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Log in to ECAMS and click on the
Agreements tab.

Click on the agreement number
you wish to mvoice.

Click on the Create Invoice
button to start your invoice.

CALIFORNIA
ENERGY COMMISSION

Agresments
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Enter information into the
mandatory fields to proceed

Click the save button to save
and proceed

Agreement : EPC-24-125

Agreement Start Date : March 12, 2024

“Invoice Date “Invoice Start Date

New Invoice

Creating The Draft Invoice

Retention Method : Retention is NOT required to be withheld for this agreement

Agreement End Date : March 31,2026
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Draft Invoice Preview

CALIFORNIA
@ ENERGY COMMISSION [Sear[h Q ] a

Home Solicitations My Proposals Agreements Invoices

1. Download Cover Sheet — Click Download Cover Sheet
to generate and download a cover sheet for this invoice.

Update Primary Contact Information Add Category/Line ltem Expenses Submit for Approval

2. Invoice Attachments- Click this button to attach ——— peT———

additional invoice documentation.

Details Files Cover Sheet  Category/Line Item Expenses

3. Update Primary Contact Information- Click this button invcice # ARV-24-108-010 invcice Cover  elaDownload Cover Shet EC rembartie Surnry

H H H H H Sheet Link
to view or edit primary contact information. Av2108 o ageement P— Camatve o
Agreement Description Category Reimbursable Expenses This Expenses Biled Reimbursable E':ah"’ e
- . Budget Period to Date Spent to Date nee
Status Draft Organization California Energy Commission
- . . . Name Direct Labor $0.00 $0.00 $0.00 0.00% $0.00
4. Update Remittance Address- Click this button to view ppproval advance No
1 1 Comments Payment
Or edlt the remlttance address' ¢ N Regular dy Travel $5,000.00 $0.00 $2,500.00 50.00% $2,500.00
Types of Invoice Advance
Payrnent Equipment $10,00000 s0.00 5200000 20.00% $8.000.00
5. Add Category/Line Iltem Expenses- Click this button to Amount
. g s . . . Invoice Date 4/1/2024 Project Manager Yang
view or edit invoice category or line item expense totals. Name Subaendor
Invoice Start 4/5/2024 Project Manager  yangxiongrphase2@energy cagov Indirect Costs $0.00 50.00 50.00 0.00% 5000
Date Email Address
Profit $0.00 50,00 $0.00 0.00% 5000
. . q q . g . Inveice End 4/9/2024 Project Manager 9167763087
6. Edit Invoice- Click this button to view or edit invoice o e +5000000 s000 F—
d eta i I S. Total ToBe Paid ~ $0.00 Project Manager Reimbursement Total This Period: $0.00 Retention Release Invoice: No
This Invoice Fax
N ) Retention Amount:
Organization Remittance California
Tracking Address Sacramento, California 95814
7. Submit for Approval- Click this button to start the Number United States e Shes Sy
. q R i . . ch Share lat
Invoice su b mission p rocess. Retention Retention will be withheld at the end Retention Category ::::::::; E:::n; This MC:::S::; % of Match Match Balance
Method of the agreement (minus exempt Amount Budget Period Spent to Date Spentto Dete
. . . subrecipients)
8. Cancel Invoice — Click this button to cancel the draft o
H 1 Fo# Funds Spent for 510000 Fri B fi $20,000.00 $0.00 $761.32 381% $19.238.68
InVOICe. on ringe Benefits . %
Funds Spent for Funds Spentfor  $150.00 Travel $10,00000 50.00 50.00 0.00% $10,00000
CBE DVBE Prime Equipment 510,00000 50,00 5154700 1547% 5845200
Recipient)
Total Funds Soent for DVBE £150.00 Materials/Misc. $10,000.00 50,00 $1,00000 110.00% ($1.000.00)
0l unds Spent for
(Prime=Sub) Subs/Vendors $20.000.00 $0.00 $93221.00 46611% (573.211.00)
Indirect Costs $0.00 50.00 $0.00 0.00% $0.00




Update Primary Contact Information Add Category/Line tem Expenses Submit for Approval
Update Remittance Address Cancel Invaice
Files Caver Sheet  Category/Line Item Expenses
CEC Reimbursable Summary
a Direct Labor (0) T
A t Reimbursable Cumnulative % of
ca rorabie e s mbursable Reimburszble
CEC SHARE MATCH SHARE tegory Rl Evpenses This Expenses i Relmbur Balance
Budget Period to Date Spent to Date:
Ho data retumed
Direct Labor 50.00 50.00 50,00 000% 50.00
a Fringe Benefits (0) Y e Fringe Bensfits $5.000.00 50.00 $3.457.00 69143 51543.00
cEC SHARE MATCH SHARE Travel $5.000.00 50,00 $2500.00 50.00% 52500.00
Ho data retumed Equipment 510.000.00 50,00 5200000 20.00% $8,000.00
Materials/Misc. 5$10,00000 $000 5750000 75.00% 5250000
Travel (0) T
Subs/Vendars 520,000.00 50.00 520,000.00 100.00% 50.00
CEC SHARE MATCH SHARE
Indirect Costs 5000 50,00 5000 000% 50,00
No data returned
Profit 50.00 50,00 50,00 2.00% 50.00
a Equipment (0) Y| c Total $50,000.00 3000 $35.457.00 70913 $14543.00
REFERENCE ID TOTAL LINE DESCRIPTION NOTES CEC SHARE MATCH SHARE Reimbursarnant Total This Redad: €000 Retention felease lnvaice He
Ho data retumed Retention Amount:
B Materials/Miscellaneous (0) Y| c Match Share Summary
REFERENCE ID TOTAL LINE DESCRIPTION NOTES CEC SHARE MATCH SHARE Agreement Match Share Curmulative % of Match
Categary Match Share Expenses This Match Share < :ml;a Match Balance
o date i e
No data returned B " Period Spent to Date pe
. Direct Labor 50.00 50,00 50,00 2.00% 50.00
. Subrecipients (0) Y c
Fringe Benefits 520,000.00 50.00 576122 381% 519238 68
REFERENCEID ~ SUBRECEPIENT  TOTAL PURPOSE  NOTES CECSHARE  MATCH SHAI FUNDS SPENT FOR DVEE
Travel 510.000.00 50,00 50,00 2.00% 510,000.00
Mo data retumned
Equipment 510.000.00 50,00 $1.547.00 15475 58.453.00
@ vendors (@ ve terials/Misc $10.000.00 50.00 51.000.00 110.00% (51.000.00]
REFERENCE ID VENDOR  TOTAL  PURPOSE NOTES  CEC SHARE MATCH SHARE FUNDS SPENT FOR DVBE Subs/Vendors $20.000.00 $0.00 59327100 466,113 ($73.22100)
Mo dats renumed Indirect Costs 5000 50,00 5000 000% 50,00
. Profit 5000 50,00 5000 000% 50,00
. Indirect Costs (0) T e ® ”
Total $70.000.00 $000 $106,52932 15218% 536,529.32)
CEC SHARE MATCH SHARE
Mo data rstumed Grand Totals $120,000.00 ‘ $0.00 | $141.986.32 ($21.986.32)
@ erofito Y Match Amount This Period ‘ $0.00 |
CEC SHARE MATCH SHARE

Ho data retumad 6



Draft Invoice Preview (cont..)

Invoice Line items

Budget Category
Direct Labor . |

[ oirect Labor (0) Y | New

CEC SHARE MATCH SHARE TOTAL

No data returned

Invoice Line Items

=-None-- L
)

Fringe Benefits

Travel

Equipment

Material/Miscelaneous

Subrecipients [ Vendors

Indirect Costs

Profit



Invoice Submission

1. After clicking on the Submit for Approval
button on the Draft Invoice Preview screen,
the system will validate the invoice.

2. Confirmation pop-up appears after
submitting invoice for approval.

3. Click the Ok button to proceed further.

NOTE: The system is only validating that
the user included data in the invoice, it is
not validating that the invoice meets CEC
requirements.




Invoice Submission (cont..)

1. Review the certification notice. The |

Agree to the Certification box must be
checked before clicking on the Continue o
b u tto n to p ro Ce e d fu rt h e r . I certify under penalty of perjury that this invoice is accurate and conforms to the requirements of this agreement. Reimbursement for these costs has not and will not be received from any other sources. | have carefully reviewed the

terms and conditions for this tand have d ined that, for work covered by this invoice, the recipient and all subrecipients have complied with all agreement terms, including the requirement of compliance with public works
and prevailing wage laws, which when applicable require, among other things, the payment of prevailing wages to eligible workers. All invoice backup documentation (e g receipts, invoices, etc) is available upon request for any items at

2. Upload your required signed invoice cover e, A s, g o s e e or sk on v cxpndsrder s e
sheet and standard invoice template using et
the Upload Files buttons. (Please note that S e Covesbeet
you can upload the training invoice or oy P
other currently used invoice format in this
location.)

*Standard Invoice Template

2, Upload Files  Or drop files

3. Click on the Continue button to submit the
invoice to the CEC.




1.

2.

Invoice Submission (cont..)

A box will appear if your invoice has
been successfully submitted to the
CEC. Your Commission Agreement
Manager will receive a notice to
review your invoice.

Click on the OK button to proceed.

Invoice Submitted Successfully!
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Submitted Invoice Summary

CALIFORNIA
@ ENERGY COMMISSION [ Search...

1. After successful T
submission, a summary
page of the invoice will be = re cosen siinin

Js)
»

Agreemen Invoices.

. .
d I S | a e d Invoice # EPC-24-125-001 Invaice Cover i Download Cover Sheet CEC Reimbursable Summary
- Sheet Link
Agreement Reimbursable Cumulative % of
EPC-24-125 ipti R le
Agreement Description Category Reimbursable Expenses This Expenses Billed Reimbursable E':zurga N
alance
. . . Budget Period to Dat Spent to Dat
2. If you need to modify your = == e o
- y y y Name Direct Labor $40.00 $10.00 $10.00 25.00% $30.00
. . . . )
I n VO I Ce afte r S u b m I SS I O n Approval Project Manager Fringe Benefits $90.00 $10.00 $10.00 nn% $80.00
y Comments Name
Travel $70.00 5000 5000 0.00% 570,00
Types of Invoice Regular Project Manager
please Conta Ct you r CAM Email Address Equipment 520000 $10.00 $10.00 5.00% $190.00
. Invoice Date 3/12/2024 Project Manager ~ 6692934796 Materials/Misc. $1,000.00 $10.00 $10.00 050% $1990.00
directly
. Subs/Vendors $13.900.00 $10.00 $10.00 0.07% $13,890.00
Invoice Start 3/15/2024 Project Manager
Date Fax Indirect Costs $B0.00 $0.00 $0.00 0.00% $80.00
Invoice End 3/31/2024 Remittance Caltfomia . Profit $800.00 5000 5000 000% $800.00
Date Address Santa Maria, California 89098
United States Total 517.180.00 $50.00 $50.00 029% 51713000
Reimbursement Total This Period: $50.00 Retention Release Invoice: No
Total To Be Paid $40.00 Organization N i
This Invoice Tracking Retention Amount: ($10.00)
Number
Retention Retention is NOT required to be Retention ($10.00) Match Share Surmmary
Method withheld for this agreement Amount
Agreement Match Share Cumulative % of Match
PO# 890 Funds Spentfor ~ $10.00 Category Match Share Expenses This Match Share oo oere Match Balance
cA Budget Period Spent to Date pent
Funds Spentfor ~ $10.00 Funds Spentfor ~ $10.00 Direct Labor $100.00 $1000 51000 10.00% $9000
CBE DVBE (Prime
L Fringe Benefits $300.00 $10.00 $10.00 333% $290.00
Recipient)
Total Funds Spent for DVBE $50.00 Travel $1,000.00 $0.00 $0.00 0.00% $1.000.00
(Prime+Sub) Equipment $1990.00 $10.00 $10.00 050% $1.580.00
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Invoice Status

* To check the status of your invoice review and
payment information, click the Invoice tab on
your ECAMS home page.

Solicitations My Proposals Agreement Invoice

$ Invoices
=2 All Invoices v ¥

3 iterns « Serted by Invoice ## » Filtered by All invoices « Updated 11 minutes ago Search this list .
Invoice ## T “ | Organization Name ~ | Invoice End Date “ | Total To Be Paid This Invoice *~ | Date SubmittedtoSCO '~ | Date Payment Malled | Check Number v | Status
1 EPC-23-028-001 California Energy Commission 1/18/2023 $0.00 Cancel
i EPC-23-028-002 California Energy Commission 1/14/1013 $1,500.00 Submitted
3 EPC-23-028-003 California Energy Commission 1/18/2023 $9.000.00 3N13/2023 Invoice Paid
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Thank You!
I
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