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§ 9-4.1012 SCHEDULE OF DEVELOPMENT AND COMMITMENT OF FUNDS.

The city shall develop a schedule specifying how, when, and where it will use the land or fees, or
both, to develop park or recreational facilities to serve the residents of the subdivision. Any fees
collected under this article shall be committed within five years after the payment of such fees or the
issuance of building permits on one-half of the lots created by the subdivision, whichever occurs later.
[f such fees are not committed, they shall be distributed and paid to the then record owners of the
subdivision in the same proportion that the size of their lot bears to the total area of all lots within the
subdivision.

('66 Code, § 9-4.1012) (Ord. 561-C-S, passed 1-19-84)

§ 9-4.1013 EXEMPTIONS.

Subdivisions containing less than five parcels and not used for residential purposes shall be exempted
from the requirements of this article; provided, however, a condition may be placed on the approval of
such parcel map that if a building permit is requested for the construction of a residential structure or
structures on one or more of the parcels within four years, the fee may be required to be paid by the
owner of each parcel as a condition to the issuance of such permit. The provisions of this article shall
not apply to condominium projects or stock cooperatives which consist of the subdivision of airspace in
an existing apartment building which is more than five years old when no new dwelling units are added.

('66 Code, § 9-4.1013) (Ord. 561-C-S, passed 1-19-84)
§ 9-4.1014 FEES TO BE PLACED IN THE PARK FEE TRUST FUND.

Fees received by the city pursuant to this article shall be deposited in a separate Park Fee Trust Fund.
Moneys in said fund, including interest earned and accrued on such moneys, shall be expended solely
for the purposes described in division (C) of § 9-4.1005 of this article. The Council shall receive a
report at least annually on the fee and interest income, expenditures, and status of the Park Fee Trust
Fund.

(66 Code, § 9-4.1014) (Ord. 561-C-S, passed 1-19-84)

ARTICLE 12: MINOR SUBDIVISIONS; PARCEL MAPS

§ 9-4.1201 APPLICATIONS; MINOR SUBDIVISION MAPS.

(A) Ifan applicant proposes to divide a parcel into four or less lots, or divide a parcel which comes
within the provisions of subsections (a), (b), (¢), or (d) of § 66426 of the Subdivision Map Act, an
application for an exception from the requirements of this chapter may be made to the Engineering
Division. The application shall specifically set forth each item upon which an exception is requested.
The application, in addition to other matters that may be required by the Engineering Division, shall
contain the following:

(1)  Information. Sixteen copies, plus additional copies as required, of a minor subdivision map
containing the following information:

(a)  The parcel being divided, clearly and legibly drawn on one or more sheets to a standard
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engineer's scale of 1" =20, 1" =40, or 1" = 100";

(b) A perimeter description of the entire parcel, together with intersecting property lines,
abutting public and private roads, easements, and drainage installations adjoining the parcel;

(¢) A vicinity sketch showing the roads, adjoining subdivisions, towns, creeks, railroads, and
other data sufficient to locate the proposed subdivision and to show its relation to the surrounding area;

(d) A north arrow and scale of the map;

(e) All existing buildings and structures and the approximate locations of other
improvements, existing contours, easements, drainage channels, and other structures and the general
direction of the flow of storm waters;

(f)  The names of adjacent property owners (not the applicant);
(g) The file number, to be issued by the Engineering Division when the map is submitted;

(h) The proposed layout of streets and lots, the lot numbers, and the areas of the lots shown
on the map;

(i) The names, addresses, and tele-phone numbers of the applicants and owners;

(J) The method of sewage disposal and the source of water supply;

(k) Each item for which a variance is requested and the specific reasons for the request; and
() A proposed grading plan or a state-ment of grading as required by the City Engineer.

(2) Fees. The application fee shall be $30. However, the fee shall be reduced to $20 when
applicable under the provisions of § 9-4.1205 of this article.

(3) EIR and General Plan conformance. The applicant shall comply with the Environmental
Impact Report and General Plan Conformance set forth in Cal. Gov't Code §§ 65402 and 66473.5.

(B) The provisions of this section and the following sections regarding parcel maps shall be
inapplicable when such maps propose a lot line adjustment between two or more adjacent parcels where
the land taken from one parcel is added to an adjacent parcel and where a greater number of parcels than
originally existed is not thereby created provided the lot line adjustment is approved by City Engineer
and the lots created, in all other respects, will comply with legal requirements.

('66 Code, § 9-4.1201) (Ord. 275-C-8S, passed 3-11-75; Am. Ord. 358-C-S, passed 2-23-78; Am. Ord.
943-C-S, passed 8-11-98)

§ 9-4.1202 ACTION BY THE COMMISSION.

(A)  The Commission shall hold a duly noticed public hearing on the minor subdivision map within
50 days after the filing of the map and shall render a decision within 30 days, unless additional time is
consented to by the subdivider and the Commission. In the event the map is disapproved, such report
shall set forth the basis of disapproval.
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(B) The Commission shall consider the appli-cation of the subdivider for exceptions to the
provisions of this article.
('66 Code, § 9-4.1202) (Ord. 275-C-S, passed 3-11-75; Am. Ord. 439-C-S, passed 2-21-80)
§ 9-4.1203 TIME LIMITS; MINOR SUBDIVISION MAPS.

The approval of the Commission of any exception or variance shall expire within one year after the
date of approval. Upon request, the Commission may grant a one-year extension of time.

(‘66 Code, § 9-4.1203) (Ord. 275-C-S, passed 3-11-75)
§ 9-4.1204 MINOR SUBDIVISION MAPS; APPEALS.

Appeals from decisions on exceptions or variances on minor subdivision map considerations shall be
in accordance with the provisions of § 9-5.607 of Article 6 of Chapter 5 of this title.

('66 Code, § 9-4.1204) (Ord. 275-C-S, passed 3-11-75)
§ 9-4.1205 EXCEPTIONS.

If all of the following conditions are met by the application, the Engineering Division may grant an
exception from the requirement of submitting a minor subdivision map without submission to the

Commission:

(A) No more than two lots are proposed to be created and each of such lots cannot be further
divided under the existing zoning classifications;

(B) Both lots, after divisions, will front on, or have access to a public or dedicated street;

(C)  Dedication is not required for widening, extending, or creating a street; and

(D)  The lots created will, in all other respects, comply with legal requirements.
(66 Code, § 9-4.1205) (Ord. 275-C-S, passed 3-11-75)
§ 9-4.1206 FORM AND CONTENT OF PARCEL MAPS.

(A)  The parcel map shall be filed for minor subdivisions and shall be prepared from a field survey
by a registered civil engineer or licensed land surveyor, except when parcels greater than five acres are
created, or, with the City Engineer's approval, when adequate field control and field survey information

exists, the map may be drawn from record data only.

(B)  The parcel map shall conform to all the provisions of this section and the provisions of Cal.
Gov't Code §§ 66444, 66445, 66447, 66448, and 66449.

(1) The parcel map shall show ties to the center line of streets or property lines bounding the
property, required street widening, the proposed or adopted highway setback lines, and other
information required as a condition of approval.
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(2)  The boundary of the minor subdivision shall be designated by a one-sixteenth inch black
line applied over India ink in such a manner as not to obliterate the figures or other data.

(3)  The engineer or land surveyor presenting the map for checking and recording shall affix the
certificate for the City Engineer's signature to the title sheet in conformance with the provisions of Cal.
- Gov't Code § 66450.

(4)  The title sheet shall contain the minor subdivision number conspicuously placed at the top
of the sheet and the location of the property being subdivided with reference to maps which have been
previously recorded or by reference to a plat of the United States Survey. In the event the property
included within the subdivision lies wholly within the city, the following words shall appear on the
title: “In the City of Antioch”; if partly in unincorporated territory and partly within the city, the
following words shall be used: “Lying within the County of Contra Costa and partly within the City of
Antioch”.

(5) Affidavits, certificates, acknowledg-ments, endorsements, and the notarial seals required by
law and this section shall appear only once on the title sheet. Such data may be printed thereon with
opaque ink or by photographic reproduction. If more than three sheets are used, a key diagram shall be
included on the first sheet to a scale of 1" = 600"

(6) There shall appear on each map sheet the scale, the north point, and the basis of bearing.
The scale shall be 1" = 20", 1" = 40", or 1" = 100", as required by the City Engineer. The basis of
bearings shall be that approved by the Engineering Division, and the map shall show the equation of
bearings to the true north.

(7)  The following provisions shall apply to easements within the tract:

(a) Easements for an existing or proposed utility installation for the use of a private or
nongovernmental agency shall not be shown on the map unless there is a recorded conveyance to such
individual or corporation, except as is provided in subdivision (b) of this subdivision.

(b) Easements not disclosed by the records in the office of the County Recorder and found
by the surveyor or engineer to be existing shall be specifically designated on such map, identifying the
apparent dominant tenements for which they were created.

(¢)  All easements of record shall be shown on the map, together with the name of the grantee
and sufficient recording data to identify the conveyance, that is, the County Recorder's serial number
and the date or the book and page of the county records.

(d) The side lines of all such record easements shall be shown by dashed lines on the final
map with the widths, lengths, and the bearings thereof, in figures, if available, from the record.

(8)  The adjoining corners of all adjoining subdivisions shall be identified by subdivision
number or name and references to the book and page of the Recorder's map showing such subdivisions;
and, if no such subdivision is adjacent, then by the name of the owner and reference to the recorded deed
by book and page number for the last recorded owner of such adjacent property.

(9)  Sufficient linear, angular, and radial data shall be shown to determine the bearings and

lengths of the boundary lines of the subdivision and of the boundary lines of every lot and parcel which
is a part thereof. The length, radius, and total central angle or radial bearings of all curves shall be
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shown.
(10) City boundaries which cross or join the subdivision shall be clearly designated.
(11) The location and description of all existing and proposed monuments shall be shown.

(66 Code, § 9-4.1206) (Ord. 275-C-S, passed 3-11-75)
§ 9-4.1207 PARCEL MAPS; SUPPLEMENTARY DOCUMENTS.

(A)  Public sireets. Where the conditions of the filing of the parcel map require improvements on
existing city streets or on streets to be accepted for maintenance by the city, the following documents
shall accompany the parcel map when presented to the Engineering Division;

(1) A subdivision agreement, to be executed by the subdivider or his agent, guaranteeing the
completion of the construction of the improvements required by the governing body within a specified
time and the payment thereof;

(2) A cash deposit, together with such additional surety, as required by the provisions of
subdivision (1) of division (B) of § 9-4.506 of Article 5 of this chapter;

(3) A letter from the Tax Collector showing all payable taxes paid and a bond for the payment
of taxes then a lien but not yet payable, as required by the Subdivision Map Act;

(4) The cash payment, or receipt thereof, of all fees required for the checking and filing of the
maps and the inspection of the construction, payment for street signs to be furnished and installed by the
city, and any other applicable fees or deposits;

(5) Deeds conveying easements or fees required for road or drainage purposes. Written
evidence acceptable to the city in the form of rights of entry or permanent easements across private
property outside the subdivision permitting or granting access to perform necessary construction work
and permitting the maintenance of the required facility;

(6) Agreements acceptable to the city where street improvements are to be accepted by the city,
executed by the owners of existing utility easements within the proposed street right-of-way, consenting
to the dedication of the street or consenting to the joint use of the right-of-way as may be required by the
city for the public use and conveyance of the street; and

(7) A parcel map improvement plan in accordance with the provisions of § 9-4.1208 of this
article.

(B)  Private streets. Where the conditions of the filing of the parcel map require the improvement
of a private street which is to remain a private street, the following shall be submitted to the City
Engineer:

(1)  Four copies of the parcel map improvement plan, in accordance with the provisions of § 9-
4.1208 of this article, showing the required improvements and any other topographical features affecting
the improvements;

(2)  Aninspection fee in the amount of 3% of the value of the improvements required to be
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constructed; and

(3)  After the approval of such plans, but prior to the sale of any lot, filing of a parcel map, or
issuance of any building permit, the installation of improvements shall be completed and the work
approved by the City Engineer, or an agreement secured by a cash deposit or a corporate surety bond in
the amount of the estimated cost of the improvements shall be executed to assure completion of the
improvements within one year after the date of approval.

(C)  Disposition of cash bonds. If cash has been deposited as security and, because of failure in the
performance of any term or condition, notice of default has been given, the principal shall comply with
the notice within the time specified. In the event the work is not completed within the time specified,
the City Engineer may use the deposited cash to have the required work done by contract or other means
as determined by the City Engineer. The balance, after deducting the cost of the work, plus 10% for
supervision, shall be returned to the principal. If the deposit is insufficient, the principal shall be liable
for any deficiency. ‘

(D)  Right of entry.

(1)  Inthe event of default in the performance of any term or condition of the permit, the surety
or his agent, the City Engineer or any person employed or engaged by him shall have the right to go on
the premises to complete the required work or make it safe.

(2) No person shall interfere with or obstruct the egress to or from the premises by any
authorized representative or agent of any surety or of the city engaged in completing the work required
by the agreement or in complying with the terms or conditions of the permit.

(E) Terms of surety bonds; completion. The term of each bond shall begin on the date of its
posting and shall end on the satisfactory completion of the terms and conditions of the agreement.
Completion shall be evidenced by a certificate of completion, a copy of which shall be sent to any surety
on request.

(‘66 Code, § 9-4.1207) (Ord. 275-C-S, passed 3-11-75) Penalty, see § 9-4.903

§ 9-4.1208 IMPROVEMENT PLANS.

(A)  Improvement plans. When improvements are required by the Commission for existing public
streets or drainage, improvement plans shall be submitted to the Engineering Division for review and
approval. Improvement plans, standards, and inspection fees shall conform to the requirements of this
chapter, unless a specific exception is granted by the Council. Before a lot is sold, a parcel map filed, or
a building permit issued, the improvements shall either be completed or an agreement shall be executed
with the city to complete the improvements within one year. An agreement shall be secured by a bond
in the amount of the estimated costs of the improvements. Improvement plans shall comply with the
provisions of Articles 4, 6, and 7 of this chapter.

(B)  Scope. The requirements and standards specified in this article shall apply to all
improvements.

(C)  Time limits for improvements. Required improvements shall be constructed within one year
after the approval of the minor subdivision map. An additional period of one year may be granted by the
City Engineer where extenuating circumstances exist that prevent the completion of the improvements.
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If the improvements are not completed within the time allowed, the city may, on approval of the
Council, use the money from the cash deposit or enforce the surety bond to accomplish the completion
of the improvements in accordance with the improvement plans on file.

(D)  Requests for exceptions. Requests for exceptions may be made as provided in Article 8 of this
chapter.

(‘66 Code, § 9-4.1208) (Ord. 275-C-S, passed 3-11-75) Penalty, see § 9-4.903

§ 9-4.1209 PARCEL MAP CHECKING; APPROVAL.
(A) Map checking.
(1)  The subdivider shall submit three sets of prints of the map and certificate sheets to the
Engineering Division for checking purposes before filing the map. The preliminary checking prints

shall be accompanied by a preliminary title report.

(2)  The error of closure in traverse in the subdivision and around the interior lots or blocks shall
not exceed one part in 20,000.

(3)  The Engineering Division, within 20 days, shall note any errors or omissions, if any, on one
set of the preliminary prints and return them to the engineer or surveyor for the final revision of the
maps.

(B) Map approval.

(1)  The original tracing of the parcel map of the subdivision, prepared in accordance with the
provisions of § 9-4.1206 of this article, shall be submitted to the Engineering Division for approval and
transmitted to the County Recorder for filing.

(2)  The parcel map shall be accepted for filing by the Engineering Division when the map and
all of the required supplementary documents and fees have been presented and approved. The

Engineering Division, within 60 days following receipt, shall present the parcel map to the County
Recorder for filing.

(C)  Time limits for filing. The time limit for filing the parcel map shall be one year from the date
of the approval of the minor subdivision map by the Commission, unless an extension of time is granted
as provided in § 9-4.1203 of this article.

(D)  Evidence of title. The subdivider shall present to the County Recorder evidence of title as
required by the Subdivision Map Act.

(‘66 Code, § 9-4.1209) (Ord. 275-C-S, passed 3-11-75)
§ 9-4.1210 CHECKING, RECORDING, AND INSPECTION FEES.

(A)  Checking fees. The parcel map, when submitted for checking, shall be accompanied by a
checking fee as specified by resolution.

(B)  Recording fees. After the approval of the parcel map and prior to the signing of the certificate
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on the title sheet, a recording fee as specified by resolution shall be deposited with the Engineering
Division.

(C) Inspection fees. Where the improvement of an existing public street or the construction of a
public street is a condition of the filing of the parcel map, an inspection fee as specified by resolution
shall be paid.

('66 Code, § 9-4.1210) (Ord. 275-C-8S, passed 3-11-75; Am. Ord. 628-C-S, passed 4-24-86)
§ 9-4.1211 BUILDING PERMITS.

No building permit shall be issued for a new structure on a lot or parcel created after February 9,
1972, unless such lot or parcel was created in accordance with the provisions of this article. Lots or
parcels created prior to February 9, 1972, which were created in violation of the provisions of this
article, shall be subject to approval as provided in this article prior to the issuance of a building permit.

(66 Code, § 9-4.1211) (Ord. 275-C-S, passed 3-11-75)

§ 9-4.1212 VOIDABLE SALES OR TRANSFERS.

Any deed of conveyance, sale, or contract to sell made in violation of or contrary to the provisions of
this article shall be voidable to the extent and in the same manner as provided in Cal. Gov't Code §
66499.32.

(66 Code, § 9-4.1212) (Ord. 275-C-S, passed 3-11-75)
§ 9-4.1213 IN LIEU PARK AND RECREATIONAL LAND DEDICATION FEES.

In lieu park and recreational land dedication fees shall be required as set forth in Article 10 of this
chapter.

(66 Code, § 9-4.1213) (Ord. 275-C-S, passed 3-11-75)

ARTICLE 13: REVERSION TO ACREAGE BY MAPS

§ 9-4.1301 REVERSION TO ACREAGE BY MAPS.
(A)  Authority.

(1)  Subdivisions. The Council shall be the delegated authority to approve or disapprove maps
in the form of tentative or final maps which provide for reversions to acreage of land previously
subdivided.

(2)  Minor subdivisions. The Commission shall be the delegated authority to approve,
conditionally approve, or disapprove the tentative or final maps of a minor subdivision which maps
provide for reversions to acreage of land previously subdivided.

(B)  Procedure.
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SITE LOCATION:

DEVELOPMENT APPLICATION

Community Development Department

P.O. Box 5007
Third & “H" Streets
Antioch, CA 94531-5007

Phone: (925) 779-7035 Fax: (925) 779-7034

ASSESORS PARCEL NO. (S): TOTAL ACREAGE:
BRIEF DESCRIPTION OF REQUEST:
PROPERTY OWNER OF RECORD APPLICANT
Name: Name:

Company Name:

Address:

Telephone No.

Company Name:

Address:

Telephone No.

Fax No. Fax No.
Email: Email:
Signature: Signature:
ANY OTHER PERSON THAT YOU WOULD LIKE THE AGENT/DESIGNER
CITY OF ANTIOCH TO NOTIFY OF THE PUBLIC Name:

HEARING

Name:

Company Name:

Address:

Telephone No.

Fax No.

Email:

Company Name:

Address:

Telephone No.

Fax No.

Email:




For Office Use Only

Date Received: File No:
Title: k
Planner: Account

Type of Application:

Design Review _ Amend General Plan -
Use Permit ___ Amend Spec Plan -
Variance ____ Amend Zoning Map o
Signage _____ PrelimPD -

No.

2M° Unit AUP
Minor Subd Rezone/Final
Lot Line Adj Dev. Plan
Subdivision Annexation
Other

Return comments no later than

. Engineering/PW - Building
Engineering/E. Franzen . Fire
Engineering/CD - PHBS

Maintenance DDSD

Police




PLEASE SIGN AND RETURN WITH YOUR APPLICATION

STATEMENT OF UNDERSTANDING

In signing this Statement of Understanding in conjunction with the attached application
to the City of Antioch, Department of Community Development for Project:

| understand that charges for materials and staff time spent processing this application
will be billed monthly and is based on an hourly rate as identified in the current fiscal
year fee schedule. Application processing includes but is not limited to plan checking
and processing, meetings, phone calls, research, e-mail, and staff report preparation.
Further, | understand that my initial deposit is not a fee and actual charges may be in
excess of the deposit. The deposit will be returned to me at the conclusion of the
process after all invoices have been paid. If invoices are not paid on a monthly basis,
processing will be terminated until all past due amounts have been paid. Failure to pay
invoices on a monthly basis may also result in an application being deemed incomplete;
postponement of hearings or meetings; and/or inability to obtain a building permit.

| assume full responsibility for all costs incurred by the City in processing this
application.

Further, 1 understand that approval of my project is NOT guaranteed and may be
denied. In the case of a denial, | understand that | am still responsible for all costs
incurred by the City in processing this application.

I hereby authorize employees, officials and agents of the City of Antioch to enter upon
the subject property, as necessary, to inspect the premises and process this application.

DATE:

NAME:

SIGNATURE:

Property owner signature for authorization to enter property and process the application.
This is required only if the applicant is not the property owner.

DATE:

NAME:

SIGNATURE:

C:\Documents and Settings\Paul\Desktop\NEW Planning\Statement of Understanding.doc






Minor Subdivision Map Submittal Checklist






COMMUNITY DEVELOPMENT

DEPARTMENT
(925) 779-7035

Procedures for
Tentative Minor Subdivision Map

GENERAL

A Tentative Minor Subdivision Map, or Parcel Map, is required for all land divisions of four or fewer
parcels. A Tentative Subdivision Map is required for all land divisions of five or more parcels. A
different application is needed for a Subdivision Map.

PROCESS

Environmental Review

All Tentative Minor Subdivision Map applications will be required to include a completed
environmental assessment form to determine whether or not an Environmental Impact Report will
be necessary. The assessment is to be submitted at the time of the initial application and an
environmental determination will be made prior to processing the Tentative Minor Subdivision
Map.

The following fees are required by the State Department of Fish and Game when filing a Notice of
Determination for a certified CEQA document. The appropriate fee is required at time of
application.

0 Negative Declaration or Mitigated Negative Declaration - $1,876.76
O Environmental Impact Report - $2,606.75
O Exempt for CEQA - no fee required

Planning staff will assist you in determining the appropriate fee for your project. This fee shall be
made in a check payable to the City of Antioch. The fee will be paid to the County Clerk or State
Clearinghouse when a Notice of Determination is filed as described in the attached memo.

Staff Review

Following receipt of the Tentative Minor Subdivision Map, staff will consider the proposal with
particular attention to environmental effects, land uses, traffic circulations, and engineering design.
Copies of the map will be distributed to interested agencies and comments will be solicited from
those agencies.

Planning Commission Public Hearing

The Planning Commission is required to hold at least one public hearing on the application for a
Tentative Minor Subdivision Map. At the hearing, staff will first present its report and
recommendations. This presentation will be followed by testimony from the applicant and any
interested persons who may wish to comment on the application. A decision will be made by the
Planning Commission after evaluating the public testimony and the staff report. The Planning
Commission decision is final unless appealed to the City Council.




Completion of the Division Process

Before the actual subdivision of the property is complete, a final Parcel Map must be prepared
and submitted to the City Engineer for review and approval. After the City Engineer has
approved the Parcel Map, it will be recorded in the County Recorders Office.

Estimated Time to Process

Typically, it will take 6 to 8 weeks from the time an application is deemed to be complete for a
project to be scheduled for a hearing. The exact timing will depend on the complexity of the
project, environmental status, etc. The Planning Commission meets on the first and third
Wednesdays of the month at 7:00 p.m. in the City Council Chambers. Tentative Minor
Subdivision Map review is a public hearing. Property owners within 300 feet will be notified, and
notice of the hearing will be published in the newspaper. At the hearing a decision will be made
to do one of the following:

1. Approve or conditionally approve the project as submitted.
2. Postpone action pending receipt of additional information or amended plans.
3. Deny the application.

A copy of the findings and decision will be provided to the applicant following the hearing.
The Planning Commissions decision is final unless appealed to the City Council. An APPEAL of

the Planning Commission decision must be submitted to the City Clerk with a $50.00 fee, within
five (5) working days of the date of the hearing.




TENTATIVE MINOR SUBDIVISION MAP SUBMITTAL CHECKLIST

APPLICANT:

PROJECT LOCATION:

Completed application form, with signature of property owner and applicant.
Current preliminary title report with complete legal description.
Deposit as listed in the master fee schedule.

List of property owners with addresses and assessors parcel numbers for properties within 300 feet
of project and one(1) set of stamped, preaddressed envelopes without return address (no metered
postage, please).

Completed Environmental Assessment form (attached).

The following fees are required by the State Department of Fish and Game (see attached
memorandum dated December 19, 2006) when filing a Notice of Determination for a certified CEQA
document). The appropriate fee is required at time of application.

o Negative Declaration or Mitigated Negative Declaration - $1,800.00
o Environmental Impact Report - $2,500.00
o Exempt for CEQA - no fee required

Planning staff will assist you in determining the appropriate fee for your project. This fee shall be
made in a check payable to the City of Antioch. The fee will be paid to the County Clerk or State
Clearinghouse when a Notice of Determination is filed as described in the attached memo.

25 copies of Tentative Minor Subdivision Map FOLDED TO 8 ¥z X 11 SIZE. Maps folded to a larger
size will be returned to the applicant as an incomplete application. Information shown on the
Tentative Minor Subdivision Map to include:

Map drawn to a standard engineers scale (1" = 20, 1" = 40’, etc) with scale shown.
Boundary of all parcels are described by bearing and distance.

Vicinity map shows location of project relative to surrounding area.

Assessors Parcel number noted on map.

All existing buildings and other structures shown.

Location of other improvements approximately shown.

Intersecting property lines shown.

Abutting public and private roads shown and identified.

All easements of record are shown and identified.

Adjacent parcels are identified by names of property owners.

Proposed layout of streets and lots, lot numbers, and area of each lot.

Name, address, and telephone number of the applicant, owner, and engineer/surveyor.
Proposed method of sewage disposal and source of water supply.

Proposed grading plan or a statement of grading

All items for which a variance is requested are noted on the map and a variance application
form is submitted (if applicable).




HOW TO COMPILE THE PROPERTY OWNERS'
MAP AND LISTING

PURPOSE

Most applications to the City of Antioch Department of Development Services require notification of
surrounding property owners. This is a requirement of State law which gives an opportunity for property
owners on surrounding lands to comment on the application at a public hearing. Applicants are required
to provide the names of the property owners and addressed, prestamped envelopes. Postal Service and
City policy makes the use of predated and undated METERED POSTAGE UNACCEPTABLE. Please
use current U.S. postage stamps as envelopes with metered postage will be returned to the applicant.

ASSESSOR ROLL METHOD

Contra Costa County Assessor's office prepares both a set of tax maps and a tax roll. A person's
property can be identified by an assessor's parcel number which resembles a Social Security Number.
An example of an assessor's parcel number is 068-102-15. In this example the first set of numbers (068)
is the book, the second set of numbers (102) is the block/page and the third set of number (15) is the
parcel. The full number represents the assessor's parcel number.

Step 1 - Identify the assessor's parcel number and locate a series of assessor map books
available at Contra Costa County Offices. Locate the parcel in the map book.

Step 2 - Assemble a map showing a 300 foot radius around the subject site. Multiple assessor
pages may be necessary. Identify parcels which fall wholly or partially within 300 feet of
the subject parcel. Inciude this map with the application.

Step 3 - List all the parcels IN NUMERIC ORDER by book, page and parcel on the attached
sheet.
Step 4 - Using the parcel numbers identified in Step 3, use the assessment roll to find the names

and addresses of the owners of the properties and write these in the spaces provided on
the attached sheet along with the site address.

Step 5 - Submit this list to the Department of Development Services as part of the application.
Sheets that are not legible will be returned. It is the applicant's responsibility to make
sure these sheets are correct. Incorrect noticing could cause a delay to the processing of
the project.



How to Compile Property Owner Information

TITLE COMPANIES

Most title companies have this information on computer and charge a nominal fee for this service. An
applicant may wish to use a title company instead of following the above process, however, we will still
require that the "PROPERTY OWNERS' NOTIFICATION LISTING" be accurately filled out and included
with each application.

MAILING

As part of the application, applicants will be required to supply a set of envelopes to be used by the City
to mail the required notices:

The envelopes shall be legal size, addressed, prestamped (METERED POSTAGE CANNOT BE
ACCEPTED) envelopes.

Bundle the envelopes in the same order as they appear on the Property Owners' Listing.
Envelopes that are out of order will be returned to the applicant.

Property owners with multiple properties need only one envelope. Properties owned by the City
of Antioch do not require envelopes.

The upper left-hand corner of the envelope must be left blank so the City's return address may be
placed on the envelope. In the event the Post Office is unable to deliver the notice of public
hearing, it will be returned to the City for file.

if you are making an application for a planned development, zoning, general plan or specific plan
change, you should submit two (2) sets of envelopes.

If an appeal is filed on an otherwise final decision, you will need to submit an additional set of
envelopes for the required noticing.

See the samples in the following pages. Staff will be happy to answer any questions.



-Sample of Map
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SAMPLE OF PROPERTY OWNERS’ NOTIFICATION LISTING

Within 300 feet of property located at:

Page 1 _of 1
Project Address: 123 A St.
Project Assessor Parcel No: _ 000-100-123

099-134-181-0

Smith Construction Company

SITE: 10134 A St., Antioch, CA
94509

MAIL: P.O. Box 134, Antioch, CA
94587

099-134-182-0

Buyer, Bill and Betty Jo

SITE: 10138 A St., Antioch, CA
94509
MAIL: (SAME)

099-134-183-9

Developer, Joe

SITE: 10142 A St, Antioch, CA 94509
MAIL: (SAME)

099-135-001-0

DevCo Commercial

SITE: Deer Valley Road
MAIL: 123 El Camino Real, Los Altos,
CA 94022

SV

(2] ] =

I certify that the above is from the most recent Contra Costa county tax assessment rolls.

.M. Broker

Applicant (Print Name)

S W Borokes

January 1, 2003

(Signature)
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Environmental Assessment Form






Environmental Assessment Form
Name of Project:

ENVIRONMENTAL
ASSESSMENT

(To be completed by Applicant)

To Accompany Application for:

APPLICANT INFORMATION
Name:

Contact Name:

Address:

Parcel No.

Telephone No.

File No.
Completeness and accuracy of the information
provided by this form will help assure that your
application can proceed without unnecessary
delay. Attach additional sheets if necessary.
GENERAL INFORMATION
1. List and describe any other related permits and other public approvals required for this project,
including those required by city, regional, state and federal agencies:
2. Existing zoning and general plan districts:
3. Proposed use of site (project for which this form is filed):
PROJECT DESCRIPTION
4. Site size:
5. Building square footage:
6. Number of floors of construction:
7. Amount of off-street parking provided:
8. Percentage of landscaping:
9. Projects associated with this project:
10. Schedule of construction:
1. If residential, include the number of units, schedule of unit sizes, range of sale prices or rents and type
of household size expected:
12. If commercial, indicate the types of tenants, and whether neighborhood, city of regionally oriented:
13.
14. If industrial, indicate the type of tenants, hours of operation and estimated employment per shift:
15. If institutional, indicate the major function, estimated employment per shift, estimated occupancy, and

community benefits to be derived from the project:




Environmental Assessment Form

Name of Project:

16. If the project involves a variance, conditional use permit or rezoning application, state this and indicate
clearly why the application is required:
Are the following items applicable to the project or its effects?
YES | NO
17. | Change in existing features of any wetlands, tidelands, beaches, or hills, or substantial
alteration of ground contours
18. | Change in scenic views or vistas from existing residential areas or public lands or roads
19. | Change in pattern, scale or character of general area of project
20. | Create significant amounts of solid waste or litter
21. | Change in dust, ash, smoke, fumes or odors in vicinity
22. | Change in ocean, bay, lake, stream or ground water quality or quantity, or alteration of
existing drainage patterns
23. | Create substantial change in existing noise or vibration levels in the vicinity
24. | Site on filled land or on slope of 10% or more
25. | Use or disposal of potentially hazardous materials, such as toxic substances, flammables
or explosives
26. | Create a substantial change in demand for municipal services (police, fire, water, sewage
etc.)
27. | Substantially increase fossil fuel consumption (electricity, oil, natural gas, etc.)
28. | Project related to a larger project or series of projects

Discuss below all items checked “YES” (attach additional sheets as necessary)

ENVIRONMENTAL SETTING

29. Describe the project site as it exists before the project, including information on topography, soil stability,
plants and animals, and any cultural, historical or scenic aspects. Describe any existing structures on the
site, and the use of the structures. Attach photographs of the site. Snapshots, Polaroid photos or digital

30.

photos will be accepted.

Describe the surrounding properties, including information on plants and animals and any cultural, historical
or scenic aspects. Indicate the type of land use (residential, commercial, etc.), intensity of land use (one-
family, apartment houses, shops, department stores, etc.), and scale of development (height, frontage,
setback, rear yard, etc.). Attach photographs of the vicinity. Snapshots, Polaroid photos or digital photos

will be accepted.




Environmental Assessment Form
Name of Project:

CERTIFICATION
t hereby certify that the statements furnished above and in the attached exhibits present the data and information

required for this initial evaluation to the best of my ability, and that the facts, statements, and information presented
are true and correct tot the best of my knowledge and belief.

Date:

Name of Agency:

Name:

Signature:

Phone:







Stormwater Control Plan Checklist






STORMWATER CONTROL PLAN CHECKLIST

The following checkilist is adapted from the Stormwater C.3 Guidebook which contains a detailed description and
instructions  for preparing a stormwater control plan. The Guidebook is available online at
hitp:/icccleanwater.org/construction/nd.php or it may be purchased from the City of Antioch. A stormwater control
plan is required for projects that are creating more than one acre of impervious surface.

CONTENTS OF PLAN:

Show on scaled (1"= 20", 40’, 50’ or 100°) drawings:

0 Existing natural hydrologic features (depressions, watercourses, relatively undisturbed areas) and significant
natural resources.

O Soil types and depth to groundwater (if infiltration is proposed).

O Existing and proposed site drainage network and connections to drainage off-site.

O Proposed design features and surface treatments used to minimize imperviousness.
O Separate drainage areas, depending on complexity of drai;lage network.

O Existing condition of each drainage area, including pervious and impervious areas.

D For each drainage area, types of impervious area (roof, plaza/sidewalk, and streets/parking) and area of
each.

O Proposed locations and approximate sizes of infiltration, treatment, or hydrograph modification BMPs.

O Pollutant source areas, including loading docks, food service areas, refuse areas, outdoor processes and
storage, vehicle cleaning, repair or maintenance, fuel dispensing, equipment washing, etc., and
corresponding required source controls from Appendix E of Stormwater C.3 Guidebook.

CONTENTS OF REPORT:

A report accompanying the drawings should include:

O Narrative analysis or description of site features and conditions that constrain, or provide opportunities for,
stormwater control.

O Narrative description of site design characteristics that protect natural resources.

(1 Narrative description and/or tabulation of site design characteristics, building features, and pavement
selections that reduce imperviousness of the site.

O Tabulation of pervious and impervious area, showing self-retaining areas and areas tributary to each
infiltration, treatment, or hydrograph modification BMP.

O Preliminary designs, including calculations, for each treatment or hydrograph modification management BMP.
Elevations should show sufficient hydraulic head for each.

O A table of identified pollutant source areas and for each, the source control measure(s) used to reduce
pollutants to the maximum extent practicable. See worksheet in Appendix E, Stormwater C.3 Guidebook.

0 ldentification of any conflicts with codes or requirements or other anticipated obstacles to implementing the
Stormwater Controf Plan.

0 Construction and annual maintenance cost estimates for proposed BMP.



General description of maintenance needs for treatment/hydrograph modification BMPs.

Brief summary of other BMP methods not chosen for the project (including basic cost and C-3 efficiency
estimates).

Means by which BMP maintenance will be financed and implemented in perpetuity.
Statement accepting responsibility for interim operation & maintenance of treatment BMPs.
Construction Plan C.3 Checklist.

Certification by a licensed civil engineer, architect, and landscape architect.
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