Attachment 2
Exhibit A
SCOPE OF WORK
The information, requirements, and deliverables set forth in this Scope of Work template are provided for preliminary reference only and are subject to revision. CEC reserves the right to modify the Scope of Work at any time during the negotiation and development of a grant agreement.
TECHNICAL TASK LIST
<Insert the Task numbers and Task names for your Agreement. Applicants may leave the CPR column blank.>
	Task #
	CPR
	Task Name 

	1
	
	Administration

	2
	
	Project Partnerships

	3
	
	Career Pathways

	4
	
	Training Program Expansion

	5
	
	Supportive Services

	6
	X
	Provide Training 

	<#>
	
	<Insert Task Name>


KEY NAME LIST
<Insert the Task numbers and the Key names for each Task in your Project. Include Key names only if the value of the project would significantly change without those personnel, subrecipients, or partners. Add additional lines as needed. Alternatively, you may delete this table if there are no key names.>
	Task #
	Key Personnel
	Key Subrecipient(s)
	Key Partner(s)

	1
	<Name>
	<Name>
	<Name>

	2
	<Name>
	<Name>
	<Name>

	3
	<Name>
	<Name>
	<Name>

	<Etc.>
	<Name>
	<Name>
	<Name>


GLOSSARY
Specific terms and acronyms used throughout this scope of work are defined as follows:
	Term/ Acronym
	Definition

	AB
	Assembly Bill

	Accreditation
	Formal, independent evaluation and verification that a program or institution meets established quality standards and is competent to carry out specific conformity assessment tasks. Accredited programs align with industry standards and best practices, ensuring that training is relevant to current needs

	Americans with Disabilities Act (ADA)
	A 1990 U.S. civil rights law prohibiting discrimination against individuals with disabilities in all public and private areas of public life, including jobs, schools, transportation, and all public/private places open to the general public. It ensures equal opportunity, accessibility, and reasonable accommodations.

	Apprenticeship
	A structured, paid training program that combines on-the-job experience with related classroom instruction, leading to a recognized credential. Registered Apprenticeship programs are formally approved and registered by the California Division of Apprenticeship Standards (DAS) or U.S. Department of Labor and combine on-the-job training with related classroom instruction. 

	CAM
	Commission Agreement Manager

	CAO
	Commission Agreement Officer

	CEC
	California Energy Commission

	Career services
	Supportive services that focus on employment-related guidance and preparation such as, resume writing, interview coaching, job search assistance, and career counseling.

	Charger
	A device with one or more charging ports and connectors for charging EVs. Also referred to as electric vehicle supply equipment (EVSE). This definition excludes any charger used solely for private use at a single-family residence or a multifamily dwelling with four or fewer dwelling units.

	Certification
	A specific type of credential, often awarded by a professional organization, that validates expertise in a particular field through an assessment or exam. 

	CPR
	Critical Project Review

	CTP
	Clean Transportation Program

	EV
	Electric vehicle. A vehicle that is either partially or fully powered on electric power received from an external power source. For the purposes of this Agreement, this definition does not include golf carts, electric bicycles, or other micromobility devices.

	Direct supportive services
	Specific, targeted, supportive services that focus on removing personal and logistical barriers to participation in training such as: transportation assistance, childcare, safety equipment, certification fees, and technology access.

	English as a Second Language
	Educational programs or courses designed to help individuals whose first language is not English learn and improve their English language skills. These programs typically focus on:
· Listening, speaking, reading, and writing in English.
· Grammar, vocabulary, and pronunciation development.
· Cultural and practical communication skills for everyday life, work, or academic settings.

	EVSE
	Electric vehicle supply equipment. A charger as defined.

	FTD
	Fuels and Transportation Division

	Foundational Skills
	Basic, essential skills that form the groundwork for learning more advanced skills. Examples include:
· Literacy: Reading, writing, and comprehension.
· Numeracy: Basic math and problem-solving with numbers.
· Digital Literacy: Using computers, software, and online tools.

	GFO
	Grant Funding Opportunity

	Industry-recognized credential
	Credentials allow participants to effectively signal their skills and abilities across trades and regions. Industry-recognized credentials help employers identify skilled workers and assure project developers about the quality of work to be performed. Industry-recognized credentials are marked by four key features: 
1) standardization – credential reflects common measures of competence, signaling to any employer the relevant skills of the bearer.
 2) portability - credential is recognizable and holds the same meaning across employers and geography enabling workers’ mobility
3) transparency – provides to jobseekers a clear understating to how they can earn the credential
4) meaning in the labor market - industry-recognized credentials have tangible value in the labor market, influencing, for example, hiring, promotion, retention, or wages.


	On-the-Job Training 
	A practical method where employees learn job-specific skills, knowledge, and procedures directly within their actual work environment, often by shadowing or being guided by experienced colleagues to perform productive work, making it a "learn-by-doing" approach

	Pre-apprenticeship
	A training program designed to prepare individuals for entry into and success in Registered Apprenticeship programs. Pre-apprenticeships are typically shorter and less structured than full apprenticeships and often include a formal partnership with at least one Registered Apprenticeship program sponsor.

	Related Supplemental Instruction 
	Organized, formal instruction for apprentices, teaching the theory and technical subjects linked to their hands-on job training.

	Service (charger)
	On the consumer side of the meter:
· Installation – placing, connecting, and configuring EVSE to make it operational.
· Commissioning - ensuring the equipment operates correctly and training personnel on its use and maintenance. 
· Verification and Testing - ensuring the equipment is installed according to specifications, testing its functionality, and confirming safety compliance.
· Maintenance - routine tasks such as cleaning, software updates, and checks to prevent breakdowns and ensure optimal performance. 
· Repair - diagnosing and fixing (i.e. troubleshooting) malfunctions in EVSE to restore it to working order.
· Technical support - providing assistance, guidance and troubleshooting to EVSE users.
· Decommissioning – systematic process of permanently retiring, de-energizing, disconnecting, and removing equipment from service, followed by site restoration.

	Soft skills
	Interpersonal and personal attributes that enhance an individual's ability to succeed in the workplace, also known as people skills or interpersonal skills. Soft skills enhance employability and career growth.
 Examples include:
· Communication: Active listening, clear speaking, and writing.
· Teamwork and Collaboration: Working effectively with others.
· Problem-Solving and Critical Thinking: Analyzing situations and making decisions.
· Adaptability and Flexibility: Handling change and uncertainty.
· Emotional Intelligence: Empathy, self-awareness, and managing relationships.
· Professionalism: Reliability, accountability, and positive attitude.

	Vocational training
	A focused method of skill development to prepare individuals for specific careers by providing practical, job-oriented instruction and experience. Vocational training primarily focuses on classroom-based learning of technical skills and knowledge, while apprenticeships combine hands-on, on-the-job training with related classroom instruction.

	Wrap-around services
	Comprehensive set of individualized support designed to address multiple barriers to a participant’s success in training, education, or employment. Unlike single-point assistance, wrap-around services take a holistic approach, ensuring that all aspects of a participant’s needs—personal, social, and economic—are met so they can fully engage and complete the program.
Examples include case management, therapy, health care, life skills, employment help, and connecting with community supports.

	 
	<Insert additional rows as needed.>



<Applicants DO NOT need to complete items listed under “Background.” This will be completed by the CAM during agreement development if proposal is recommended for funding.>

Background
Assembly Bill (AB) 118 (Chapter 750, Statutes of 2007) created the Clean Transportation Program (CTP) to help achieve California’s climate change policies and support projects that reduce greenhouse gas emissions from the transportation sector.  AB 8 (Chapter 401, Statutes of 2013) extended the program through January 1, 2024, and AB 126 (Chapter 319, Statutes of 2023) extended the program through July 1, 2035 and focused the program on zero-emission transportation. 

The CTP has an annual budget of approximately $100 million and provides financial support for projects that, among other goals:

· Develop and deploy zero-emission technology and fuels in the marketplace.
· Produce alternative and renewable low-carbon fuels in California.
· Deploy zero-emission fueling infrastructure, fueling stations, and equipment.
· Establish workforce training programs and conduct public outreach on the benefits of alternative transportation fuels and vehicle technologies.

On [insert date], the California Energy Commission (CEC) released a Grant Funding Opportunity (GFO) entitled “Charger Service Skills Accelerator.” This competitive grant solicitation was to fund projects that will provide training resulting in an industry recognized credential, to increase the workforce qualified to service EV charging equipment. In response to GFO-26-XXX, the Recipient submitted application #XX which was proposed for funding in the CEC’s Notice of Proposed Awards on [insert date]. GFO-26-XXX and Recipient’s application are hereby incorporated by reference into this Agreement in their entirety.

In the event of any conflict or inconsistency between the terms of the Solicitation and the terms of the Recipient’s Application, the Solicitation shall control. In the event of any conflict or inconsistency between the Recipient’s Application and the terms of this Agreement, this Agreement shall control. Similarly, in the event of any conflict or inconsistency between the terms of this Agreement and the Solicitation, the terms of this Agreement shall control.
Problem Statement:
<see instructions>
Goals of the Agreement:
The goal of this Agreement is to … <see instructions>
Objectives of the Agreement:
The objectives of this Agreement are to… <see instructions>
TASK 1 ADMINISTRATION 
Task 1.1 Attend Kick-off Meeting 
The goal of this task is to establish the lines of communication, procedures and data requests for implementing this Agreement. The Commission Agreement Manager (CAM) shall designate the date and location of this meeting and provide an agenda to the Recipient prior to the meeting. 
The CAM shall:
Send the Recipient the kick-off meeting agenda.
The Recipient shall:
Attend a “Kick-Off” meeting that includes the CAM and may include the Commission Agreement Officer (CAO) and a representative of the CEC Accounting Office. The Recipient shall bring their Project Manager, Agreement Administrator, Accounting Officer, and any others determined necessary by the Recipient or specifically requested by the CAM to this meeting. Kick-Off Meeting Agenda to be provided by the CAM.
Provide a Written Statement of Match Share Activities that have occurred after the notice of proposed awards but prior to the execution of the agreement using match funds. If none, provide a statement that no work has been completed using match funds prior to the execution of the agreement. All pre-execution match expenditures must conform to the requirements in the Terms and Conditions of this Agreement. 
Provide an updated Schedule of Products and Due Dates, updated List of Match Funds (Private, Utility, Federal), and updated List of Permits.
Discuss the following administrative and technical aspects of this Agreement:
1. Agreement Terms and Conditions 
1. Critical Project Review (Task 1.2)
1. Match fund documentation (Task 1.6) No reimbursable work may be done until this documentation is in place.
1. Permit documentation (Task 1.7)
1. Subawards (if applicable) needed to carry out project (Task 1.8)
1. The CAM’s expectations for accomplishing tasks described in the Scope of Work
1. An updated Schedule of Products and Due Dates
1. Monthly Calls (Task 1.4)
1. Quarterly Progress Reports (Task 1.5)
1. Technical Products (Product Guidelines located in Section 5 of the Terms and Conditions)
1. Final Report (Task 1.9) 
CAM Product:
Kick-Off Meeting Agenda
Recipient Products:
Updated Schedule of Products and Due Dates
Updated List of Match Funds (Private, Utility, State, Federal)
Updated List of Permits
Written Statement of Match Share Activities
Task 1.2 Critical Project Review (CPR) Meetings
CPRs provide the opportunity for frank discussions between the CEC and the Recipient. The goal of this task is to determine if the project should continue to receive CEC funding to complete this Agreement and to identify any needed modifications to the tasks, products, schedule or budget.
The CAM may schedule CPR meetings as necessary, and meeting costs will be borne by the Recipient.
Meeting participants include the CAM and the Recipient and may include the CAO, the Fuels and Transportation Division (FTD) program lead, other CEC staff and Management as well as other individuals selected by the CAM to provide support to the CEC.
The CAM shall:
Determine the location, date, and time of each CPR meeting with the Recipient. These meetings generally take place at the CEC, but they may take place at another location or remotely.
Send the Recipient the CPR meeting agenda and a list of expected participants in advance of each CPR. If applicable, the agenda shall include a discussion on both match funding and permits.
Conduct and make a record of each CPR meeting. Prepare a schedule for providing the written determination described below.
Determine whether to continue the project, and if continuing, whether or not modifications are needed to the tasks, schedule, products, and/or budget for the remainder of the Agreement. Modifications to the Agreement may require a formal amendment (please see section 8 of the Terms and Conditions). If the CAM concludes that satisfactory progress is not being made, this conclusion will be referred to the Lead Commissioner for Transportation for his or her concurrence.
Provide the Recipient with a written determination in accordance with the schedule. The written response may include a requirement for the Recipient to revise one or more product(s) that were included in the CPR.
The Recipient shall:
Prepare a CPR Report for each CPR that discusses the progress of the Agreement toward achieving its goals and objectives. This report shall include recommendations and conclusions regarding continued work of the projects.  This report shall be submitted along with any other products identified in this scope of work. The Recipient shall submit these documents to the CAM and any other designated reviewers at least 15 working days in advance of each CPR meeting.
Present the required information at each CPR meeting and participate in a discussion about the Agreement.
CAM Products:
CPR meeting agenda and a list of expected participants
Schedule for written determination
Written determination
Recipient Product:
CPR Report(s)
Task 1.3 Final Meeting
The goal of this task is to closeout this Agreement.
The Recipient shall:
Meet with CEC staff to present the findings, conclusions, and recommendations. The final meeting must be completed during the closeout of this Agreement.
This meeting will be attended by, at a minimum, the Recipient and the CAM. The technical and administrative aspects of Agreement closeout will be discussed at the meeting, which may be two separate meetings at the discretion of the CAM.
The technical portion of the meeting shall present an assessment of the degree to which project and task goals and objectives were achieved, findings, conclusions, recommended next steps (if any) for the Agreement, and recommendations for improvements. The CAM will determine the appropriate meeting participants.
The administrative portion of the meeting shall be a discussion with the CAM about the following Agreement closeout items:
1. What to do with any equipment purchased with CEC funds (Options)
1. CEC request for specific “generated” data (not already provided in Agreement products)
1. Need to document Recipient’s disclosure of “subject inventions” developed under the Agreement, if applicable
1. “Surviving” Agreement provisions
1. Final invoicing and release of retention
Provide written documentation of meeting agreements.
Prepare a schedule for completing the closeout activities for this Agreement.
Products:
Written documentation of meeting agreements
Schedule for completing closeout activities
Task 1.4 Monthly Calls
The goal of this task is to have calls at least monthly between CAM and Recipient to verify that satisfactory and continued progress is made towards achieving the objectives of this Agreement on time and within budget.
The objectives of this task are to verbally summarize activities performed during the reporting period, to identify activities planned for the next reporting period, to identify issues that may affect performance and expenditures, to verify match funds are being proportionally spent concurrently or in advance of CEC funds or are being spent in accordance with an approved Match Funding Spending Plan, to form the basis for determining whether invoices are consistent with work performed, and to answer any other questions from the CAM. Monthly calls might not be held on those months when a quarterly progress report is submitted, or the CAM determines that a monthly call is unnecessary. 
The CAM shall:
Schedule monthly calls.
Provide and explain the Quarterly Report Template and Quarterly Training Report template during first monthly call and review with Recipient during subsequent monthly calls. 
Provide questions to the Recipient prior to the monthly call.
Provide call summary notes to Recipient of items discussed during call.
The Recipient shall:
Review the questions provided by CAM prior to the monthly call
Provide verbal answers to the CAM during the call.
Send an email to CAM concurring with call summary notes.
Product:
Email to CAM concurring with call summary notes.
Task 1.5 Quarterly Progress Reports
The goal of this task is to periodically verify that satisfactory and continued progress is made towards achieving the objectives of this Agreement on time and within budget.
The objectives of this task are to summarize activities performed during the reporting period, to identify activities planned for the next reporting period, to identify issues that may affect performance and expenditures, and to form the basis for determining whether invoices are consistent with work performed.
The Recipient shall:
Prepare a Quarterly Progress Report which summarizes all Agreement activities conducted by the Recipient for the reporting period, including an assessment of the ability to complete the Agreement within the current budget and any anticipated cost overruns. Progress reports are due to the CAM the 10th day of each January, April, July, and October. The Quarterly Progress Report template can be found on the ECAMS Resources webpage available at https://www.energy.ca.gov/media/4691.
Following the first monthly call after training begins, complete the Quarterly Training Report using the template provided by the CAM and provide with Quarterly Progress Reports.
Product:
· Quarterly Progress Reports
· Quarterly Training Reports
Task 1.6 Identify and Obtain Match Funds
[bookmark: _Hlk150974119]The goal of this task is to ensure that the match funds planned for this Agreement are obtained for and applied to this Agreement during the term of this Agreement.
The costs to obtain and document match fund commitments are not reimbursable through this Agreement. Although the CEC budget for this task will be zero dollars, the Recipient may utilize match funds for this task. Match funds must be identified in writing and the associated commitments obtained before the Recipient can incur any costs for which the Recipient will request reimbursement.
The Recipient shall:
Prepare a letter documenting the match funding committed to this Agreement and submit it to the CAM at least 2 working days prior to the kick-off meeting. If no match funds were part of the proposal that led to the CEC awarding this Agreement and none have been identified at the time this Agreement starts, then state such in the letter. If match funds were a part of the proposal that led to the CEC awarding this Agreement, then provide in the letter a list of the match funds that identifies the:
0. Amount of each cash match fund, its source, including a contact name, address and telephone number and the task(s) to which the match funds will be applied.
0. Amount of each in-kind contribution, a description, documented market or book value, and its source, including a contact name, address and telephone number and the task(s) to which the match funds will be applied. If the in-kind contribution is equipment or other tangible or real property, the Recipient shall identify its owner and provide a contact name, address and telephone number, and the address where the property is located.
Provide a copy of the letter of commitment from an authorized representative of each source of cash match funding or in-kind contributions that these funds or contributions have been secured. For match funds provided by a grant, a copy of the executed grant shall be submitted in place of a letter of commitment.
Discuss match funds and the implications to the Agreement if they are reduced or not obtained as committed, at the kick-off meeting. If applicable, match funds will be included as a line item in the progress reports and will be a topic at CPR meetings.
Provide the appropriate information, including but not limited to, a letter of new match fund commitment to the CAM if during the course of the Agreement additional match funds are received.
Provide the CAM written notification within 10 days if during the course of the Agreement existing match funds are reduced. Reduction in match funds must be approved through a formal amendment to the Agreement and may trigger an additional CPR meeting.
Products:
A letter regarding match funds or stating that no match funds are provided
Copy(ies) of each match fund commitment letter(s) (if applicable)
Letter(s) for new match fund commitment (if applicable)
Written notification that match funds were reduced (if applicable)
Task 1.7 Identify and Obtain Required Permits
The goal of this task is to obtain all permits required for work completed under this Agreement in advance of the date they are needed to keep the Agreement schedule on track. 
Permit costs and the expenses associated with obtaining permits are not reimbursable under this Agreement. Although the CEC budget for this task will be zero dollars, the Recipient may budget match funds for any expected expenditures associated with obtaining permits. Permits must be identified in writing and obtained before the Recipient can make any expenditure for which a permit is required.
The Recipient shall:
Prepare a letter documenting the permits required to conduct this Agreement and submit it to the CAM at least 2 working days prior to the kick-off meeting. If there are no permits required at the start of this Agreement, then state such in the letter. If it is known at the beginning of the Agreement that permits will be required during the course of the Agreement, provide in the letter:
· A list of the permits that identifies the:
· Type of permit
· Name, address and telephone number of the permitting jurisdictions or lead agencies
· The schedule the Recipient will follow in applying for and obtaining these permits.
Discuss the list of permits and the schedule for obtaining them at the kick-off meeting and develop a timetable for submitting the updated list, schedule and the copies of the permits. The implications to the Agreement if the permits are not obtained in a timely fashion or are denied will also be discussed. If applicable, permits will be included as a line item in the Progress Reports and will be a topic at CPR meetings.
If during the course of the Agreement additional permits become necessary, provide the appropriate information on each permit and an updated schedule to the CAM.
As permits are obtained, send a copy of each approved permit to the CAM.
If during the course of the Agreement permits are not obtained on time or are denied, notify the CAM within 5 working days.  Either of these events may trigger actions available to the CEC under this Agreement, such as an additional CPR.
Products:
Letter documenting the permits or stating that no permits are required
A copy of each final approved permit (if applicable)
Updated list of permits as they change during the term of the Agreement (if applicable)
Updated schedule for acquiring permits as changes occur during the term of the Agreement (if applicable)
Task 1.8 Obtain and Execute Subawards
The goal of this task is to ensure quality products and to execute subrecipient agreements, as applicable, required to carry out the tasks under this Agreement consistent with the Agreement Terms and Conditions and the Recipient’s own procurement and contracting policies and procedures. 
The Recipient shall:
Execute and manage subawards and coordinate subrecipient activities.
Submit a letter to the CAM describing the subawards needed or stating that no subawards are required.
If requested by the CAM, submit a draft of each subaward required to conduct the work under this Agreement to the CAM for review.
If requested by the CAM, submit a final copy of each executed subaward.
If Recipient intends to add new subrecipients or change subrecipients, then the Recipient shall notify the CAM.
Products:
Letter describing the subawards needed, or stating that no subawards are required
Draft subaward (if requested)
Final subaward (if requested)
Task 1.9 Final Project Reporting
The goal of this task is to provide a publicly accessible assessment and summary of the of the project’s Technical Tasks.
The Recipient shall:
Prepare an outline (if requested by the CAM), draft and Final Project Report to assess the project’s success in achieving the Agreement’s goals and objectives, deliver products specified in this Scope of Work, and benefits to California by increasing the qualified workforce to service EV charging equipment. The Final Report shall be a public document and is limited to 25- pages. The Final Report must clearly and completely:
1. Describe the project’s purpose and approach, including project partnerships and career pathways; 
1. Assess achievement of the project’s goals and objectives;
1. Summarize each of the project’s Technical Tasks, including any products prepared for each task, and any data reported; and
1. Offer insights based on findings, draw conclusions, and recommend future projects and improvements to FTD project management processes. 
The Final Report template, procedures and style guide will be provided by the CAM. The CAM shall provide written comments on the Draft Final Report within fifteen (15) working days of receipt. The Final Report must be completed at least 60-calendar days before the end of the Agreement Term.   

Prepare a Project Fact Sheet using the template provided by the CAM, summarizing the project, outcomes, and resulting benefits for the public and key decision makers that includes but is not limited to: 
1. A summary of the project and project partners;
1. Description of the training program and credentials earned;
1. Number of trainees completing the training program, completion rate, and job placement rate;
1. The community and economic benefits resulting from the project. 
Provide at least (6) six High Quality Digital Photographs (minimum resolution of 1300x500 pixels in landscape ratio) of project sites or related project photographs

Products:  
Final Report - Outline (if requested by the CAM)
Final Report - Draft
Final Report 
Project Fact Sheet  
(6) six High Quality Digital Photographs

TECHNICAL TASKS
TASK 2 PROJECT PARTNERSHIPS
The goal of this task is to develop collaborative relationships, identify common goals, and align interests between the project’s partners (Worker Representative, Employer, and Educational Provider). 
The Recipient shall:
Develop a communication framework to facilitate collaboration between project partners. Convene regularly to identify industry and worker needs, solutions, and any training program operational adjustments needed to best deliver training.
Identify common goals, worker skill sets, industry labor needs, industry recognized credentials, and training and career placement goals. Develop a Joint Vision Statement that aligns project partners’ priorities with the project’s goals and objectives. 
Define project partner roles and responsibilities in the project. Secure/formalize each partner’s role, any responsibilities, and commitment to the project though a Memorandum of Understanding (MOU).
· <Insert verb in active tense ... complete the sentence.>
· <Etc. See instructions>
Products:
Joint Vision Statement
Project Partner MOUs
· <Insert product (name only) and include draft and final versions as necessary>
· <Etc. See instructions>
TASK 3 CAREER PATHWAYS
The goal of this task is to develop and implement a process for placing training participants in quality jobs upon program completion. 
The Recipient shall:
Collaborate with project partners to align skill development and certifications, with job requirements. Foster worker and community engagement promoting awareness of available training programs and encouraging diverse representation to strengthen workforce readiness and regional economic growth.
Develop a Job Placement Plan, or for incumbent workers, a Career Development Plan to outline how the project will support trainees in progressing from training to sustainable careers. The plan must include, but is not limited to:
1. Clear career ladders that show progression from entry-level roles to advanced positions;
1. Skills gained during training and how they align with job requirements;
1. Industry-recognized certifications and competencies;
1. Partnerships with employers for internships, apprenticeships, and direct hires;
1. A job-matching system;
1. Career supportive services (if any) such as resume review, interview coaching, mentorship programs, and career counseling; and
1. Job placement targets and performance metrics.
Match trainees to job openings based on skills and preferences, provide supportive services (if any) and provide post-placement support (mentorship, troubleshooting).
Track job placement rates and report job placement metrics in the Quarterly Training Report.
· <Insert verb in active tense ... complete the sentence.>
· <Etc. See instructions>
Products:
· Job Placement Plan or Career Development Plan
Report job placement metrics (Quarterly Training Report)
· <Insert product (name only) and include draft and final versions as necessary>
· <Etc. See instructions>
TASK 4 TRAINING PROGRAM EXPANSION <if expanding a training program>
The goal of this task is to expand an existing training program by <developing new curriculum to include charger service skills, geographically expanding the training program, or seeking program accreditation.>
The Recipient shall:
Develop a draft and final Training Program Expansion Plan to be approved by the CAM. The CAM shall provide written comments on the draft expansion plan within fifteen (15) working days of receipt. The expansion plan must include, but is not limited to:
1. Description of how the program will be expanded;
1. Timeline with Expansion Milestones;
1. Resource planning (instructors, materials, equipment, technology, and facilities);
1. Marketing and outreach strategy for expanded program; and
1. A plan to fiscally sustain the expanded training program beyond the agreement term. 
Report progress on Expansion Milestones outlined in the Training Program Expansion Plan in the Monthly Calls and Quarterly Progress Reports.
<If developing new curriculum…> Develop new EVSE service curriculum that includes <insert curriculum topics or modules, total training hours……> and integrate new curriculum into an existing training program. Provide Final Expanded Curriculum to the CAM for review and approval.
<If geographically expanding an existing training program…> Expand EVSE Training to Program to <insert new locations>. Provide a Class Syllabus (Syllabi) and Schedule of Classes at the new location(s).
<If modernizing, improving, or seek accreditation for an existing program...> Complete <insert accreditation body> accreditation process <or modernization, or improvement goals>. Provide Accreditation Certificate <or evidence modernization, or improvement goals were achieved>.
Secure CEC approval for the use of the CEC logo on all draft and final project materials, prior to use.   
<Insert verb in active tense ... complete the sentence.>
· <Etc. See instructions>
Products:
· Draft Training Program Expansion Plan
· Final Training Program Expansion Plan
· Expansion Milestones (reported in Monthly Calls, Quarterly Progress Reports)
· <If developing new curriculum….> Final Expanded Curriculum 
· <If geographically expanding an existing training program…….> Class Syllabus (Syllabi) and Schedule of Classes
<If modernizing, improving, or seek accreditation for an existing program...> Accreditation Certificate <or evidence modernization, or improvement goals were achieved>
CEC approval for use of CEC logo
· <Insert 2nd product (name only) and include draft and final versions as necessary>
· <Etc. See instructions>

TASK 5 SUPPORTIVE SERVICES <if providing supportive services>
The goal of this task is to develop and implement a plan to provide supportive services to trainees ... <Complete the sentence with a brief description of the goal(s). Please be brief, two to three sentences maximum. See instructions.>
The Recipient shall:
Develop a draft and final Supportive Services Plan to be approved by the CAM. The CAM shall provide written comments on the draft plan within fifteen (15) working days of receipt. The Supportive Service Plan must include, but is not limited to:
1. A process for providing supportive services that is easily accessible to trainees;
1. A communication strategy for disseminating information about supportive services to trainees;
1. A detailed breakout of service costs by service provider and fiscal management strategy.
1. Policies for: disbursement cadence, supportive service model (in-house, stipend or reimbursement), rates, participant eligibility, and documentation requirements; and
1. An internal audit process.
Provide supportive services in accordance with the Supportive Services Plan.  Report supportive services data (number of trainees served and total cost for each service offered) in the Quarterly Training Report.
<Insert verb in active tense ... complete the sentence.>
· <Etc. See instructions>
Products:
· Draft Supportive Service Plan
· Final Supportive Service Plan
· Report supportive services data (Quarterly Training Report)
· <Etc. See instructions>

TASK 6 PROVIDE TRAINING
The goal of this task is to deliver training or professional development related to EV charger <installation, commissioning, service or repair, and preventative maintenance.>
The Recipient shall:
Provide a Class Syllabus for each class offered in the Training Program including, but not limited to:
1. Course title, meeting times, instructional hours (classroom and on the job training)
1. Instructor name
1. Course description
1. Any prerequisites or required background knowledge
1. Learning Objectives
1. Required Materials
1. Credentials or certificates earned
Provide a Class Schedule describing the frequency and dates each class will be offered. 
Deliver training to <Insert specific, measurable, achievable, relevant, time-bound (SMART) goal - ## cohorts, ## of trainees, ## instructional hours.>
Report trainee data (at minimum the course name, dates, trainees enrolled and completed, placed in jobs) in the Quarterly Training Report.
· <Etc. See instructions>
Products:
· Class Syllabus (Syllabi)
· Class Schedule(s)
· Report trainee data (Quarterly Training Report)
· <Etc. See instructions>
[CPR WILL BE HELD IN THIS TASK. SEE TASK 1.2 FOR DETAILS]

<Add any additional tasks for the Agreement>
TASK # <INSERT TASK NAME USING ALL CAPS> 
The goal of this task is to ... <Complete the sentence with a brief description of the goal(s). Please be brief, two to three sentences maximum. See instructions.> 
The Recipient shall: 
· <Insert verb in active tense ... complete the sentence.> 
· <Insert verb in active tense ... complete the sentence.> 
· <Etc. See instructions> 
Products: 
· <Insert 1st product (name only) and include draft and final versions as necessary> 
· <Insert 2nd product (name only) and include draft and final versions as necessary> 
· <Etc. See instructions> 
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