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I. [bookmark: _Toc219275079][bookmark: _Toc515435545][bookmark: _Toc522009986][bookmark: _Toc522025594][bookmark: _Toc522091629][bookmark: _Toc522091784][bookmark: _Toc18568611][bookmark: _Toc26190932][bookmark: _Toc33435284]Introduction
[bookmark: _Toc515435547][bookmark: _Toc522009987][bookmark: _Toc522025595][bookmark: _Toc522091630][bookmark: _Toc522091785][bookmark: _Toc18568612][bookmark: _Toc26190933][bookmark: _Toc33435285][bookmark: _Toc494707121][bookmark: _Toc219275082]Purpose of Program Opportunity Notice
The purpose of this Program Opportunity Notice (PON) is to assist local educational agencies (LEAs) in the financing of their energy efficiency and renewable energy projects (i.e., energy projects). Up to $38 million will be available for loans for energy projects depending on projected energy and cost savings through an energy audit that complies with the criteria of this PON. Loans awarded at a California Energy Commission (CEC) business meeting are contingent on the CEC receiving the funds. This PON requires that the loan be repaid with energy cost savings within the effective useful life (EUL) of the project equipment or within 20 years, whichever is less. Payments begin upon completion of the project, and the loan must be repaid in full in no more than 40 equal semiannual payments. The estimated first year energy cost savings will set the total annual repayment amount.
[bookmark: _Toc522009988][bookmark: _Toc522025596][bookmark: _Toc522091631][bookmark: _Toc522091786][bookmark: _Toc18568613][bookmark: _Toc26190934][bookmark: _Toc33435286]Background
The Energy Conservation Assistance Act (ECAA) Program is a low- and zero-interest loan program administered by the CEC. The ECAA Program is authorized by Public Resources Code section 25410 et. seq.
Previous ECAA-Ed Program (non-competitive): Senate Bill (SB) 73 (Chapter 29, Statutes of 2013) authorized the transfer of funds from the Clean Energy Job Creation Fund (Job Creation Fund) to the Energy Conservation Assistance Act-Education Subaccount (ECAA-Ed) on first come, first serve basis to provide zero-interest loans and technical assistance to enable LEAs to identify and implement energy projects. The previous non-competitive ECAA-Ed Program is no longer available.
Competitive ECAA-Ed Program: Further legislation, SB 110 (Chapter 55, Statutes of 2017) authorizes up to $100 million of funds in the Job Creation Fund, as available, to ECAA-Ed to fund energy projects to LEAs on a competitive basis using priority criteria. ECAA-Ed loans are at zero-interest to finance a wide range of energy projects, provided these projects generate energy cost savings sufficient for loan repayment to the CEC within the EUL of the project equipment, or 20 years, whichever is less. The previous ECAA-Ed PON-18-101 is closed and loan awards were made.  The current PON-19-101 available funding has been determined as approximately $38 million.
[bookmark: _Toc18568614][bookmark: _Toc26190935][bookmark: _Toc33435287]Eligibility
An eligible LEA is defined as a county office of education, school district, charter school, or state special school.
[bookmark: _Toc515435548][bookmark: _Toc522009989][bookmark: _Toc522025597][bookmark: _Toc522091632][bookmark: _Toc522091787][bookmark: _Toc18568615][bookmark: _Toc26190936][bookmark: _Toc33435288]Geographic Regions and Tiers
For the purposes of this PON, the CEC subdivided the State of California into four geographic regions (as shown in Figure 1: Map of Geographic Regions) based on the LEAs’ student enrollment. The LEAs in the geographic regions are further divided into four categories 1, 2, 3, and 4 depending on their student population to meet two of the priority criteria in SB 110 (diversity of geographic location and student population). Note that counties are not split between regions, and are identified in only one region.
Figure 1: Map of Geographic Regions
[image: LEA Regions (002)]

LEAs in each region are divided into Application Categories by student enrollment as detailed in Table 1: Applicant Size by Enrollment Numbers.

Table 1: Applicant Size by Enrollment Numbers
	Size
	Number of Students

	1
	Less than 1,000

	2
	Between 1,000 and 2,000

	3
	Between 2,001 and 10,000

	4
	More than 10,000



LEAs will fall into one of the Application Categories as detailed in Table 2: Application Categories. LEAs must apply in the correct Application Category, or will be disqualified. See PON Section VI, Step 1.

Table 2: Application Categories
	Size
	North
	Central
	South
	Los Angeles

	1
	N1
	C1
	S1
	LA1

	2
	N2
	C2
	S2
	LA2

	3
	N3
	C3
	S3
	LA3

	4
	N4
	C4
	S4
	LA4



[bookmark: _Toc515435549][bookmark: _Toc522009990][bookmark: _Toc522025598][bookmark: _Toc522091633][bookmark: _Toc522091788][bookmark: _Toc18568616][bookmark: _Toc26190937][bookmark: _Toc33435289]Availability of Funds
Up to $38 million is available for awards under this PON, which has been divided into 16 Application Categories as shown in Table 3: Available Funds by Application Category.



Table 3: Available Funds by Application Category

	Size
	North
	Central
	South
	Los Angeles

	1
	$1.5 million
N1
	$1.5 million
C1
	$1.5 million
S1
	$1.5 million
LA1

	2
	$2 million
N2
	$2 million
C2
	$2 million
S2
	$2 million
LA2

	3
	$3 million
N3
	$3 million
C3
	$3 million
S3
	$3 million
LA3

	4
	$3 million
N4
	$3 million
C4
	$3 million
S4
	$3 million
LA4


[bookmark: _Toc515435550][bookmark: _Toc522009991][bookmark: _Toc522025599][bookmark: _Toc522091634][bookmark: _Toc522091789][bookmark: _Toc18568617][bookmark: _Toc26190938][bookmark: _Toc33435290]Maximum Award Amount and Funding Cap
The maximum loan award amount is the lesser of actual project cost (i.e., total project cost less any, state, federal, or local incentives) and total project cost savings calculated using the EUL of individual measures (as calculated in the column titled Eligible Loan Amount of Attachment 2 of the Application Package). Projects funded by other loans will not be considered for an ECAA-Ed loan.

The maximum loan award amount is $1.5 million per applicant for size 1 category, $2 million per applicant for size 2, and $3 million per applicant for size 3, and 4 categories. There is no minimum.

Note that funding for loans expires on June 30, 2023; therefore, project costs must be incurred and the CEC must pay invoices before this time.

Funds Not Utilized in Any Application Category:

In cases where CEC does not receive applications for a particular category, the funds assigned to that category will be divided equally among other categories in the same region. Similarly, if the allocated funds for any category are not fully utilized, the remaining funds will be equally distributed to other categories in the same region with applications.

Further, if CEC does not receive any applications for a particular region, the funds assigned to that region will be divided equally among other regions.

Partial Loan Funding:
The CEC will not partially fund an application. If an application ranks at the bottom of the list for a particular Application Category, and there is not enough funding remaining within the Application Category to fund the entire application, the application will not be funded. Remaining funds in an Application Category will roll over to the next ECAA-Ed PON, and will not roll over to fund the next eligible application. Applications not funded by this PON may reapply in the next ECAA-Ed PON.

In the following example (for a category with a $3 million maximum loan amount), the CEC receives four applications; they will fund as follows:

Table 4: Example of Loan Awards
	Rank
	Loan Amount Requested
	Funded / Not Funded

	1
	$800,000
	Funded

	2
	$2,000,000
	Funded

	3
	$700,000
	Not Funded

	4
	$200,000
	Not Funded


[bookmark: _Toc515435551][bookmark: _Toc522009992][bookmark: _Toc522025600][bookmark: _Toc522091635][bookmark: _Toc522091790][bookmark: _Toc18568618][bookmark: _Toc26190939][bookmark: _Toc33435291]How Award is Determined
Applications will be scored based on evaluation criteria. The highest scoring applications will receive loans. Only one application per LEA will be accepted. Please see PON Section V Evaluation Process and Criteria for more information on scoring.
[bookmark: _Toc498512389][bookmark: _Toc515435552][bookmark: _Toc522009993][bookmark: _Toc522025601][bookmark: _Toc522091636][bookmark: _Toc522091791][bookmark: _Toc18568619][bookmark: _Toc26190940][bookmark: _Toc33435292]Key Activities and Dates for Fiscal Year 2019-20
Key activities including dates and times for this PON are presented below. An addendum will be released if the dates change for the asterisked (*) activities.
	ACTIVITY
	ACTION DATE

	Program Opportunity Notice Release
	February 25, 2020

	Pre-Application Workshop
	March 10, 2020

	Deadline for Written Questions
	March 20, 2020

	Distribute Questions/Answers and Addenda (if any)
	March 27, 2020

	Deadline to Submit Applications by 5:00 p.m.*
	June 29, 2020 August 27, 2020

	Anticipated Notice of Proposed Award Posting Date
	July 31, 2020 October 9, 2020

	Anticipated CEC business meeting date to approve loan agreements resulting from this PON (contingent on CEC receiving funds)

	October 14, 2020 December 9, 2020

	Anticipated Loan Agreement Start Date
	October 2020 December 2020


[bookmark: _Toc352232771][bookmark: _Toc495406905][bookmark: _Toc198951306][bookmark: _Toc201713533][bookmark: _Toc217726087][bookmark: _Toc219275083]
[bookmark: _Toc498512393][bookmark: _Toc515435553][bookmark: _Toc522009994][bookmark: _Toc522025602][bookmark: _Toc522091637][bookmark: _Toc522091792][bookmark: _Toc18568620][bookmark: _Toc26190941][bookmark: _Toc33435293]Pre-Application Workshop for Fiscal Year 2019-20
LEAs, consultants, and other stakeholders are encouraged to attend a pre-application workshop in-person at the CEC in Sacramento, via WebEx, and conference call at the date, time, and location listed below. Please call (916) 654-4381 or refer to the CEC's website at www.energy.ca.gov/contracts/index.html to confirm the date and time.
 
March 10, 2020, 10:00 am
California Energy Commission
Charles Imbrecht Hearing Room
1516 9th Street
Sacramento, CA 95814
[bookmark: _Toc515435554][bookmark: _Toc522009995][bookmark: _Toc522025603][bookmark: _Toc522091638][bookmark: _Toc522091793][bookmark: _Toc18568621][bookmark: _Toc26190942][bookmark: _Toc33435294]Remote Attendance 
Interested entities may participate in the pre-application workshop through WebEx (the CEC's online meeting service). Presentations will appear on your computer screen, and you may listen to audio via your computer or telephone. Please be aware that the meeting may be recorded.



To join the meeting remotely:

VIA COMPUTER: Go to https://energy.webex.com/energy/j.php?MTID=m855c298ba732c123d2ddd56740a88e90
and enter the unique meeting number: 928 064 738 if necessary. When prompted, enter your name. Meeting password is Meeting@10.

The “Join Conference” menu will offer you a choice of audio connections:

1. To call into the meeting: Select "I will call in" and follow the on-screen directions.
2. International Attendees: Click on the "Global call-in number" link. 
3. To have WebEx call you: Enter your phone number and click "Call Me.”
To listen over the computer: If you have a broadband connection, and a headset or a computer microphone and speakers, you may use VolP (Internet audio) by going to the Audio menu, clicking on “Use Computer Headset,” then “Call Using Computer.”

VIA TELEPHONE ONLY (no visual presentation): Call 1-866-469-3239 (toll-free in the U.S. and Canada). When prompted, enter the unique meeting number: 928 064 738. International callers may select their number from https://energy.webex.com/energy/globalcallin.php.

VIA MOBILE ACCESS: Access to WebEx meetings is now available from your mobile device. To download an app, go to www.webex.com/overview/mobile-meetings.html.

If you have difficulty joining the meeting, please call the WebEx Technical Support number at 1-866-229-3239.
[bookmark: _Toc198951307][bookmark: _Toc201713535][bookmark: _Toc219275084][bookmark: _Toc515435555][bookmark: _Toc522009996][bookmark: _Toc522025604][bookmark: _Toc522091639][bookmark: _Toc522091794][bookmark: _Toc18568622][bookmark: _Toc26190943][bookmark: _Toc33435295]Questions
All questions for clarification about this PON must be directed to the Commission Agreement Officer listed below. Interested entities may ask questions at the pre-application Workshop, as well as submit written questions via mail, email, or fax. However, all questions must be received by 5:00 p.m. on the “Deadline for Written Questions” date listed in the Key Activities and Dates table shown above. 
Questions and answers will be emailed to all parties who participate in the 
pre-application Workshop and who provided their contact information. The questions and answers will also be posted on the CEC’s website at: http://www.energy.ca.gov/contracts/index.html.
Any verbal communication with a CEC staff concerning this PON is not binding on the state and shall in no way alter a specification, term, or condition of the solicitation. Therefore, all communication must be directed in writing to the CEC’s Commission Agreement Officer assigned to the PON.
[bookmark: _Toc182730692][bookmark: _Toc201713536][bookmark: _Toc219275085][bookmark: _Toc515435556][bookmark: _Toc522009997][bookmark: _Toc522025605][bookmark: _Toc522091640][bookmark: _Toc522091795][bookmark: _Toc18568623][bookmark: _Toc26190944][bookmark: _Toc33435296]Contact Information
Marissa, Commission Agreement Officer
California Energy Commission
1516 Ninth Street, MS-18
Sacramento, California 95814
Telephone: (916) 651-9409
FAX: (916) 654-4423
Email: Marissa.Sutton@energy.ca.gov
II. [bookmark: _Toc515435557][bookmark: _Toc522009998][bookmark: _Toc522025606][bookmark: _Toc522091641][bookmark: _Toc522091796][bookmark: _Toc18568624][bookmark: _Toc26190945][bookmark: _Toc33435297][bookmark: _Toc310513471]Eligibility Requirements and Project Funding Criteria
[bookmark: _Toc522009999][bookmark: _Toc522025607][bookmark: _Toc522091642][bookmark: _Toc522091797][bookmark: _Toc18568625][bookmark: _Toc26190946][bookmark: _Toc33435298][bookmark: _Toc515435558]Eligible Applicants 
Eligible applicants are LEAs, defined as county offices of education, school districts, charter schools, or state special schools. A loan applicant with an existing ECAA loan may apply for an additional loan when the applicant’s existing loan project is complete and in repayment. Applicants must apply in only one of the 16 Application Categories. Only one application per LEA will be allowable. A list of LEAs is provided in Attachment 9.
[bookmark: _Toc515435559][bookmark: _Toc522010000][bookmark: _Toc522025608][bookmark: _Toc522091643][bookmark: _Toc522091798][bookmark: _Toc18568626][bookmark: _Toc26190947][bookmark: _Toc33435299]Eligible Projects
All projects in the application must be supported by an energy audit that complies with this PON. Examples of eligible projects include, but are not limited to:
· Interior and exterior lighting systems.
· Heating, ventilation, and air conditioning (HVAC) equipment.
· Energy management systems and equipment controls.
· Pumps and motors.
· Building envelope and insulation.
· Energy generation including renewable energy (e.g., photovoltaic (PV) systems ), ground-source heat pumps, and combined heat and power projects (co-generation) with renewable fuel.
· Load shifting projects, such as thermal energy storage or batteries owned by the applicants. 
[bookmark: _Toc18568627][bookmark: _Toc26190948][bookmark: _Toc33435300]Ineligible Projects
ECAA-Ed funding cannot be used for:
· Equipment that is not wholly owned by the LEA (e.g., Power Purchase Agreements and third-party owned battery storage systems).
· Projects previously funded with an existing ECAA loan.
· Projects already installed.
· Projects that do not save energy (kWh) as a whole.
· New construction.
[bookmark: _Toc18568628][bookmark: _Toc26190949][bookmark: _Toc33435301]Funding Criteria
· The maximum loan amount per applicant is $1.5 million for Size 1 category, $2 million for Size 2, and $3 million for Size 2, 3, and 4 categories.
· The loan amount is the lesser of the maximum loan amount, actual project cost (i.e., total project cost, less any state, federal, or local incentives), and total project cost savings calculated using the EUL of individual measure (as calculated in the column titled Eligible Loan Amount of Attachment 2 of the Application Package).
· The considered EUL to determine energy cost saving is the lesser of EUL from Database for Energy Efficient Resources (DEER) of the loan funded equipment or 20 years.
The applicants may use a longer EUL with a warranty letter from the equipment manufacturer. However, the EUL cannot exceed 20 years in any case.
· Applicant may use utility incentives/rebates to help fund the project. (The above restriction on project cost, less incentives, does not apply to utility incentives/rebates.)
· The applicant may reduce the estimated total project cost or cost of individual projects by using leveraged funding (applicant’s own funds). These funds must be listed in Attachment 1.
· Other loan sources shall not be used to co-fund the project.
· There is no loan minimum.
III. [bookmark: _Toc522010001][bookmark: _Toc522025609][bookmark: _Toc522091644][bookmark: _Toc522091799][bookmark: _Toc18568629][bookmark: _Toc26190950][bookmark: _Toc33435302] Disclosures
· Loans funded under this PON originate from the Clean Energy Job Creation Fund.
· By submitting an Application Form, the Applicant agrees to the terms and conditions without further negotiation.
· An executed loan agreement with specific terms and conditions including a promissory note between the borrower and the CEC is required to execute the loan.

· [bookmark: _Toc495406916]The CEC reserves the right to modify the terms and conditions and promissory note prior to execution of the loan agreement.
· The loan agreement must be fully executed (signed by the borrower and the CEC) before work can begin. Only approved project-related costs incurred within the term of the executed loan agreement that comply with the loan agreement are eligible for reimbursement under the loan. If the loan is not approved or executed, the CEC is not responsible for reimbursement of any costs.
· [bookmark: _Toc495406919]This is a zero-interest loan, and as such, only the payment of the principal amount of the loan is required.
· [bookmark: _Toc495406923]Funds are available on a reimbursable basis. For each reimbursement request, receipts and invoices in a format acceptable to the CEC must be submitted along with proof of payment. The final 10 percent of the loan amount will be retained until the project is completed, and the applicant submits a final report.
· [bookmark: _Toc495406925][bookmark: _Toc495406927]Loans must be repaid from energy and cost savings or other legally available funds within a maximum term of 20 years, and cannot exceed the maximum EUL of the loan-funded equipment(s).
· [bookmark: _Toc495406926]The amortization of the loan and repayment schedule will be based on the number of years needed to repay the loan based on energy and cost savings estimates and the final loan amount. Energy and cost savings are based on applicable tariff and operating schedules at the time the loan application is submitted.
· [bookmark: _Toc495406928]Borrowers are invoiced twice per year, in May and November, after projects are complete. Payments are due within 30 days from receipt of invoice.
· Borrowers are required to provide the CEC with access to energy utility accounts associated with the loan-funded school sites for ongoing meter data information. Sample forms with draft information are attached as Attachment 11. The CEC will provide Borrower with the final forms, which Borrower must sign before final Loan Agreement execution.
IV. [bookmark: _Toc515435569][bookmark: _Toc522010003][bookmark: _Toc522025611][bookmark: _Toc522091646][bookmark: _Toc522091801][bookmark: _Toc18568630][bookmark: _Toc26190951][bookmark: _Toc33435303][bookmark: _Toc219275098]Application Submission
[bookmark: _Toc201713573][bookmark: _Toc219275111][bookmark: _Toc515435570][bookmark: _Toc522010004][bookmark: _Toc522025612][bookmark: _Toc522091647][bookmark: _Toc522091802][bookmark: _Toc18568631][bookmark: _Toc26190952][bookmark: _Toc33435304]Required Documents
[bookmark: _Toc201713574][bookmark: _Toc219275112][bookmark: _Toc428191083]Applicants must submit a completed application package with all required attachments. 
[bookmark: _Toc522025613][bookmark: _Toc522025614][bookmark: _Toc522010005][bookmark: _Toc522025615][bookmark: _Toc522010006][bookmark: _Toc522025616][bookmark: _Toc522010007][bookmark: _Toc522025617][bookmark: _Toc522010008][bookmark: _Toc522025618][bookmark: _Toc515435571][bookmark: _Toc522010009][bookmark: _Toc522025619][bookmark: _Toc522091648][bookmark: _Toc522091803][bookmark: _Toc18568632][bookmark: _Toc26190953][bookmark: _Toc33435305]	Application Submittal
Applications for this PON can only be submitted using CEC’s application submission system, available at https://gss.energy.ca.gov/. Note that the system is titled “Grant Solicitation System,” but the system processes applications for both grants and loans. 
This online tool allows applicants to submit electronic documents to the CEC prior to the date and time specified in this PON.
· First time users must register as a new user to access the system. Applicants will receive a confirmation email after all required documents have been successfully uploaded.
· Applications and supporting documents must be submitted using the online system.
· Microsoft Excel format spreadsheets showing formulas shall be provided to verify all energy saving calculations. Spreadsheets must be unlocked, readable, contain no errors, and the file must open easily.
· A tutorial of the system will be provided at the pre-application workshop and you may contact the Commission Agreement Officer identified in the questions section of the PON for more assistance.


[bookmark: _Toc522025620][bookmark: _Toc522025621][bookmark: _Toc428191084][bookmark: _Toc515435572][bookmark: _Toc18568633][bookmark: _Toc26190954][bookmark: _Toc33435306][bookmark: _Toc522010010][bookmark: _Toc522025622][bookmark: _Toc522091649][bookmark: _Toc522091804][bookmark: _Toc495406936]Organization of Application 
The application package must be organized as follows:
Proposal Cover Page
Table of Contents
1. ECAA-Ed Loan Application for California Energy Commission Financing – Clean Energy Jobs Act Program Interest Rate 0%	Attachment 1
2. Summary of Energy Projects in Loan Request	Attachment 2
3. Sample Governing Board Resolution	Attachment 3
4. California Environmental Quality Act (CEQA) Information/List 
of Required Documents for Submittal 		Attachment 4
5. Jobs Creation Estimate		Attachment 5
6. Energy Audit Report			Attachment 6
7. Contacts 	Attachment 7

For Charter Schools Only
8. Charter Schools Information and Additional Eligibility 
Requirements	Attachment 8
8A. Owner Transfer of Energy Savings to School			Attachment 8A
8B. Certificate of Good Standing for Charter School Applicants Attachment 8B

[bookmark: _Toc18568634][bookmark: _Toc26190955][bookmark: _Toc33435307]Application Document Descriptions 

1. ECAA-Ed Loan Application for California Energy Commission Financing – Clean Energy Jobs Act Program Interest Rate 0% (Attachment 1)
Applicants must include a complete loan application form. All information in the application form shall be correct and complete, with applicant certifying under penalty of perjury that the information in the application is correct and complete to the best of the applicant’s knowledge AND that the applicant has read the terms and conditions, and will accept them without negotiation, if awarded. The application shall include a signature by the authorized representative for the LEA. The authorized representative is the person named in the governing board resolution (Attachment 3). If the person named in the resolution has a designee and the application is signed by the designee, the application needs to include the designation document authorizing the designee to represent the person authorized in the resolution. The designee must be an employee of the applicant.
2. Summary of Energy Projects in Loan Request (Attachment 2)
The Summary of Energy Projects in Loan Request is a summary of project measures for which a loan is being requested. The summary identifies the estimated savings, project costs, and payback for each measure. Measures for different sites shall be listed by site and not combined. Attachment 2 must be in Excel format. 
3. Sample Governing Board Resolution (Attachment 3)
a) Documentation showing the authority of the applicant to enter into the loan agreement (see Attachment 3, as an example).
A copy of a signed resolution, motion, order, etc. from the applicant’s governing board. The resolution, motion, order, etc., must include the finding on California Environmental Quality Act (CEQA) compliance. If the CEQA finding is in the agenda item, include both the agenda item and the resolution. If the CEQA finding is in the resolution, do not include a copy of the agenda item.
OR
If the applicant does not use resolutions, motions, or orders, include a copy of the law or other document showing the applicant’s authority to enter into a loan agreement.
AND
b) Documentation showing the job title of the individual authorized to apply for the loan and execute the loan agreement. In most cases, the title of the individual will be listed in the resolution, motion, or order. This individual cannot be a third party, contractor or someone who is not employed by the applicant.
OR
If the applicant does not use resolutions, motions, or orders, the applicant must include other documentation showing the job title of the authorized individual. The authorized individual must be an employee of the applicant. 
4. California Environmental Quality Act Information / List of Required Documents for Submittal (Attachment 4)
CEQA requires public agencies to identify the significant environmental impacts of their actions and to avoid or mitigate them, if feasible. Applicants seeking funding are required to provide information and documents for the CEC’s environmental review process. See Attachment 4 for additional information and specific details about required documents applicant must submit.
5. Job Creation Estimate (Attachment 5)
As the funding source for this PON is the Clean Energy Job Creation Fund, an estimate of clean job creation is required. A Job Creation Estimate calculator is provided for your convenience. Attachment 5 must be in Excel format.
6. Energy Audit Report Instructions (Attachment 6)
The energy audit report is required in support of the loan application. Further, all saving calculations, with all the assumptions used must be provided in Microsoft Excel in order to verify savings. The spreadsheet must be unlocked with formulas visible. If energy saving / energy generation models and software are used, a copy of the program input and output must be provided with the assumptions used.
7. Contacts (Attachment 7)
Contact persons at the LEA. There needs to be at least one contact from the LEA on the list.
8. Charter Schools Information and Additional Eligibility Requirements (Attachment 8)
Requires Charter Schools to disclose information about their facility’s ownership or lease terms.
A. Owner Transfer of Energy Savings to School (Attachment 8A)
For privately owned facilities, the property owner’s certification that promises energy savings from the loan will be passed on to the school.
B. Certificate of Good Standing for Charter School Applicants (Attachment 8B)
The Certificate of Good Standing is for the authorizer to certify that the school has authority to operate and is not under investigation, is an active charter, and has not been abandoned.
[bookmark: _Toc18568635][bookmark: _Toc26190956][bookmark: _Toc33435308]Additional Documents Required and Utility Data 
Once recommended for a proposed award, applicants will be required to provide additional documentation. Applicants will be required to complete and submit utility data release forms before loan document signing, authorizing the CEC to access utility data 12 months prior to measure installation and ongoing at the school site level until the loan is repaid in full. Public Resources Code section 26240(a) requires an entity that receives funds from the Clean Energy Job Creation Fund to authorize its local electric and gas utilities to provide 12 months of past and ongoing usage and billing records at the school facility site level to the CEC. The utility data release forms will allow the CEC to access both historical (past 12 months) and future utility billing data. This data will help quantify the costs and benefits of funded projects. See Attachment 11 for sample forms that applicants will be required to submit to the CEC prior to signing the loan agreement.
In addition, borrower will be required to submit a project completion report 12-15 months after project is completed. A sample of the final report is provided as Attachment 12.
V. [bookmark: _Toc522091650][bookmark: _Toc522091805][bookmark: _Toc18568636][bookmark: _Toc26190957][bookmark: _Toc33435309][bookmark: _Toc35074632][bookmark: _Toc219275099]Evaluation Process and Criteria
[bookmark: _Toc522091651][bookmark: _Toc522091806][bookmark: _Toc18568637][bookmark: _Toc26190958][bookmark: _Toc33435310]Evaluation of Loan Request
Evaluation of loan request applications will consist of four steps: (1) administrative screening, (2) technical evaluation screening, (3) scoring, and (4) competitive ranking. The entire evaluation process from the receipt of applications to the posting of the Notice of Proposed Award is confidential.
Application Screening: Steps 1 and 2
The Contracts, Grants and Loans (CGL) Office will screen applications for compliance with the Administrative Screening Criteria shown below.
The Evaluation Committee will screen applications for compliance using the Technical Evaluation Screening Criteria shown below. The Evaluation Committee consists of CEC staff.
Applications that fail any of the Administrative Screening Criteria or any of the Technical Evaluation Screening Criteria shall be disqualified and eliminated from further evaluation for this PON.
Step 1: Administrative Screening Criteria
The CEC’s CGL Office will perform a review of the Administrative Screening Criteria to verify that:
1. The application is received by the CEC’s CGL Office by the due date and time specified in the Key Activities and Dates of this PON. No late applications will be accepted.
2. If more than one application per LEA is received, CEC will accept the application received first and disqualify the rest.
3. The requested funding is no more than the maximum amount allowed for the category per applicant. 
4. All required documents are submitted, including signatures by authorized individuals.
5. Applicant has applied in the appropriate Application Category.
6. Applicant is on the list of LEAs in Attachment 9 (California Department of Education List of Free and Reduced Price Meal Program Including Student Enrollment by Region). 
7. The application does not contain any confidential information or identify any portion of the application as confidential.
8. If applicant uses resolutions, the resolution must be signed by an authorized representative of the LEA. If the resolution is signed by a third party, outside entity or contractor, the application will be disqualified.
9. The applicant has not included a statement that is contrary to the required authorizations and certifications or otherwise indicated that it will not accept the terms and conditions, or that acceptance is based on modifications to the Terms and Conditions.

Step 2: Technical Evaluation Screening Criteria
Applications passing all Administrative Screening Criteria will then be reviewed based on the Technical Evaluation Screening Criteria in this PON. The Evaluation Committee will evaluate and verify the accuracy of information provided and will perform Technical Evaluation Screening Criteria to verify that:
1. Project is an eligible energy project.
2. Application includes projected annual energy and cost savings (kW, kWh, natural gas, propane, oil, etc.) that are substantiated by an energy audit.
3. EUL of individual measures is considered in estimating total cost savings over the life of the project; and that these savings are sufficient to pay back the loan amount within 20 years or the maximum EUL of any measure, whichever is less. The applicants may use a longer EUL with a warranty letter from the equipment manufacturer. However, the EUL cannot exceed 20 years in any case.
Please note that total cost savings are calculated using EUL of individual measures (as calculated in the column titled Eligible Loan Amount of Attachment 2 of the Application Package).
4. The applicants must use the Energy Audit Report Instructions provided in Attachment 6 to prepare an energy audit report. Further, all energy cost saving calculations must be shown and provided in Microsoft Excel format to verify savings. Worksheets not submitted unlocked may disqualify applications as CEC cannot evaluate application properly.
5. Energy and cost savings shall be determined using the applicant’s current energy tariff. Escalation of energy rates and soft costs, such as operation and maintenance savings will not be considered when determining energy cost savings.
6. Leased Facilities: If the project is located in a leased facility, the term of the lease must exceed the repayment period.
If the applicant leases in a privately-owned facility that does not have a separate meter, or the applicant leases a privately-owned facility and the lease payment includes the energy utility cost, the applicant shall provide Attachment 8A: Owner Transfer of Energy Savings to School to the CEC.
(Note: The applicant may use EULs provided in the Database for DEER[footnoteRef:1] or the equipment manufacturers’ warranty. EULs will be the lesser of the EUL stated in the application or 20 years to allow for repayment of the loan within the 20-year loan period.) [1:  http://www.deeresources.com] 

The Evaluation Committee reserves the right to schedule an interview with an applicant that will either be held by email, telephone or in person at the CEC for the purpose of clarification and verification of information provided in the application. However, these interviews will not be used to change or add to the contents of the original application. Applicants will not be reimbursed for time spent answering clarifying questions. The applicant may invite a third party to the meeting, however the applicant will need to be present for such a meeting.

Table 4 below illustrates how the project measure information should be shown.
Table 5: List of Projects
	Project Measure/ Location 
	Measure Installation Cost ($)*, **
	Peak Demand Savings (kW)
	Annual Electric Savings (kWh)
	Annual Natural Gas Savings (therms)
	Annual Other Energy Savings (specify units)
	Measure Annual Cost Savings ($)
	EUL*** (years will be lesser of actual EUL or 20 Years)
	Measure Cost Savings over EUL ($)
	 Measure Payback (years)

	Example Measure 1: Install (x #) T8 lamps and electronic ballasts
	$450,000
	48
	266,405
	0
	0
	$50,617
	15.0
	$759,254
	8.9

	Example Measure 2: Install (x kW) PV Panels
	$400,000
	 
	75,000
	0
	0
	$14,250
	20.0
	$285,000
	20.0

	TOTAL
	$850,000
	48
	341,405
	0
	0
	$64,867
	
	$1,044,254
	11.3



*Measure Installation Cost shall include all labor, engineering, construction, materials, equipment, inspection, demolition (if applicable), and removal (if applicable), less equipment salvage value (if applicable).
** Loan amount will be lesser of $1.5 million or $3 million (based on which size category the application is being submitted for); actual project cost; or total energy cost savings calculated using EUL of individual measures.
*** Identify if EUL used is from the DEER database or a manufacturer’s warranty. If manufacturer warranty exceeds DEER EUL, please provide proof of warranty for product. However, the EUL cannot exceed 20 years in any case.
In Table 4 Measure 1 Example, the measure cost is less than the measure cost savings over EUL, so the measure cost of $450,000 is the eligible loan amount for that measure. On the other hand, in Example Measure 2, the measure cost savings over EUL is less than the measure cost, therefore the eligible loan amount for that measure is equal to the measure cost savings of $285,000. Hence, the total eligible loan amount is $450,000 + $285,000 = $735,000.
Only the applications passing both the Administrative Screening Criteria (Step 1) and the Technical Evaluation Screening Criteria (Step 2) will move to Step 3 for Scoring, and Step 4 for Competitive Ranking.

Step 3: Scoring
The score of each application will consist of the total of two factors:
1. Fifty (50) percent of the weighted factor will be the percentage of the energy savings using a baseline of energy consumption before implementing energy project.
2. Fifty (50) percent of the weighted factor will be the percentage of the LEA’s students eligible for free and reduced price meals (FRPM) in the prior year.

Step 4: Competitive Ranking
Based on competitive ranking, applications will be recommended for funding at a CEC business meeting. In the case of a tie, the application with the shorter payback period will rank higher. 
The example in Table 5 explains ranking of three proposals submitted in the same LEA Application Category. As shown in the example, Applicants 1 and 2 have the same total score and the tiebreaker must be applied. In this case, because Applicant 2 has a shorter payback than Applicant 1, Applicant 2 ranks above Applicant 1.

Table 6: Ranking Example
The table below shows the evaluation criteria and ranking order. The evaluation criteria uses FRPM percentages and energy savings percentages to get the total score as seen below.
	Applicant
	% of FRPM Students
	FRPM Weighting Factor
	% of Baseline Energy Usage
	Energy Usage Weighting Factor
	Total Score
	Expected Payback Period (years)
	Ranking

	1
	20%
	50%
	80%
	50%
	50.0
	15
	3

	2
	50%
	50%
	50%
	50%
	50.0
	12
	2

	3
	80%
	50%
	40%
	50%
	60.0
	17
	1


[bookmark: _MON_1598252152]
Applicants with higher percentages of FRPM students and energy savings (as a percentage of their baseline) will rank higher.
The highest ranked projects in each Application Category will be recommended for funding at a CEC business meeting until available funds for each Application Category are exhausted or there are insufficient funds remaining in the Application Category to fully fund the next eligible applicant. 



Grounds for Rejection or Disqualification of Loan Request Application or Cancellation of Award
In addition to the Administrative Screening Criteria, and the Technical Evaluation Screening Criteria, the CEC reserves the right to reject an application and/or cancel an award if at any time during the process the following circumstances are discovered:
· Attachment 2 (project summary), Attachment 5 (job creation estimate), and backup documentation to Attachment 6 (energy audit report) are not in Microsoft Excel format, with unlocked cells and with formulas visible.
· The application contains false or intentionally misleading statements or references that do not support the application.
· The application is intended to erroneously and intentionally mislead the state in its evaluation of the application.
· The application does not fully comply with the PON.
· The applicant is non-responsive to a Notice of Proposed Award (NOPA) for 14 calendar days.
· It is determined that the CEC’s CEQA review for a proposed project cannot be completed prior to the scheduled business meeting.
(Note that before approval of a loan at a business meeting, the CEC must comply with CEQA, including an independent review of CEQA-related information. Even when the applicant has provided this information, the CEC may not be able to complete its CEQA review prior to the scheduled business meeting, regardless of the applicant’s diligence in submitting information for the CEC’s CEQA review.)
· The applicant fails to sign the final loan agreement within 30 days of the date the CEC sends the agreement.
[bookmark: _Toc515435575][bookmark: _Toc522010013][bookmark: _Toc522025625][bookmark: _Toc522091652][bookmark: _Toc522091807][bookmark: _Toc18568638][bookmark: _Toc26190959][bookmark: _Toc33435311]Notice of Proposed Award
[bookmark: _Toc267663292]The results of the screening, scoring, and ranking will be posted in a NOPA along with ranking order of applications, and the total funding level for this PON. The CEC will post the NOPA at the CEC’s headquarters in Sacramento, on the CEC’s website, and will mail the NOPA to all parties that submitted an application.
[bookmark: _Toc515435576][bookmark: _Toc522010014][bookmark: _Toc522025626][bookmark: _Toc522091653][bookmark: _Toc522091808][bookmark: _Toc18568639][bookmark: _Toc26190960][bookmark: _Toc33435312]Debriefings
Unsuccessful applicants may request a debriefing after the release of the NOPA. A request for debriefing must be received no later than 15 days after the NOPA is released. The request for a debriefing must come from the LEA and the LEA must be present for the debriefing.
VI. [bookmark: _Toc219275118][bookmark: _Toc515435577][bookmark: _Toc522010015][bookmark: _Toc522025627][bookmark: _Toc522091654][bookmark: _Toc522091809][bookmark: _Toc18568640][bookmark: _Toc26190961][bookmark: _Toc33435313][bookmark: _Toc481569621][bookmark: _Toc481570204]Administration
[bookmark: _Toc507398631][bookmark: _Toc219275120][bookmark: _Toc515435578][bookmark: _Toc522010016][bookmark: _Toc522025628][bookmark: _Toc522091655][bookmark: _Toc522091810][bookmark: _Toc18568641][bookmark: _Toc26190962][bookmark: _Toc33435314][bookmark: _Toc481569622][bookmark: _Toc481570205]Definition of Key Words
Important definitions for this PON are presented below:
	Word/Term
	Definition

	Applicant
	Respondent to this PON

	Application
	Formal written response to this document from applicant

	Borrower 
	Respondent to this PON that is selected for funding

	BSP
	Bright Schools Program

	Btu
	British Thermal Unit

	CEC
	California Energy Commission

	CEQA
	California Environmental Quality Act

	CGL
	Contracts, Grants, and Loans Office

	DEER
	Database for Energy Efficiency Resources

	ECAA-Ed
	Energy Conservation Assistance Act – Education Subaccount

	Energy Audit
	An energy audit is an analysis of energy flows, for energy conservation and efficiency in a building, process, or system to reduce the amount of energy input into the system without negatively affecting the output(s). 

	EUL
	Estimated Useful Life

	FRPM
	Free and Reduced Price Meals

	HVAC
	Heating, Ventilation, and Air Conditioning

	LEA
	Local Educational Agency means a county office of education, school district, charter school, or state special school.

	Measures
	Energy efficiency measure. There may be more than one energy efficiency measure in an energy project.  

	NOPA
	Notice of Proposed Award

	PON
	Program Opportunity Notice, which includes the application document and all its attachments and exhibits

	SB
	Senate Bill

	State
	State of California

	Owner Transfer of Energy Savings to School
	A statement by owner of privately-owned property indicating energy savings will be passed on to LEA.

	PV
	Solar Photovoltaic


[bookmark: _Toc219275122][bookmark: _Toc515435579][bookmark: _Toc522010017][bookmark: _Toc522025629][bookmark: _Toc522091656][bookmark: _Toc522091811][bookmark: _Toc18568642][bookmark: _Toc26190963][bookmark: _Toc33435315]Cost of Developing Application
The applicant is responsible for the cost of developing an application, and this cost cannot be charged to the state. The Bright Schools Program (BSP) can assist in preparing an energy audit for an LEA. Information on BSP can be found at the following link: http://www.energy.ca.gov/efficiency/brightschools/.
[bookmark: _Toc219275123][bookmark: _Toc267663318][bookmark: _Toc515435580][bookmark: _Toc522010018][bookmark: _Toc522025630][bookmark: _Toc522091657][bookmark: _Toc522091812][bookmark: _Toc18568643][bookmark: _Toc26190964][bookmark: _Toc33435316]Confidential Information
[bookmark: _Toc219275127][bookmark: _Toc219275128]The CEC will not accept or retain any applications that have any portion marked confidential or contain any confidential information. Applications containing confidential information or with any portion marked confidential will be disqualified.

The entire evaluation process from receipt of application, to the posting of the NOPA is confidential. On the NOPA posting date, or date of PON cancellation, all applications and related material submitted in response to this PON becomes a part of the property of the state and public record, and will not be kept confidential.

[bookmark: _Toc515435581][bookmark: _Toc522010019][bookmark: _Toc522025631][bookmark: _Toc522091658][bookmark: _Toc522091813][bookmark: _Toc18568644][bookmark: _Toc26190965][bookmark: _Toc33435317]PON Cancellation and Amendments to PON
It is the policy of the CEC not to solicit applications unless there is a bona fide intention to award a loan agreement. However, if it is in the best interest of the people of the State of California, the CEC reserves the right to do any of the following:
· Cancel this PON.
· Revise the amount of funds available under this PON.
· Amend this PON, as needed.
· Reject any or all applications received in response to this PON.
If the PON is amended, the CEC will send an addendum to all parties who requested the PON, and will post it on the CEC’s website www.energy.ca.gov/contracts.
[bookmark: _Toc515435582][bookmark: _Toc522010020][bookmark: _Toc522025632][bookmark: _Toc522091659][bookmark: _Toc522091814][bookmark: _Toc18568645][bookmark: _Toc26190966][bookmark: _Toc33435318]Errors And Omissions
If an applicant discovers any ambiguity, conflict, discrepancy, omission, or other error in this PON, the applicant shall immediately notify the CEC of such error in writing, and request modification or clarification of the document. Modifications or clarifications will be given by written notice to all parties who requested the PON, without divulging the source of the request for clarification. The CEC shall not be responsible for failure to correct errors.
[bookmark: _Toc217726138][bookmark: _Toc219275131][bookmark: _Toc515435583][bookmark: _Toc522010021][bookmark: _Toc522025633][bookmark: _Toc522091660][bookmark: _Toc522091815][bookmark: _Toc18568646][bookmark: _Toc26190967][bookmark: _Toc33435319]Modification or Withdrawal of Application
An applicant may, by letter to the Commission Agreement Officer at the CEC, withdraw or modify a submitted application before the deadline to submit applications. Applications cannot be changed after the deadline. An application shall have no expiration date. For example, a statement such as the following is grounds for disqualification, “This application and the budget are valid for 60 days.”
[bookmark: _Toc218497730][bookmark: _Toc219275132][bookmark: _Toc515435584][bookmark: _Toc522010022][bookmark: _Toc522025634][bookmark: _Toc522091661][bookmark: _Toc522091816][bookmark: _Toc18568647][bookmark: _Toc26190968][bookmark: _Toc33435320]Immaterial Defect
At the sole discretion of the CEC, it may waive any de minimis or immaterial defect or deviation contained in an applicant’s application. The CEC’s waiver shall in no way modify the application or excuse the successful applicant from full compliance.
[bookmark: _Toc507398650][bookmark: _Toc217726141][bookmark: _Toc219275134][bookmark: _Toc515435586][bookmark: _Toc522010024][bookmark: _Toc522025636][bookmark: _Toc522091663][bookmark: _Toc522091818][bookmark: _Toc18568648][bookmark: _Toc26190969][bookmark: _Toc33435321]Applicants’ Admonishment
This PON contains the instructions governing the requirements for an applicant to be submitted by interested applicants, the format in which the technical information is to be submitted, the material to be included, the requirements which must be met, and applicant responsibilities. Applicant is responsible to carefully read the entire PON, ask appropriate questions in a timely and prescribed manner, submit all required responses in a complete manner by the required date and time, and make sure that all procedures and requirements of the PON are followed and appropriately addressed.
[bookmark: _Toc507398642][bookmark: _Toc217726137][bookmark: _Toc219275137][bookmark: _Toc515435587][bookmark: _Toc522010025][bookmark: _Toc522025637][bookmark: _Toc522091664][bookmark: _Toc522091819][bookmark: _Toc18568649][bookmark: _Toc26190970][bookmark: _Toc33435322]Loan Agreement Requirements
The loan application shall be incorporated by reference into the final loan agreement. See the sample loan agreement terms and conditions included in this PON. 
All proposed loan awards must be scheduled and considered at a CEC business meeting for approval by the CEC.
[bookmark: _Toc515435588][bookmark: _Toc522010026][bookmark: _Toc522025638][bookmark: _Toc522091665][bookmark: _Toc522091820][bookmark: _Toc18568650][bookmark: _Toc26190971][bookmark: _Toc33435323]No loan agreement Until Signed and Approved
[bookmark: _GoBack]The CEC will send the approved loan agreement, including the general terms and conditions and any additional terms and conditions, to the borrower for review, approval, and signature. Once the Borrower signs, the CEC will fully execute the loan agreement. Borrowers are approved to begin the project only after full execution of the loan agreement.
The CEC reserves the right to modify the award documents prior to executing the loan agreement.
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