Program gives a contractor an opportunity to improve their bid status based on the efforts attained from the DVBE Participation Program.  

More information regarding DVBE is located in Attachments 3.1, 3.2, 3.3 and 3.4.
Notice of Selection

Subsequent to the SOQ evaluations and the discussions with Firms, the Energy Commission will post a “Notice of Selection” at the Energy Commission’s headquarters in Sacramento, and on the Energy Commission’s Web Site.

www.energy.ca.gov
 
California Energy Commission

Contracts Office, MS-18
1516 Ninth Street 

Sacramento, CA  95814

Negotiations

Pursuant to Title 20, California Code of Regulations (CCR), section 2565 and Public Contract Code (PCC) 6106, within 14 days after posting the Notice of Selection, the Energy Commission will begin negotiations with the top ranked Firm for an acceptable fee (hourly rates).  The top ranked Firm will be required to submit a list of rates after written notification of selection.  If negotiations with the top ranked Firm fail, the Energy Commission will enter into negotiations with the next highest Firm, and so on.

Notice of Proposed Award

Subsequent to the negotiations, the Energy Commission will post a “Notice of Proposed Award” at the Energy Commission’s headquarters in Sacramento, and on the Energy Commission’s Web Site.
 www.energy.ca.gov

California Energy Commission

Contracts Office, MS-18
1516 Ninth Street
Sacramento, CA  95814

RFQ Cancellation and Amendments

If it is in the State’s best interests, the Energy Commission reserves the right to do any of the following:

· Cancel this RFQ,

· Amend this RFQ, or

· Reject any or all SOQs received in response to this RFQ

If the RFQ is amended, the Energy Commission will send an addendum to all parties who requested the RFQ and will also post it on the Energy Commission’s Web Site: http://www.energy.ca.gov/contracts/index.html and Department of General Services’ Web Site:  http://www.bidsync.com/DPX?ac=powersearch&srchoid_override=307818.

Errors

If a Firm discovers any ambiguity, conflict, discrepancy, omission, or other error in the RFQ, the Firm shall immediately notify the Energy Commission of such error in writing and request modification or clarification of the document.  Modifications or clarifications resulting from this notice will be posted on the Energy Commission’s Web Site without divulging the source of the request for clarification.  The Energy Commission shall not be responsible for failure to correct errors.

Modifying or Withdrawal of a SOQ

A Firm may, by letter to the Contracts Officer listed in the Contact Information for this RFQ, withdraw or modify a submitted SOQ before the deadline to submit a SOQ.  A SOQ cannot be changed after the deadline date and time.  
Immaterial Defect

The Energy Commission may waive any immaterial defect or deviation contained in a Firm’s SOQ.  The Energy Commission’s waiver shall in no way modify the SOQ or excuse the successful Firm from full compliance.

Disposition of Firm’s Documents

On the submission date, all SOQs and related material submitted in response to this RFQ become the property of the State.  After the Notice of Proposed Award is posted, all SOQs and related materials become public records.  In addition, all evaluation and scoring sheets become public records after the Notice of Proposed Award is posted.  

Agreement Requirements

The content of this RFQ shall be incorporated by reference into the final contract. See the sample Agreement terms and conditions included in this RFQ.

No Contract Until Signed & Approved

No agreement between the Energy Commission and the successful Firm is in effect until the contract is signed by the Contractor, approved at a Commission Business Meeting, and signed by the Energy Commission Contracts Office Manager. 
Conflict of Interest

Any Energy Commission employee who participates in the selection process and any Firm seeking a contract under this RFQ are prohibited from offering, soliciting, or accepting gifts, services, goods, loans, rebates or payments of any kind (such as kickbacks) to or from one another. Except as provided by the terms of the contract, this prohibition extends both to any Energy Commission employee who manages a contract awarded under this RFQ or reviews or approves contractor work products under the contract, and to the Contractor.
Firms’ Admonishment

This RFQ contains the instructions governing the requirements for a firm quotation to be submitted by interested Firms, the format in which the technical information is to be submitted, the material to be included, the requirements which must be met to be eligible for consideration, and Firm responsibilities.  Firms must take the responsibility to carefully read the entire RFQ, ask appropriate questions in a timely manner, submit all required responses in a complete manner by the required date and time, make sure that all procedures and requirements of the RFQ are followed and appropriately addressed, and carefully reread the entire RFQ before submitting a SOQ.

Grounds to Reject a SOQ
A SOQ shall be rejected if:

· It is received after the exact time and date set for receipt of SOQs.

· It is considered nonresponsive to the California DVBE participation requirements.

· It is lacking a properly executed Contractor Certification Clause(s).
· It is lacking properly executed Darfur Contracting Act.
· It contains false or intentionally misleading statements or references which do not support an attribute or condition contended by the Firm.

· If the SOQ is intended to erroneously and fallaciously mislead the State in its evaluation of the SOQ and the attribute, condition, or capability is a requirement of this RFQ.

· There is a conflict of interest as stated in this RFQ.

· It contains confidential information.
· The Firm does not agree to the terms and conditions as attached to the solicitation either by not signing the Contractor Status Form or by stating anywhere in the bid that acceptance is based on modifications to those terms and conditions or separate terms and conditions.
· The minimum qualifications are not met.
A SOQ may be rejected if:

· It is not prepared in the mandatory format described.
· It is unsigned.
· It does not literally comply or contains caveats that conflict with the RFQ and the variation or deviation is not material, or it is otherwise nonresponsive.
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