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[bookmark: _Toc211851620][bookmark: _Toc458602319]I: Introduction
[bookmark: _Toc211851621]Purpose of Solicitation
The California Energy Commission (CEC) announces the availability of $9,289,757 in grants through the California Training for Residential Energy Contractors (CA-TREC) Program to fund statewide training projects that support building energy efficiency. 
Funded projects must: (1) develop the workforce needed for long-term market transformation in whole-home efficiency; (2) reduce the cost of training; and (3) support programs offering testing and certifications for contractors. 
Programs must offer training in the installation and maintenance of residential energy efficiency equipment, such as heat pumps, heating ventilation and cooling equipment, and heat pump water heaters.
CA-TREC grants aim to reduce training costs, provide testing and certifications, and partner with organizations to implement a state-sponsored workforce development initiative. This solicitation supports California’s energy and workforce goals by expanding and strengthening existing programs, improving training accessibility and affordability, and developing a skilled residential energy efficiency workforce. 
[bookmark: _Toc211851622]Background
Funds are administered by state energy offices and are designed to enhance household energy performance while boosting local economies. In California, the CEC manages the three federal programs – Home Efficiency Rebates (HOMES), Home Electrification and Appliance Rebates (HEEHRA), and CA-TREC - totaling approximately $592 million.
These programs represent a major opportunity to create high-quality jobs in construction, manufacturing, and the skilled trades. Upgrading the energy performance of homes and businesses generates long-term employment in fields like HVAC, plumbing, electrical work, and home energy assessment. As demand grows, so does the need for a trained workforce – particularly in rural communities and regions where there is growth opportunity for efficient residential upgrades and job creation is a priority. 
The state has ambitious goals to upgrade homes and aging equipment with energy-efficient technologies. These upgrades will lower energy usage for homeowners and create new economic opportunities for small businesses and contractors across the state. 
The CEC reserves the right to change the terms of the solicitation. Grant funds’ availability is contingent upon DOE funding and federal directives. 
[bookmark: _Toc211851623]Definitions of Keywords
Table 1 provides the words or terms commonly used throughout this manual along with a definition. 

[bookmark: _Toc210919841]Table 1: Definition of Keywords
	Word/Term
	Definition

	Administrative Costs
	All costs necessary for the effective administration of the program.

	Applicant
	An entity that submits an application in response to this solicitation.

	Application
	An applicant’s written response to this solicitation.

	Authorized Representative
	The person submitting the application who has authority to enter into an agreement with the CEC. 

	California Native American Tribe 
	A Native American Tribe located in California that is on the contact list maintained by the Native American Heritage Commission for the purposes of Chapter 905 of the Statutes of 2004 (Pub. Resources Code, § 21073).

	California Tribal Organization
	A corporation, association, or group controlled, sanctioned, or chartered by a California Native American tribe that is subject to its laws, the laws of the State of California, or the laws of the United States.

	CAM
	Commission Agreement Manager, the person designated by the CEC to oversee the performance of an agreement resulting from this solicitation and to serve as the main point of contact for the grant recipient.

	CAO
	Commission Agreement Officer, the person designated by the CEC to oversee the internal administrative processes and to serves as the main point of contact for solicitation applicants.

	CEC
	State Energy Resources Conservation and Development Commission or the California Energy Commission.

	CEC Funds
	CEC funds are CA-TREC grant funds awarded under this solicitation. Also referred to as grant funds.

	CEQA
	California Environmental Quality Act, California Public Resources Code Section 21000 et seq.

	Contractor
	Those licensed or in training for eventual licensing through The Contractors State License Board.

	DOE
	Department of Energy

	Energy Community
	Federal legislation defines energy communities as:
1. A “brownfield site” (as defined in certain subparagraphs of the Comprehensive Environmental Response, Compensation, and Liability Act of 1980 (CERCLA))
2. A “metropolitan statistical area” or “non-metropolitan statistical area” that has (or had at any time after 2009)
· 0.17% or greater direct employment or 25% or greater local tax revenues related to the extraction, processing, transport, or storage of coal, oil, or natural gas; and
· Has an unemployment rate at or above the national average unemployment rate for the previous year
3. A census tract (or directly adjoining census tract)
· In which a coal mine has closed after 1999; or
· In which a coal-fired electric generating unit has been retired after 2009

	Equipment
	Equipment (as part of match share) is an item with a unit cost of at least $5,000 and a useful life of at least one year. Purchasing equipment with match funding is encouraged as there are no disposition requirements at the end of the agreement for such equipment. Typically, grant recipients may continue to use equipment purchased with CEC funds if the use is consistent with the intent of the original agreement.

	High-Road
	A description of work in which skill, experience, and work quality are key elements driving competitive dynamics between firms.

	Key Personnel
	Individuals who will have significant roles in planning and implementing the proposed project on the part of the applicant and participants, including Federally Funded Research and Development Centers (FFRDCs).

	Major Subrecipient 
	A subrecipient that is budgeted to receive $100,000 or more of CEC funds, not including any equipment or match funds that may be provided by the subrecipient. 

	Match Funds
	Includes cash or in-kind (non-cash) contributions provided by the applicant, subrecipients, or other parties that will be used in performance of the proposed project. Does not include any CEC awards, CA-TREC funds received from other sources, future/contingent award from other entities (public or private), or the cost or value of the project work site. 
Categories of Match Funds:
· “Cash” match means funding that is in the applicant’s or match partner’s possession and specifically committed to the project. Cash match must not be pledged to other projects and must be supported by documentation. It may include funds received from other agencies for related technology or studies, but not for identical work.
· “In-Kind” match are non-cash contributions such as labor, equipment, supplies, or donated space that support the project and are not reimbursed with CEC funds. In-kind match must be valued at fair market rate, included in the agreement budget, and follow applicable accounting standards (e.g. GAAP for depreciation or labor). All contributions must be reasonable and allocable to the proposed project. 
See Match Funding Key Terms & Definitions for more information.

	Match Share
	Travel, equipment, and materials are examples of match share beyond administrative costs. See individual definitions for more information. 

	Materials
	Materials (as part of match share) are project-related items that do not meet the equipment threshold. Match may be used for items such as laptops, tablets, and supplies that are not allowed with CEC funds.

	Multifamily Building
	A residential building consisting of at least five housing units.

	NOPA
	Notice of Proposed Award, a public notice by CEC staff that identifies proposed grant recipients.

	Principal Investigator
	The technical lead for the applicant’s project, who is responsible for overseeing the project; in some instances, the Principal Investigator and Project Manager may be the same person.

	Project Manager
	The person designated by the applicant to oversee the project and to serve as the main point of contact for the CEC.

	Project Partner
	A person or entity that contributes financially or otherwise to the project (e.g., match funding, provision of a test, demonstration, or deployment site), and does not receive CEC funds. 

	Recipient
	A person or entity receiving a grant award under this solicitation. “Recipient” may be used interchangeably with “grant recipient”. With regard to federal funds as part of this agreement, this term is equivalent to “Subrecipient” as defined under 2 Code of Federal Regulation 200.1.

	Residential Energy Contractors
	Residential energy contractors are businesses, non-profits, and individuals that provide residential energy efficiency, and other energy services to new and existing homes in both single family and multi-family buildings through establishing subcontracts with individuals or organizations in construction trades and other roles.

	Rural Communities
	A city, town, or unincorporated area with a population less than or equal to 10,000 inhabitants. This definition is based on the one used in Infrastructure Investment and Jobs Act (IIJA) Section 40103(c).

	Solicitation
	This entire document, including all attachments, exhibits, addenda, written notices, and questions and answers (“solicitation” may be used interchangeably with “Grant Funding Opportunity” or “GFO”). 

	Subrecipient  
	A person or entity that receives grant funds directly from a grant Recipient and is entrusted to make decisions about how to conduct some of the grant’s activities. A Subrecipient’s role involves discretion over grant activities and is not merely just selling goods or services.

	Sub-Subrecipient/sub-contractor
	Has the same meaning as a Subrecipient except that it receives grant funds from a Subrecipient or any lower tier level of a Sub-Subrecipient/sub-contractor.

	State
	State of California

	Travel
	Travel (as part of match share) is required to complete the tasks identified in Attachment 3 Scope of Work. Travel must be pre-approved by the CAM and is limited to in-state. CEC funds are limited to the reimbursement rates allowed by CalHR[footnoteRef:2] and only include necessary lodging and transportation (e.g., airfare, rental car, public transit, parking, mileage). CEC funds cannot be used for out-of-state travel, meals, and conferences (including registration fees).  [2:  CalHR Travel Reimbursements webpage. https://www.calhr.ca.gov/employees/pages/travel-reimbursements.aspx] 


	TREC
	Training for Residential Energy Contractors, the federal program and funding source for the training projects awarded under this solicitation. The California version of the program is referred to as CA-TREC. 

	Vendor
	A person or entity that sells goods or services to the grant Recipient, Subrecipient, or any lower-tiered level of Sub-Subrecipient, in exchange for some of the grant funds, and does not make decisions about how to perform the grant’s activities. The Vendor’s role is ministerial and does not involve discretion over grant activities.



[bookmark: _Toc211851624][bookmark: _Toc458602320][bookmark: _Toc177403880]Key Activities and Dates
Table 2 lists the key activities, dates, and times for this solicitation and for agreements resulting from this solicitation are presented below. An addendum will be released if the dates change for activities that appear in bold. 
[bookmark: _Toc210919842]Table 2: Key Activities and Dates
	ACTIVITY
	DATE
	TIME[footnoteRef:3]  [3:  Pacific Standard Time or Pacific Daylight Time, whichever is being observed.] 


	Solicitation Release
	November 6, 2025
	

	Pre-Application Workshop (must be at least 10 calendar days after solicitation release)
	November 19, 2025
	9:00 a.m.

	Deadline for Written Questions[footnoteRef:4] [4:  This deadline does not apply to non-technical questions (e.g., administrative questions concerning application format requirements or attachment instructions), or to questions that address an ambiguity, conflict, discrepancy, omission, or other error in the solicitation. Such questions may be submitted to the CAO listed in Contact Information of this solicitation manual at any time prior to 5:00 p.m. of the application deadline date.] 

	November 20, 2025
	5:00 p.m.

	Anticipated Distribution of Questions and Answers (date should be at least two weeks after the Deadline for Written Questions)
	Week of December 8th
	

	Support for Application Submission in the Energy Commission Agreement Management System (ECAMS) until 5:00 p.m.
	December 22, 2025
	5:00 p.m.

	Deadline to Submit Applications
	December 22, 2025
	11:59 p.m.

	Anticipated Notice of Proposed Award Posting Date
	Week of February 23, 2026
	

	Anticipated Energy Commission Business Meeting Date
	June 2026
	

	Anticipated Agreement Start Date
	July 2026
	

	Anticipated Agreement End Date 
	July 31, 2028
	


[bookmark: _Toc211851625]Funding
[bookmark: _Toc211851626]Amount Available and Minimum/ Maximum Funding Amounts
There is up to $9,289,757 available for grants awarded under this solicitation. Table 3 lists the total, minimum, and maximum funding amounts for each project. 
[bookmark: _Toc210919843]Table 3: Project Groups and Available Funding
	Project Group
	Available funding
	Minimum award 
	Maximum award 
	Minimum match funding

	Group 1: Pre-Apprenticeship & Apprenticeship
	$5,000,000
	$2,500,000
	$5,000,000
	100 percent of administrative costs

	Group 2: Workforce Enablement
	$3,000,000
	$1,500,000
	$3,000,000
	100 percent of administrative costs

	Group 3: New and Expanding
	$1,289,757
	$640,000
	$1,289,757
	100 percent of administrative costs 



[bookmark: _Toc211851627]Award Funding and Disbursement Process
DOE will release TREC award funding to the CEC in two tranches, or installments of funding. 
Accessing Tranches and Evaluation Requirements
Funding will be awarded in two tranches. The CEC intends to approve awards up to the amount listed in the NOPA. However, only 45 percent of the total project amount will initially be made available to the recipient. This is the first tranche of funding. Additional funds up to the total amount approved (with 10 percent retention withheld) may be made available by amendment to the grant agreement. This is the second tranche of funding. 
To access the second funding tranche, DOE requires the CEC to submit and receive DOE approval of a TREC Preliminary Evaluation Results Report showing overall program results for the first tranche. This requirement is set by the DOE, and the CEC has no authority to release the second funding tranche until DOE approval to do so is granted. 
Amendment and access to full funding is also contingent on the recipient’s submittal of a Preliminary Evaluation Report to the CEC as described below; and, as determined by the DOE and CEC, meeting specified Project Performance Metrics and Measurement and Verification Requirements as described in Attachment 9 to this solicitation manual, among other things. In the application, Applicants must describe how they will complete the entire project in the Project Narrative and Scope of Work (SOW).
The SOW should break down all project tasks and clearly indicate which tasks will be completed using the first tranche of funding and which are planned for the second tranche of funding, if approved. No work can begin on tasks assigned to the second trance until the Budget and Project Schedule are amended. 
In the application, Applicants must show how they plan to use the initial 45 percent of available funds in their Budget and Project Schedule. Only 45 percent of total funds requested will initially be available to recipients, and the Budget submitted with the application must reflect this. I.e., the Budget and Project Schedule submitted with the application should only include work for the first tranche. 
Recipients must submit a Preliminary Evaluation Report to the CEC (by the date listed in Attachment 4 Project Schedule). 
Federal rules state the report must at least include:
· Plans for incorporating the evaluation results into improving current programs. 
· Progress against goals, activities, and metrics.
· Feedback from program participants collected by the program. 
· Process and program design improvements that would increase the likelihood of meeting program goals, activities, and metrics. 
· Review of program impacts. 
· Recommendations for improvement as identified by the program evaluation. 
The CEC will provide a template to assist with report submission. 
It is the CEC’s policy to retain 10 percent of the total award until the end of the project and the Final Project Report is submitted. To request final payment, Recipients must submit a completed payment request form. See Attachment 12, CA-TREC Program Terms and Conditions, section 15(7), Payment of Funds, Retention for more information. 
Summary of Funding Disbursement Steps
· Recipients are expected to complete and submit their Preliminary Evaluation Report by the date listed in Attachment 4 Project Schedule. 
· The CEC will compile all Preliminary Evaluation Reports into a single report for DOE review and approval. This is a federal requirement. Practically, this means that work could pause while waiting for DOE approval. 
· Recipients may bill up to 45 percent of the total award while waiting for DOE approval. 
· Awardees may invoice for 45 percent of their total award; the recipient’s Agreement will initially only be funded for Tranche 1 work. Recipient may only begin Tranche 2 work after an amendment is executed to add Tranche 2 funding. This amendment is contingent, among other things, on DOE’s approval of CEC’s report to DOE.   
· Per CEC policy, the final 10 percent (retention) is released after project completion and approval of the final report, and request for payment of retention is received.
[bookmark: _Toc211851628]Match Funding Requirement
Match funding is required to cover 100 percent of Applicant’s administrative costs. CEC funds from any source cannot be used for administrative costs; match must cover all administrative costs. As outlined in the Definitions of Keywords above, administrative costs include all costs necessary for the effective administration of the program.
The maximum amount to be reimbursed by the CEC under this Agreement is the Reimbursable Amount specified on the CEC-146. The Energy Commission award amount is fixed and will not be augmented. If actual Total Allowable Project Costs exceed estimated Total Allowable Project Costs, the Recipient is responsible for those additional costs.
The Recipient must maintain accounting records detailing the expenditure of the Match Share and provide documentation of expenditures as described in this Agreement (e.g., under this Exhibit C “Payment of Funds” and “Fiscal Accounting Requirements”). Applications must include (a) commitment letter(s) from each entity that is committing to providing match funding. See Attachment 8 Commitment and Support Letters Form. 
If Applicants plan to provide additional, optional match funds to cover direct project costs, they must also include (a) commitment letter(s) verifying those commitments. 
Match funds must be spent only during the agreement term, either before or concurrently with CEC funds or in accordance with an approved Match Fund Spending Plan. Match funds also must be reported on invoices submitted to the CEC. 
Any match pledged in an application must be consistent with the amount or dollar value described in the commitment letter(s) (e.g., if $5,000 “cash in hand” funds are pledged in a commitment letter, Attachment 1 Project Narrative must match this amount). If the amounts listed in an application are inconsistent, only the total amount pledged in the commitment letter(s) will be considered for match funding points. 
The grant recipient is expected to maintain appropriate documentation to support the fair market value of all in-kind match including match donated by third parties or major subrecipients. This documentation shall be shared with CEC upon request.
[bookmark: _Toc204344516][bookmark: _Toc211851629]Match Funding Key Terms & Definitions
“Match funds” includes cash or in-kind (non-cash) contributions provided by the Applicant, subrecipients, or other parties that will be used in performance of the proposed project. 
“Match funds” do not include any CEC awards, CA-TREC funds received from other sources, future/contingent awards from other entities (public or private), or the cost or value of the project work site. 
Definitions of “match funding” categories are listed below: 
· “Cash” match means funds that are in the grant recipient’s possession or proposed by a match partner and clearly identified in a support letter, and are reserved for the proposed project, meaning that they have not been committed for use or pledged as match for any other project. Cash match can include funding awards earned or received from other agencies for the proposed technologies or study (but not for the identical work). Proof that the funds exist as cash is required. 
· “In-Kind” match can be in the form of goods or services that are not reimbursed with CEC funds such as labor (if reasonable and justified), donated space, existing equipment, existing supplies, services provided by a third-party or subrecipient, and other expendable property in support of the project. The value of in-kind match is based on the fair market value of the goods and services provided at the time it is claimed as match. The value of existing equipment must be prorated for its use in the project and depreciated or amortized over the term of the project using generally accepted accounting principles (GAAP). Labor rates for hours donated by non-employees must be consistent with those paid for similar work. Cost allocations must be reasonable and allocable to the proposed project. In-kind match share must be included in the agreement budget. 
Travel, equipment, and materials are examples of match share beyond administrative costs. See the Definitions of Keywords above for more information.
[bookmark: _Toc211851630]Change in Funding Amount
Along with any other rights and remedies available to it, the CEC reserves the right to:
· Increase or decrease the available funding and the minimum/maximum grant award amounts described in this section.
· Allocate any additional or unawarded funds to passing applications, in rank order.
· Reallocate funding between any of the groups.
· Reduce funding to an appropriate amount if the budgeted funds do not provide full funding for agreements. In this event, the proposed grant recipient and Commission Agreement Manager (CAM) will attempt to reach agreement on a reduced Scope of Work commensurate with available funding.
[bookmark: _Toc211851631]Allowable Costs
For CEC to consider a cost allowable, it must be necessary for the execution of the grant, included in the approved budget, approved by DOE as an allowable cost, allowable per the terms and conditions of the resulting agreement, and adhere to applicable federal regulations, such as the cost principles outlined in 2 CFR Part 200, Subpart E and the Federal Acquisition Regulations (48 CFR, Ch.1, Subchapter E, Part 31, Subpart 31.2). The following are examples of allowable costs under an agreement resulting from this solicitation. 
[bookmark: _Toc204344519][bookmark: _Toc211851632]Participant Supportive Services
Grant funds may be utilized to offer supportive services that facilitate trainee participation and success in the program. These services can be administered by non-profit organizations or their partner organizations or as directed by the CEC. 
· Use of Grant Funds for Supportive Services 
Grant funds may support direct payments or financial assistance to participants as part of supportive service strategies. Grantees must maintain documentation justifying the need, method, and amount of any financial support provided to participants. 
· Allowable Services 
Allowable services include, but are not limited to:
· Linkages to community services, including services offered by partner organizations designed to support grant participants
· Transportation
· Financial counseling
· Assistance with childcare and dependent care 
· Housing and food support
· Legal assistance
· Referrals for drug treatment
· Required items for participants engaged in training, work-based learning, or other project-related activities
· Provision of uniforms, work attire, and necessary work-related tools (e.g., eyeglasses, protective equipment, tools, supplies, books)
· Payment of fees for employment applications, testing, certifications, and licenses
Allowable financial mechanisms to deliver services:
· Wages or stipends (should be reflective of current competitive wage)
· Incentive payments (limited to 1.5% of total grant)
· Needs-based payments/emergency cash assistance: food/utilities (capped at 10% of total grant)
Eligible services may be provided directly by the grant recipient or partner organizations, or participants may be connected to external providers through linkages and referrals, as appropriate. 
[bookmark: _Toc211851633]Unallowable Costs
Unallowable costs are costs that do not qualify as allowable. The following are examples of unallowable costs; this list is not comprehensive and additional costs may be unallowable in accordance with the terms and conditions.
· Administrative Costs – All costs necessary for the effective administration of the program.
· Profit – DOE and CEC funding cannot be used to pay for profit, except in the case of subrecipients and vendors.
· Forgone Profit – Organizations may not use grant funding to compensate for profit that would otherwise be collected in the normal course of business.
· Foregone Salary, Fringe, Indirect or Other Types of Costs – For example, a person normally charges or is paid $100 per hour but will only charge $50 per hour towards the CEC award, the difference is not reimbursable. Only actual costs incurred and paid to the employee are allowable. 
· Union activity - Federal rules direct that funds under this award must not be used to directly or indirectly to assist, promote, or deter union organizing.
[bookmark: _Toc211851634]Notice of Pre-Application Workshop
CEC staff will hold one remote Pre-Application Workshop to discuss this solicitation with potential applicants. Participation is optional but encouraged. Applicants may attend the workshop via the internet (Zoom, see instructions below), or via conference call on the date and at the time and location listed below. Please refer to the CEC's Solicitation webpage at https://www.energy.ca.gov/funding-opportunities/solicitations to confirm the date and time. Please be aware that the meeting will be recorded.
Date and time: Wednesday, November 19, 2025 at 9 a.m.
[bookmark: _Toc47023880]Participation Through Zoom: Remote access is available by computer or phone via Zoom. When attending remotely, presentations will appear on your computer/laptop/mobile device screen, and audio may be heard via the device or telephone. Please be aware that the pre-application workshop will be recorded. 
Zoom Instructions: To join this workshop, go to Zoom at https://energy.zoom.us/j/85223192100?pwd=3yZFf4sOOMNxvPY5EU5CKGLVlUAlu6.1. You may also access this workshop by going to the Zoom webpage at https://zoom.us/join and enter the Meeting ID and password below:  
Meeting ID: 852 2319 2100
Meeting Password: 855667
Topic: California Training for Residential Energy Contractors (CA-TREC) Solicitation Workshop
Telephone Access Only: Call 1-888 475 4499 (Toll Free) or 1-877 853 5257 (Toll Free). When prompted, enter the meeting number above. International callers may select a number from the Zoom International Dial-in Number List at https://energy.zoom.us/u/adjzKUXvoy. To comment, dial *9 to “raise your hand” and *6 to mute/unmute your phone line. 
Access by Mobile Device: Download the application from the Zoom Download Center, https://energy.zoom.us/download. 
Technical Support for Pre-Application Workshop: 
· For assistance with problems or questions about joining or attending the meeting, please call Zoom Technical Support at 1-888-799-9666 ext. 2. You may also contact the CEC’s Public Advisor’s Office at publicadvisor@energy.ca.gov, or (916) 957-7910.
· System Requirements: To determine whether your computer is compatible, visit Zoom technical support at https://support.zoom.us/hc/en-us/articles/201362023-System-requirements-for-Windows-macOS-and-Linux. 
· If you need a reasonable accommodation to participate, please contact Erica Rodriguez by email at Erica.Rodriguez@energy.ca.gov or (916) 764-5705 at least five days in advance. 
[bookmark: _Toc211851635]Questions and Communication Restrictions
During the solicitation process, direct questions to the CAO listed in Section I.H below. 
Applicants may ask questions at the Pre-Application Workshop and may submit written questions via email to the CAO. However, all technical questions must be received by the deadline indicated in the Key Activities and Dates table located in Section I.D of this solicitation manual.
The questions and answers will be posted on the CEC's solicitations website at https://www.energy.ca.gov/funding-opportunities/solicitations.
Questions received after the deadline may be answered at the CEC's discretion. Non-technical questions (e.g., questions concerning application format requirements or attachment instructions) may be submitted to the CAO at any time prior to 5:00 p.m. of the application deadline date. 
Any verbal communication with a CEC employee concerning this solicitation is not binding on the State and shall in no way alter a specification, term, or condition of the solicitation. All communication must be directed in writing to the CAO assigned to this solicitation. 
[bookmark: _Toc211851636]Contact Information
Cynthia Rodriguez, Commission Agreement Officer
California Energy Commission
715 P, MS-1
Sacramento, California, 95814
[bookmark: _Toc336443625][bookmark: _Toc366671181][bookmark: _Toc219275088]Email: Cynthia.Rodriguez@energy.ca.gov
[bookmark: _Toc184829617][bookmark: _Toc211851637]Agreement Contingent on Funding Availability
Without limitation to any other of CEC’s rights and remedies, if any state funds used for any agreement resulting from this solicitation, or any of the federal funds for the CA-TREC program become unavailable, reduced, and/or deleted for any reason including, but not limited to, DOE’s failure to provide sufficient funds to reimburse the state of California for the work identified in any scope of work or for CEC administrative costs to oversee and implement any agreement resulting from this solicitation, the CEC may in its sole discretion: 1) cancel agreements with no liability occurring to the CEC and the state of California; or 2) offer an agreement amendment to the recipient to reflect a reduced amount of funds. Should CEC choose to cancel any agreement, CEC and the State of California shall have no liability to pay any funds whatsoever to the agreement recipient, any subrecipients, and any vendors; nor to furnish any other consideration under any agreement resulting from this solicitation; and the recipient shall not be obligated to perform any provisions of such an agreement. 




[bookmark: _Toc336443618][bookmark: _Toc366671173][bookmark: _Toc177403891][bookmark: _Toc211851638][bookmark: _Toc310513471][bookmark: _Toc198951306][bookmark: _Toc201713533][bookmark: _Toc217726087][bookmark: _Toc219275083]II: Eligibility Requirements
1. [bookmark: _Toc211851639][bookmark: Elig]Applicant Requirements
[bookmark: _Toc211851640]Eligibility
This solicitation is open to institutions of higher education, for-profit entities, non-profit entities, state and local government entities, California Native American tribes, and California Tribal Organizations. 
[bookmark: _Toc381079914][bookmark: _Toc382571176][bookmark: _Toc395180678][bookmark: _Toc433981305][bookmark: _Toc211851641]Terms and Conditions
Each grant agreement resulting from this solicitation will include terms and conditions that set forth the grant recipient’s rights and responsibilities. By signing Attachment 10 Applicant Declarations, each Applicant agrees to enter into an agreement with the CEC to conduct the proposed project according to the CA-TREC terms and conditions and any other terms and conditions that correspond to its organization and project group, without negotiation. This includes (1) Attachment 12 CA-TREC Terms and Conditions; (2) Attachment 13 Federal Terms and Conditions; and (3) CEC standard terms and conditions located on the CEC's funding resources web page at https://www.energy.ca.gov/funding-opportunities/funding-resources. 
Failure to agree to the terms and conditions by taking actions such as failing to provide the required authorizations and certifications or indicating that acceptance is based on modification of the terms may result in rejection of the application. Applicants must read the terms and conditions carefully. 
The CEC reserves the right to modify the terms and conditions prior to executing grant agreements. The terms and conditions included in this Solicitation are subject to change based on, in addition to other potential reasons, modifications to federal program requirements or terms and conditions by DOE, feedback and guidance the CEC receives from DOE, and any project specific special terms and conditions the CEC deems appropriate for a particular award.
[bookmark: _Toc211851642]Tribal Requirements
[bookmark: _Hlk80609093]If a California Native American Tribe (Tribe) or California Tribal Organization with sovereign immunity is listed as a proposed awardee in the Notice of Proposed Award, CEC staff must receive the following before bringing the proposed award to a CEC Business Meeting: 
1. A resolution or other authorizing document by the governing body of the Tribe or California Tribal Organization authorizing the Tribe or California Tribal Organization to enter into the proposed agreement, including accepting the Special Terms and Conditions for California Native American Tribes and Tribal Organizations with Sovereign Immunity.
2. A limited waiver of sovereign immunity in the form and manner required by tribal law; and 
3. A resolution or other authorizing document delegating authority to execute the agreement to an appropriate individual. 
The above requirements may be provided in one or more documents. The document(s) will be included as an exhibit to the resulting grant agreement. 
Any delay in the Tribe or Tribal Organization’s ability to provide such documentation may result in delayed award of the grant agreement. 
[bookmark: _Toc211851643]Reservation of Right to Cancel 
Funds available under this solicitation have encumbrance deadlines which the CEC must meet to avoid expiration of the funds. In addition to any other rights reserved to it under this solicitation or that it otherwise has, the CEC reserves the right to cancel a proposed award if it determines, in its sole and absolute discretion, that the documentation described above would likely not be provided prior to an encumbrance deadline, and that the CEC’s ability to meet its encumbrance deadline may thereby be jeopardized. In this instance, the CEC may cancel the proposed award and may award funds to the next highest scoring Applicant. 
[bookmark: _Toc211851644]California Secretary of State Registration
All corporations, limited liability companies (LLCs), limited partnerships (LPs), and limited liability partnerships (LLPs) that conduct intrastate business in California are required to be registered and in good standing with the California Secretary of State prior to being recommended for approval as Recipients at an CEC Business Meeting. If not currently registered with the California Secretary of State, Applicants are encouraged to contact the Secretary of State’s Office as soon as possible to avoid potential delays in beginning the proposed program (should the application be proposed for funding). For more information, contact the Secretary of State’s Office via its website at www.sos.ca.gov. Sole proprietors using a fictitious business name must be registered with the appropriate county and provide evidence of registration to CEC prior to being recommended for approval as Recipients at a CEC Business Meeting.
[bookmark: _Toc211851645]Project requirements
The recipients, in collaboration with CEC, will be responsible for implementing training consistent with this Solicitation and the resulting Agreement. See Attachment 3 Scope of Work for more information. 
[bookmark: _Toc211851646]Performance Tracking, Objectives, and Metrics
All Applicants must submit a Measurement and Verification (M&V) Plan as part of the Attachment 1 Project Narrative. While specific objectives and metrics are outlined under each project group, this section establishes the expectations for how M&V must be planned and executed across all projects funded under this Solicitation. Applicants must refer to Attachment 9 Project Performance Metrics and M&V Requirements for specific objectives and metrics that must be addressed in the M&V Plan. Metrics are a part of the Preliminary Evaluation report. See section I.E Funding for more information. 
The M&V Plan must describe how the Applicant will:
· Track and verify project outcomes using the metrics relevant to the selected project group.
· Collect and document participant-level data, including enrollment, training completion, certifications earned, and placement outcomes, where applicable.
· Maintain supporting documentation such as sign-in sheets, stipends or scholarship logs, training completion forms, or certification records. 
· Ensure quality assurance and data integrity through internal review protocols or third-party verification (if applicable)
· Report verified outcomes 
The CEC expects all Applicants to demonstrate a consistent and transparent approach to data collection and documentation to support invoicing, performance assessment, and public reporting. The CEC may request verification materials during grant oversight and monitoring or audit activities. 
[bookmark: _Toc211851647]Pre-existing, Established Program
Applicants must demonstrate they have a pre-existing, established workforce training program that supports residential energy efficiency, and home performance upgrades. Applicants must further explain their qualifications, experience, financial stability, and capacity to successfully implement the proposed project. This includes providing evidence of past performance in delivering services for energy contractor training projects, such as pre-apprenticeship, apprenticeship, workforce enablement, or emerging contractor training initiatives. This should be provided in Attachment 1 Project Narrative.
Refrigerant Recovery and Reclamation Training & Education
Applicants are encouraged to incorporate training components on refrigerant recovery and reclamation into their workforce development projects. Where applicable, HVAC technician training should cover the importance of refrigerant recovery, techniques for safely recovering refrigerant and minimizing leaks, and compliance with federal and State regulations, including the California Air Resources Board’s Refrigerant Management Program. Training should also address the selection and use of efficient recovery equipment, as well as provide vendor-neutral guidance on about selling to and getting paid for recovered refrigerant by US EPA certified reclaimers. Although not a standalone requirement of the CA-TREC program, this training supports compliance with existing federal and State regulations and is strongly encouraged as a meaningful addition to HVAC-related workforce development efforts. 
[bookmark: _Toc211851648]Project Groups
Programs must offer training in the installation and maintenance of residential efficiency equipment, such as heat pumps heating ventilation and cooling equipment and heat pump water heaters.
Proposed projects must fall within one of the three following groups – Pre-apprenticeship and Apprenticeship, Workforce Enablement, and/or New and Expanding Contractor Training. Applicants may submit multiple applications, though each application must address only one of the project groups identified below. If an Applicant submits multiple applications that address the same project group, each application must be for a distinct project (i.e., no overlap with respect to the technical tasks described in Attachment 3 Scope of Work).
1. Pre-Apprenticeship and Apprenticeship Group
The goal of projects in the Pre-Apprenticeship and Apprenticeship Group is to reduce the cost of training to pre-apprenticeship, apprenticeship, and vocational school programs serving communities with limited access to services, and to the program participants themselves who are members of those communities. The grant recipient would provide funds to cover all or a portion of allowable training or certification expenses for residential energy efficiency programs including, but not limited to, the list below. 
Student and trainee scholarships and stipends
Certification test costs. Applicant must address the specific certification(s) the project will cover and explain how the proposed certifications align with the skills and needs of the communities or regions they serve, meet this program’s purpose and requirements, meet energy workforce demands, and prepare that workforce to deliver energy efficiency.
List Certifications. In Attachment 1 Project Narrative, list all certifications and credentials your organization currently provides or will provide in the next 12 months to provide training services that support the purpose of this funding. Credentials must align with DOE’s approved credentials, which are published on the DOE Energy Skilled Recognition web pages at https://bsesc.energy.gov/recognition.
Exam preparation courses. Applicant must show how the preparation courses address the specific exams. Exam preparation is considered part of certification training when it is designed to equip participants with the knowledge and skills needed to obtain industry-recognized certifications related to building energy efficiency.
Retraining coursework. Coursework that supports the retraining or updated training of experienced contractors on the installation and maintenance of electric equipment, such as heat pumps and appliances.
Educator training. Applicant must specify the type of training provided to new educators.
Language-appropriate coaching. Applicant must specify the language(s) educators will receive training in or the type of programs that will be offered in different language(s).
Pre-apprenticeship and apprenticeship programs and/or paid training. Applicant must specify what type of program, training, and what certifications and career pathways will result.
Expanded remote instruction.
2. Workforce Enablement Group
The goals of the Workforce Enablement Group are to increase accessibility for income-qualified trainees and remove obstacles preventing individuals from entering or completing existing training programs for residential energy efficiency improvements. The grant recipient would provide stipends to cover a portion of workforce enablement gaps for communities experiencing economic or environmental burdens such as, but not limited to:
Childcare and dependent care
Transportation to and from training
· Tools required for courses and training (e.g., eyeglasses, protective equipment, tools, supplies, books)
Applicants must demonstrate how they would meet the goals of this group and program overall. The applicant must also address or provide:
· How they would verify trainee income or categorical eligibility and provide verification documentation to the CEC. 
· Training program’s syllabus that defines the list of required tools per student/trainee and their estimated cost. 
· Total funding per stipend type (childcare, transportation, or tools) in Attachment 5 Budget.
3. New and Expanding Contractor Training Group
The goal of the New and Expanding Contractor Training Group is to increase the accessibility of residential efficiency and electrification contractor training programs for trainees who live in communities with limited access to services. Projects under this group can include on job promotion or recruitment of high school and community college students.
Costs covered under this group may include things such as mobile training centers, stipends for recruitment efforts and/or equipment required for the new trainee (i.e. HVAC testing kits), and trainings on individualized building assessments, assessing impact on utility rates, methods and actions to achieve energy bill savings, and communication skills or techniques on sharing information with individuals and families.
[bookmark: _Toc211851649]Additional Requirements regarding environmental review
Prior to approval and encumbrance, the CEC must comply with the California Environmental Quality Act (CEQA), National Environmental Policy Act (NEPA), and other requirements. 
[bookmark: _Toc211851650]CEQA
To comply with CEQA, the CEC must have CEQA-related information from Applicants and sometimes other entities, such as local governments, in a timely manner. Unfortunately, even with this information, the CEC may not be able to complete its CEQA review prior to the encumbrance deadline for every project. For example, if a project requires an Environmental Impact Report, the process to complete it can take many months. For these reasons, it is critical that Applicants organize applications in a manner that minimizes the time required for the CEC to comply with CEQA and provide all CEQA-related information to the CEC in a timely manner such that the CEC can complete its review in time for it to meet its encumbrance deadline.
If the proposed project includes field-based or hands-on training involving the installation, repair, or modification of energy-related equipment (e.g., HVAC, water heaters, electrical panels) at homes or facilities, these activities may constitute a physical change to the environment, potentially requiring a higher level of environmental review than a project which makes no physical change to the environment. Even training activities may require a higher level of environmental review if they involve modifications to existing structures, systems, or utilities.
In addition to any other right reserved to it under this solicitation or that it otherwise has, if the CEC determines, in its sole and absolute discretion, that the CEQA review associated with a proposed project would not likely be completed prior to the encumbrance deadline referenced above, and that the CEC’s ability to meet its encumbrance deadline may thereby be jeopardized, the CEC may cancel a proposed award and may award funds to the next highest scoring Applicant, regardless of the originally proposed applicant’s diligence in submitting information and materials for CEQA review. Examples of situations that may arise related to CEQA review include but are not limited to:
Example 1: If another state agency or local jurisdiction, such as a city or county, has taken the role of lead agency under CEQA, the CEC’s review may be delayed while waiting for a determination from the lead agency.
Example 2: If the proposed work is part of a larger project for which a detailed environmental analysis has been or will be prepared by another state agency or local jurisdiction, the CEC’s review may be delayed because of waiting for a supplemental or initial analysis, respectively, from the other agency.
Example 3: If the nature of the proposed work is such that a project is not categorically or otherwise exempt from the requirements of CEQA, and an Initial Study or other detailed environmental analysis appears to be necessary, the CEC’s review, or the lead agency’s review, may take longer than the time available to encumber the funds. If an Initial Study, Negative Declaration, Mitigated Negative Declaration, Environmental Impact Report, or similar document has already been completed by another state agency or a local jurisdiction, serving as the lead agency, the Applicant must ensure that such an analysis covers the work in the proposed project, or must obtain a revised analysis and determination from the lead agency reviewing the proposed project.
Example 4: If the proposed project clearly falls under a statutory or categorical exemption or is a project for which another state agency or local jurisdiction has already completed its environmental review and adopted CEQA findings that the project will cause no significant effect on the environment, the project will likely have greater success in attaining rapid completion of CEQA requirements.
The above examples are not exhaustive of instances in which the CEC may or may not be able to comply with CEQA within the encumbrance deadline and are only provided as further clarification for potential applicants. Applicants are encouraged to contact potential lead and responsible agencies under CEQA as early as possible. Please plan applications accordingly.
[bookmark: _Toc211851651]CEC’s Rights and Remedies
Any process explained in this solicitation is in addition to, and does not restrict, any other rights and remedies available to the CEC.
[bookmark: _Toc219275109][bookmark: _Toc336443626][bookmark: _Toc366671182][bookmark: _Toc177403893][bookmark: _Toc211851652][bookmark: _Toc219275098]III: Application Submission Instructions
1. [bookmark: _Toc211851653]Application Format, Page Limits
All items listed below are required as part of the application package. Failure to provide any items may result in disqualification of the application. 
Documents must meet the following requirements:
· Font: 11-point, Arial (excluding original template headers and footers, and commitment or support letters)
· Margins: No less than one (1) inch on all sides (excluding headers and footers)
· Spacing: Single spaced, with a blank line between each paragraph
· Page Numbers: Page numbers on the bottom of each page
· File Format: Microsoft Word version 2007 or later (.doc or .docx format), excluding Microsoft Excel spreadsheets, documents requiring signatures, and commitment or support letters. PDF files are acceptable for the documents requiring signatures and letters.
· Signatures: Wet or certified electronic signatures (PDF files)
Table 4 shows the order in which the application documents must be submitted, and the maximum page limit.
[bookmark: _Toc210919844]Table 4: Application Documents Submittal Order
	Item
	Attachment Number 
	Page Limitation

	Project Narrative
	Attachment 1
	Thirty (30) pages. Appendices and attachments that bring count over thirty (30) pages will not be considered. 

	Project Team
	Attachment 2
	One page max per individual, two pages max per resume.

	Scope of Work
	Attachment 3
	Thirty pages

	Project Schedule
	Attachment 4
	None

	Budget 
	Attachment 5
	None

	CEQA Compliance Form
	Attachment 6
	None

	Reference and Work Product Form
	Attachment 7
	One page per reference; two pages per past project

	Commitment and Support Letters 
	Attachment 8
	Two pages per letter, excluding the cover page. No max number of letters.

	Project Performance Metrics and Measurement & Verification Requirements
	Attachment 9
	None

	Applicant Declaration
	Attachment 10
	One page

	Data Security Attestation Memo
	Attachment 11
	None

	CA-TREC Terms and Conditions
	Attachment 12
	None

	Federal Award Terms and Conditions
	Attachment 13
	None



[bookmark: _Toc428191083][bookmark: _Toc177403895][bookmark: _Toc211851654][bookmark: _Toc201713575][bookmark: _Toc219275113][bookmark: _Toc336443630][bookmark: _Toc366671186]Method For Delivery
[bookmark: _Toc177403896][bookmark: _Toc219275114][bookmark: _Toc336443632][bookmark: _Toc366671188]The only method of submitting applications to this solicitation is the CEC Agreement Management System (ECAMS) webpage at https://ecams.energy.ca.gov. ECAMS allows Applicants to complete and submit their application to the CEC prior to the date and time specified in this solicitation. Files uploaded to the system must be in Microsoft Word XP (.doc format) or newer and Excel Office Suite formats unless originally provided in the solicitation in another format. Attachments requiring signatures, such as match funding commitment letters, may be scanned and submitted in PDF format. Completed Attachment 5 Budget must be in Excel format. 
The deadline to submit applications through ECAMS system is 11:59 p.m. on the deadline to submit applications date shown in the key activities schedule located in section I.D. ECAMS automatically closes at 11:59 pm. If the full submittal process has not been completed before 11:59 p.m., your application will not be considered.   
The CEC strongly encourages Applicants to upload and submit all applications by 5:00 p.m. because CEC staff will not be available after 5:00 p.m. or on weekends to assist with the upload process. While we endeavor to assist all would-be applicants, we cannot guarantee staff will be available for in-person consultation on the due date, so please plan accordingly.  
Please give yourself ample time to complete all steps of the submission process: do not wait until right before the deadline to begin the process. Due to factors outside the CEC’s control and unrelated to ECAMS, upload times may be much longer than expected. For example, unexpected issues could occur, causing long delays that prevent timely submission. 
For instructions on how to apply using the ECAMS system, please see the How to Apply document available on the CEC Funding Resources webpage at https://www.energy.ca.gov/funding-opportunities/funding-resources, under General Funding Information, Energy Commission Agreement Management System (ECAMS).  First time users must register as a new user to access the system. There will be two types of user accounts to establish: 1) An organizational account, for the entity applying to the solicitation; and 2) user accounts for individuals who will be submitting the application on behalf of the organization. The CEC is providing a team of technical assistants to support applicants with this new process. Please email ECAMS.SalesforceSupport@energy.ca.gov for support.
Applicants will be required to upload all attachments marked “required” in the system for the application to be submitted.
Hard copies, or submissions via email or fax will not be accepted for this solicitation.
[bookmark: _Toc211851655]Modifying or withdrawal of application
Applicants may, by letter to the CAO at the CEC, withdraw or modify any submitted application before the deadline identified in Key Activities and Dates information above. Applications cannot be changed after the submittal deadline. 
A submitted application or term cannot be “timed” to expire on a specific date. For example, a statement such as the following, “This application and the cost estimate are valid for 60 days” is considered non-responsive to the Solicitation and will be scored as such.
[bookmark: _Toc211851656]Application Content
[bookmark: _Toc381079929][bookmark: _Toc382571192][bookmark: _Toc395180702][bookmark: _Toc433981331][bookmark: _Toc35074593][bookmark: _Toc366671191]Below is a description of each required section of the application. Reference each individual attachment for more detailed information. Completeness in submitting all the information will be factored into application scoring. Failure to provide any attachments may result in disqualification of the application.
1. Project Narrative (Attachment 1)
The project narrative provides a detailed description of the proposed project and tasks, explanation for how the program goals and objectives will be achieved, quantified and measured through the tasks described in Attachment 3 Scope of Work, and overall management of the agreement. The narrative must also respond directly to each criterion with the headings as listed in the Scoring Criteria. Electronic files for the Project Narrative must be in MS Word file format.
1. Project Team Form (Attachment 2)
Identify by name all key personnel assigned to the project, including individuals employed by the Applicant and any subrecipient(s), including the project manager and principal investigator (if applicable), and individuals employed by any major sub-subrecipient (defined as receiving $100,000 or more of CEC funds). Clearly describe their individual areas of responsibility. Include the information required for each individual, including a resume (maximum two pages per person).
3. Scope of Work (Attachment 3)
Applicants must include a completed Scope of Work for each project, as instructed in the template, that conforms to the description of activities in Attachment 1 Program Narrative. The Scope of Work identifies the tasks required to complete the project. Applicants’ Scope of Work should describe all tasks necessary to complete the entire project. However, applicants must clearly indicate, such as by noting which tranche will fund the task next to the task title, which tasks are to be completed using the first tranche of funding, and which tasks will be completed using the second tranche of funding, if approved. No work shall be completed for Tasks in the second tranche unless the agreement is amended to add additional funds to the Budget. 
Electronic files for the Scope of Work must be in MS Word file format.
4. [bookmark: _Toc35074602]Project Schedule (Attachment 4)
The Project Schedule includes a list of all products, meetings, launch dates (initiation of receiving applications for grants funds, outreach/education to share information on grants, or issuing grants), and due dates. The timeline should also include the start date to provide services. All work must be completed by the Key Activities and Dates listed in Section I.D. Recipient should submit a Project Schedule showing due dates only for work items to be completed using the first tranche of funding. The Project Schedule may, at CEC’s sole discretion, be amended to add due dates for work items funded with the second tranche of funding. Electronic files for the Project Schedule must be in MS Excel file format. 
5. Budget (Attachment 5)
Recipient should submit a Budget showing only 45 percent of total project costs. Only 45 percent of total funds requested will initially be available to recipients, and the Budget submitted with the application must reflect this. The Budget may, at CEC’s sole discretion, be amended to add the second tranche of funding. 
The budget forms must be in MS Excel format. Detailed instructions for completing them are included at the beginning of Attachment 5 Budget. Read the instructions before completing the worksheets. Complete and submit information on all budget worksheets. The salaries, rates, and other costs entered on the worksheets will become a part of any final agreement. The CEC will discuss the proposed budget with Recipients, suggest amendments, and reserves the right to determine the initial and subsequent funding levels for the agreement resulting from this solicitation. If there is no agreement on the budget, CEC reserves right to cancel the award. 
a. All project expenditures (match share and reimbursable) must be made within the Anticipated Agreement Start and End dates listed in the Key Activities Schedule of this solicitation manual. Match share requirements are discussed earlier in this solicitation manual. 
b. The budget must reflect estimates for actual costs to be incurred during the full agreement term. The CEC may only approve and reimburse for actual costs that are properly documented in accordance with the grant agreement terms and conditions, and for which federal approval has been received. Rates and personnel shown must reflect the rates and personnel the Applicant would include if selected as a Recipient.
c. The proposed rates are considered capped and may not change during the agreement term. The Recipient will only be reimbursed for actual rates up to the rate caps. The Recipient can only bill for actual expenses incurred at the Recipient’s actual rates not to exceed the rates specified in the Budget (e.g., direct labor rates, fringe benefit rates, and indirect rates). 
d. The budget must NOT include any grant recipient profit from the proposed project, either as a reimbursed item, match share, or as part of overhead or general and administrative expenses (subrecipient profit is allowable, though the maximum percentage allowed is 10% of the total subrecipient rates for labor, and other direct and indirect costs as indicated in the Category Budget tab). Please review the terms and conditions and budget forms for additional restrictions and requirements.
e. The budget must allow for the expenses of all meetings, products, and activities described in Attachment 3 Scope of Work. Meetings may be conducted at the CEC or by conference call, as determined by the CAM.
f. Applicants must budget for permits and insurance. Permitting costs may be accounted for in match share. Permit costs and the expenses associated with obtaining permits are not reimbursable with CEC funds, except for costs incurred by University of California grant recipients. 
g. The budget must NOT identify that CEC funds will be spent outside of the United States or for out-of-state travel. However, match funds may cover these costs if there are no legal restrictions.
h. Prevailing wage requirement: Projects that receive an award of public funds from the CEC often involve construction, alteration, demolition, installation, repair or maintenance work over $1,000. 
NOTE: Projects that receive an award of public funds from the CEC are likely to be considered public works under the California Labor Code. See Chapter 1 of Part7 of Division 2 of the California Labor Code, commencing with section 1720 and Title 8, CCR, Chapter 8, Subchapter 3, commencing with section 16000.

Projects deemed to be public works require, among other things, the payment of prevailing wages.

NOTE: Prevailing wage rates can be significantly higher than non-prevailing wage rates.

By accepting this Agreement, Recipient as a material term of this Agreement shall be fully responsible for complying with all California public works requirements including, but not limited to, payment of prevailing wage as applicable. 

NOTE: Oly the California Department of Industrial Relations (DIR) and courts of competent jurisdiction have jurisdiction to issue legally binding determinations that a particular project is or is not a public work. 

If the Recipient is unsure whether the project receiving this award is a “public work” as defined in the California Labor code, it may wish to seek a timely determination from the DIR or an appropriate court. 

NOTE: California Prevailing Wage law provides for substantial damages and financial penalties for failure to pay prevailing wages when payment of prevailing wages is required. 
6. California Environmental Quality Act (CEQA) Compliance Form (Attachment 6)
The CEC requires the information on this form to facilitate its evaluation of proposed activities under CEQA (California Public Resources Code Section 21000 et. seq.), a law that requires state and local agencies in California to assess the potential environmental impacts of their proposed actions. The form will also help Applicants to determine CEQA compliance obligations by identifying which proposed activities may be exempt from CEQA and which activities may require additional environmental review. If proposed activities are exempt from CEQA (such as paper studies), the worksheet will help to identify and document this. This form must be completed regardless of whether the proposed activities are considered a “project” under CEQA. 
Failure to complete the CEQA process in a timely manner after the CEC’s Notice of Proposed Award may, in the CEC’s sole discretion and without limiting any of the CEC’s other rights and remedies, result in the cancellation of a proposed award and allocation of funding elsewhere, such as to the next highest-scoring project.
7. Reference and Work Product Form (Attachment 7)
The Reference and Work Product Form asks for information about the Applicant and its major subrecipients’ past agreements with the CEC and other entities. This must include all CEC agreements (contracts, grants, or loans) within the past ten (10) years (if any). 
· Section 1: Provide three Applicant and two subcontractor references as instructed. Provide references for CEC agreements (e.g., contracts, grants, or loans) received by the Applicant, if applicable. Applicants should indicate whether the projects were successfully completed in a timely manner.
· Section 2: Provide a list of past projects completed by the Applicant (or any member of the project team). Projects should be relevant to the proposed work and demonstrate technical and business experience. For each project, include the name, duration, and funding amount. From this list, select up to three projects to describe in detail. Applicants should describe projects that resulted in advancement of workforce, successes, and lessons learned, as applicable.
Applicants are encouraged to treat this form as part of demonstrating their track record, technical merit, and qualifications. 
8. [bookmark: CommLttr]Commitment and Support Letter Form (Attachment 8)
A commitment letter commits an entity or individual to providing the service or funding described in the letter. A support letter details an entity or individual’s support for the project. 
Letters must include sufficient contact information, so CEC is able to contact the letter writer. Letters are limited to 2 pages each. 
Commitment and Support Letters must be submitted with the application. Letters that are not submitted by the application deadline will not be reviewed and counted towards meeting the requirement specified in the solicitation.
· Commitment Letters 
Applicants must submit a match funding commitment letter from each entity that is committing to providing match funding (including the Applicant and/or a third-party). 
Match funding: Each commitment letter must be signed by an authorized representative of the entity or by the individual that is making the match funding commitment. A commitment letter must include: (1) the intended amount of match that will be committed to the project; (2) the source(s) of the funds; (3) an unqualified (i.e. without reservation or limitation) commitment that guarantees the availability of the funds for the project; and (4) a strategy for replacing or operating without the funds if they are significantly reduced or lost.
Match service/non-funding: The letter must be signed by an authorized representative that: (1) identifies how the partner will contribute to the project; and (2) unconditionally commits to making the contribution if Recipient is awarded a CEC grant. 
· Support Letters
All Applicants must include at least one support letter from an entity or individual that will benefit from or be involved in the project that: (1) describes the party’s interest or involvement in the project; (2) indicates the extent to which the project has the support of the relevant industry and/or organizations; and (3) describes any support it intends (but does not necessarily commit) to provide for the project.
9. Project Performance Metrics and Measurement & Verification Requirements (Attachment 9)
The purpose of this questionnaire is to identify and document performance targets for the project. The performance targets for each group are as indicated in the attachment. Applicants are required to submit a draft Metrics and Verification Plan with their application as part of the Project Narrative. The plan will be finalized after the Kick-off Meeting. Based on the plan and once the project has begun, recipients are required to submit updated metrics every month along with their invoices and progress reports. This will help the recipient and CEC track the progress toward the stated goals and objectives.
10. Applicant Declaration (Attachment 10)
This form requests the Applicant make certain declarations under penalty of perjury. This form must be signed by an authorized representative of the Applicant’s organization.
11. Data Security Attestation Memo (Attachment 11)
This form requests the Applicant make certain declarations under penalty of perjury. This form must be signed by an authorized representative of the Applicant’s organization.


12. CA-TREC Terms and Conditions (Attachment 12)
This document, along with Attachment 13 Federal Award Terms and Conditions, are the requirements for the CA-TREC grant award. This document must be signed by an authorized representative of the Applicant’s organization.
13. Federal Award Terms and Conditions (Attachment 13)
This document, along with Attachment 12 CA-TREC Terms and Conditions, are the requirements for the CA-TREC grant award. 


[bookmark: _Toc211851657][bookmark: _Toc336443635][bookmark: _Toc366671192]IV: Evaluation and Award Process 
1. [bookmark: _Toc211851658][bookmark: _Toc35074632][bookmark: _Toc219275099][bookmark: _Toc336443636]Application Evaluation
Applications will be evaluated and scored based on responses to the information requested in this solicitation. 
Through the evaluation process - from receipt of applications up to the posting of the Notice of Proposed Award (NOPA) - all documents are confidential. After the release of the NOPA or the Solicitation is cancelled, submitted documents are no longer considered confidential and will become publicly available records. The CEC will not accept, evaluate, or retain applications that identify any portion as confidential.
[bookmark: _Toc211851659][bookmark: _Toc381079932][bookmark: _Toc382571195][bookmark: _Toc395180705][bookmark: _Toc433981334][bookmark: _Toc360545784][bookmark: _Toc366671195][bookmark: _Toc339284339]Stage One: Application Screening 
[bookmark: _Toc339284340]The CEC Contracts, Grants and Loans Office will screen applications for compliance with the Administrative Screening Criteria listed in Table 5. Applications that fail any of the screening criteria will be disqualified and eliminated from further evaluation. 
[bookmark: _Toc381079933][bookmark: _Toc382571196][bookmark: _Toc395180706][bookmark: _Toc433981335][bookmark: _Toc211851660][bookmark: _Toc360545785][bookmark: _Toc366671198][bookmark: Stg2AppScr]Stage Two: Application Scoring 
Applications that pass Stage One will be submitted to the Evaluation Committee for review and scoring based on the information requested in this solicitation. The CEC will organize an Evaluation Committee that consists of primarily, or all, CEC staff. The Evaluation Committee may use additional technical expert reviewers to provide an analysis of applications. 
· The scores for each application will be the average of the combined scores of all Evaluation Committee members. 
· Applicants must score a minimum of 70 percent for each criterion and 70 percent of the 100 Total Possible Points to be eligible for funding.
[bookmark: _Toc177403899][bookmark: _Toc211851661]Ranking, Notice of Proposed Award, and Agreement Development
[bookmark: _Toc211851662]Ranking and Notice of Proposed Award
CEC staff will post a NOPA that includes: (1) the total proposed funding amount; (2) the rank order of applicants; and (3) the amount of each proposed award. Applications that receive at least the minimum required score for all criteria will be ranked according to their score by group. 
The CEC will post the NOPA on its website and will email it to all entities that submitted an application. Proposed awards must be approved by the CEC at a business meeting.
In addition to any of its other rights, the CEC reserves the right to:
· Allocate any additional funds to passing applications, in rank order;
· Aggregate funds from multiple groups to fully fund the highest ranked passing application(s), regardless of group (if applicable); and
· Negotiate with successful applicants to modify the project scope, schedule, project team entity that will receive the award, project location and/or level of funding.
[bookmark: _Toc211851663]Debriefings
Applicants that are not proposed for funding may request a debriefing after the release of the NOPA by emailing the CAO. A request for debriefing must be received no later than 15 calendar days after the NOPA is released.
[bookmark: _Toc211851664]Agreements
Applications recommended for funding in a NOPA will be developed into a proposed grant agreement to be considered at a CEC Business Meeting. Any changes to Attachment 3 Scope of Work, Attachment 4 Project Schedule, or Attachment 5 Budget will be discussed. If there is no agreement on the changes, CEC reserves the right to cancel the award. 
Grant recipients may begin the project only after full execution of the grant agreement (i.e., approval at a CEC business meeting and signature by the grant recipient and the CEC).
· Agreement Development: The Contracts, Grants, and Loans Office will send the grant recipient a grant agreement for approval and signature. The agreement will include the applicable terms and conditions and will incorporate this solicitation and the application by reference. The CEC reserves the right to modify the award documents (including the project scope, level of funding and terms and conditions) prior to executing any agreement. Recipients that are California Native American tribes or public agencies must provide an authorizing resolution approved by their tribal council or governing authority to enter into an agreement with CEC and designating an authorized representative to sign.
· Performance Evaluation: An applicant receiving an award under this solicitation is subject to an evaluation of performance under the resulting agreement. The CEC reserves the right to utilize the performance evaluation to screen and score future funding applications.
· Failure to Execute an Agreement: If the CEC is unable to successfully execute an agreement with an applicant in a timely manner, it reserves the right to cancel the pending award and use the funds elsewhere, such as to fund the next highest-ranked, eligible application.
· Agreement Amendment. The executed agreement may be amended by mutual consent of the CEC and the Recipient. The agreement may require amendments as a result of oversight, project reviews, progress, changes in project scope, and/or availability in funding.
[bookmark: _Toc177403900][bookmark: _Toc211851665][bookmark: _Toc366671196]Grounds to Reject an Application or Cancel an Award
Applications that do not pass the administrative application screening stage will be rejected. In addition, the CEC reserves the right to reject an application and/or to cancel an award for any reason, including any of the following: 
· The application contains false or intentionally misleading statements or references that do not support an attribute or condition contended by the applicant.
· The application is intended to erroneously and fallaciously mislead the State in any way. 
· The application does not comply or contains caveats that conflict with the solicitation, and the variation or deviation is material.
· The applicant has received unsatisfactory agreement performance evaluations from the CEC or another California state agency.
· The applicant is a business entity required to be registered with the California Secretary of State and is not in good standing.
· The applicant has not demonstrated it has the financial capability to complete the project.
· If applicable, the applicant fails to meet CEQA compliance within sufficient time for the CEC to meet its encumbrance deadline or any other deadlines, as the CEC in its sole and absolute discretion may determine.
· The applicant has included a statement or otherwise indicated that it will not accept the terms and conditions, or that acceptance is based on modifications to the terms and conditions. If an applicant, by law, cannot agree to certain terms and conditions, the applicant can request a modification. This modification may be negotiated if the applicant is proposed for award. The CEC retains the sole right to refuse to agree to any requested modifications.
· The Department of Energy notifies the CEC of any changes to the program funding or program requirements. 
[bookmark: _Toc433981345][bookmark: _Toc177403902][bookmark: _Toc211851666]Stage One: Application Screening
Table 5 describes the application screening criteria. The application must pass all criteria to progress to stage two. The criteria include administrative and past performance screenings.
[bookmark: _Toc210919845]Table 5: Application Screening Criteria
	The Application must pass ALL criteria to progress to Stage Two
	Pass/Fail

	Administrative Screening Criteria
	

	1. The application is received by the CEC by the due date and time specified in the Key Activities Schedule of this solicitation and is received in the required manner (e.g., no emails or faxes).
	|_| Pass   |_| Fail

	2. The application addresses only one of the eligible project groups
	|_| Pass   |_| Fail

	3. If the applicant has submitted more than one application for the same project group, each application is for a distinct project (i.e., no overlap with respect to the technical tasks described in Attachment 3 Scope of Work).
The CEC may conduct a clarification interview with an applicant to clarify and/or verify information in its applications to help CEC determine whether each application is for a distinct project. The final determination shall be made solely by CEC.
	|_| Pass   |_| Fail

	4. [bookmark: Screen5]The Application includes Commitment Letter(s) that cover, at minimum, applicants and their team’s administrative cost of doing business. 
	|_| Pass   |_| Fail

	5. The Application includes at least one letter of support from a partner that demonstrates belief proposed project will benefit community, support workforce training, and/or is feasible and commercially viable in the identified community.
	 |_| Pass   |_|  Fail

	6. The Applicant has provided the required authorizations and certifications.
	 |_| Pass   |_|  Fail

	7. [bookmark: Screen6]The Applicant has not identified any sections or attachments as confidential items.
	|_| Pass   |_| Fail

	Past Performance Screening Criteria
	

	An applicant may be disqualified under this solicitation due to severe performance issues under one or more prior or active CEC agreements. This past performance screening criterion does not apply to applicants that do not have any active or prior agreements with the CEC.
The applicant—defined for the purpose of this past performance screening criterion as at least one of the following: the non-profit, government, business, principal investigator, or lead individual acting on behalf of themselves—received funds from the CEC (e.g., contract, grant, or loan) and entered into an agreement(s) with the CEC and demonstrated severe performance issues characterized by significant negative outcomes including:
· Significant deviation from agreement requirements that were caused by factors that are, or should have been, within applicant’s control;
· Termination with cause;
· Demonstrated poor communication, poor project management, and/or inability, due to circumstances within applicant’s control or which should have been within applicant’s control, from materially completing the project;
· Deliverables were not submitted to the CEC or were of significantly poor quality. For example, applicant delivered poorly written reports that required significant rework by staff prior to acceptance or publication; and
· Severe audit findings not resolved to CEC’s satisfaction. Severe audit findings may include, but are not limited to, incomplete or unsatisfactory deliverables, grant funds used inappropriately (i.e., other than as represented) or questioned costs.

	 |_| Pass  |_|  Fail


	Must pass Administrative Screening to continue to Application Scoring
	Pass/Fail



[bookmark: _Toc433981346][bookmark: _Toc177403903][bookmark: _Toc211851667]Stage Two: Application Scoring
Applications that pass ALL Stage One Screening Criteria will be evaluated based on the Scoring Criteria and the Scoring Scale below. Each criterion has an assigned number of possible points and is divided into multiple sub-criteria. The sub-criteria are not equally weighted. 
Table 6 describes the minimum passing score refers to the threshold an applicant must achieve to remain eligible for an award. Specifically, applicants must earn 1) at least 70% of the total possible points in each criterion and 2) at least 70% of the total possible points (70 of 100 possible points) during the evaluation process. Failure to meet this score disqualifies the application.
The Project Narrative must respond to each sub-criterion, unless otherwise indicated. 
Table 7 describes the specific scoring criteria for each of the four categories: Team qualifications, capabilities, and resources; Community focus; Program implementation and measurement; and Budget and cost-effectiveness.
[bookmark: _Toc210919846]Table 6: Scoring Scale
	Possible Points Percent
	Interpretation
	Explanation for Percentage

	0%
	Not Responsive
	Response does not include or fails to address the requirements being scored. The omission(s), flaw(s), or defect(s) are significant and unacceptable.

	10-30%
	Minimally Responsive
	Response minimally addresses the requirements being scored. The omission(s), flaw(s), or defect(s) are significant and unacceptable.

	40-60%
	Inadequate
	Response addresses the requirements being scored, but there are one or more omissions, flaws, or defects or the requirements are addressed in such a limited way that it results in a low degree of confidence in the proposed solution.

	70%
	Adequate
	Response adequately addresses the requirements being scored. Any omission(s), flaw(s), or defect(s) are inconsequential and acceptable.

	75%
	Between Adequate and Good
	Response better than adequately addresses the requirements being scored. Any omission(s), flaw(s), or defect(s) are inconsequential and acceptable.

	80%
	Good
	Response fully addresses the requirements being scored with a good degree of confidence in the applicant’s response or proposed solution. No identified omission(s), flaw(s), or defect(s). Any identified weaknesses are minimal, inconsequential, and acceptable.

	85%
	Between Good and Excellent
	Response fully addresses the requirements being scored with a better than good degree of confidence in the applicant’s response or proposed solution. No identified omission(s), flaw(s), or defect(s). Any identified weaknesses are minimal, inconsequential, and acceptable.

	90%
	Excellent
	Response fully addresses the requirements being scored with a high degree of confidence in the applicant’s response or proposed solution. Applicant offers one or more enhancing features, methods or approaches exceeding basic expectations.

	95%
	Between Excellent and Exceptional
	Response fully addresses the requirements being scored with a better than excellent degree of confidence in the applicant’s response or proposed solution. Applicant offers one or more enhancing features, methods or approaches exceeding basic expectations.

	100%
	Exceptional
	All requirements are addressed with the highest degree of confidence in the applicant’s response or proposed solution. The response exceeds the requirements in providing multiple enhancing features, a creative approach, or an exceptional solution.



[bookmark: _Toc210919847]Table 7: Scoring Criteria
	Criteria
	Possible Points

	1. Team Qualifications, Capabilities, and Resources
a. Identifies credentials of applicant and any subrecipient key personnel, including the project manager and principal investigator (include this information in Attachment 2 Project Team Form).
b. Demonstrates that the project team has appropriate qualifications, experience, financial stability, and capability to complete the project.
c. Explains the team structure and how various tasks will be managed and coordinated. Include an organization chart similar to the one shown in Attachment 1 Project Narrative.
d. Describes the existing program, facilities, infrastructure, and resources available that directly support the project.
e. Describes the team’s history of successfully completing residential energy contractor training projects in the past five (5) years for Pre-Apprenticeship and Apprenticeship program and Workforce Enablement program, and minimum of one (1) year for the New and Emerging residential contractor training programs. 
	20

	Criterion 1 total score is 20 points. The minimum Passing Score (70%) is 14 points.
	

	2. Community Focus
a. The Applicant has an existing program located in a, rural, or energy community; or is partnered with at least one other existing program in one of these communities; or has an existing program which partners with a California Native American Tribe or California Tribal Organization.
b. Project teams describe their current program(s) and their experience and impacts within its community regardless of its current location.
c. Application identifies the type(s) of community(ies) for the project focus.
d. Application provides geospatial data on the communities that would benefit from the program. This could include census tract, zip code, neighborhood, or city level data. Both narrative and geographic data on maps are required. 
	10


	2.1  Benefit to Communities
a. Identifies and describes the energy and economic needs of the community based on project location, and what steps the Applicant has taken to identify those needs.
b. Identifies and describes how the program will focus on residential building efficiency, retrofit and upgrade methods, services, and technologies for the local community (as referenced in 2a). This can include single family and multifamily, and/or manufactured home.
c. Identifies and describes how the proposed project will improve opportunities for economic impact including trained workforce, job creation, collaborating and contracting with micro-, local, and small-businesses, economic development, and expanding community investment.
d. Identifies how the projects’ primary beneficiaries are residents of the identified community(ies) and describes how they will directly benefit from the program outcomes.
	10

	2.2  Community Engagement Efforts
a. Identifies and describes how the impacted community will be engaged in project implementation.
b. Identifies and describes how the Applicant will disseminate educational materials and career information to best support community understanding and engagement as applicable (e.g., culturally appropriate and translated materials, translation services, and considerate scheduling of stakeholder events as needed).
c. Identifies how the project, if successful, will build enduring community capacity.
d. Identifies how Applicant will engage with local groups and anticipated results.
	10

	Criterion 2 total score is 30 points. The minimum Passing Score (70%) is 21 points.
	


	3. [bookmark: _Toc366671205] Program Implementation and Measurement
Includes the following in the Scope of Work: 
a. Identifies goals, objectives, and deliverables, work tasks and details of the work to be performed and aligns with the information submitted project narrative. 
Includes the following in the Project Narrative:
a. Provides a clear and concise description of the existing program and the team’s technique, approach, and methods to be used in performing the work described in Attachment 3 Scope of Work.
b. Describes the facilities, infrastructure, and resources available that directly support the training, certification, or related program.
c. Identifies and discusses factors critical for success, in addition to risks, barriers, and limitations (e.g. loss of a sub-recipient). Provides a plan to address them.
d. Discusses the degree to which the proposed work is technically feasible and achievable within the proposed Attachment 4 Project Schedule and the key activities schedule.
e. Provides a clear and plausible measurement and verification plan that describes the benefits specified in the application will be determined and measured (e.g. the number of new students enrolled, number of students that graduated, amount of outreach performed).
f. Lists training certifications and provides a brief description of each. 
g. Includes a Measurement and Verification Plan that identifies performance target metrics for the project. The plan describes how outcomes will be tracked, verified, and reported. See Attachment 9 Project Performance Metrics and Measurement & Verification Requirement for more information.
h. If applicable, describe how refrigerant recovery and reclamation training is incorporated into the proposed program, including safe recovery techniques, regulatory compliance (e.g., CARB and EPA requirements), use of efficient recovery equipment, and vendor-neutral guidance on refrigerant resale to certified reclaimers.
	25

	3.1 Career Pathways Post Graduation
a. Provides details on existing and planned employer partnerships for current and freshly graduated students.
b. Describes the program’s high-road workforce standards and/or requirements. 
	10

	Criterion 3 total score is 35 points. The minimum Passing Score (70%) is 24.5 points.
	


	4. Budget and Cost-Effectiveness
Includes the following in the Project Narrative:
a. Justifies the reasonableness of the requested funds relative to the project goals, objectives, and tasks. Include a table similar to the one shown in Attachment 1 Project Narrative.
Includes the following in the Budget:
a. Budget forms are complete for the Applicant and all subrecipients.
b. Justifies the reasonableness of direct costs (e.g., labor, fringe benefits, equipment, materials & misc. travel, and subrecipients).
c. Justifies the reasonableness of indirect costs (e.g., overhead, facility charges (e.g., rent, utilities), burdens, subrecipient profit, and other like costs).
d. Justifies match funds.
e. How budget risks or contingencies will be addressed.

	15

	Criterion 4 total score is 15 points. The minimum Passing Score (70%) is 10.5 points.
	


	Total Possible Points (not including bonus points)
	100

	Minimum Passing Score (70%)
	70




[bookmark: _Toc211851668]V: Administrative 
1. [bookmark: _Toc211851669]Cost of Developing Application
Applicants are solely responsible for the cost of developing applications. This cost cannot be charged to the State. 
[bookmark: _Toc211851670]Applicants’ Admonishment
This solicitation contains application requirements and instructions for a firm and acceptable proposal to be submitted by interested applicants. Applicants are responsible for carefully reading the entire solicitation, asking appropriate questions in a timely manner, submitting all required responses in a complete manner by the required date and time, and make sure all procedures and requirements of the solicitation are followed and appropriately addressed.
[bookmark: _Toc211851671]Solicitation Cancellation and Amendment
It is the policy of the CEC not to solicit applications unless there is a bona fide intention to award an agreement. However, if it is in the State’s best interest, the CEC reserves the right, in addition to any other rights it has, to do any of the following:
· Cancel this solicitation
· Revise the amount of funds available under this solicitation
· Amend this solicitation as needed
· Reject any or all applications received in response to this solicitation
If the solicitation is amended, the CEC will post an addendum on CEC’s Solicitation webpage at https://www.energy.ca.gov/funding-opportunities/solicitations. The CEC will not reimburse applicants for application development expenses under any circumstances, including cancellation of the solicitation.
[bookmark: _Toc211851672]Confidentiality
Though the entire evaluation process from receipt of applications up to the posting of the NOPA is confidential, all submitted documents will become publicly available records and property of the State after the CEC posts the NOPA or the solicitation is cancelled. The CEC will not accept or retain applications that identify any portion as confidential unless the applicant clarifies in writing that marking the material as confidential was a mistake and the material can be made public. 
[bookmark: _Toc211851673]Solicitation Errors
If an Applicant discovers any ambiguity, conflict, discrepancy, omission, or other error in the solicitation at any time prior to 5:00 p.m. of the application deadline date, the Applicant should immediately notify the CEC of the error in writing and request modification or clarification of the solicitation. The CEC will provide modifications or clarifications by written notice to all entities that requested the solicitation. The CEC will not be responsible for failure to correct errors.
[bookmark: _Toc211851674]Immaterial Defect
The CEC may waive any immaterial defect or deviation contained in an application. The CEC’s waiver will not modify the application or excuse an applicant proposed for funding from full compliance with solicitation requirements.
[bookmark: _Toc211851675]Clarification Interviews
The Evaluation Committee may conduct optional Clarification Interviews with applicants to clarify and/or verify information submitted in the application. However, these interviews may not be used to change or add to the content of the original application. Applicants will not be reimbursed for time spent answering clarifying questions.
[bookmark: _Toc211851676]Opportunity to Cure Administrative Errors
The CEC understands and appreciates the significant time and expense applicants spend preparing applications. An administrative error that prevents an applicant from submitting a complete application frustrates both the CEC and applicants. The purpose of this process is to reduce the number of applications screened out or receiving a significantly reduced score for administrative errors while maintaining a fair competition. This process also ensures better competition and thus better projects to benefit California.     
After the application deadline, an applicant might identify, or the Evaluation Committee may find what reasonably appears to be, an administrative error. For purposes of this solicitation only, an administrative error is defined as an applicant’s inadvertent mistake that prevents materials in existence as of the application deadline from appearing in its submitted application. Examples include, but are not limited to, accidentally:
· Scanning and submitting every other page in a document instead of every page.
· Submitting the wrong document.
· Leaving out a document.
If the Evaluation Committee find what reasonably appears to be an administrative error, they can communicate with the applicant to confirm. If an applicant finds an administrative error in its application, it should immediately contact the Commission Agreement Officer listed in Section I.H Contact Information. 
If an administrative error has been identified and communicated to the Commission Agreement Officer, the CEC may, but is not required to, allow the applicant a period of time to provide the missing materials. Reasons why the CEC might NOT allow an applicant to fix an administrative error include, but are not limited to:
· The funds have a deadline that does not allow time to fix the error. 
· The application has been screened out or does not receive a passing score for reasons unrelated to the administrative error, making irrelevant any efforts to fix the error.
· The applicant brings the error to the CEC’s attention too late in the solicitation process (e.g., after awards have been approved at a Business Meeting). 
If the Evaluation Committee allows an applicant the opportunity to fix an administrative error, the Commission Agreement Officer will communicate in writing to the applicant’s project manager listed the deadline by which the applicant must provide the missing materials. Reasonable efforts will be made to confirm receipt of the notice, but actual notice cannot be guaranteed and the obligation is on the applicant to ensure the proper contact(s) are listed and available to respond.  The Evaluation Committee will not consider any materials submitted after the deadline.
This process only allows applicants to submit materials in existence as of the application deadline. This process does NOT allow applicants to submit material created or modified after the application deadline. The CEC has sole discretion to determine whether materials submitted are eligible for consideration by the Evaluation Committee under this opportunity to cure. 
Applicants must include the following certification along with the materials it submits to fix an administrative error and must explain why the materials were not provided due to an inadvertent administrative error:  
“I certify on behalf of the applicant that the materials provided herein existed at the time of the application deadline, have not been modified since, and were not originally provided due to an inadvertent administrative error as described herein.”   
The Evaluation Committee is not responsible for finding, or communicating with the applicant about, any errors in an application. Applicants remain solely responsible for submitting applications, including any material submitted to fix an administrative error, that meet all solicitation requirements.
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