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Certificate of Occupancy

Forms

Building departments shall not release a final Certificate of Occupancy until a
Certificate of Acceptance is submitted that demonstrates that the specified
systems and equipment have been shown to be performing in accordance with
the Standards. The installing contractor, engineer of record or owner’s agent
upon completion of undertaking all required acceptance requirement procedures
shall record their State of California Contractor’s License number or their State
of California Professional Registration License Number on each Certificate of
Acceptance that they issue.

Acceptance tests are documented using a series of forms. Table 2-2 lists
Lighting and Mechanical Forms and references Standards and ACM Manual
Appendix sections.

Table 2-2 — Acceptance Forms

Section Form Name Standards Reference ACM Manual Appendix
Reference
Lighting LTG-1-A Certificate of Acceptance §10-103 N/A
LTG-2-A Lighting Controls §119(d) and §131(d) NJ 6.2,6.3 and 6.4
LTG-3-A Automatic Daylighting §119(e) NJ 6.1
Mechanical | MECH-1-A Certificate of Acceptance §10-103 N/A
MECH-2-A Ventilation Systems — §121(b)2 NJ 3.1 and 3.2
Variable and Constant Voflu_m
MECH-3-A Packaged HVI=}stems §121(b)2 = NJ41
MECH-4-A Economizer §144(e) 57— NJ 7.1 =
MECH-5-A Air Distribution Systems §144(k) k1/__—' NJ 5.1 5~
MECH-6-A Demand Control Ventilation §121(c)4.E. NJ 8.1
MECH-7-A Supply Fan VFD §144(c) NJ 9.1
MECH-8-A Hydronic Systems Control §144(j)6 NJ 10.1-10.5
2.2.8 Field Verification and/or Diagnostic Testing
When single-zone, constant volume systems serving less than 5,000 ft* of floor
area have more than 25% of their duct area running through unconditioned
spaces, the duct sealing is prescriptively required [§144(k)]. A third-party
inspection of the site and verification that the air distribution ducts are tested
and have been properly sealed is required. The Energy Commission has a
process for certifying Home Energy Rating System (HERS) raters who perform
third-party inspections. A certified third-party HERS rating is required when
verification of duct sealing is necessary.
2.2.9 Occupancy Permit

The final step in the compliance and enforcement process is when Occupancy
Permit is issued by the building department. This is the green light for the
building to be occupied. While a developer might actually lease space before the
occupancy permit is issued, the tenant can’t actually move in until the building
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npena
Note
Changed form name to match actual forms.

npena
Note
Changed reference to match Standards,
"i" for "e".

npena
Note
Changed reference to match Standards,
"e" for "k".

npena
Note
Changed reference to match ACM.
"NJ 5.1" for "NJ 7.1".

npena
Note
Changed reference to match ACM.
"NJ 7.1" for "NJ 5.1".
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